IHCTPYKUIA

3i CIIPABOYMHCTBA
B Koncruryuiitnomy Cyai Ykpainu

3i 3MiHAMH, BHECEHUMHU PO3NOPAAKCHHAMU
I'osioBu Koncruryuiiinoro Cyay Ykpainu

Bin 28 kBiTHa 2023 poky Ne 36/01/2023-0O/1,
Bix 31 munmns 2023 poky Ne 60/01/2023-O/1



3ATBEP/DKEHO

Posnopsimkenns ['onosu
Kouncrurymitnoro Cyny Ykpainu
B11 20 sxoBTHs 2022 poKy

Ne 55/01/2022-0/1

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiitnomy Cyni Ykpainu

I. 3araJjbHi MoJI0KeHHSA

1. Inctpykuiro 31 copaBounHcTBa B Koncturyuiinomy Cyni  Ykpainu
(mam — IHCTpyKWisi) po3poOJieHO BIANOBIAHO 10 3akoHy Ykpainu ,IIpo
Koucrurymitnuit Cyn Ykpainu® (nani — 3akoH), 3akoHiB Ykpainu ,,[Ipo enexTpoHHi
JIOKYMEHTH Ta eJIEKTpOHHUM JokymeHToo0ir", ,,[Ipo Harionansuuii apxiBuuit HoH
Ta apxiBHi ycrtanoBu®, ,IIpo enekTponHi noBipui mociayru®, ,Ilpo 3abe3nedeHHs
GyHKIIOHYBaHHS YKpPaiHChbKOI MOBH SIK Jiep»aBHOi ‘, Permamenty KoHcTuTyliiHOTO
Cyny Ykpainu (mam — Permamenrt), [IpaBun opranizariii JiJ0BOJICTBAa Ta apXiBHOTO
30epiraHHs JOKYMEHTIB Y JIep>KaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPsITyBaHHsI,
HAa TMIANPUEMCTBAX, B YCTAHOBaX 1 OpraHizalisxX, 3aTBEpHKCHUX HaKa30M
MinicrepctBa toctuiii Ykpainu Big 18 uepBHsa 2015 poky Ne 1000/5 31 3miHamuy,
[Topsinky poOOTH 3 €N1EKTPOHHUMHU JOKYMEHTaMU Y JIIJIOBOJICTBI Ta iX MIATOTOBKH 10
nepeilaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPAKEHOTO Haka30oM MiHICTepCTBa IOCTUIIIT
Vkpainu Big 11 nucromama 2014 poky Ne 1886/5, VYkpaiHcbkoro mpaBomucy,
cxBajieHoro nocraHoBoro Kabinety MinictpiB Ykpainu Big 22 TpaBHs 2019 poky
Ne 437, HamionansHoro cranjapty Ykpainu ,Jlep>kaBHa yHi(ikoBaHa cUCTEMa
JTOKyMeHTalli. YHipikoBaHa CHUCTEMa OpraHi3aliifHO-pO3NOPAIYOi JOKYMEHTAIlll.
Bumoru no opopmiienns nokymentis® (JJCTY 4163:2020), 3aTBepHKEHOTO HAKa30M
Jlep>kaBHOTO  MIANPUEMCTBA  ,, Y KpaiHCHKUH HaYKOBO-ILOCJ'III[HI/II/I 1 HaBYAJIHHUM
IEHTp mpobiieM craHmapTHu3ailii, cepTudikamii Ta skocti™ Bix 1 mumas 2020 poxy
Ne 144 (mami — Bumoru no odopmiaeHuas maokymentiB JICTY 4163:2020), inmmumx
HOPMATUBHUX aKTiB.

2. [HCcTpyKIitO, sIKa  OJHOYACHO  perjiaMeHTye TIMTaHHS  OpraHi3alii
CIPABOYMHCTBA B TNANepoBiil Ta eJNEeKTpOHHIA ¢opmax, po3polisie YmpaBiiHHS
nokymeHTanbHoro 3abesneueHHs Cekperapiaty Koncrturyuiiinoro Cyny VYkpainu
(mam — YnpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEeUEHHs) 3 ypaxyBaHHSAM IPOIMO3ULINA
cTpykTypHux miaposainB Cekperapiatry KoncruryniinHoro Cyny Ykpainu (mami —
Cekperapiar), ompanpoByIOTh PemakiiiiiHo-BHIaBHUYE ympaBiiHHSA [lemaprameHTy
opranizaiiitnoi po6otu CekperapiaTy Ta BiAIid MOHITOPUHTY BHUKOHAHHS aKTiB
Koncturyuiiinoro Cyay VYkpainu, oOdiKy Ta cucTeMaTu3alii 3aKOHO/IaBCTBa
[TpaBoBoro aenapramenty Cekperapiary.
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3. [HCTpyKIlis BCTAHOBIIOE 3arajbHi BUMOTH JI0 MPOBAKEHHS CIPABOYMHCTBA
B Koncrutyuiithomy Cyai Ykpainu (mam — Cyn), TOKyMEHTYBaHHS YIPaBIiHCHKOI
nisbHOCTI Cyy Ta oprasizailii poOoTH 3 JOKYMEHTaMH BiJl MOMEHTY HaJIXOKCHHS,
CTBOpPEHHS, HaJAIiCIaHHSI JO MOMEHTY 3HUIICHHS OIpalbOBaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY NOPAJIKY a00 nepenaBanHs ix 10 ApxiBy Cyny.

4. [HCTpyKIis ~ BU3HA4Ya€  €JIIEKTPOHHY  TEXHOJOTI0  ONpallOBaHHI,
OOMIKOBYBaHHS Ta KOHTPOJIOBAHHS JOKyMeHTIB y CHCTeMi eJIeKTPOHHOTO
nokymeHToo0iry Cyny (mam — CEJl) 1 mpoBa/ykeHHsI CIPaBOYMHCTBA B TAINEPOBIiit
Ta EJIEKTPOHHIN (popMax 13 3aCTOCYBAaHHSAM KBali(PiKOBAHOTO €JIEKTPOHHOTO MiIIHUCY,
CJICKTPOHHOI II€YaTKH, EJIIEKTPOHHOI II03HAYKU Yacy.

[IpaBa xopucryBauiB CEJ], HajanHs Ta 1mo30aBieHHs MpaBa JOCTYyIy A0 Hei,

BHU3HAYAIOTHCA Ha MiACTaBl po3nopskeHHs ['omosu Cyqy.

(nynkm 4 oonosneno abzayom opyeum 32i0no 3 Posnopsosicennsm I'onosu Koncmumyyitinoco Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

5. [MpamiBauku Cekperapiaty Cyny 3000B’si3aHi goTpumyBaTuCs [HCTpyKIIi,
30epiraTi aJpecoBaHl Ta IepeAaHi iM JJis BUKOHAHHS JOKYMEHTH, a TaKOX HE
MOIIUPIOBATH BIJOMOCTEH, SIKI BOHH MICTSITh.

6. [IpaBuna Tta mopsiiok poOOTH 3 JIOKYMEHTaMH, 110 MICTATH 1H(MOpMaIlio 3
OOMEKEHUM JOCTYIOM, 31 3BEpPHECHHSMH TPOMAJISH, 13 3amuTaMu Ha 1HGOpMAIIi0
BHU3HAYAIOTh OKPEM1 HOPMATHBHI aKTH.

7. Opranizaiilo CIpaBOYMHCTBA Ta AOKyMeHT000iry B Cyli TOKJIageHO Ha
VYrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHS.

8.3a opramizamiro i cTaH MPOBAIKCHHS CIPABOUYMHCTBA y CTPYKTYPHHX
nigposaiiax CekperapiaTy BIANOBIIAIOTh iXHI KepiBHUKH. BOHM 3k BH3HA4aloTh
MpaIiBHUKIB, K1 Oe3MocepeHbO BIAMOBIIAIOTH 3a IMPOBAKCHHS CIPABOYHMHCTBA
B IIMX IT1IPO3/IiJIax.

CrpaBOUMHCTBO, TOB’s3aHe 3 JisUlbHICTIO cynnaiB  Cyay, CXOpPOHHICTh
JIOKYMEHTIB, 1110 HAJXOISATh Ha iXHE 1M1, MPOBAJSATh MPaIliBHUKY MATPOHATHUX CITYKO
cynniB Cymy.

9. CnpaBouunncTtBo B Cyzl IpOBaJATh YKPATHCHKOK MOBOIO.

10.3a Texuiune cynpoBomxkenHs CEJ[ Ta T1i mnporpamHo-amnapaTHe
3a0e3MeueHHsl, 3aXUCT 1H(opMaIlli, CXOPOHHICTh IOKYMEHTIB Ta C()OPMOBAHUX CIIPaB
y CEJl BinnmoBinae VYmpaiiHHSA 1HQOpPMALIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnminicTpatuBHO-(iHaHCcOBoOro aemnapramenty Cekperapiaty (mami — YmpaBiaiHHS

iH(pOpMaIIITHO-KOMYHIKAIIIHHAX TEXHOJIOTIN).

11. Cran cnpaBounHcTBa B Cyni KOHTpOIOE KepiBHUK Cekperapiarty.
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I1. lokyMeHTYyBaHHS yHPaBJIiHCbKOI iIH(popManii
3arajibHi BUMOI'H /10 CTBOPEHHS IOKYMEHTIB

12. [IpaBo Ha CTBOpEHHs, MIiJAMUCAHHS, TIOTOUKCHHS, 3aTBEPKCHHS
JOKYMEHTIB BH3HAYalOTh HOPMATHBHI aKTW, MoJjoxeHHs mpo CekperapiaT, Mpo
cTpykTypHi miaposaimm Cekpetapiaty, po3nopsmkentsa ['onosu Cyny Ta KepiBHHKA
Cekperapiatry, a TaKOXK MOCaI0B1 IHCTPYKIIIi.

13. JokyMeHTH 0(hOpMITIOIOTH 3riIHO 3 Bumoramu 10 opopmIIeHHS JOKYMEHTIB
JACTY 4163:2020.

14. JloxymeHT, 1m0 Horo ctBoproioTh y Cyzl, Mae MICTUTH Taki 00OB’S3KOBi
PEKBI3UTH: Ha3Ba OpPTaHy, Ha3Ba BUy JOKyMEHTa (HE 3a3HAYalOTh Ha JINCTax), JAaTa,
peeCTpaIlitHUM 1HIEKC JOKYMEHTA, 3aroJIOBOK TEKCTY IOKYMEHTA, TEKCT JIOKYMEHTa,
OCOOMCTHH TIJANUC, AJisi EJIEKTPOHHUX JOKYMEHTIB — EJIEeKTPOHHUHN miamuc ado
eJIEKTPOHHA TeJaTKa.

15. Odbopmasitount pi3HI BUAM JOKYMEHTIB, KpPIM 3a3HAYEHUX OOOB’SI3KOBHUX
PEKBI3UTIB, BUKOPUCTOBYIOTh TaKl pPEKBI3UTU: 300pakeHHs JlepxkaBHoro ['epba
VYkpainu, kog Cyny, Ha3zBa CTpYKTypHOro miapo3ainry CekperapiaTy, TOBIIKOBI JaHi
npo CyJl, MOCWJIaHHS Ha pEeECTpaIliiHUN 1HJIEKC 1 1aTy JOKyMEHTa, Ha SIKU TOTPIOHO
JaTH BIANOBIJb, MICIIE CKJIafeHHS a00 BHUIAHHA JOKyMEHTa, I'pud OOMEKCHHS
JOCTYIy 10 JOKyMEHTa, aapecar, Tpud 3aTBEp/HKCHHS JOKYMEHTa, PE30JIIOIis,
BIIMITKAa TIPO HASBHICTH JOJIATKIB, TpU(} IMOTOPKCHHS TOKYMEHTA, Bi3W JIOKYMCHTA,
BIJIOUTOK IMEYaTKH, BIAMITKA MPO 3aCBIAYEHHS KOIi, MPI3BUILE BUKOHABLS 1 HOMEP
roro tenedoHy, BiAMITKA IPO BUKOHAHHS JIOKYMEHTA 1 CKEpyBaHHS HOTO JI0 CIIPaBH,
BI/IMITKA TMpO HAsBHICTh JOKYMEHTa B €JEKTPOHHIM (opmi, BIIMITKA MpO
HaJIXO/KEHHS JokyMeHTa 110 Cyny.

16. YV nokymenrtax, opOpMIIEHUX Ha JABOX 1 OUIbIIE€ CTOPIHKAX, BIAMITKY HpPO
HAsSBHICTh JIOJATKIB, OCOOMCTHH miamuc, Tpud TOTOMHKEHHS TOKYMEHTa, BI3U
JIOKYMEHTa, BIIOUTOK MEYaTKH, BIIMITKY MPO 3aCBITYEHHS KOIIi, 1M’ Ta MPI3BUILE
BUKOHABIIS 1 HOMEP HOT0 Telle(pOHY CTaBISATh MICHsI TEKCTY, @ BIAMITKY PO BUKOHAHHS
JIOKyMEHTA 1 CKEpYBaHHS MOro /10 CIPaBH, MPO HASIBHICTh IOKYMEHTA B €JIEKTPOHHIM
dbopmi, Tpo HaAXOKEHHS JokyMeHTa 10 Cyay — Ha HIKHBOMY TT0JI1 TIEPIIIOT CTOPIHKA
JIOKyMEHTA.

17. PimenHsi, BUCHOBKH, YyXBaJld, IIOCTAHOBH, 3a0e3MedyBalibHI HaKasu
Cyny, TOKyMEHTH OpraHi3allifHO-pO3MOPSAUOTO XapakTepy (pO3MOpsKEeHHS) Ta
JIOKYMEHTH, aJIpeCOBaHI 30BHILIHIM ajipecaTaMm, 0pOpMIISIIOTh Ha OIaHKaX.

BayTpimHi ciyx00B1 J0KyMeHTH (CIy>KO00B1 Ta JOMOBIHI 3aIIUCKH, JTOBIIKH,
aKTH, 3asBH TOWIO, Kl cTBopwin cyqai Cyny Ta mpauiBHuku CekperapiaTy Ta sKi
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OpU3HAYEHO Ui BUKOHAHHSI y MeEXax YCTaHOBH) O(OPMIIOIOTh Ha mamnepi

cranaaptHoro ¢opmary abo B cuctemi CEJI.

(ab3ay opyeuti 6 pedaxyii Posnopsoacennsn I'onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 31 nunus
2023 poxy Ne 60/01/2023-0/])

HOpSIIlOK BUT'OTOBJICHHA Ta BUKOPUCTAHHSA 0JIaHKiB I[OKyMeHTiB

18. okymenTu, ctBopeHi B Cy/i, BUTOTOBIAIOTh Ha OJaHKaX YCTaHOBIIEHOTO
3pa3ka abo Ha marepi cTaHJAapTHOTO opmary.

biianku 1OKyMEHTIB BUTOTORJISIIOTH Ha manepi popmatry A4 (210 mm x 297 Mm).

biianku 1OKyMEHTIB MOBUHHI MaTH TaKi MOJIsI B MUTIMETPax:

30 — miBe;

10 — npage;

20 — BepXHE Ta HIKHE.

19. 3o6paxennss J[lepxkaBHoro I['epba VYkpaiHm Ha OjaHKax JOKYMEHTIB
po3MiIytoTh BiinoBiiHO A0 [loctanoBu BepxosHoi Paau Ykpainu ,,IIpo JlepkaBauii
rep0 Ykpainu® Big 19 mororo 1992 poky Ne 2137—XII y neHTpi BEpXHBOTO MOJIS
Omanka. Po3Mip 300paskeHHs: BucoTa — 17 MiliMeTpiB, mupuHa — 12 MUTIMETpIB.
[lin  JepxaBuum I'epbom  Ykpainum 3a3HavatroTh  HaiimenyBaHHs  Cynay
(,,Koncturymiitauii Cyn Ykpainu®) Ta TOBIIKOBI JaHi MPO HHOTO: MOIITOBY aaApecy,
HOMeEp TenedoHy, apecy eJIeKTPOHHOI MOIITH TOIIO.

20.Y Cym 3acrocoByioTh Omanku gokymeHTiB Cyny, cyanie Cyny,
CekperapiaTy Ta CTPYKTypHUX Tiapo3aiaiB CekpeTapiaTy, SIKIIO KEPIBHUKU TaKUX
M1PO3/1IIB MAtOTh MIPABO MiANMKUCYBATH JOKYMEHTH B MEXaX CBOIX TOBHOBAKECHb.

21. bnaHku KOXHOTO BUIY JOKYMEHTa MOXYTh OyTH SK KYyTOBUMH, TaK 1
MMO310BKHIMHU.

22. J171s1 BUTOTOBJICHHS] TUX YU THX OJIAaHKIB JIOKYMEHTIB BUKOPUCTOBYIOTH JIBa
BapiaHTH PO3MIIIECHHS PEKBI3UTIB:

KyTOBE — IMOCTIIHI PEKBI3UTH PO3MIIIYIOTh y JIIBOMY BEPXHBOMY KyTi apKyla
(KyTOBHMI1 OJIAHK);

MO370BXKHE — TOCTIMHI PEKBI3UTH PO3MIIIYIOTh Y370BXK BEPXHBbOI YACTHHU
apkyia (mo370BXHii OJaHK).

23. He 103BOJIGHO MiJKPECTIOBAaTH a00 BIJOKPEMJIIOBATH PEKBIZUTH OJIaHKa
JIOKyMEHTa PHUCKO¥O.

24. JInss  nUCTyBaHHS 3 TOCTIMHUMU  1HO3EMHHUMHM  KOPECIOHJACHTaMU
BUTOTOBJISIFOTH OJIAaHKH JTIOKYMEHTIB, PEKBI3UTH SIKUX 3a3HaualoTh a00 BOMa MOBaMH
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(1iBOpyY — YKpaiHCBbKOIO, MpaBOpyd — 1HO3EMHOIO), a00 TUIBKH 1HO3EMHOIO
3 TIO3/IOBXKHIM PO3MIIICHHAM TMOCTIMHUX pPEKBi3UTIB. ['epbu Ha Takux OJaHKaXxX
CTaBJIATH y LIEHTP1 BEPXHBOTO MOJIA.

25. biiaHku JOKYMEHTIB, 110 MICTSTh PEKBI3UTH, 3a3Ha4€Hl TUIBKU 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBAaTH B M&Xax YKpaiHH HE peKOMEHI0BAHO.

26. 3aMOBIIIIOTh BUTOTOBJICHHS KOJBOPOBHX OJAaHKIB JIOKYMEHTIB Ta
0OJIIKOBYIOTH iX IMpalliBHUKU YTIPaBJI1HHS JTOKYMEHTAJIBLHOTO 3a0€3MeUeHHS.

27. brnanku JDOKyMEHTIB BHTOTOBJISIOTH Ha TMamepi BHCOKOI AKOCTi ¢apOaMu
HAaCHUYEHUX KOJIbOPIB.

28. biiaHKM JOKYMEHTIB, BHTOTOBJIEHI Ha mamepi JAPYKapChbKHUM CIIOCOOOM,
OOJIIKOBYIOTH 3r1JIHO 3 [HCTpyKIIi€tO.

29. bnaHku  JOKyMEHTIB  OOJIIKOBYIOTH 33  TOPSAKOBUMU  HOMEpamH,
MOCTaBJICHUMHU HYMEpPaTOpOM HAa HWKHBOMY IIOJII 3BOPOTHOro OOKy OjaHka
JIOKYMEHTA.

30. O6MKOBYIOTh ~ IPOHYMEPOBaHI OJAHKU JOKYMEHTIB  BIiJIIOBIJAJIbHI
MpaliBHUKU YTPaBIIHHS TOKYMEHTAJIbHOIO 3a0€3MeUeHHs y CIeliadbHUX )KypHaJlax.
Oco0a, sikiii BUIalOTh OJaHK JOKYMEHTa, CTaBUTh y BIJMOBIJHINA Tpadi ocoductuit
T ITHUC.

31. Crpykrypui  migpo3aimu  CekperapiaTy CcaMOCTIHHO  3a0e3medyroTh
OOJIIKYBaHHSI Ta BUKOPUCTAHHA 3a MPU3HAYECHHSM OJIepKaHUX OJIAHKIB TOKYMEHTIB.
3BIT PO BUKOPUCTAHHS OJIAHKIB JIOKYMEHTIB IIOKBApTAJIbHO MOJAI0Th Y MPABIIHHIO
JOKYMEHTAJIBHOTO 3a0€3MeUeHHS Ta NOBEPTAIOTh HEBUKOPUCTAHI 1 311ICOBaH1 OJIaHKU
JIOKYMCHTIB.

32. BunaBatu yucTi OJlaHKM JIOKYMEHTIB oco0am, siki He mnpaioTs y Cyii,
3a00pPOHEHO.

33. BukopucrtanHs  OnaHKIB ~ JIOKYMEHTIB ~ KOHTPOJIIOIOTH  MPaIliBHUKH
YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

34.Y Cyai BUTOTOBJISIIOTH T2 BUKOPUCTOBYIOTH TaKl OJJAHKHU JOKYMEHTIB:

,IMeHeM Ykpainu. Pimenns Koncruryniinoro Cyny Ykpainu“ (nonarok 1);

,IMeHeMm Ykpainu. Pimenns Koncruryuiiinoro Cyny Ykpainu. [lepmuii cenat*
(monarok 2);

,IMeHeM Ykpainu. Pimenns Koncrurymiitnoro Cyny Ykpainu. dpyruii cenat
(monmarok 3);

,IMeHem Ykpainu. BucaoBok Koncturyiiiinoro Cyny Ykpaiau‘ (monarok 4);

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



7

,»YxBana Bemukoi nanatu Koncrurymiinoro Cyny Ykpaiau“ (momatox 5);

,»YxBaina [lepmoro cenary Koncrurymitnoro Cyny Ykpainu“ (monarok 6);

,»YxBana [Ipyroro cenaty Koncrutyuirinoro Cyny Ykpainu® (nogatox 7);

»YxBana Ilepmoi konerii cynnis Ilepmoro cenaty KonctutymiitHoro Cyny
VYkpainu* (nogatok 8);

»YxBana [pyroi konerii cynaiB Ilepmoro cenary Koncturyuiiinoro Cyny
VYkpainu® (nogatox 9);

»YxBana Tperboi konerii cynniB [lepmoro cenaty Koucrutymiitnoro Cyny
VYkpainu* (nomarok 10);

»YxBana Ilepmoi konerii cyaniB [pyroro cenaty Koncrutyuiiinoro Cyny
VYkpainu“ (nonarok 11);

»YxBana Jlpyroi konerii cyaniB [pyroro cenaty KoucrutymiitHoro Cyny
VYkpainu“ (nonarok 12);

»YxBana Tperpoi konerii cynaiB [pyroro cenaty Koncturyuiiinoro Cyny
VYkpainu“ (nonarok 13);

,»3a0e3neuyBanbHuil Haka3 Koncrutymiitnoro Cyay Ykpainu® (nogatox 14);

,IlocranoBa Koncturyuiitnoro Cyny Ykpainu® (nogatok 15);

,2Koucrurtymiitnuit Cya Ykpainu. [lepmuit cenat® (nogatok 16);

,2Kouncrtutyuiitnuit Cya Ykpainu. pyruii cenat® (nogatok 17);

,,Posnopskenns ["onmosu Koncturymiitnoro Cyay Ykpaiau® (nogatok 18);

,Po3nopsypkeHHs 3actynHuka ['omoBu Kowctutymiiitnoro Cyay VYkpainu*
(momarok 19);

,,Po3mopspkenns kepiBHuka Cekpetapiary Koncturymiitnoro Cyny Ykpaiau*
(momatok 20);

,,J onoBa Koncrurymiiinoro Cyay Ykpainu (nogatok 21);

sl onoBa Koncruryuiiinoro Cyny VYkpainu®“ (MDKHapOIHOTO — 3paska)
(momatkm 22, 23);

,,3actymHuK ["omoBu Koncrurymiitnoro Cyny Ykpainu® (momatok 24);

,,Cynasa Koncturymiiinoro Cyny Ykpainu® (qomatok 25);

,2KoHcrutymitauii Cyn Ykpaiau® (momatok 26);

,2KoHctutymiitauit Cyn Ykpaiau™ (MibKHaApOIHOTO 3pa3ka) (moaaTok 27);

,,Cekperapiat Korcruryiiinoro Cyny Ykpainu“ (momarok 28);

,,Cekperapiat Koncturyirinoro Cyny Ykpainu® (st 10Bifok) (moaatok 29);

,,KepiBank Cekperapiaty Koncrurymiinoro Cyay Ykpainu“ (nogarok 30);

,Cekperapiar Koncturyuiinoro Cyny Vikpainu. I[lpuiimanbHs 3BEpHEHb
1o Koncrurymiiinoro Cyny Ykpainu“ (momarox 31).

AZlpecyBaHHS JOKYMEHTIB

35. Anpecaramu JTOKyMEHTIB MOXYTh OyTH IOpUANYHI 0OCOOU, IXHI CTPYKTYpHI1
M1IPO3/17IM, KOHKPETHI TOCaZ0Bl 0COOU Ta rPOMasHHU.

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



8

36. Y pa3i aapecyBaHHs JOKyMEHTa IOPUAWYHIN 0co0i abo i CTPyKTypHOMY
MIJPO3/A17I0BI O€3 3a3HAUYCHHS TMOCAJ0BOI 0COOM iXHI HaWMEHYBaHHS IOJAIOTh Y
HA3UBHOMY BiJIMIHKY.

IMpuxaagu

["onoBHe 10pUAUYHE YIPABIIHHS
Amnapary BepxoBnoi Pagu Ykpainu

JlepxaBHa HAyKOBa YCTaHOBA ,,Y KPATHChKHI
IHCTUTYT HayKOBO-TEXHIYHOI EKCTIEPTU3H Ta
1H(popmarii*

37.Y HaliMeHyBaHHI ajjpecaTa MOXKHA 3a3Ha4aTH CKOpPOYCHE HaNMCHYBaHHS
IOpUJIMYHOT OCOOH.

Hpuxaan
JHY YxpIHTEI

38. VY pasi aapecyBaHHs IOKYMEHTa KEPIBHUKOBI IOpUINYHOI 0coOu abo ioro
3aCTYIIHUKOBI ~HallMEHYBaHHS IOPUAUYHOI 0COOM Mae OyTH  CKJIAJHUKOM
HallMEHYBaHHS MMOCAM aJipecaTa, sIKke 3a3Ha4aloTh y IaBAJIbHOMY BIJIMIHKY.

Hpuxaan

Hupexroposi JIHY YkpIHTEI
Im’st Ta TIPI3BUIIE

39. SIkmo MOKyMEHT aApecyroTh KEpIBHUKOBI CTPYKTYpHOTO MiAPO3IiTY
IOPUIUYHOI 0COOM, TO HAIMEHYBaHHS IOPUAUYHOI OCOOM 3a3HAYAIOTh Y HA3UBHOMY
BIJIMIHKY, a TIOCay, iM’sl Ta MPIi3BHUIIE aJpecara — y JaBaJbHOMY.

Ipuxaan

Jlep>xaBHa HayKOBa yCTaHOBA

,»Y KpalHCHKUH 1HCTUTYT HayKOBO-TEXHIYHOT
eKcrepTu3u Ta iHdopmarii‘

3aBilyBaueBl BIIJIUTY JOKYMEHTO3HABCTBA
Im’st Ta TIPI3BUIIE

40. SIK1o JOKYMEHT apecyloTh 0araTboM OJHOPIAHMM IOPUAMYHUM 0CO0aM
a00 TXHIM KepiBHUKAM, aJipecaTa 3a3Ha4aloTh y3araJlbHEHO B JaBaJIbHOMY BIJIMIHKY.

Ipuxaan
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3akiamgaM BUIIOT OCBITH
Ta HAYKOBHUM YCTaHOBaM, Yy SIKHX
JIIOThH CTICIIiaIi30BaHi BUCHI pan

41. JlJokyMeHT HE MOXeE MaTu Oifbllle YOTUPbOX azapecariB. CioBo ,.Komig
nepes 3a3HauCHHSIM HaWMEHyBaHb JIPyroro, TPETbOTO, YETBEPTOrO ajpecara He
CTaBJIATh. Y pa3l HaJACWUJIAHHS JOKyMEHTa Oulbllieé HIX YOTUPHOM ajpecaraMm
CKJIaJJal0Th CIIMCOK PO3CHUJIAHHS, @ Ha KOXKHOMY JOKYMEHTI 3a3Ha4aloTh JIUIIE OJTHOTO
anpecara.

42. PexBi3uT ,,AqpecaTt® MOYKe MICTUTH IOIITOBY ajapecy. PekBI3UTH MOIITOBOT
aJpecu 3a3HayarTh 3riHO 3 mnoctaHoBow KaGinery MinicTpiB Ykpainu ,IIpo
3arBepkeHHs [[paBuit HaaHHS MOCTYT MOIITOBOTO 3B’ 513Ky Bz 5 Oepesns 2009 poky
Ne 270 31 3miHamu.

Ipuxaan
MIHICTEPCTBO IOCTULII YKPAIHU

ByJ1. ['oponennkoro, Oya. 13,
KwuiB,
01001

43. SIkimo JOKYMEHT aJpecyroTh (i3uuHii 0co0l, CHOYaTKy 3a3HavyaroTh
1M’ Ta MpI3BHUILE aJpecara B JaBAIbHOMY BIAMIHKY, IOTIM — MOIITOBY a/IpeCy.

Hpuxaan
Bonogumupy IIETPEHKOBI

ByJ. llenTpansha, 6ya. 30,
c. Jlibpona,
HoBorpan-BonuHcbkuil paiios,

’Kuromupcrka 0651acThb,
13454

44. TlowToBy aapecy He 3a3Ha4yalOTh Ha JOKYMEHTAax, M0 IX HaJCUJIAI0Th
opraHaM 3aKOHOJIaBUOi Ta BUKOHABYOI BJIaJI1, & TAKOXK MOCTIMHUM KOPECIIOHEHTaM.

3aroJI0BOK I TEKCT JOKYMEHTA

45. 3arooBOK JOKyMEHTa MAa€ JAaKOHIYHO BIJOOpa)kaTd OCHOBHUU HOTO
CYTHICHUM 3MICT.
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3aro0oBOK JOKyMEHTa Ma€ OyTH KOPOTKHM, IpPaMaTUYHO Y3TO/UKEHHUM 13
Ha3BOIO JIOKyMEHTA, TOYHO MepelaBaTH MOTo 3MICT 1 BIAMOBIAATHA HA 3aIIUTAHHS ,,IIPO
mo?, ,,goro?*, ,,koro?*

[Mpuxkaaamu

1. PosnopsiikeHHs (ipo 110?) Mpo HaJaHHS BIITYCTKH.
2. JIuct (rmpo mo?) mpo opraxizailito KOHPEpeHIIii.

3. IIporokon (4oro?) 3acijaHHs MOCTIMHOT KOMICIi.

4. TTocagoBa 1HCTPYKIIisS (KOT0?) TOJIOBHOTO CTIEIliajicTa.

46. 3aroyioBoK JOKYMEHTa OQOpMIISIIOTh Ha OJIaHKY JOKYMEHTa B CIICIIAIbHO
B1JIBE€ZICHOMY MICIII.

47. TekcT TOKyMEHTa Ma€ MICTUTH 1H(pOpMaIlito, 3apaau (GIKCyBaHHS SKOi HOTO
CTBOPIOIOTH, 1 CTOCYBATUCS MUTAHHS, CPOPMYJIBOBAHOTO B 3aT0OJIOBKY.

TexcroBa yacTMHa JOKYMEHTAa MOBHMHHA OyTH BHKIJIAJIEHa apryMEHTOBAaHO,
00’€KTUBHO, 3pO3yM1IO, TPAaMOTHO, CTHUCJIO, 0€3 MOBTOPEHb 1 BXKUBAHHA CIIB Ta
3BOPOTIB, M030aBICHUX 3MICTOBOTO HABAHTAKCHHSI.

48.Ilin yac CTBOpIOBaHHS TEKCTY JOKYMEHTa IMOTPIOHO BHKOPUCTOBYBATHU
MOBHI 3ac00H, IO BiJANOBIIal0Th HOPMaM YKPaiHCHKOI JIITEPATYpHOI MOBH, a TaKOX
yHUKaTh OOpa3HMX BUpPa3iB, EMOIIIWHO 3a0apBIEHUX CIiB 1 CHUHTaKCUYHUX
KOHCTPYKIIIH, y>)KMBaTH CTIWKI (CTaHJIapTU30BaH1) CIOBECHI MOEJHAHHS HA 3pa3ok:
BIJIIOBIJTHO 110, Y 3B’SI3KY 3, 3T1IHO 3, MOTPIOHUMN JUIsl, Y IOPSAJIKY TOILO.

49.V nucTyBaHHI 3aCTOCOBYIOTH (DOpMY BHKIATy TEKCTY [OKYMEHTa BiA
nepiioi 0coOu MHOKMHHU (BBa)Ka€EMO, HAJICUIIAEMO, MMPOCUMO, MPOTIOHYEMO) ab0 Bij
TPEThOI 0COOM OAHUHU (CYyJl YXBaJIMB, KOMICISl IPOCUTB).

B anmpecoBanux kepiBHuuTBy Cyay, Cekperapiaty ab0 CTPYKTYpHOIO
nigpo3auty CekperapiaTy JOKYMEHTax (JOIMOBIJIHA 3alMCKa, MOSICHIOBaIbHA 3aIllCKa,
3asiBa TOWIO) MOCaI0Ba 0c00a, siKa iX CTBOPIOE, 3aCTOCOBYE (POPMY BUKJIAAY TEKCTY Bij
MepInoi 0coOM OTHUHU (ITPOTIOHYTO, BBAXKALO, MPOIILY).

SKI1I0 JIMCT CTBOPIOIOTH Ha OJIaHKY MOCAJI0BOi OCOOHM, TEKCT BUKIIAJIAIOTh BiJl
MepInoi 0COOM OJTHUHHU — ,,[IPOITY. .., , IPOTIOHYIO. .. .

50. JlokyMeHTH CTBOPIOIOTH JIEPKABHOIO MOBOIO, KPIM BUTIAJIKIB, YCTAHOBJICHUX
3aKOHOJABCTBOM Y KpAlHHU.

51. Tekcth MAOKYMEHTIB, SIKI HAJCWIAIOTh 3apyODKHUM ajpecaraMm, 3a
MOTIEPETHBOIO0 TOMOBJICHICTIO, MOKHa CTBOPIOBATH YKPATHCHKOIO MOBOK), MOBOIO
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KpaiHU-aJlpecata 4Yd OJHIEI0 3 MOB MDKHApOAHOTO CHIIKyBaHHS. JlOKyMeHTH,
aJipecoBaHi JIepyKaBHUM OpraHaM, CTBOPIOIOTH JIMIIE YKPATHCHKOIO MOBOIO.

BigmiTka npo HasiBHICTB 101aTKIB

52. lonaTkd JOMOBHIOKOTH, MOSICHIOIOTH OKpeMi IHUTaHHS JOKyMEeHTa abo
JIOKYMEHT 3arajoMm. [Ipo HasBHICTh 10JaTKiB MOTPIOHO 3a3HAYaTH B TEKCT1 a00 MiCs
TEKCTY JOKYMEHTA Mepe] OCOOMCTUM i ATTHCOM.

53. BiamiTKy mpo HasBHICTh T0JIaTKiB, MOBHY Ha3BY SKUX HABEJCHO MEPEBAYKHO
B TEKCTI CYIIPOBITHOTO JUCTA, 0(OPMIIOIOTH IICIIS TEKCTY JINCTA TIEPE] ITiATTUCOM.

Ipuxnaan

Jlonatok: Ha 8 apk. y 2 mpuMm.

54, SIkio MOKYMEHT Ma€ JOJaTKH, MOBHI HAa3BM SKMX HE HaBEACHO B TEKCTI
JIOKYMEHTA, TO 111 Ha3BU NOTPIOHO B1AOOPA3UTH y BIJIMITLI PO HASIBHICTH JOJIATKIB,
3a3HAYMBIIH KIJTBKICTh APKYIIIB KOKHOTO JI0JIaTKa Ta KIJIBKICTh iX TPUMIPHUKIB.

IMpuxaan
JlonaTku:

1. JloBinka mpo BUKOHAHHS IJIaHY PO3BaHTaXXKyBaJbHUX POOIT 3a II kBapran
2020 p. Ha 6 apk. B 1 mpum.

2. I'padix pemonTHuX poOiT Ha Il kBapTanm 2020 p. Ha 2 apk. B 1 mpum.

55. kim0 10 MOKyMeHTa JOJaHO I1HIIMH JOKYMEHT, 10 Ma€ JOAaTKH, TO
BIJIMITKY MPO HASIBHICTH JOJATKIB 0()OPMITIOIOTH SIK Y TIPUKJIA/I1, HABEACHOMY HUXKYE.

Hpuxiaan

Honarok: muct JlepkaBHO1 Ka3HaueWchbkoi cimykOum Ykpainu Big 20 KBITHS
2020 poxy Ne 01-10/123 1 ronatok 10 HHOTO, YCHOT0 Ha 15 apk. y 2 npum.

56. Sxkio gomaTku 30poIIypoBaHoO, TO KIJIBKICTh iX apKyIIiB HE 3a3HAYAIOTh.

Ipuxaan

Jonatok: (opMu KBapTaIbHOI 3BITHOCTI B 1 TIpuM.

57. SIko JTOKYMEHT MICTUTh OUIbIINE JECSITH JOAATKIB, CKJIaAal0Th OIUC, a
BIIMITKY MPO HASBHICTH JOJATKIB O()OPMITIOIOTH SIK Y IPUKIIAJ, HABEIEHOMY HIXKUE.
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Ipuxaan

JlonaTku: 3riIHO 3 ONKUCOM Ha 4 apk.

58. SIkmo momaTtok HaICWUIAIOTh HE HA BCl 3a3HAYCHI B IOKYMEHTI apecH, TO
BIIMITKY TIPO HAsBHICTh JOJATKIB OPOPMITIOIOTH SIK Y IPUKIIAJIl, HABEJACHOMY HIKYE.

IMpuxiaan

Honarox: Ha 17 apk. B 1 npuM. Ha niepiiry ajapecy.

59.V 1nopatkax JOBIIKOBOTO XxapakTepy (rpadikax, cxemax, TaOIHIsX,
CIUCKaX, (hOpMax TOILO) 0 OCHOBHOTO JTOKYMEHTa BIIMITKY POOJISITH Y BEPXHBOMY
MpaBOMY KyTI IEPIIOTO apKyla J0/1aTKa.

Ipuxnaan

Honatoxk 3

10 IlosoxeHHs npo 1mIaHyBaHHS

Ta OpraHizailiro myOJiYHUX 3aKyIiBEb,
YKJIaJIaHHS JIOTOBOPIB

Ta KOHTPOJIb 32 iX BUKOHAHHSIM

y Koucrurymiitnomy Cyni Ykpaiau (myHKT 28)

60. V posnopsxennsx ['onosu Cyny, kepiBHuka Cekperapiary, MOCTaHOBaX
Cyny BiAMITKY TpO HasIBHICTh JOAATKIB O(QOPMIIIOIOTH 0O€3MOCEepeIHhO B TEKCTI
JOKYMEHTa CJIOBaMH: ,III0 AOJMA€ThCA™, ,,(I0maeTbes)®, ,3riaHO 3 JoAaTKOM 1%
,,BIIMOBITHO 10 moxaTka 2 abo ,JauWB. d0AaTok 3. A Ha camMoMy JOJaTKy
1o posnopsipkerss ['onosu Cyny, kepiBauka Cekperapiaty abo 10 nmoctaHoBu Cymy
y BEpPXHHLOMY MPABOMY KYyTi MEPIIOr0 apKylla CTABISATH BIAMITKY 3 MOCHJIAHHSIM
Ha [IeM JOKYMEHT, HOro 1aTy ¥ HOMEp.

Hpuxiaan

Honmatok 1

1o Po3nopsxenns [ osioBu

Kouncruryuiiitnoro Cyny Ykpainu

Bi1 20 muctomnana 2020 poky Ne 65/01/2020-AT°

61. Sxuo mo posmopsypkeHHss ['onoBu Cyny, kepiBHuka CekperapiaTy, 10
noctanoBu Cyay € OJUH JOJAaTOK, TO MOro He HyMepylOTh. 3a HAasBHOCTI KLJIbKOX
JTOMATKIB 3a3HAYalOTh 1X TMOPSAKOBI Homepu. 3Hak ,No“ mepen uudpoBumu
MO3HAYECHHSIMU HE CTaBlATh. Ha qpyroMy Ta HacTymHHMX apKyllax J10JaTKa CTaBJISITh
IIO3HAuKYy ,,lIpotoBxeHHs nomarka®.
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62. Yci nogaTku 10 TOKYMEHTIB BI3yIOTh MPAIliBHUK, SKUHA CTBOPHUB JTOKYMEHT,
Ta KePIBHUK CTPYKTYpHOTO miapo3aury CekpeTapiaTy, y SKOMY HOro CTBOPEHO.

63. Jonatku 1o posnopsmkenns ['onosu Cyny, sIK-0T: MOJIOXKEHHS, 1HCTPYKLIi,
npaBuiia, MOPSAKY — miANHUCye kepiBHUK CekpeTapiary.

64. lonatku 10 posnopsypkeHHs kepiBHUKa CekpeTapiaTy MiAIUCy€e KEPiBHUK
CaMOCTIHHOTO ~ CTPYKTYpPHOTO  MIAPO3AUTY, SKHM TOTYyBaB TMPOEKT TaKOTo
PO3MOPSIKEHHS.

BizyBaHHs1 1OKYMEHTIiB

65. Bi3010 0pOpMITIOIOTH BHYTPIIIHE OTOIKEHHS TOKYMEHTIB.
Bi3a Mae ckiiaaTucs 3 TaKMxX €JIEMEHTIB: HallMEHYBaHHS Nocaiu (3a moTpedn),
0COOMCTHH MANKC, 1M S Ta MPI3BUILE 0COOH, KA BI3y€ JOKYMEHT, JaTa BI3yBaHHS.

Ipuxnaan

KepiBauk Ympasiinas

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHS

OcolbucTuii miammc Im’sa ta ITPI3BUIIE
Jlara

66. [IpoekT moOKyMeHTa Bi3ylIOTh BHKOHABEllb, IHIINI IOCAJ0BI 0COOH,
BIIMOBIJaJIbHI 32 MOTO MiATOTYBAaHHS.

67. JlokyMeHT MoO)ke Bi3yBaTH OJHA IocazoBa ocoba uu kimbka. [lepemik
nocajoBUX 0ci0, sIKI MOBHUHHI 3aBI3yBaTH JOKYMEHT, BU3HA4a€ HOro BUKOHABELb 3
OTJISIAY Ha 3MICT IOKYMEHTa Ta BUMOTH [HCTpyKIIIi.

68. V pasi HasBHOCTI B 0CO0M, sIKa BI3y€ JOKYMEHT, 3ayBaKE€Hb 1 MPOMO3UILIIHN iX
o(OpMIIIOIOTh HAa OKPEMOMY apKyllli, a y Bi3l JOKYMEHTa pOOJSATh BIJAIMOBIIHE
JIOTIOBHEHHSI.

IMpuxiaan

KepiBHuk YmpaBninasa

JTOKYMEHTAJIBHOTO 3a0€3MeYeHHS

OcoOucTui mamnmc Im’s Ta ITPI3BUIIE
3ayBa)K€HHSI 1 MPOTO3UIIIT T0TaEMO

JlaTa
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69. Bi3y craBiATh HMXKYE PEKBI3UTY ,,OcoOucTuil mignuc* 6e3 BIICTYNy BiA
MEXK1 JIIBOTO TIOJISI Ha JIMITLOBOMY 200 3BOPOTHOMY OOIll OCTAHHBOTO apKyIlla MIPOEKTY
JIOKYMEHTA.

70. IlpoekTtu piiieHb, BUCHOBKIB, yxBall Cyay Bi3ylOTh CyAsI-A0IO0BIIa4, HOTo
HAyKOBUW KOHCYJbTaHT a00 TMOMIYHUK (3a JOpPY4YEHHSM CYJIi-T0TOBiTa4a),
npaliBHUKK PenakiiifHo-BUAaBHUYOrO yIpaBiiHHS [lemapTameHTy oprasi3aiiiftHoi
po6otu CekperapiaTy 1 BTy MOHITOPUHTY BHKOHaHHS akTiB Cyny, 0oOJKy Ta
cucremaru3anii 3akoHonaBcTBa IIpaBoBoro nemapramenty Cekperapiaty, sKi
ONpainboByBajdu JOKYMEHT. KepiBHUKM 3a3HAUY€HHUX CTPYKTYPHUX MiAPO3/ILIIB
Cekperapiaty abo0 iXH1 3aCTYITHUKH B13yIOTh OCTATOYHUI BAp1aHT BIJMOBIJHUX AKTIB.

71. IlpoekT ¥ oOCTAaTOYHI BapiaHTH pillIE€Hb, BUCHOBKIB, yxBain Cyny, IO
MICTATh MOCUJIAHHS HA MIKHAPO/IHI AKTH, IPAKTUKY MI)KHAPOJIHUX CYJIIB, TOKYMEHTHU
iHeTuTyin Pagm €Bponu, Bi3ye TakoX KEpIBHUK YTPaBIiHHS TOPIBHAIBHO-
npaBoBoro anami3y IIpaBoBoro nenapramenty CekpeTapiarty.

72. IIpoexTn MOCTaHOB, 3a0e3meuyBanbHUX Haka3iB Cydy Bi3ylOTb BUKOHABEIIb,
mpaiiBHUKK PemakiiiHo-BUaBHUYOTO YIpaBiiHHA [lenapTamMeHTy opraHizaiiitHoi
poGotu CekperapiaTy 1 BIIJLTy MOHITOPUMHTY BHKOHaHHS akTiB Cyny, oOJKy Ta
cucremaru3anii 3akoHonaBcTBa IIpaBoBoro gemapramenty CekperapiaTy, a TaKOX
KEpIBHUK CTPYKTYpHOTO miapo3ainy CekperapiaTy, y SKOMY iX CTBOPEHO.

73.3aBimyBau CexkTopy 3 TUTaHb 3aMoO0ITaHHS 1 BHUSIBICHHS KOPYIIIi
Cexperapiaty 3a nopydeHusm ['onoBu Cyny, kepiBHuka CekperapiaTy abo 3 BIacHO1
1HIIIATUBH OIIHIOE MPOEKTU TTIOCTAHOB, 1110 PETJIAMEHTYIOTh OPTaHi3allif0 BHYTPIITHBOT
pobdotu Cyny, Ta AOJATKH O HUX CTOCOBHO (PAKTOPIB, IO MOXYTh MPU3BECTH 0
BUYMHEHHS KOPYMNIIAHUX a00 MOB’SI3aHUX 13 KOPYIIIEIO MPABOMOPYIIEHb, a TaKOX
HaJ1a€ BIIIIOBIIHI BUCHOBKH.

74. IlpoexkT TUCTIB 13 MUTaHb KOHCTUTYIIIWHOTO MPOBAKEHHS 3a MiIIMTUCOM
I'omoBu Cyny abo ocobu, sika BUKOHYE HOTO 00O0B’s3kH, aapecoBaHi [Ipe3uieHToBi
VYkpainu, Bepxosniii Pani Ykpaiau, Ka6ineTosi MinictpiB Ykpainu, iHIIUM OpraHaMm
JICpKaBHOT BIIAM, TIEpeKIaan amicus curiae, JOKyMEHTH MDKHAPOIHUX OpraHi3allii
I0JI0 KOHCTUTYIIITHOIO MPOBA/HKEHHA, a TaKOX Ti, 0 MalOTh OyTH OIyOJIIKOBaHI
Ha odiuiiHomy BeOcaiTi Cyny, BI3yIOTh BHKOHAaBellb, MpalliBHUK PemaxiiiiHo-
BUJIABHUYOTO ymnpaBiiHHSA JlemapramenTy opranizamiitHoi po6otu Cekperapiarty.
Jluctu mpo HaacunaHHs akTiB Cyay, 1HIII BUXIAHI JUCTH BI3yIOTh BHKOHaBeIb Ta
IpPALIBHUK CEKTOPY KOPUTYBAHHS JOKYMEHTIB YIPaBIiHHA JOKYMEHTaJIbHOTO
3abe3neyeHHs. KepiBauk CekperapiaTy Bi3ye BC1 IPOEKTHU JUCTIB 3a mianucom ['onosu
Cyny abo ocobu, sika BUKOHY€E HOT0 000B’SI3KH.
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75. IIpo€eKT BHUXITHOTO NOKYMEHTA BI3yIOTh Ha OCTaHHIN CTOpPIHII APYroro
NpUMIpHUKA HW)KYE TEKCTy. Takuil MpOEKT CKaHyIOTh Ta 30epiraroThb pasoM i3
JIOKYMEHTOM B €JIEKTPOHHIN (opMi.

BigoMocTi npo BUKOHABIIB 1OKYMEHTIB

76. BizomMocTi Ipo BUKOHABIS IOKYMEHTA MICTSATh TaKl €JICMEHTH: MPI3BUIIIEC i
1M’s1 BUKOHABIIS IOKYMEHTA, HOMEP MOro ciay>k00BOro Tesedony.

Y BHYTpINIHIX JOKYMEHTAaXx MOKHA 3a3HAa4yaTH JIMIIE TPI3BUINEC BUKOHABILI
JIOKyMEHTa 1 HOMep Horo ciry>k00Boro TeiaedoHy.

MosxHa 4yepe3 KoMy 3a3HauyaTu KiJbKa HOMEpIB TeNe(OHIB, 3a SKUMHU MOXHA
3B’SI3aTUCS 3 BUKOHABIIEM.

B omHomMy gokyMeHTi, 3a mOTpeOu, MOXHA 3a3HAyaTh BIJOMOCTI
PO JTBOX—TPHOX BUKOHABIIIB.

IHignucanHs J0KyMEHTIB

/7. IOKyMEHTH TMIANKCYIOTh TOCa0oBI 0COOM  BIAMOBIZHO JO CBOIX
MOBHOBaXCHb,  YCTAHOBJIICHWX  3aKOHOJABCTBOM  YKpaiHu, PermamenTtom,
nosioxkeHHs MU mipo  CekperapiaT, Npo CTPYKTypHi miaposninun CekperapiaTy Ta
MOCaJI0BUMH 1HCTPYKITISIMH.

78. PexBizut ,Iligmuc* Mae MICTUTH HaWiMEHYBaHHS II0Caad OCOOH, sKa
NIAIUCY€E JOKYMEHT (y MOBHIM QopMi, SKIIO TOKYMEHT HaIpyKOBAaHO HE Ha OJaHKY,
y CKOPOUEHII — Ha JOKyMEHTI1, HaJJpyKOBAaHOMY Ha OJIaHKY), 0COOMCTUHN MAMHC (OKpIM

€JIEKTPOHHUX JTOKYMEHTIB), IM 51 Ta MIPI3BUILE.

Mpuxkiaaam

['onoBa KoHcTUTYLIMHOTO
Cyny Ykpainu OcobucTtuii mianuc Im’st Ta ITPI3BUILE

KepiBauk Cekpetapiaty
Koncturyniinoro Cyny Ykpainu ~ OcoOuctuit miamnuc Im’s Ta TIPI3BUIIE

Kepisuuk CekperapiaTy OcobucTtuii miamnuc Im’s Ta TIPI3BUIIE

79. SIkimo MOKyMEHT MiANMUCYIOTh KIJTbKa IMOCAJAOBUX OCIO, TO iXHI MiAMHCH
MOTPIOHO PO3MIIIYBATH OJMH Mij OJHUM BiAMOBIAHO J0 MiAMOPSIKOBAHOCTI IIUX OCIO0.

Ipuxaan
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['onoBa KoHCcTHTYIIHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’sa Ta ITPI3BUIIE

KepiBauk bByxranrepcbkoi cimyxou —

TOJIOBHUH OyXTasrep OcobucTtuii miamnuc Im’st Ta [TPI3BUILIE
80. Sk11o TOKyMEHT MIAMUCYIOTh KiJIbKa 0C10, K1 001iMar0Th OJTHAKOB1 ITOCAIH,

iXHI MAMUCH TOTPIOHO PO3MIIIyBaTH Ha OJHOMY PI1BHI.

(13

8l. Axtu Cyny mignucyioTh okpemo cyaai Cymy, sKi TojocyBaimu ,3a%
i cynai Cymy, sSiKi TOOCYBajH ,,lIPOTH .

82. IlpizBuma ta iHimianu cyanis Cyay moiamTh 3a andaBiTOM BEpTUKAIBHO
y (opMi CTOBIIIISL.

83. IIpotokonu 360piB cyaaiB Cyay manMuCy0Th TojioBa 300piB cyanaiB Cyay Ta
cekpetap 300piB cyaais Cyny.

Hpuxiaan
I"omoBa 360piB OcobucTuii miamnmuc Im’st Ta ITPI3BUILLIE
Cexkperap OcobucTtuii miamnuc Im’sa ta ITPI3BUIIE

[IpoTokonu 3acizank noctiHux Komicid Cyay MiAMUCyIOTh TOJI0Ba MOCTIMHOT
koMicii Cyny Ta npaniBauk Cekperapiaty Cymy, siKuit 1oro CKiaB.

IMpuxaan

["onoga IlocriitHOT KOMicii (Ha3zBa) Ocobuctuii miamuc Im’s ta [IPI3SBUIIE

IIporokou cknas:
[Tocana mpariBHUKa Ocobuctuit miamuc Im’s ta ITPI3BUILE

[IpoTokomnu crienianbHOTO MIeHapHoTo 3acinanusg Cymy 3 Buoopis ['omosu Cymy
Ta 3actrynHuka ['omoBu Cyay mianmucyroTh rojosa 3aciganHs Cyay Ta NpaiiBHUK
Cexkperapiaty Cyny, KUl HOTO CKJIaB.

Ipuxaan

['onoBa 3acimanus OcoOucTHii miamnuc Im’st Ta ITPI3BBUIIE

IIpoTokon cknas:
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[Tocana mpariBHUKA OcobucTtnii miamnuc Im’st Ta TTPI3BUIIE

84.Y pa3i BiACYTHOCTI TOCaIOBOi OCOOW, HAaWMEHYBaHHsS TOCamu, IM’s i
NpPi3BUIIE SKOI 3a3HAYEHO B JOKYMEHTI, JOKYMEHT MiAMHCYye 0coba, ska BUKOHYE ii
000B’s13kM, a00 ii 3acTymHUK. Y I[bOMY pa3l 0OOB’SI3KOBO 3a3Ha4yaloTh (haKTHUHY
mocaay, iM’sl Ta MPI3BHUIIE 0COOM, KA MiAMKUCaNa JOKyMEHT (BUIIPaBICHHS BHOCSATH
pyKOmUCHUM a00 MAIIMHOMKUCHUM CIOCOOO0M, SKIIO JOKYMEHT HEMOKJIHBO
nepeIpyKyBaTu).

Hpuxiaan
3aCTyIHUK TUPEKTOpa OcolOucTuii miamnuc IMm’sa Ta ITPI3BUIIE

Hupexrop

85. He mo3BosieHO mij yac MmiAnmucaHHs JOKYMEHTa CTaBUTH MPUHMEHHHK ,,3a°
YU CKICHY PUCKY Tepe] HailMEHYBaHHSIM MOCA/IH.

86. CnoBa ,,BukonyBau 000B’s13KiB* 200 CKOpoUueHHS ,,B. 0.“ 10 HalIMEHYBaHHS
TIOCa/IH JIOJAFOTh JIMIIE B pa3i ii 3aMileHHs Ha MiACTaBi PO3HOPSTIOro JOKYMEHTA.

Mpuxaan

B. 0. 'onoBu
Koncturymniitnoro Cyny Ykpainn ~ OcoOuctuii miamnuc Im’sa Ta ITPI3BUIIE

87. OcobucTuii MIANUC PO3MIMIYIOTh IMJI TEKCTOM JOKyMEHTa abo Tif
BIJIMITKOIO MPO HAasIBHICTh JOJATKIB.

88. OcobucTuii miaNUC y BCiX PEKBI3UTAX €IEKTPOHHOTO JOKYMEHTA, IO CKIIaTy
SAKUX BIH YXOJUTb, 3aMIHIOIOTh €JIEKTPOHHUM MIAMKCOM, CTBOPEHUM BIAMOBIIHO 10
3aKOHIB YKpainu ,,[Ipo eneKTpoHHI JOKYMEHTH Ta €JIEKTPOHHUU JTOKYMEHTOOOIr" i
,, L [pO €JeKTpOHHI IOBIpYI MOCTYTH.

I'pud 3aTBepaxeHHsI JOKYMEHTIB
89. I'pud 3aTBepKEHHS TOKyMEHTA CKilaiaeThes 31 cosa ,,3ATBEPJKYIO*
(6e3 namnok), HaitMEeHyBaHHS TIOCaJu, OCOOMCTOTO MIANUCY, IMEHI, MPI3BUILA OCOOH 1
JaTH 3aTBEPIDKEHHS, SIKIIO TOKYMEHT 3aTBEPIKYe TI0caaoBa 0c00a, 10 MOBHOBAXECHD

SKO1 HAJIGKUTH PO3B’SI3yBaHHS MMUTaHb, HABEJICHHUX y IIbOMY JOKYMEHTI.

Hpuxiaan
3ATBEP/IKYIO
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['onosa KoncturymiHoro

Cyny Ykpaiau

OcolOucTuii miammc Im’s Ta ITPI3BUIIE
Jlara

90. AKI10 JOKYMEHT 3aTBEPKYIOTh KIJIbKa MOCaT0BUX 0Ci0, TO 0(OPMITIOIOTH
BIJIMOBITHY KUIBKICTH TPU(IB 3aTBEP/KEHHS. SKIIO JOKYMEHT 3aTBEPKYIOTh IBi
nocaaoBi ocoOu, rpudu 3aTBEpPKEHHSA MOTPIOHO PO3MINIYBaTH Ha OJHOMY pIBHI
TOPU30HTAJIFHO, a SKIIO Olnblle JBOX — HA OJHOMY piBHI TOPU30HTAIBHO
BEPTUKAIBHUMH PSIIKAMH JTOBUIHHO.

91. SIkmo CTBOpEHUN JOKYMEHT 3aTBEPKCHO PO3MOPSAYAM JOKYMEHTOM
I'omoBu Cyny abo kepiBHuka CekpetapiaTy, TO rpud 3aTBEpIKEHHS CKIAAAEThCA 31
ciosa ,,3ATBEP/IDKEHO* (6e3 namok), Ha3BU BHY PO3MOPSIAYOrO JOKYMEHTa B
HA3MBHOMY BIJIMIHKY, HOTO JIaTH 1 HOMepa.

Ipuxiaan

3ATBEPIXKEHO
Posnopsmxenns ['onosu
Koncrurymiinoro Cyay Ykpainu
Jlara Ne

92. I'pud 3arBep/KEHHS PO3MIIIYIOTh y MPAaBOMY BEPXHHOMY KYTI MEpIIOTO
apKyIia JOKyMeHTa.

93. O60B’A3K0BO MOTPIOHO 3aTBEP/KYBaTH aKTH IMEPEBIPOK, EKCIEPTH3,
nepeaaBaHHs Cpas, a TAKOXK 3aBAAHHS, 3BITH, KOIITOPUCH BUTPAT, MJIAHU, IPOTPAMH,
CTPYKTYpPY M IITaTHUI pO3MHUC, MOJIOKEHHS, THCTPYKII11, MpaBHiia TOILIO.

I'pud noroa:keHHs (CXxBajJeHHN) JOKYMEHTIB

94. I'pudom morojxeHHs1 (CXBaJieHHS) JOKyMEHTa O(OPMIIIOIOTH 30BHIILIHE
MOTOJ[PKEHHSI 00 CXBaJICHHSI IOKYMEHTIB.

95. SIK110 TOKYMEHT MOT0JIKYE 1M0CaI0Ba 0c00a CTOPOHHBOT FOPUANYHOI 0COOH,
70 TIOBHOBRKEHb SKOI HAJICKUTh TIOTO/DKCHHS IMTaHb, HABEJICHUX Y I[bOMY
JOKYMEHTI, TO Tpud TOroIKeHHA (CXBaJeHHS) CKJIaJae€Tbcsl 31  CJIOBa
,JIOTOJKYIO* (6e3 nanok), HailMeHyBaHHSI Mocaau (HaliMEHYBaHHS IOPUIUYHOI
0COOU € CKJIaJHUKOM HallMEHYBaHHS MOCaJ1), 0OCOOUCTOTO MAMUCY, IMEHI, MPI3BUILA
0CO0M Ta JAaTH MOTOKEHHS.

Hpuxiaan
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I[TOI'OJIXXVYHO

3aCTyMHUK r'eHepaibHOTO

nupexropa AI1 ,,YxkpHJIHIT

Oco0OucTuii miamnuc Im’st Ta ITPI3BUIILE
Jlara

96. SIK110 JOKYMEHT MOTO/KYIOTh (CXBaJIIOIOTh) 1HIITUM JTOKYMEHTOM (JIUCTOM,
MIPOTOKOJIOM, aKTOM TOIIO), TO TPpHQ MOTOMHKEHHS (CXBAJICHHSI) CKIATA€ThCS 31 CIIOBA
,JIIOTO/DKEHO* (,,CXBAJIEHO*) (0e3 namok) Ha3BH BHUAY IOTOKYBaJIbHOTO
JIOKYMEHTa B Ha3WBHOMY BiJIMiHKY, HOTO JaTH 1 HOMepa.

IMpuxaagu

1. IOT'OI’KEHO

[IpoTokon 3aciganHs

exkcrniepTHo-niepeBipHO1 kKoMicii [IJTABO Ykpainu
Jlara Ne

2. CXBAJIEHO

[IpoTokon 3aciganHs

exkcepTHo-niepeBipHOi kKoMicii [IJIABO Ykpainu
Jlara Ne

97. I'pud nmoromkeHHs (CXBaJIEHHS) JOKYMEHTA PO3MIIIYIOTh HIKUE PEKBI3UTY
, 1 [1Amuc* Ha TMIbOBOMY 200 3BOPOTHOMY 00111 OCTAHHBOIO apKYIla TOKYMEHTA, SKIIIO0
Opakye Micu JJIsl HbOTO Ha JIMIbOBOMY OOIll OCTAHHBOTO apKylIa.

98. Iligmuc mocamoBOi OCOOM 3aCBITYYIOTh TIEYATKOK FOPUIUIHOI 0COOH
(3a HAsIBHOCT1).

99. SIKIIO JOKYMEHT MOTOKYIOTh (CXBAIOIOTh) KiJIbKa MOCAI0BUX 0CiO abo
KOJIET1aJIbHI OpPraHu IOpUINYHOI 0co0H, 0(OPMITIOIOTH BIIMOBIIHY KUIBKICTh TpU(DIB
NOTOXKeHHS (CXBaJieHHs). ['pudu moropkeHHs (CXBaJIeHHS) PO3MILLYIOTh HA OJJHOMY
piBHI TOPU30HTAIBHO.

I'pud odOmexkeHHs JOCTYILY 10 TOKYMEHTIB
100. I'pud obOmexeHHss pgoctyny 10 JAoKymeHtra ,Jlns  ciyx0OoBoro
KOPUCTYBaHHSI“ O(OPMIIIOIOTH  BIAMOBITHO 7O HOPMAaTUBHUX  aKTiB, SKi

perJaMeHTyIOTh TMOPSIOK OpraHi3aiii CIpPaBOYMHCTBA CTOCOBHO JOKYMEHTIB, IO
MICTATh 1HpOpMAaIlito 3 0OMEKEHUM JOCTYIIOM 3T1IHO 13 3aKOHOJAABCTBOM Y KpaiHH.
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101. I'pud oOmMexkeHHS AOCTYIY JO TOKYMEHTa PO3MIILIYIOTh y MpaBiil 4acTUH1
BEPXHBOT'O MOJSI JOKYMEHTa BHILE PEKBI3UTY ,,Anpecat abo ,I'pud 3arBepmxeHHs
TOKyMeHTa. 3a moTpeOu Horo TOMOBHIOIOTE HOMEPOM MPUMIPHHUKA JOKYMEHTA.
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Pe3ouronis

102. Pe3omroriss — 1€ HamUC IOCAI0BOi OCOOM Ha JOKYMEHTI, IO MICTUTh
CTUCJIUHM 3MICT ii pillIEHHS 1100 BUKOHAHHS JOKYMEHTA.

103. Pe3outroriisi MOXe CKJIaJIaTUCS 3 TaKWX CJIIEMEHTIB: Ipi3Buiie (Mpi3BHUIIA),
iMm’st (iMeHa) BUKOHABIA (BUKOHABIIIB) y JaBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS,
CTPOK BUKOHAHHS, IMiIMKUC KePiBHUKA, JaTa.

Hpuxnan

ITPI3BUIILIE Ta iM’s

[Ipomury miaroTyBaTu npoekT Biamnosiai 1o 25.05.2019
OcolucTuii miamnuc

Jlara

104. SIxkmo  JOpydYeHHsI Jal0Th KUTBKOM IOCAaTOBUM 0CO0aM, TOJIOBHUM
BUKOHABIIEM JOKYMEHTa € 0c0o0a, 3a3HaU€Ha B PE30JIIOLIIT MEPIOIO.

105. Ha nmoxymeHTax 31 CTpoKaMy BUKOHAHHS, 1110 HE MTOTPEOYIOTh TOIaTKOBUX
YKa31BOK, y PE30JIIOIil 3a3Ha4al0Th BUKOHABIS, aBTOP PE30JIOIli CTaBUTh MIAMUC 1
JaTy.

106. Pe3omromito CTaBIsITh PYKONMUCHO O€3MOCepeTHhO HA JTOKYMEHTI HIDKYE
PEKBI3UTY ,,AfpecaT® napanaeabHO 0 OCHOBHOTO TEKCTY a00 Ha BIILHOMY B1Jl TEKCTY
MICIIl Y BEpPXHIMl YacTHHI MEpPUIOr0 apKylla 3 JMIBOBOTO OOKy, ajle He Ha Mo
JIOKYMEHTA, PU3HAYCHOMY IS TTiIITUBAHHSI.

107. SIkmio Ha JOKyMEHTI HEMA€E BUTHHOTO MicCIs 7Sl pe30JTtonii abo JOKyMEHT
H1J1Arae MOBEPHEHHIO, a00 1€ eJIEKTPOHHUMN TOKYMEHT, TO PE30JIOLII0 O(hOPMITIOIOTh
Ha OKpEMOMY apKyli ado creliaJbHOMYy OJIaHKY, Ha SIKOMY 3a3Ha4aloTh J1aTy.

IMpuxaan

Jlo Bx. Ne 123/01-10 Big 25.05.2019

BinmiTka npo KOHTPOJIbL

108. BigMiTKa nMpo KOHTPOJIb O3HAUYA€E, 110 JOKYMEHT Y35TO Ha KOHTPOJIb JJIS
3a0€e3MeUeHHs HOro BUKOHAHHS B YCTAHOBJICHUW TEPMiH.

109. BiamiTKy npo KOHTPOJIb CTABJSITH, 3aCTOCOBYIOUM BENUKY JiTepy ,,K* uu
cioBo ,,KoHTpos* (pyKONmUCHO a00 3 BUKOPHUCTAHHSM IITaMIia), Ha JIIBOMY TOJI

NEPIIOro apKyllla JOKYMEHTa Ha PiBHI 3arojIoBKa TEKCTY.

110. V pa3i noBepHEHHs TOKYMEHTa aBTOPOBI — yCTaHOBI a00 (i3uuH1i 0c001 —
BiIMITKY TIPO B3SITTS HOTO Ha KOHTPOJIb CTABJIATH HA OKPEMOMY apKYIIIi ISl PE30JTIOIII].
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JlaTyBaHHSI IOKYMEHTIB

111. Jlata moKyMeHTa — Iie, BIJIMIOBIIHO, JaTa HOTO MiANMCAHHS, 3aTBEPIKEHHS,
yXBaJICHHS, peecTparllii abo ctBopeHHs. Kpim Toro, 1aTyroTh yci clIyKO00B1 BIIMITKH,
3po0JIeHI Ha IOKYMEHTI, a caMe: BI3y, PE30JIIOIlII0, BIIMITKY PO 3aCBIAYEHHS KOMil
JIOKYMEHTa, TMPO HAAXO/KEHHS Ta BUKOHAHHS JOKYMEHTa, TPO O3HAWOMIICHHS
3 IOKYMEHTOM.

112. JTaty odopmioroTh HU(POBUM a00 CIOBECHO-IIUPPOBUM CITOCOOOM.

113.VY pa3i opopmieHHs: natu UPPOBUM CIIOCOOOM Ti €IEMEHTH 3a3HAYalOTh
apaOCbKUMU IU(PpaMH B OAUH PSAOK y TaKiid MOCTIJOBHOCTI: A€Hb MICSLIS, MICALb, PIK.
VY upoMy pasi IeHb Micsld 1 MICALlb TO3HAYAI0Th ABOMA Napamu Hudp, po3alieHUMH
KpaIKoIo; pik — yoTUpMa rudpamu, Kpanky HampuKiHII He CTaBisITh. CI0BO ,,pik* abo
OYKBY ,,p.“ sSIK CKOPOUEHHS HE MUIITYTh.

IMpuxnaan
07.12.2019

114. Mosxna oopMITIOBaTH JaTy y 3BOPOTHIM MOCIIIIOBHOCTI: PiK, MiCAILlb, ICHb
Mmicans. Takuii cocid HalvacTie BUKOPUCTOBYIOTH M1/ 4ac CIIyKOOBOIO JINCTYBaHHS
3 1HO3€MHUMMH MapTHEpPaMHU, OCKIUIbKM BIH BIAMNOBIAA€ MIKHAPOAHIA CHUCTEMI
JaTyBaHHS JOKYMEHTIB.

puxaan
2019.05.25

115. V TekcTrax HOpMAaTHBHUX aKTiB Ta MOCHIAHHSAX HA HUX 1 B JOKYMEHTaX, 1110
MICTATh BIOMOCTI (DIHAHCOBOTO XapakKTepy, 3aCTOCOBYIOTh CIIOBECHO-IIM(PPOBUIA
croci0 3a3Ha4YEeHHS 1T, CTABIISTYM HYJIb Y TIO3HAYEHHI JTHS MICSIIS, SIKIIIO BOHO MICTUTh

oJtHy TGPY.

IMpuxaan
07 rpyansa 2019 poky

116. Mo>xHa BXKUBATH CJIOBO ,,piK* y CKOpPOUEHOMY BapiaHTI ,,p. .

Hpuxiaan
25 tpaBns 2019 p.

117.V pi3HHX peKBi3UTaxX OJAHOTO JOKYMEHTa JaTy MOXHa O(OpMIIIOBATH SIK
CIIOBECHO-IIU(POBUM CITOCOOOM, TaK 1 UPPOBUM.
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118. ¥V cnoinpbHMX AOKYMEHTaX, MIATOTOBICHUX BiJ IMEHI JIBOX 1 OuIbIIe
IOpUJIMYHUX 0C10, 3a3HA4aloTh OJIHY JaTy, IO BIAMOBITAE JaTi, KOJH IOCTaBJICHO
OCTaHHII HIAITHC.

119. Jlaty nokymeHTa Ha 0J1aHKY 3a3Ha4al0Th Y CHEIIaJIbHO BIJIBEICHOMY MICII].

120. Y BHyTpilmHIX CIYXOOBUX JIOKyMEHTax (3asBax, JOMOBIIHUX 1
MOSICHIOBATBHUX 3alHMCKaxX TOIIO0), oGopMieHUX HE Ha OJaHKy, JaTy 3a3HaudaloTh
JIBOPYY BiJ] OCOOMCTOTO MIAMKUCY aBTOPA TOKYMEHTA.

121. Jlaty peectpaliii TOKyMEHTa CTaBJISATh Y CKIAJl IITPUXKOIY, CTBOPEHOTO
CEL.

122. llltpuxkoa CTaBisITh y IEHTPI HIKHBOTO TOJS TMEPIIOi CTOPIHKU
JIOKyMEHTa. 3a BIJICYTHOCTI BUJIBHOTO MICIl B IIEHTPI HIDKHBOTO IMOJISI MEpIIoi
CTOPIHKH JIOKYMEHTa IITPUXKO/JI CTABIISATH HAa BUIbHOMY MICIIl (JIIBOPYY YH MIPABOPYY)
HUKHBOTO TIOJISI TIEPIIOT CTOPIHKU JOKYMEHTa abo JIBOPYY BEPTUKAIBHO JO TEKCTY
NEPIOi CTOPIHKU JTOKYMEHTA.

Iopsinok odopMileHHSsI eJIEKTPOHHUX JOKYMEHTIB
123. EnekTpoHHUN NOKyMEHT O(QOPMIIIOIOTh 3a 3arajlbHAUMH TpPaBHJIAMHU
JOKyMEHTYBaHHS. BiH MOBHMHEH MaTH PEKBI3UTH, 1110 BCTAHOBJICHI ISl aHAJIOTIYHOTO
JIOKyMEHTAa B anepoBiil popmi.
124. Jlesiki peKBI3UTH €IEKTPOHHOTO JOKYMEHTa CTBOPIOIOTH 33 TEXHOJIOTIEIO,
IO BIAPIZHSAETHCSA BiJ CTBOPEHHS BIAMOBIAHUX PEKBI3UTIB MJI JIOKYMEHTIB Y

narepoBii popmi.

Brauxu ookymenmis

125. briaHku [J1s TOKYMEHTIB, IO X CTBOPIOIOTH B €IIEKTPOHHIN (hOpMi, 3T1THO
3 BuMoramu [Hctpykuii renepye CEJl B aBToMaTnuHOMY peKrMI Ha MiACTaBl KPUTEPIiB
TUIOBOTO OJIaHKA JJIS BIATIOBITHOTO BUIY €JIEKTPOHHOTO JOKYMEHTA, Ikl 00paB aBTOp
MPOEKTY JOKYMEHTA.

126. J1ns reHepyBaHHS TUIIOBOTO OJIaHKA 3aCTOCOBYIOTH TaKl KPUTEPIi: BUJI, THII
JIOKYMEHTA, MiANMKCYBay TOIIIO.

127. bnanku koxknoro Buay reHepye CEJl Ha OCHOBI MO3A0BXKHBOTO
po3MmilieHHss pekBi3uTiB. PekBizutu 3aromoBka posmimye CEJl menTpoBanum
criocoOoM (MOYaToK 1 KiHellb KO’KHOTO PsAIKa PEKBI3UTY OJTHAKOBO BiAaJeH] Bl MEX
30HU PO3TAIlyBaHHS PEKBI3UTIB).
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128. JloxymeHT y pa3i moTpedu APYKYIOTh pa3oM i3 OJIaHKOM, 3r€HEepOBAaHUM
CE/l, 6e3 3acTocyBaHHS 0JIaHKIB, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

129. baanku JOKYMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN (hopMi, HE HyMEpYyIOTh Ta
HEe 00JIIKOBYIOTb.

Jlama nionucanHs, 3ac8i0YeHHA ma peecmpauii OOKYMeHmMI8

130. {aty mianucaHHs JOKyMEHTa BU3HAYAIOTh €JIEKTPOHHOIO IMO3HAYKOIO Yacy,
10 HEPO3PUBHO IMOB’s13aHa 3 KBTI (DIKOBAHUM €JICKTPOHHUM ITiATTHCOM.

131. Jlaty 3acBigueHHS IJOKYMEHTa BHU3HAYAIOTh EJIEKTPOHHOIO IO3HAYKOIO
qacy, 110 HEPO3PUBHO OB’ s13aHa 3 €JIEKTPOHHOIO NIEYATKOIO.

132. laty peecTpamii BUXIIHOTO JO0KymMeHTa aBTomMaTH4HO (opmye CEJI
y peecTpaliiHo-MOHITOPUHIOBIM KapTIili JOKyMEHTA i yac HOro miAnrucaHHs.

133. O60B’s13k0OBOMY JaTYBaHHIO B PEECTPaIiiHO-MOHITOPUHTOBIN KapTIli
JIOKyMEHTA MIJJISATal0Th YC1 CIy>K00B1 BIIMITKH, TIOB’sI3aH1 3 OO MPOXOKEHHAM Ta
BUKOHAHHAM (PE30JIIOILii, BIAMITKY MPO BUKOHAHHS IOKYMEHTa, CKEPYBaHHS HOTO JI0
CIIpaBH TOLIO).

134. PexBizutn ,,Peszomtomis®, ,,BiqMiTka mpo BUKOHAaHHS JOKyMeHTa™, ,,Jlo
CIpaBU® CTBOPIOIOTH OKPEMO BIJ] EJIEKTPOHHOIO JOKYMEHTa Ta O(OPMIIIOIOTH,
BUKOPUCTOBYIOUM KBaJi(hiIKOBAaHUM €NEKTPOHHUH Mianuc abo cucteMy iaeHThdikaiii
KopucTyBauiB. L{I pekBI3UTH 30€piratoThCs B PEECTPALIHO-MOHITOPUHIOBINA KapTIli
CJICKTPOHHOTO JIOKYMEHTa, siKa JIOTIYHO 3 HHUM mnoegHaHa. OQopMITiordn Taki
PEKBI3UTH, aBTOP PE30JIIONII Y BUKOHABEIh JIOKYMEHTa HE 3000B’s3aHUN 3a3HaYaTH
JaTy, IM’s Ta IP13BHILE 0COOU, IKa CTBOPHUIIA Il PEKBI3HUTH.

135. ¥ pa3i notpebu y BIATBOPEHHI TaKUX PEKBI3UTIB Ha Marmepi ado 1HIIUMH
3acobamMu jgara, iM’s Ta TPI3BUINE CTABISATHCS B aBTOMATHUYHOMY PEXHUMI 3T1THO 3
JAHUMU TIPO MIAMKUCYBaya, M0 MICTATHCSA B KBai(PIKOBAHOMY €JIEKTPOHHOMY MIAMHCI
BIJIMOBITHOTO PEKBIZUTY.

136. [lin wyac Bi3yamizalii JOKyMEHTa MICLE pO3TAllyBaHHS pPEKBIZUTY
,,PeecTpaniiiHuil iHAeKC BU3HAYAETHCS 3T1IHO 3 (POPMOIO 3re€HEPOBAHOTO OJiaHKa.
Pazom i3 uum nokymentom CEJl BiATBOprO€ Ta Bizyanizye oOpa3 IITPUXKOIY, SIKAN
000B’I3KOBO MICTHUTh:

— JaTy peecTparlii Ta peecTpaiiHuii 1HIeKC TOKYMEHTa;

— PEKBI3UT MignucyBaya (MiANUCYBayviB) Ta JaTy MIAMUCAHHS 3 €JIEKTPOHHOIO
MO3HAYKOIO Yacy;

— JaH1 MPO MOTOKEHHS;

— J1aH1 PO BUKOHAHHS IOKyMEHTA.
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137. PexBizutn ,I'pud 3arBepkenHs nokymenta™, ,I'pud mnoromxeHHs
JOKyMEeHTa*“ (3a HAsSIBHOCTI) € HEBi/I’ €MHUMHU CKJIQIHUKAMH €JIEKTPOHHOTO JOKYMEHTA,
o(OpMITIOBAaHUMH AHAJIOTIYHO J0 TaKUX PEKBI3UTIB JIOKYMEHTA B MarepoBiid ¢Gopmi.
Odopmitiorouu 111 peKBI3UTH, KBai(PiKOBAaHUN €IEKTPOHHUM MIJIMKUC HAKIIAJAI0Th HA
BCl1 JIaHl, K1 MICTUTh €JICKTPOHHHUH JOKYMEHT 1 sIKi aBTOp I[bOTO JOKYMEHTA IIiJT Yac
HOro CTBOPEHHS 3aCBITYMB HAKJIQaHHSAM KBaJl1(piKOBAaHOTO €JIEKTPOHHOIO IMIIMHUCY.

138. S0 NPUMIPHUK EJIEKTPOHHOTO JOKYMEHTa 3 TMalepoBUM HOCIEM
iHpopMaIlli CTBOPIOIOTH OJJHOYACHO 3 E€JNEKTPOHHUM JIOKYMEHTOM, TO BIAMITKY PO
HOro HAasBHICTh CTaBIATh y IMEHTPI HWKHBOTO TMOJS MEPIIOTO apKylla TEeKCTY
€JIEKTPOHHOI'O JOKYMEHTA.

Ha npuMipHuKax e€IeKTpOHHOr0 JTOKYMEHTa 3 ManepoBHM HOcieM iH(popmarii
B TOMY CaMOMY MiCI{l CTaBJISITh BIIMITKY PO HAsBHICTh MPUMIPHUKA Yy (opmi
€JIEKTPOHHOT'O IOKYMEHTA.

Ipuxaan
[IpuMipHUKIB €JIEKTPOHHOTO JOKYMEHTA 3 MarepoBUM HOCIeM iHMOpMaIrii 2.

139. PexBizut ,,300paxenus JepxaBHoro ['epba Ykpainu* nonatots a0 dhopm
CJICKTPOHHUX JOKYMEHTIB Yy QopmaTi, BU3HAUY€HOMY Uil (OTOEIEKTPOHHUX
nokymeHTIB IlepenikoM (opMartiB JaHUX €JIEKTPOHHUX JOKYMEHTIB MOCTIMHOIO M
TpuBajoro (moHan 10 pokiB) 30epiraHHs, 3aTBEpKEHUM HakazoM MiHicTepcTBa
foctulii  Ykpaiau L, Ilpo 3arBepmxenHs Ilopsinky poOGoT 3 €lIeKTPOHHUMH
JOKYMEHTaMHU Yy JIUIOBOJCTBI Ta iX MIATOTOBKM JO TMEpelaBaHHS Ha apxXiBHE
30epiranHs® Big 11 mucronana 2014 poxy Ne 1886/5 (nami — Ilepenik ¢popmaris).

140. Monatku, 110 MOsSICHIOIOTH a00 JJOTIOBHIOIOTH 3MICT OCHOBHOT'O JJOKYMEHTA,
PO3MIIIYIOTh B OJHOMY (haiijii 3 OCHOBHHUM JoKymMeHTOM. Ilepen migmucaHHIM
CJIEKTPOHHOTO JIOKYMEHTa JOAAaTKW JOAaroTh 10 (ailla #Horo mpoekTy 3a
MOCJIIIOBHICTIO, 110 3a3Ha4Y€Ha B TEKCTI OCHOBHOTO JOKyMmMeHTa. KBamidikoBaHwMii
CJICKTPOHHUN MIANMKUC HAKIAJAl0Th HAa MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTUTH
ITOCUJIAHHS Ha JOJATKU, SK1 JOIOBHIOIOTE HOT'0 3MICT.

141. JlonaTok, 1m0 € CaMOCTIMHUM €JIEKTPOHHUM JOKYMEHTOM, HaJICWIAIOTh,
HE 3a3Ha4yaloud aJpeCHOi YacCTHHH, 13 CYNPOBITHUM JHUCTOM. Takuil Jg01aTOK
PO3MIIIYIOTh B 0OJJTHOMY XML-TO0KYMEHTI 3 €JIE€KTPOHHUM JOKYMEHTOM, III0 MICTUTb
CynpoBigHUM nHcT. 3azHauyeHud XML-10KyMeHT 3acBiguye KBalliiKOBAHUM
€JICKTPOHHUM IT1IMUCOM TMPaIiBHUK YTIPABIIHHS JOKYMEHTAJIBHOTO 3a0€3NeYeHHSs, Ha
SIKOTO TIOKJIaJIeHO (DYHKIIIO 110,10 cTBOpeHHsT XML -10KyMEHTIB.

142. lonatok, 3aTBepKeHUI a00 BBEICHUN Y M0 POMOPSAYAM JOKYMEHTOM,

00’€THy€ 3 EJIIEKTPOHHUM PO3MOPATUUM JOKyMEHTOM y eauHuili XML-nokymeHt
MpaIiBHUK YTPaBIiHHAS TOKYMEHTAIHLHOTO 3a0€3MeUeHHS.
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143. XML-10KkyMeHT 3acBiguye KBami(piKOBaHUM €JIEKTPOHHUM MIiAMHCOM
oco0a, sika MmiJnucaa po3nopsaIIuil JOKyMEHT.

144, Slkmo nopatku ohOPMIIEHO SIK OKpeMi €IEKTPOHHI JIOKYMEHTH, Y TEKCTi
CYNPOBIAHOTO JIUCTA a00 PO3MOPSAAIOro JOKYMEHTa iIMeHa (paiiliB 1uX eIeKTPOHHUX
JIOKYMEHTIB 3a3Ha4yaloTh y KPYIVIMX AY>KKax HAMPUKIHIN BIAMOBIIHUX IMOCUJIaHb Ha
JIOJTaTKH.

145. Slkmuo 3rigHO 13 3aKOHOJABCTBOM Y KpaiHH MOTPIOHO 3aCBITUUTH MTEYATKOIO
MiIMUC Ha JOKyMEHTax a0o0 BIAMOBIAHICTH KOIMIA JTOKYMEHTIB OpHUTiHAIaM,
3aCTOCOBYIOTH CIEIIaTbHO MPU3HAYCHY IS IIHOTO €JIEKTPOHHY MEeUYaTKYy.

146. flkmo  Qopmar eNeKTpPOHHOTO JOKyMEHTa BiamoBimae (dopmary,
yctaHoBiieHoMy [lepenikoMm ¢opMmariB, CTBOPIOIOTH KOMiIO (Qailia eneKTpOHHOTO
JIOKyMEHTA (JI0AaTKOBUM MPUMIPHHUK).

147. SIxkuo  gopMar eNeKTPOHHOTO JOKyMEHTa He BIANOBiAaE QopMmary,
Bu3HaueHoMy [lepernikoM opmaris, 1 el TOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBUH (hopMaT, 10 KOHBEPTOBAHOI'O €JIEKTPOHHOI'O JOKYMEHTA J0AAI0Th BIAMITKY
PO 3aCBIYEHHS KOMIi Ta 1HIIII €JIEMEHTH, 10 O(POPMITIOIOTH TaK camo, K 1 EJIEMEHTH
JOKYMEHTIB y mnanepoBiii gopmi. OdopmieHHS Komii €JIEeKTPOHHOrOo JOKyMEHTa
3aBEPIIYIOTh HAKJIaJCHHSAM KBaTi(PiKOBAHOTO €JEKTPOHHOIO MIiAMUCY OCOoO0H, sika ii
3acBigumniia. Ha BUMory orpuMyBaya Komii €IeKTPOHHOTO JOKYMEHTA Pa3oM 13 KOMIEI0
HAJAa0Th NIPUMIPHUK OPUTIHAIY €1EKTPOHHOIO JOKYMEHTa (Komito (hailsry opUriHaimy
€JICKTPOHHOTO JJOKYMEHTA).

Iopsinok miazroryBanus ta opopmirwBaHHsa po3nopsakens I'onosu Cyny,
3actynHuka I'osioBu Cyny, kepiBHuka CekperapiaTty

148. Y Cyai BuUmalOTh pO3MOPS/KEHHS 3 TMUTaHb OCHOBHOI MiSTTBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX Ta KAJIPOBHUX MUTAHb.

149. [IpoekTn  pO3NOPSAKEHb 3  NUTaHb  OCHOBHOI  JISUIBHOCTI  Ta
aJMIHICTPAaTUBHO-TOCIIOJAPCHKUX MUTAaHb 3a JIOpyYeHHSIM KepiBHulTBa Cyny abo 3
BJIACHOI 1HILIATUBH TOTYIOTh CTPYKTYpHI miapo3auin CekperapiaTy, 40 TOBHOBAKEHb
AKX HAJICKUTH BIAIIOBIHE MTUTAHHS.

150. 1o mpo€eKTiB pO3NOPSIKEHb, MMIITOTOBIECHUX 32 1HII[IaATUBOIO CTPYKTYPHUX
nigpo3autie  CekpeTapiaty, TOMAOTh JUCT YW TIOSICHIOBAILHY 3aIUCKY, Y SIKIH
HABOJATH OOTPYHTYBaHHs MOTPEOU y BUJAHHI TAKUX PO3MOPSIIKEHb.

151. TIpoexTH poO3NOPSIKEHB 13 KaAPOBUX MUTaHb (PO NPUUHATTS HA POOOTY,
NepeMileHHs Ta 3BUIbHEHHS, IPOBEJACHHS KOHKYPCY Ha 3aMillleHHs BaKaHTHUX 110Cajl
JIEp’KaBHOI CIIy>KOH, OLIIHIOBAHHS PE3yJbTaTIB CIYy>XKOOBOI AiSNIBHOCTI, MPUCBOEHHS
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paHTiB, BHECEHHS 3MiH 70 OOJIKOBHX JaHUX, 3a0XOYCHHS, MPEMIIOBAHHS, OTUIATY
mpaii, HapaxyBaHHs HaI0aBOK, OIUIAT, MaTepiadbHOi JOMOMOTH (TPOIIOBO]
JIOTIOMOTH ), HaJIaHHS BCIX BUJIIB BIJIITYCTOK, BIAPS/DKEHHS B MEXKaX YKpaiHU) roTye
VYrpasninus pobotu 3 nepconanoM CekperapiaTy 3a JOpy4eHHsIM KepiBHUITBA Cyy
Ha MiCTaB1 JOMOBIIHUX 3aTMCOK KePIBHUKIB CTPYKTYPHUX Miipo3iiiB Cexkperapiary,
3asB IMpalliBHUKIB Ta IHIIUX JOKYMEHTIB.

152. IIpoexTn posnopsmkens ['onoBu Cyny Bizye kepiBHUK Cekperapiary.

153. Ilpoextu po3nopsiakeHb KepiBHUKa CekperapiaTy Bi3yIOThb KEpPIBHHUKH
CaMOCTIMHUX CTPYKTYpHUX Miapo3autiB CekpeTapiaty (y MeKax CBOiX TOBHOBAKCHD).

154. TIpo€ekT po3mOpsiAKEHHSI Ta JOJATKU JI0 HbOT'O BI3YIOTh Oe3nocepeaHii
BUKOHABEI[b, 1HIII TMOCATO0BI OCOOM, SIKMX CTOCYETHCS 1€ JOKYMEHT, MpalliBHUKU
PenakiiitHo-BuaBH4Oro  ympamiiHHsA [lemapTameHTy oprasizamiiHoi poOoTH
CekperapiaTy Ta BTy MOHITOPUHTY BHKOHaHHs akTiB Cyny, o0ONiKy Ta
cucreMaru3auii 3akoHogascTBa [IpaBoBoro nenapramenty Cekperapiary.

be3nocepenHiii BUKOHaBELb MIC]s HOTOJKEHHS 3 KEPIBHUKOM CTPYKTYpPHOTO
niapo3auty CekperapiaTy Ta KEpPIBHUKOM CaMOCTIMHOTO CTPYKTYPHOTO MiJIPO3JLITY
CekperapiaTy 0cOOHUCTO TOAA€E MPOEKT PO3MOPSIKEHHS 1 NOAATKH IO HBOTO B
manepoBOMY  BUIUIANI  KepiBHMKaM  PenakiiifHO-BUAABHUYOTO  YIPaBIiHHA
JlenaprameHTy oprasizauniinoi podotu CekperapiaTy Ta BIAAULY MOHITOPUHTY
BUKOHaHHS akTiB Cyay, oO0liKy Ta cucTeMarusanii 3akoHojaBcTBa IIpaBoBoro
nenaprameHTy Cekperapiary.

[licns  ompaioBaHHS MPOEKTY PO3MOPAKEHHS 1 JOAATKIB JO HBOIO
Oe3mocepeiHii BUKOHABEb OCOOMCTO OOTrOBOPIOE 3 MpAalIBHUKAMH CTPYKTYpPHOTO
nigposaury Cekperapiaty, ki Opajiv ydacTb y poOOTi HaJl TPOEKTOM PO3MOPSIIKEHHS
1 ToJlaTKaMu JI0 HbOTO, BUCIIOBJICH] 3ayBa)K€HHS, 3’ SICOBY€ MMUTAHHS, 1110 BUHUKIIA ITi]T
Yyac OMpalloBaHHS, BHOCUTh 3MIHM B JIOKYMEHT 3 YpaxXyBaHHSIM MOTOKCHHUX

MIPOTIO3HUIIIH Ta Bi3y€e OIMpaIibOBaHUMN MPOEKT PO3MOPSIKEHHS 1 TOJAATKH 10 HBOTO.

(nynkm 154 0onosneno nosumu abzayamu 32i0n0 3 Posnopsioscennam Ionosu Koncmumyyitino2o
Cyoy Vxpainu 6io 31 nunna 2023 poxy Ne 60/01/2023-01)

155. [IpoexT po3MOpsIKEHb, Y SKUX 11eThCs TPO (iHAHCOBI BUTPATH, BI3y€
kepiBHUK byxrantepcbkoi ciyx06u Cyny — ronoBHuil Oyxranarep abo ocoOa, sika
BUKOHYE Oro 000B’SI3KH.

156. Ilpoextn posnopsypkens [onoBu Cyay, kepiBHuka Cekperapiaty 3
aJIMIHICTPAaTUBHO-TOCIOJAPChKUX MHUTaHb Ta OCHOBHOI AisuibHOCTI Cyay, KpiM
MPOEKTIB PO3MOPS/KEHb MPO CKIMKAHHS IUIEHAPHUX 3acCilaHb Ta CHellabHUX
wieHapHux 3aciganb Cymy, Bi3ye€ 3aBilyBad BTy IOPUANYHOTO 3a0e3MeUeHHS
nistmeHOCTI Cymy AamiHiCTpaTUBHO-(h1HAaHCOBOTO AenaptameHTy Cekperapiary.
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157. IlpoexTi pO3MOpAKEHb 3 KaApOBUX NHTAaHb BI3yIOTh MPaLlIBHUK
VYrpasninus po6otu 3 nepconansom CekperapiaTy, sIKUd HOTO CTBOPUB, KEPIBHUK
IIbOTO YIIPaBJIIHHS Ta 3aBiJlyBau BIIJILTY FOPUANIHOTO 3a0e3nedeHHs AisapHoCcTI Cyny
AMiHICTpaTUBHO-(1HAHCOBOTO JAenapTameHTy Cekperapiary.

158. [Ipoextn posnopskens ['onoBu Cyay ta kepiBHuKa CekperapiaTy 3
OCHOBHO1  JISJIBHOCTI, KpPIM  TPOEKTIB  PO3MOPS/DKEHb  IMPO  CKIMKAHHS
IUICHAPHUX  3acijaHh Ta  CHOemiaJbHUX  IUieHapHUX 3acimanbs Cyny, 3
aJIMiHICTPaTUBHO-TOCMOIaPCHKUX, KaIPOBUX MHUTAHb II0JI0 MPU3HAYEHHS Ha MOCady
Ta 3BUIBHEHHS 3 MOCaay, IpeMiloBaHHS MpauiBHUKIB CekpeTapiaTy Bi3ye 3aBilyBad
Cekropy 3 nuTaHb 3ano0iranHs 1 BusBIeHHs Kopyniii Cekperapiary.

159. SIkmo mix 9ac MOTO/KYBAaHHS IMPOEKTY PO3MOPSKEHHS 0 HBOTO IIE
BHOCSITh 3MiHH, OT0 MOTPIOHO Bi3yBaTH MOBTOPHO.

160. Po3mopsipkeHHs 3 TWTaHb OCHOBHOI JISUTBHOCTI M aJMiHICTpaTHUBHO-
rOCIOIAPChKUX MUTAaHb, 1110 iX mianucaiu ['onosa Cyny, 3actynnuk ['onosu Cyny abo
crapmuid 3a BikoM cyaas Cyny, SKUi BXOOUTH JI0 CKJIAQJIy BIANOBIIHOIO CEHATY,
kepiBHUK CekpeTapiary, pa3oM 13 JoJlaTKaMu JI0 HUX TNEPealoTh AJis peecTpallii Ta
30epira”Hs 10 YIpaBiiHHS JOKYMEHTAJILHOTO 3a0€3MeUYeHHS .

VY pasi BigcytHocTi ['onoBu Cyny abo 3actynmHuka ['onoBu Cyay crapiiuii 3a
BIKOM CY/Jisl, IKMI BXOAUTBH JI0 CKJIaay B1AMOBIAHOTO ceHaTy Cyay, CKIMKAa€ TUIeHApHI
3acijaHHs CEHATIB, BUIAI0YH BIAMOBIAHI PO3MOPSIKCHHS.

161. Po3nopsipkeHHs 3 KaJpOBUX NMUTaHb PEECTPYE Ta 30epirae YmpaBiiHHSI
poboTtu 3 mepconanom Cekperapiary.

162. Po3nopsipkeHHS 3 TMHTaHb OCHOBHOI JiSUIBHOCTI, aJMiHICTPATHBHO-
roCroAapChKUX Ta KaJAPOBUX MUTaHb MAIOTh OKPEMY MOCIIJOBHY HyMEpaio.

163. PosnopsipkeHHsT HYMEPYIOTh 3a TOCTIJOBHICTIO iX BHJAHHS B MeXax
KaJICHAapHOTO POKY.

164. Homepu 3a3HadeHUX PO3MOPSHKEHb MICTSITh YOTHPW YAaCTUHU: TIEpIa —
MOPSIIKOBUIT HOMEp PpO3MOPS/KEHHSI Bl MOYATKy pOKy; apyra (Imicis CKICHOi
PUCKH) — BHYTPIIIHINA 1HJEKC TMOCA0BOI O0COOU, sKa MiJANKcaIa PO3MOPSKECHHS;
TpeTs (Micis CKICHOT PUCKHU) — KaJICHIApHUH pik; deTBepTa (micis aedica) — JiTepu
,, Ol (ocHOBHA MisUIBHICTB), ,, Al (aAMiIHICTPaTUBHO-TOCIIONAPCHKI MUTaHHA), ,,K*
(kampoBi utanHs). [{o peecTpaiiiiHuX HOMEPIB PO3NOPSIKEHb 13 KaIpOBUX MUTaHb
0Ial0Th Ticas pAedica mitepu ,,1p* (TpuBanIWil CTpok 30epiraHHs) abo ,,TM“
(TMMYacoBUIA CTPOK 30€piraHHs).

Taxki po3nopsipxenns peectpyroth y CEJl, a Ha manepoBuid NpUMIPHUK CTABIIATh
peecTpaniiHui 1HAEKC Y CKJIall MTPUXKOIY, CTBOproBaHOTO 3acobamu CEJI.

165. YnpaBniHHS [OKyMEHTaJbHOTO 3a0e3ledyeHHs W YTOpaBiiHHA poOOTH
3 nepcoHasioM CekperapiaTty JOBOJSATH PO3MOPSIKEHHS 10 BioMa MOCAJA0BUX OCIO
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Cyny 3a momomoroto 3aco6iB CEJl BiIMOBITHO 10 MOKaXYHKIB PO3CHIAHHS, IO iX
Ha/IaJTH aBTOPH MPOEKTIB PO3MOPSIKCHb.

166. Y pa3i mnorpeOu mnamepoBi NPUMIPHUKUA PO3MOPSIKEHb PO3CUIIAE
YrpaBniHHS JOKyMEHTaJIbHOTO 3abe3nedeHHs 6Oe3 mignucy [onmoBu Cyay uum
kepiBHuKa Cekperapiary, 3aCBIIUYMBIIHN iX e4aTkoio ,,Cekperapiatr KoHcTutyIiitHoro
Cyny Yxpaiau Ne 1%

167. IlaniepoBi MPUMIPHUKK PO3MOPSAHKEHb 13 KaJPOBUX NHUTAHb PO3CHIIAE
Ynpasninus pobotu 3 nepcoHanoM Cekperapiaty 6e3 miamucy ['omosu Cyny uum
kepiBHHKa CekpeTrapiaTy, 3aCBIIUMBIIH iX MeyaTKoro ,,Cekperapiat KoHCTUTYI1ITHOTO
Cyny Ykpainu. YnpapiiHHs poOOTH 3 IEPCOHATIOM .

168. [Ipoextn posnopsmxens ['omoBu Cyny Npo CKIMKaHHS CHEiaIbHUX
wieHapHux 3acifanb Cyny, rieHapHuX 3aciianb Benukoi manatu Cyny, Ilepmioro
ceHary Cyay mjist po3rjsigy crpaB y Gopmi MHUCbMOBOIO YU YCHOT'O MPOBAJKEHHS,
MPOEKTH PO3MOPSIHKeHb 3acTynHuka ['omoBu Cyay mpo CKIWKaHHS IICHApPHHUX
3acimanb Jpyroro cenaty Cyny aiis po3risiny cupaB y (opmi MMCbMOBOTO YH YCHOTO
MIPOBA/PKEHHA TOTye YmpaBiiHHS 3a0e3nedeHHs 3aciganb Cyay J[lemaprameHTy
opraHizaiiiHoi poooru CekperapiaTy (naini — YTpaBiiHHS 3a0e3MeUYeHHs 3acCi/laHb

Cyny).

169. Po3nopsipkeHHS ~ peecTpyroTh B YTPaBIiHHI  JOKYMEHTAJIBHOTO
3a0e3nedeHHs. Komito po3nops/KeHHs, 3acBigueHy ImeyaTkow ,,CekperapiaTt
Koncrurymitnoro Cyny Ykpaiau Ne 1%, mepenatore 10 YnpapiiHHS 3a0€3M€UCHHS
3aciganb Cyny sl JOTy4eHHsI 10 Cy/10BO1 CIPaBH.

170. Ilicns Toro, sk po3MOpsAIKEHHS HaOpano YMHHOCTI, YHOCATH 3MIiHH 0
HBOT'O, BU3HAIOTh MOT0 TaKWM, L0 BTPATUJIIO YUHHICTh, a00 CKAaCOBYIOTh, BUIAIOUU
HOBE PO3HOPSKEHHS.

171. Ha nepmomMy apkyiii JofaTKa 10 pO3MOPSKEHHS 3 JUI[LOBOTO OOKY Ha
MPaBOMY BEPXHBOMY TIOJII PO3MIMIYIOTh MTOCUJIAHHS HA IeH PO3MOPSAYNA JOKYMEHT,
3a3Ha4yaro4u MOro 1ary u Homep.

IMpuxiaan

Jomatok

1o Posnopsimpxenns [ omosu
Koncruryniinoro Cyay Ykpainu

Bix 20 ciuns 2018 poky Ne 1/1/2018-O/]

172. 3a HasiBHOCTI KUIBKOX JI0JIaTKIB Ha HUX 3a3HAYAIOTh MOPSIKOBI HOMEPH.

Hpuxiaan
Honarox 1
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173. [lonatkoBi (yHKIIi YW TOBHOBA)XCHHS, TOKJIAJCHI Ha CTPYKTYpHI
migpo3aim  Cekperapiatry posnopsypkeHHsaM [onmoBu Cymy abo  KepiBHUKa
Cekperapiatry, 3a3Ha4alOTh y MOJIOXKEHHAX PO CTPYKTYpHI miapo3aiim CekperapiaTy
YH B [TOCAJOBUX IHCTPYKIIAX 0C10, BIAMOBIJATBLHUX 32 IX BUKOHAHHSI.

O0sikyBaHHS, BUKOPUCTAHHA Ta 30epiranHs ne4arok i mrammis Cyny

174.Y Cyni BUKOPUCTOBYIOTh TepOOBY MOJIIMEPHY NeUatTKy ,,KOHCTUTYIIHHUN
Cyn VYxpainu®“, rep6oBy mojimepHy nedatky ,,Koncrtutymiitnuii Cyx Ykpainu *1*
[nentudikamiitnuii kog 00013534 ta many repOoBy nevarky ,,Koncturyuiitauii Cya
VYkpainu YrpasiaiHHs poOOTH 3 IEPCOHATIOM .

175. Y Cyni Takox 3aCTOCOBYIOTh [T€YaTKH, HA SIKMX 3a3HAUYEHO HallMEHYBaHHSI
Cyny abo #oro CTpyKTYpHOTO miapo3airy (6e3 300pakeHHs repoa), 1 3aCBITUCHHS
OKpEMHX KaTeropii JOKYMEHTIB, 30KpeMa KOIMil, NepemycToK, JOrOBOPIB, apXIBHUX
KOITIH IOKYMEHTIB, IITEMIIEIFOBAaHHS KHIKOK Ta akTiB 00OMiHHOrO (oHay bidmoreku
Cyny, KOHBepTIB (IMIaKOBaHb) TOIIO, a TAKOXK — METAJIEB] MMEYATKU JJI OleyaTyBaHHS
npUMIIIeHb, mad, cerdis.

176. BignoBimansHOIO 0CO00I0 3a 30epiraHHsi Ta BUKOPHUCTaHHS TrepOoOBOi
noyiMepHoi nedatku ,,Koncturyuiiauit Cyn VYkpaiHu® € KepiBHUK YIpaBlliHHS
JIOKyMEHTAJIBHOTO 3a0€3MEUYeHHs, a B pa3l MOro BiICYTHOCTI — 3aCTYMTHUK KEpPIBHHUKA
VYrpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3CUCHHS.

177. BignoBigagbHUM 3a 30epiraHHs Ta BUKOPHUCTAHHS T'epOOBOi MOJIMEpPHOI
nevyatku ,,Koncturymitauit Cyn Ykpainum *1* Inentudikamiiinuii kox 00013534
€ kepiBHUK Cekperapiary.

178. BiamoBinansHuM 3a 30epiraHHs Ta BAKOPUCTAHHS Majioi TepOOBOi IeyaTKu
,2JKounctutyuiithuii Cyn Ykpainu YmnpaBiiHHSA poOOTH 3 MEPCOHANIOM' € KEpIBHHUK
VYnpasninas podotu 3 nepconanom Cekperapiaty; ,,Cekpetapiar KoHCTUTYIIITHOTO
Cyny VYkpainm Ne 1 — kepiBHUK YTIpaBiiHHS JOKYMEHTAJIBHOTO 3a0€3MEeUeHHS;
,wApxiB. Koncrurymiitnuit Cyn VYkpainu“ — 3aBimyBau ApxiBy Cyny (Ha mpaBax
CEKTOpY).

[nmn  npamiBauku  CekperapiaTy BHKOPHUCTOBYIOTH TI€YATKHM 1 IITAMIIH
BIJIMTOBITHO JI0 TIOCAIOBUX THCTPYKIIIi.

KepiBHUKH caMOCTIiHUX CTpYKTypHUX minpo3autiB Cekperapiaty, B poOOTi
SKUX BUKOPUCTOBYIOTH II€YAaTKM 1 IITAMIIM, HECYTh BIJNOBIJANBHICTH 3a iX
BUKOPHUCTaHHA Ta 30epiraHHsl.

179. Yci nevyatku Ta mramnu Cyny 0o00B’I3K0BO OO0IIKOBYIOTb.
180. O6nikyBanHs meyatok 1 mrammiB Cyny NOKIANalOTh Ha MaTepiaabHO

BIMOBIAANBbHY 0CO0Yy VYTpaBiiHHS JOKYMEHTAJIbHOIO 3a0€3MEUYEHHS, BU3HAYCHY
posnopsmkenHsam ['onosu Cyny.
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181. Ilevatku 1 mramnu o0miKoBYIOTh y JKypHami 00Ky Me4YaTok 1 MTamIiB
Cyny (momatox 32), sSKkWidi Ma€ MICTHTH: BIJOWTKH BCIX TIE€YaTOK 1 IITaMIIIB,
BUKOPUCTOBYBaHUX y NisiibHOCTI Cyay; MANUCH BIANOBIIATIBHUX MPalliBHUKIB (0C10);
JaTH OTPUMaHHS Ta TIOBEPHEHHS; PUMITKH.

182. XKypnan o6miky meuatok 1 mrammiB Cyny noaaroTh 10 HomeHknaTypu
cupaB Cyay. ApKylli Takoro >KypHaly HYMEpYyIOTb, MPOIIMBAIOTH Ta 3aCBIAYYIOTH
B1I0MTKOM TnieyaTku ,,Cekpetapiat Koncrurymiitnoro Cyny Ykpainu No 1¢.

183. Ocobwu, siKi IepCcOHAIBHO BIAMOBIJAIOTH 33 IEYATKH UM IITAMIIH, Y 3B’ SI3KY
3 THMYacoOBOIO BIJCYTHICTIO MEpeNalTh IMeYaTKu 4yu mramnu y Mmexax Cyny,
000B’SI3KOBO CTaBJISTYM B1IOMTOK MeYaTku yu mramna y KypHaii o0iky nepegaBaHHs
NeYyaToK 1 ITaMIIB Ta 3aCBIAYYIOYM Taky Mpoleaypy cBoiMm migmucom. Iligmuc y
3a3HAUYEHOMY KYpHaJll CTaBUTh TAaKOX BIAMOBIAJIbHUI MpAIiBHUK, SAKUH HpPUNHSB
NEeYaTKy 44 ITaMIl.

184. I'epboBoro momiMepHOro mevarkow ,Koncrurymitnuit Cyx VYkpainu*
3aCBIAUYIOTh Ha OpUTiHajax J0KyMeHTiB nianucu ['omoBu Cyay, HOro 3acTynmHHKa ado
ocoOu, sika BUKOHye 000B’s13ku ['osoBu Cyy.

185. I'epboBoro moniMepHOI0 meuatkoro ,,Koncrtutyniiauii Cyn Ykpainu *1*
Inentudikamiitnuit kox 00013534 3acBiquyroTh nianucku kepiBHuka Cekperapiary Ta
HOT0 3aCTYITHUKIB.

186. Binboutku rep6oBux mneuyatok Cyay CTaBJISTH IJI 3aCBIIUCHHS ITiJIMKCIB
MOCaJI0BHX OCI0 Ha: JoroBopax (IIpo MaTepialibHy BIAMOBIIANbHICTh, HAIaHHS TTOCIIYT,
BUKOHAHHS pOOIT 1 KyHiBJIIO TOBapiB, PO HAYKOBO-TEXHIUHE CIIBPOOITHUIITBO TOILIO);
piuHOMY IJ1aH1 3akymiBesb Cyny; rpoioBuX Ta 0aHKIBCHKUX TIOKYMEHTAX; PO3MOIIaxX
BIIKPUTUX AaCUTHYBaHb, JIMITHMX JOBIJKaX IIpo OOJDKETHI AaCHTHYBaHHS Ta
KPEOUTYBaHHS; PO3MOJAUIAX TOKA3HUKIB 3BEACHUX KOIUTOPHCIB, PO3MOALIAX
MOKA3HUKIB 3BEJICHUX IJIaHIB aCUTHYBaHb 3arajbHOro (DOHY IEep>KaBHOTO OIOIKETY
(3a BUHATKOM HaJIaHHS KPEIUTIB 3 OI0JKETY) Ta PEECTPAX 3MIH JI0 HUX; KOIITOPUCAX 1
po3paxyHKax 10 HMX, IUIaHaX acUrHyBaHb (32 BHHSTKOM HaJaHHS KpPEOUTIB 13
Oro/KeTy) 3aranibHoro ¢ouay Orokery Cyny Ta ABtobasu Cypay; 3BEICHHSIX
MOKA3HUKIB CIEIIATLHOTO (POHTY KOIITOPUCY; TOBIKAX MPO 3MIHU JI0 KOIITOPHUCIB 1
PO3paxyHKIB JI0 HUX, MJIaHIB aCUTHYBaHb (32 BUHATKOM HaJaHHS KPEIUTIB 3 OFO/IKETY)
3aranibHOrOo oAy Orokery Cyay ta ABTobOasu Cymay; Mepexi po3NOpsSIHUKIB Ta
OJICp’KyBauiB KOIITIB JEP>KaBHOTO OIO/HKETYy; TapaHTIMHUX JIMCTax; TUIATHKHUX
JOpYUYEHHSX; 3asBax-po3paxyHkax a0 PoHIY COLIaTBbHOrO CTpaxyBaHHA YKpaiHU;
JOPYYCHHSX;, paxXyHKax; akTaxX MpUUMaHHsI-TIEpElaBaHHs TOBapiB, POOIT, TMOCIYT;
NpUOYTKOBUX KacCOBHUX OpJepax; 3asBKax Ha BHUJIABaHHS T'OTIBKU; 3pa3Kax MiJIHUCIB;
NoBiAKax; mratHomy posnuci Cyny Ta ABro6asu Cyay; TpyAOBUX KHUXKKAX; JOB1IKaX
po Micre poOOTH 1 Po3Mip 3apOOITHOI IIJIATH; XapaKTEPUCTUKAX; MOCBIAUYCHHSX 1
MOB1JIOMJICHHSIX TIPO OPOHIOBaHHS BIHCHKOBO3000B’s13aHMX; (D1IHAHCOBIH, MMOJATKOBIH,
CTaTUCTUYHIM 3BITHOCTI; JIOBIPEHOCTSIX, YCTAaHOBJICHMX 3aKOHOJABCTBOM, IO iX
HiANKCATU YIIOBHOBA)XEHI 0COOU; IHIIMX JOKYMEHTaX, Ha SKUX HasBHICTh BIIOMTKa
rep6oBoi neyatku Cyy BU3HAUE€HA BiMOBIAHUMHA HOPMAaTUBHUMU aKTaMHU.
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187. Binbutox medaTtkw, Ha sKii 3a3HayeHo HaWmeHyBaHHs Cymy abo
CTpyKTypHOTO niapo3aury Cekperapiaty (6e3 300paxkeHHs repda), CTaBISITh Ha KOMIsX
JIOKYMEHTIB, 1[0 iX HQJCHJIAIOTh JI0 1HIIUX YCTaHOB, Ta Ha KOIISAX MNPUMIPHUKIB
PO3MOPSAYMX TOKYMEHTIB Y pasi X po3cuIaHHs.

188. BimOuTok medaTku CTaBIAThL TakK, OO BIH OXOIUIIOBAB OCTaHHI KUJIbKa
JITEp HallMEeHyBaHHS IMOCaIu 0COOH, sKa IiImucana JOKYMEHT, ajie He MepeKprBaB ii
nianucy, abo Ha OKpeMo BUAUIEHOMY MICIII 3 MO3Ha4YKoro ,,MIT*.

189. BigbuTok medaTkd B YCiX PEKBI3UTAX EJIEKTPOHHOTO JOKYMEHTa, M0
CKJIaAy SIKHX BiH YXOIUTh, 3aMIHIOIOTH €JICKTPOHHOIO IEYATKOIO, SIKY CTBOPIOIOTH
BIJIIOBIJTHO /10O BUMOT 3aKOHIB YKpaiHu ,,I[po eneKTpoHH1 TOKYMEHTH Ta €J1eKTPOHHUN
JTOKyMEeHTO00Ir* 1 ,,IIpo enekTpoHHI JOBIpYl MOCITYTH.

190. KopuctyBauam kBaii(ikoBaHMX eleKTpoHHHMX medaTok y Cyai HagaHO
IIpaBo 3aCBIIUyBaTH:

— Komii JIOKYMEHTIB, 110 iX HaJCWJIAIOTh JO OPraHiB CyJOBOi BIaaH, HIIUX
YCTaHOB; KOMIi PO3NOPSATINX JOKYMEHTIB; akTH Cyy;

— JIOBIPEHOCTI, CTBOPEHI B €JIEKTPOHHIN (hOpMi, IO IX MIAIUCATH YTIOBHOBAXKEHI
0co0M 1 1110 MOB’43aH1 3 MPEACTABHUUTBOM 1HTepeciB Cyay; 1HII TOKYMEHTH, Ha SIKUX
HasBHICTh BIIOMTKAa repOboBoi meyaTkn Cyay BCTaHOBJIEHO —BIANOBIIHUMH
HOPMATHBHUMH aKTaMH,

— 10oroBopH (ITpO MaTepialibHy BIMOBIIATBHICTh, HAJTAHHS TOCTYT, BUKOHAHHS
poOIT 1 KYIIIBIIIO TOBAPIB, PO HAYKOBO-TEXHIYHY CIIBIIPAITIO);

— piuHuUii 1aH 3akymniBenb Cyny;

— JIOPYYEHHS;, PaXyHKU; aKTH IPUHMaHHsI-TIepeaBaHHs TOBapiB, POOIT, MOCIYT;

— TapaHTIlHI JTUCTH;

— TUTATDKHI JJOPYYCHHS;

— 3aBKU-PO3PAaxXyHKH  JJIs  HAJaHHA  MaTepiaibHOTO  3a0e3MedeHHs
3acTpaxoBaHUM 0c00aM Ta MOBIAOMJIEHHS MPO BUILIATY KOIITIB DOHAY COLIIAIIBHOIO
CTpaxyBaHHS YKpaiHU;

— €JIEKTPOHHI JOKYMEHTH, SIKi TMOJarTh A0 OpraHiB Jlep>kaBHOI MOIAaTKOBOT
CIIy’k0M YKpaiHu 00 NPUNHATTA MPALiBHUKIB Ha POOOTY;

— JIOBIJIKH,

— TPYAOB1 KHUXKKH;

— JIOBIIKK TIPO Miciie poOOTH ¥ po3Mip 3apOOITHOI IJIATH; XapaKTEPUCTHUKHU;
MOCBITYCHHS ¥ MTOB1IOMJICHHS TIPO OPOHIOBaHHS BIMICHKOBO3000B’ I3aHUX;

— IUTATDKHI  IOPYYEHHS, peecTpu OIOKETHUX 3000B’s3aHb Ta PEECTPHU
OromkeTHUX (DIHAHCOBUX 3000B’S3aHb PO3MOPSIHUKIB (OACp)KYyBadiB) OFOIHKETHHX
KOIIITIB,

— PO3MOJIIN  BIAKPUTUX ACUTHYBaHb; JIMITHI JOBIAKK TIPO OIOHKETHI
ACUTHYBAHHS Ta KpPEIUTYBaHHS; PO3MOAUIM IOKA3HUKIB 3BEICHUX KOIITOPHUCIB,
PO3MO/LIN MOKA3HUKIB 3BE/ICHUX TJIaHIB aCUTHYBAHb 3arajibHOr0 (POHIY IepKaBHOTO
Or0/KeTy (3a BUHSTKOM HAJ@aHHS KPEAUTIB 13 OOUKETY) Ta PEECTPHU 3MIH JI0 HHX;
KOLITOPUCU W PO3paxyHKH JO HUX, IUJIAHK ACUTHYBaHb (3a BUHSATKOM HaJaHHS
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KpeauTiB 13 OromxkeTy) 3aranpHoro Qoumay Oromkery Cymy Tta ABtobasu Cymy;
3BEJICHHS ITOKA3HUKIB CIeialbHOTO (POHAY KOIITOPHCY; MOBIJKH MPO 3MIHH [0
KOILITOPHUCIB 1 pO3paxyHKIB /10 HHUX, IUIAaHIB aCUTHYBaHb (32 BHUHSITKOM HaJaHHS
KpeauTiB 13 O10/keTy) 3arainbHoro pouay oromkery Cyny ta ABto6asu Cyay; Mepexy
PO3IMOPSTHUKIB Ta OJIEP>KYBadiB KOIITIB JACP>KAaBHOTO OIO/KETY;

— (hiHaHCOBY, OIOHKETHY, IMOJIATKOBY, CTATUCTUYHY Ta 1HIITY 3BITHICTb;

— €JIEKTPOHHI JOKYMEHTH, SIKi mepeaaroTh JlepkaBHIM Ka3HA4YEMCBhKIN CITyxkO1
Ykpainu yepe3 cucTeMy AMCTaHIIHHOTO 0OCIyroByBaHHS ,,KIi€HT Ka3HadelcTBa —
Ka3naueicTBo*;

— iHIII eJNIeKTPOHHI JOKYMEHTH, SIKIIO HOPMATUBHUMH aKTaMH BHU3HAUYEHO
3aCBIUYCHHS IOKYMEHTa MEeYaTKOIO.

191. KepiBuuk CekperapiaTy abo ocoba, sika BUKOHYE HOT0o 00O0B’SI3KH, MOXKE
30UTBIITYBaTH/3MEHIIYBATH TEPETIK EJIEKTPOHHUX JOKYMEHTIB, IO iX 3aCBIIYYIOThH
KBaT1(hiKOBAHUMH €JIEKTPOHHUMU TIEYaTKAMHU.

192. [Topsimok BUKOPUCTOBYBAHHS KBali(DIKOBAaHUX EJIEKTPOHHHUX IEYATOK, a
TaKOXX YIMOBHOBXEHUX IIOCAIOBUX OCIO, BIAMOBIJAIBHUX 3a iX BUKOPHUCTAHHS,
BU3HAYae po3nopspkeHHsM ['onmosa Cyy.

193. Ilevatku 1 mTammnu 30epiraloth y ceiipax abo meraneBux madax, sKi
HAJ1{HO 3aMUKAIOTh Ta ONevyaTyroTh. [lepenaBaTu iX cTOpoHHIM 0c00aM 3a00POHEHO.

194. HasBHicTh Ta YMOBH 30epiraHHsi meyaToK 1 IITamIIiB HIOPOKY MepeBipsie
KOMICIisl y CKJIaJll, 3aTBEepIKeHOMY po3nopsipkeHHsM ['onosu Cyny. 3a pe3yabratramu
NepeBIPSIHHS CKJIAIAI0Th aKT.

3acBigueHHs KON JOKYMEHTIB Ta BUTHTIB 3i CJIy;K00BHX JOKYMEHTIB
195. Cyn mae npaBo 3acBiqUyBaTH KOMii TIOKYMEHTIB, CTBOPIOBAHUX Y HHOMY.

196. Cyn Mo)ke BUTOTOBJIATH KOMIii JOKYMEHTIB, 1110 iX BUJAJIH 1HII yCTaHOBU
(IuIIomMu, CBIAOLITBA MPO OJEP’KAaHHS OCBITH TOINO), a TAKOX 3aCBiAYyBaTH iX Ha
BUMOT'Y IIPABOOXOPOHHHUX OPraHiB Ta CyJIB B pa3i po3risily HUMHU Cy/IOBHX CITPaB.

197. J103B0JICHO BUTOTOBJIATH KOIIIIO 13 3aCBIAYEHOI KOIMIi JIOKYMEHTa, SKIIO
Opakye opuriHainy abo Horo OTpuMaTu HEMOKJITUBO.

198. Komnito nokymMeHTa BUTOTOBJISIOTH 1 BUIAIOTh TUIBKK 3 J103BONY [0noBM
Cyny, 1oro 3acTynHuka abo ocobu, sika BUKonye 000B’s13ku ['onosu Cyzy, KepiBHUKA
Cekperapiaty, HOTro TEpHIOrOo 3acTymHUKAa Ta 3acTyMHUKIB a00 KEpiBHUKIB
CTPYKTYpHUX Miapo3aiiaiB Cekperapiaty, ki 30epiraloTb OpUriHai JOKyMEHTA.

Komii nmepBUHHUX TOKYMEHTIB Ta PEriCTpiB OyXTraJlTepChbKOro OOMIKY MOXKYTb
OyTH BUJIy4YeH1 JUIIE 3a PIIICHHAM BIAMOBIIHUX OPraHiB, yXBaJeHHUM y MeXax
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MOBHOBA)KEHb, YCTAHOBJICHUX 3aKOHOM. Y pa3i BUIYYEHHS O0OB’S3KOBO CKJIaJal0Th
pEECTp JOKYMEHTIB, IO iX BWJIYYalOTh Y TOPSAIKY, YCTAHOBJICHOMY YHWHHHUM

3aKOHOJaBCTBOM.

(nynxkm 198 oonoeneno abzayom Opyeum 32iono 3 Posnopsoxcennsm I'onosu Koncmumyyiiino2o
Cyoy Vkpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-0/])

199. Koniss 1okymMeHTa TOBHHHA BIJTOBIIATH OPHUTiHANY, TOOTO ITOBHICTIO
BIITBOPIOBATH 1H(GOPMAIIIIO OPUTIHATY M yC1 HOTO 30BHIIITHI 03HAKK a00 1X YaCTUHY.

200. 3rigHo 13 3amWTaMMl IHIIAX YCTAHOB KOIi JOKYMEHTIB HaJICHIAIOTH 0e3
ocoouctoro mianucy ['omoBu Cyny, cynniB Cyny abo kepiBHuka Cekpetapiary, ix
3aCBIAUYIOTH IeyaTkoro ,,CexperapiaT KonctutyuiitHoro Cyny Ykpainu Ne 1%

201. Komist nokymMeHTa HaOupae IOPUANYHOI CUITH JIMIIE B pasi ii 3acBiAUEHHS B
YCTaHOBJICHOMY MOPSIKY.

202. BinmiTKa IIpo 3acBiTUEHHSI KOl IOKYMEHTa CKJIAAa€ThCs 31 CIIB ,,3T1HO
3 opuriHasioM* (6€3 J1anok), HalMeHyBaHHs MOCa1, OCOOMCTOTO MIAMUCY 0COOH, sIKa
3acBiUy€ KOMito, ii 1IMEHI Ta Mpi3BUINA, JATH 3acBiMueHHs Kormii. BigmiTky mpo
3aCBIUEHHS KOIIIi JOKYMEHTA 3a3Ha4al0Th HUKYE PEKBI3UTY ,,[liamuc* Ha TUIOBOMY
00111 OCTaHHBOTO apKyIlla KOIii IOKYMEHTA.

203. Ha nuiisoBOMY 0011 Y BEpXHHOMY MPaBOMY KYTi MEPIIOrO apKylia KOmil
JIOKyMEHTA CTaBJISITh MO3HAUKY ,,Komis®.

Hpuxnan

3riIHO 3 OPUTIHAJIOM

(moBHE HatMEHYBaHHS TTOCAIH

YIOBHOBa)XEHOI 0cO0H,

SIKa CTaBUTh TI1JIITHC) OcoOucTuii manuc Im’st Ta TIPI3BUILIE
Jlara

204. Konii [OKyMEHTIB 3acBIAUyIOTh TIepOOBOIO TOJTIMEPHOIO TE€YATKOIO
,S2Koucrturymiitnuit Cyn Ykpainum *1* Inentudikamiitanii komx 00013534, marnoro
repooBoro meuarkorw , Koucturymitauit Cyn VYkpainum VYmopamiiHHS poOoTh
3 nepcoHanoM®, nevyatkoro ,,Cexkperapiat Koncturyuitnoro Cyny Ykpainu Ne 1%
neuatkoro ,,ApxiB. Koncruryuitnuii Cyn Ykpainu™ ocoOu, BIINOBIAaIBHI 3a iX
30epiranHs Ta BAKOPUCTAHHS.

Komii npokyMeHTiB, opuriHanmu sikux 30epiratoTh y byxranrepchkiil ciyx0i
Cyny, 3acBiA4yIOTh MIANMKUCOM KepiBHHMKA byxrantepcrkoi ciyx6ou Cyay — roJoBHOTO
Oyxranrepa, a y pa3l MOro BiJICYTHOCTI — 3aCTylHHKa KepiBHHUKa byxramtepcbkoi
ciy:;x6u Cyny — 3aBigyBaua BiAIiTy OyXraarepchbKoro oOJKy Ta 3BITHOCTI —
3aCTyNHUKA TOJOBHOTO OyXrairepa, y MOpPSAKY, YCTaHOBJICHOMY IyHKTOM 202
[HCTpYyKINii, Ta cTaBiATh BimOuTOK meuyatku ,,Cekperapiat Koncrurymiitnoro Cymy
Vkpainu Ne 1.
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(nynxkm 204 oonoeneno abzayom opyeum 32i0no 3 Posnopsoocennsm I'onosu Koncmumyyitino2o
Cyoy Vkpainu 6io 28 xeimmus 2023 poxy Ne 36/01/2023-0/])

Ipuxiaan

3r1JIHO 3 OPUTIHAJIOM

KepiBauk YmpasiiHHas poOoTH

3 nepcoHanoM CekpeTapiaty Ocobuctuii mianuc  Im’s ra [TPI3BULE
Jlara BigOuTok mevaTku

205. CTopiHKH KON TOKyMEHTIB (32 BUHSATKOM THX, 1110 MalOTh OJUH apKyIiI)
HYMEpYIOTh, 1 BIAMITKY NP0 3acBiIYEHHS KOMIi MOKE JOMOBHIOBAaTH IO3HAUYKa
,»,Y CbOI'0 B KOMii apk*“. J103BoJIeHO 3aCBIIUyBaTH KOMI1i JOKYMEHTIB IIOAPKYIIHO.

206. ApxiBHI Komii Ta BUTATH 3aCBITYYIOTH BIAMOBITHO 10 ab3aily ChbOMOTO
nyHkty 5 tiaBu 4 posaiuty XII IlpaBun opranizaumii AUTOBOACTBA Ta apXIBHOIO
30epiraHHs JOKYMEHTIB Y JIep’KaBHUX OpraHax, OpraHax MiCLIEBOTO CaMOBPSIyBaHHS,
Ha MIANPUEMCTBAX, B YCTAHOBaX 1 OpraHi3alisX, 3aTBEp/UKEHUX HaKa3oM
MinictepcTBa toctuiiii Ykpainu BiJ 18 yepsHs 2015 poxy Ne 1000/5 31 3minamu.

207. Cyn mae mpaBo 3acBiAuyBaTy KBaJi(PIKOBAHOIO E€JIEKTPOHHOIO MEYATKOIO
CJICKTPOHHI KOIii JOKYMEHTIB, 30KpeMa, Ha BHMOTY OpraHiB CyJOBOi BIaJu Ta
MIPaBOOXOPOHHUX OPTaHiB.

208. Butsr 3i coy»00BOT0 TOKyMEHTa BUTOTOBIISIIOTH, SKIIO HEMae MOTpeOn
BUTOTOBJISITU Komito. Butar odopmimoiorh Ha 3aranbHoMy Onanky Cyny,
JTOTPUMYIOUUCH TAKMX BHMOT:

—y Ha3Bi BHUIY JIOKyMEHTA 3a3HAYalOTh: ,,BUTST 13 PO3MOPSIKEHHA', , BUTST
13 MPOTOKOIY*;

— BIATBOPIOIOTh TIOBHICTIO BCTYNMHY YAaCTUHY (SKIIO BOHA €) CIIy’)kKOOBOTO
JIOKYMEHTA;

— 3 OCHOBHOI YaCTHMHH TEKCTY JOKYMEHTa BUIUCYIOTh TOM IMyHKT, 1H(QOpMAIlis
SIKOTO MOTPiOHA;

— BIATBOPIOIOTH PEKBI3UT ,,Ilianuc* (6e3 ocobucToro miamnucy);

— poOJISATh BIAMITKY MPO 3aCBITYCHHS KOIi Ta CTaBJSATh BIJOWTOK IMEYaTKU
,,Cekperapiat Koncturymiitnoro Cyny Ykpainu Ne 1.

209. Butsru 13 NOpoOTOKOJIB 3acijiaHb, IUICHAPHUX 3acifaHb, CIHEliaIbHUX
wieHapHuX 3acifanb Cyny 3acBiguye KepiBHUK YTPaBIiHHS 3a0€3MeYeHHsl 3aci1aHb
Cyny a0o nmocasoBa oco0a, sika BUKOHY€E HOro 000B’3KH, 13 PO3MOPSIKEHb — KEPIBHUK
VYrpaBiiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs, a B pa3i HOro BIICYTHOCTI — 3aCTYITHUK
KEepIBHUKA YTIPaBIIHHS JOKYMEHTAILHOTO 3a0€31CUCHHSI.

210. Oco6iMBUM BHIOM KOIIii JOKYMEHTA € AyOIiKaT — MOBTOPHO O(POPMIICHHI
CITy’)KOOBUHM JTOKYMEHT [IJIsl BUKOPHUCTAHHS 3aMiCTh yTPAYEHOTO YH IOIIKOKEHOTO
OpUTIHANY (IWIJIOMa, CBINOITBA, TPYAOBOI KHIDKKH TOIO), IO MA€ TaKy camy
IOPUIUYHY CHITY.
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211. JIyOnmikaT BUTOTOBJISIOTh Ha TAaKOMY CaMOMy OJIaHKY, IO ¥ OpHUTIHAM
noKkyMeHTa. BiH MictuTh 1HOpMaIlio, aHajgoriyHy iHdopmMmalii B OpHUTIHAJI.
Ha ny6mikari craBisathk BimOutok medatku Cymay. JlyOmikaT MiANUCYIOTH MOCAIO0BI
ocobu, sKI MarTh NPaBO MIAMHCY IHOTO JOKYMEHTa Ha MOMEHT O(OpMIICHHS
ny6mikata. Ha my0Omikarti cTaBiasTh y IpaBOMY BEPXHbOMY KyT1 MMO3HAYKY ,,/lyOmikat®.

I11. Opranizanisi JOKyMeHTO00II'y TAa BUKOHAHHSA JOKYMEHTIB
Bumoru moao pamionaJizanii J0KyMeHTOO00Iry

212. NokymenToobir y Cyai — 1e MpOXOKeHHS JOKYMEHTIB 13 MOMEHTY iX
CTBOpEHHS a00 Oiep»aHHS /10 3aBEPILECHHS BUKOHAHHS a00 BIANPABICHHS.

213. JlokyMeHTH He3aJIeKHO Bij crocoly ¢ikcalii Ta BiITBOpeHHS iHPOpMaIlii
onpaikoByt0Th Yy Cy/ll Ha €IMHUX 3acajiaXx opraHizailli JOKyMeHTOO0OIry.

O0/1ikoByBaHHA 00CATY JOKYMEHTO00IrY

214. O0cAar JOKyMEHTOOOITY — 11€ cyMapHa KUIbKICTh OTpUMAaHHUX (BXITHUX) 1
CTBOPEHHUX (BHYTPILIHIX, BUX1IHUX) JOKYMEHTIB 3a IIEBHUI MEP10]1 Hacy.

3a ogUHUII0 00JIIKOBYBaHHS OEPYTh JOKYMEHT.

JokymeHTn o00mikoByIoTh y Mexax Cyay 3arajioM, I0J0 KOXKHOTO
CTPYKTYPHOT'O M1PO3ALTY CereTapiaTy, a TaKOJX 100 TPyYII JIOKYMEHTIB. OerMo Ha
BHMOTY KEpIBHMIITBA Cyny MiApaxoBYIOTh KOHCTUTYIIMHI MOJAHHS, KOHCTUTYIIHH]
3BEpHEHHS, KOHCTUTYIIH1 CKapru (mauti — 3BepHeHHs 10 Cy1y), 3BEpHEHHS TPOMA/ISH,
3alUTH Ha 1HQOPMAIIIIO Ta 1HII JOKYMEHTH.

[ndopmaiito npo MiACYMKOBI AaHl OOJIKOBYBaHHS OOCSTY JOKYMEHTOOOITY
Cyny HanacunaroTh KepiBHUITBY Cyqly B €JIEKTPOHHIN QopMi.

IIpuiitMaHHs Ta IEPBUHHE ONPALIOBAHHS JOKYMEHTIB, 110 HAXX0AATH 10 Cyay

215. lokymentun no Cyay HOCTaBISIIOTH 3a3BUYail 3a JOMOMOIOI0 3aco0iB
MOILTOBOIO 3B 53Ky Ta €JIEKTPO3B’SI3KY, a TAKOK — Kyp €PCHKOTO Ta (Pesib/’ €erepchbKoro
3B SI3KY.

3a J1OMOMOr00 MOMITOBOrO Ta Kyp €PCHKOTO 3B’SI3KY JOCTABJISIIOTH MUCHMOBY
KOPECTIOH/ICHIIII0, TIOMTOBI KapTKH, OaHAEpOIl, IpiOHI MaKeTH, a TAaKOX MepPIoANIHI
JIPYKOBaH1 BUJAHHS.

3acobamu denba’erepcbKoro 3B’SI3KYy  JOCTaBIIAIOTh creriaibHy
KopecrnoHaeHuilo. KaHamamu  elNeKTpO3B’SI3Ky  JOCTaBJSIIOTH  (pakcorpamu,
TeneQoHOrpamMH, €JIEKTPOHHI JOKYMEHTH 13 3aCTOCYBaHHSIM  €JIEKTPOHHOTO
nupoBoro MIAMUCY Ta JOKYMEHTH B €IEKTPOHHIA (opmi 06€3 eIeKTPOHHOIOo
nudpooro mianucy (y ckaHoBaHiil ¢popmi).
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216. Yci pokymeHnTtd, mo Haaxoaars a0 Cyny, mnpuilmMae YmnpaBiiHHS
JTOKYMEHTAJIBHOTO 3a0€3MeYeHHS IPOTATOM pOOOUYOTO JTHS.

VY pa3i HagXOIKEHHSI TEPMIHOBUX JOKYMEHTIB Yy HepoOouuil dac (IpoTsrom
TOJIMHM TMICJS 3aKIHYEHHs poOodoro JHs) iX TMpuiMae dYeproBUM IpalliBHUK
YrpaBiaiHHS JOKyMEHTAIBHOTO 3a0€3MEUEHHS Ta PEECTPYE HACTYITHOTO pOOOYOTO JTHSI.

217. Ha Bumory oci0, siki 3BepTaroTbes 10 Cyy, ocoda, 1o IpuitMae TI0KYMEHT,
CTaBUTh Ha JMI[LOBOMY OOIll TEPIIOTO apKymia Komii JOKyMEHTa JaTy, dYac
HAJXO/DKCHHS Ta OCOOMCTHIA IMiIMHC, & TAKOK MOBEPTAE TaKy KOO 3asIBHUKAM.

218. [pamiBauku Ilpuiimanehi 3BepHenb 10 Cyay IlpaBoBoro nemaprameHTy
CekperapiaTy mepenaroTh MNPUUHATI 3BEPHEHHS HA PEECTpaIlilo A0 YIPaBIiHHS
JOKYMEHTAJIBHOTO 3a0€3MeYeHHs] TOr0 CaMmoro JHsA a00 HAaCTymHOro poOOYOro JHA
(y pasi ix HagxomkeHHs micis 17:00), mocTaBUBIIM Ha JUIILOBOMY OOIIl iX MEpIINX
apKYIIiB BIAMOBITHUN IIITAMII.

219. IlpaniBHUKK YTpaBIiHHS JOKYMEHTAIBFHOTO 3a0e3MeueHHs] TMEPBUHHO
OTIPaIbOBYIOTh JTIOKYMEHTH, MIEePEBIPSAIOTH MIPaBUIILHICTD JOCTaBJICHHSI
KOPECHOH/IEHII1, 11 IUJIICHICTh, PO3KPUBAIOTh yC1 KOHBEPTH, 32 BUHITKOM THX, IIO
MaroTh MO3HAYKY ,,0co0ucTO 2060 rpud CEeKPETHOCTI.

Kounseptu 3 rpudom ,,/{ns ciy>k00BOro KOpUCTYBAHHS PO3KPUBAE KEPIBHUK
VYrpaBiiHHS JOKYMEHTAIBHOTO 3a0e3ne4eHHs ab0 HOro 3aCTyIHUK.

220. KonBeptn (6anmeposi) 3 mo3Haukamu ,,Ocobucto”, ,,KondigeHmirno
OOJIIKOBYIOTb BIJMOBIJHO /10 3a3HAYEHUX HA HUX JJAHUX 1 IEPEat0Th 3a IPU3HAUYCHHAM
y 3aKpUTOMY BUTJISAIL. SIKIIO Taka KOPECHOHJCHINS HaJICKHUTh IO CIYKO0BOi, TO ii
00OB’SI3KOBO TMOBEPTAIOTh JO YTMPABIIHHS JOKYMEHTAJIBHOTO 3a0e3medeHHs 1
PEECTPYIOTH B YCTAHOBJICHOMY TTOPSIJIKY.

221. Po3kpuBIIM ~ KOHBEPT (YIakoBKY), MpaIiBHUKU VYrpaBninus
JOKYMEHTAJIBHOTO  3a0€3MEUYEHHs]  MEPEBIPAIOTh  MPABWIBHICTH  O(DOpPMIICHHS
JOKYMEHTIB, (DAKTUYHY iX HasBHICTb 1 HAsIBHICTh IOAATKIB JI0 HUX, 3BIPSIOTH HOMEPU
JIOKYMEHTIB 13 HOMEpaMH, 3a3HAY€HUMH Ha KOHBEPTI.

Sxmo Opakye JOKYMEHTa 4YM JOJATKIB IO HBOTO, € HEBIAMOBIIHICTH MIXK
HOMEpPAMHM, 3a3HAYEHUMHU HAa KOHBEpTI ¥ Ha JOKYMEHTI, BIAMOBIIaNbHI MPALlIBHUKH
CKJIaJIAl0Th aKT y JBOX MPUMIPHHUKAX, OJUH 13 SKUX HAJICUJIAIOTh BIIMPABHUKOBI,
a IPyTUid — 3aJUIIAI0Th B YTIPaBIiHHI JOKYMEHTAILHOTO 3a0€3MeYCHHSI.

222. HenpaBunbHO  odopmieHi  (HemigmucaHi,  He3acBiA4Y€Hl  TOIIO),
HEIMpaBUJIbHO YM MOMMWJIKOBO aJpeCcOBaHi, 3a0pyJHEH] UM MOUIKOKEHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKMX HEMOJXJIMBO BCTAHOBUTH, TIOBEPTAIOTHh BiJIIPAaBHUKAM a0o
MepecusaloTh 3a MPU3HAUYCHHSIM HE TI3HIIIE HACTYMHOTO POOOYOro JHS BiJ JHS iX
HAJXOKCHHS.

VY pa3i nomKoKEeHHs] KOHBEpTa pOOJIATH BIAMITKY B IOIITOBOMY PEECTI.

223. KoHBepTH, y SIKMX KOPECTHOHJCHIII0 HAIICIaHO IMOIITO, 30epiraloTh
pPa3oM 13 HaJICTAaHUMH B HUX JJOKYMEHTaMu. 30€peEHHIO MiJISITat0Th TAKOXK aJIpecH1
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SAPIUKH PEKOMEHIOBAaHUX KOHBEPTIB 1 MAKETIB Ta KOHBEPTH 3 KOPECIOHICHIIIEIO,
BiJITPaBHUKAMHU SIKO1 € CY/IH.

SAki1o B 0oqHOMY KOHBEPT1 HAIIMIIUIA ABA ¥ O1IbIIE TOKYMEHTIB, KOKEH 13 HUX
PEECTPYIOTh OKPEMO, a 3 OpUTiHAJy KOHBEPTa BUTOTOBJISIOTH BIJMOBIAHY KUIBKICTh
KO}, SIKl JOTY4aroTh 10 [IUX JOKYMEHTIB.

Ycio kopecnoHaeHio, mo HaaxoauTh 10 Cyay, 00O0B’A3KOBO MONEPETHBO
po3risgae  KepiBHUK YTPaBIiHHSA JOKyMEHTAJIbHOTO 3a0esredeHHs abo Horo
3aCTYNMHHUK, 00 BHOKPEMHUTH TOKYMEHTH TEPMIHOBOTO XapakTepy W Taki, Mo iX
HE MOTPiOHO peecTpyBaTH.

Opraxizaunist po00TH 3 JOKYMEHTAMHU,
SIKi mepe1alnTh eJIEKTPOHHUMU 32C00aMH 3B’ A3KY

224.Y Cyni  oOMiH  CiIyOOBUMH JIOKYMEHTaMH 3 BHUKOPUCTAaHHAM
€JIEKTPOHHOTO IUM(POBOro MIANMUCY 3a0e3meuyroTh 3a jgonomorow Cucremu
€JICKTPOHHO1 B3a€MO/I1i OpraHiB BHUKOHABUOi Biaau (gamdi — Cucrema eIeKTpOHHOI
B3a€EMOJ/IIT).

Enextponnumu gokymentamu uepe3 CucreMmy eIeKTpPOHHOI B3aeMOJIIi
OOMIHIOIOTBCSI, JIMIIE JOTPUMYIOYMCh BHMOI JO BCTAHOBJEHUX (POpMaTIB JaHUX
CJIEKTPOHHOTO JOKYMEHTOOOITY.

HDMZZMCZHH}Z BXIOHUX €J1EKMPOHRUX OOKVMeHWIlB

225. EnekTpoHHi J0KyMeHTH, Mo Hagxomarh g0 Cymy uyepes Cucremy
€JICKTPOHHOT B3a€MO/I11, pHiiMae YTpaBIliHHS TOKYMEHTAJIbHOTO 3a0€3MeUeHHH.

226. EnexTpoHHHI TOKYMEHT, 10 Horo 3aBanTaxwmmm 10 CEJ], ckopucTaBIIHMCh
CucremMoro eJIeKTpOHHOI B3aeMoJli, abo sikuii HaAilmoB g0 BeOMomyins Cucremu
€JIEKTPOHHO1 B3a€MO/I1i, ycTaHOBJIEHOTO B Cy/ll, BBAKaIOTh JOCTABIEHUM aJIpeCaTOBI.

227. lloniepeiHHO ENEKTPOHHUN JOKYMEHT PO3TJISa€E B €JIEKTPOHHIN (opmi
KEpIBHUK YTIPaBJiHHSI JOKYMEHTAJbHOrO 3a0e3nedeHHs abo HWOro 3acTyIHUK,
BukopucToByroun CE/L.

ITix yac monepeaHbLOro PO3IJIs Ay BU3HAUAIOTh:

— 41 MOTPIOHO PeECTPYBATH €IEKTPOHHUN JTOKYMEHT, 1110 HAAIMILIOB;

— g1 Ma€e Horo po3risaati kepiBHULTBO Cyny, CekperapiaTy, Y Ma€e JOKYMEHT
micis peectpaiii Oytu nepenanuit cyaai Cyay abo CTPYKTYpHOMY MiIpO3IiiI0BI
CexpeTapiaTy BIANOBIAHO 10 (GYHKIIIOHAIBHOTO po3noaity 000B’s3kiB y Cyi;

—4YM HAJICKUTh BIH JO EJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PO3TIISAY
(omparroBaHHS).

228. EnekTpoHHI TOKyMEHTHU MOMNEPEAHBO PO3TISAAI0Th Y A€Hb HAIXOIKEHHS
(moctaBnenHs1) abo He mi3Hime 10-i roAMHU HACTYMHOrO podOYoro IHSA B pasi ix
HAJIXOKEHHS (JIOCTaBJICHHS) MICIs 3aKIHUEHHS poO0UY0ro AHs a00 y BUXIiHI, CBATKOBI
Ta HepoOOUl JTHI.
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229. 3a pesynpTaTaMu TONEPETHBOTO PO3TIsAY OoTpuMaHuil dyepe3 Cucremy
CJIEKTPOHHOT B3a€EMOJIII €NEeKTPOHHUIN JTOKYMEHT TMOTPIOHO pEEeCTpyBaTH, KpIM
BHUIIAJIKIB, SKIIO:

— €JICKTPOHHUN JOKYMEHT HAJIIMIIIOB HE 32 aJpecolo;

— €JICKTPOHHUN JJOKYMEHT HaI1MIII0B MTOBTOPHO;

— 3aBJICHUM CKJIAJl €JIEKTPOHHOI0 JOKyMEHTa He BIANOBIAaE PaKTUUHOMY;

— PEKBI3UTH BX1IHOTO €IEKTPOHHOTO IOKYyMEHTAa He 301raloThCsl 3 pEKBI3UTaAMHU,
3a3HAYCHUMU B €JICKTPOHHOMY JIOKYMEHTI;

— HEMa€ TOB’S3aHOTO 3 CJIIEKTPOHHUM JIOKYMEHTOM  KBali(hiKOBaHOTO
CJIEKTPOHHOTO IMMAMKUCY TMiAMUCcyBadya abo TOB’S3aHOI 3 HHUM KBami(iKOBaHOI
€JIEKTPOHHOI TEYaTKM YCTAaHOBHM, HASBHICTh SKOi Ha JOKYMEHTI MepeadayeHo
HOPMATHBHUMH aKTaMH,

— Ha JOKyMEHT HaKJIaJICHO KBaJi(DiKOBAaHUH €IEKTPOHHUH MIAMKUC OCOOH, sIKa HE
€ MAIMcyBaueM JIOKyMeHTa a00 0c000¥0, 1110 BUKOHYE HOTro 000B’SI3KH;

— TOB’sI3aH1 3 €JIEKTPOHHUM JOKYMEHTOM KBajli(hiKoBaH1 €NEKTPOHHI MIIMUCH
Ta/ab0 MeYaTKu HEMOKIIMBO MEPEBIPUTH, JOTPUMYIOYUCh BUMOT YAaCTHHH JPYTroi
ctarTi 18 3akony Ykpainu ,,IIpo enekTpoHHi 10BipUl MOCIYyTH;

— HE MOCTAaBJIEHO KBaIi(PIKOBAHOI €JIEKTPOHHOI MTO3HAYKH Yacy;

— Bi3yalibHa (hopMa eJIEKTPOHHOTO JOKYMEHTA HE NMpUaTHA JJis CIpUHMaHHS ii
3MICTY.

VYV 1mux Bunagkax YTpaBliHHS JTOKYMEHTAJIbHOTO 3a0€3MeYEHHS BiJIMOBIISIE
B peecTpallii Takoro eJeKTPOHHOTO TOKYMEHTa, 3a3HAa4yar4d OJHY 3 HaBEICHUX
M1JICTaB.

Haocunanusa euxionux enexmpoHHuUx OOKYMeHmis

230. EnexTpoHHl JOKYMEHTH HAJACHJIAIOTh aBTOMAaTU4YHO uepe3 Cucremy
CJIEKTPOHHOT B3a€MOJIl Biapa3y michs iX peectparii, 3aBantaxkenns 13 CEJl mo
CucTemMu eeKTPOHHOIT B3a€MOIII.

[Tix yac 3aBaHTa)KEHHSI aBTOMATHYHO CTBOPIOIOTHCS IPUMIPHHUKHU €JIEKTPOHHHUX
JIOKYMEHTIB Y KIJTBKOCTI, 110 BIJIMOBIJAE 3asIBJICHOMY B PEECTPAIIHHO-MOHITOPUHTOBII
KapTI NEPENIKOBI aApecaTiB, IJIs X MOAANBIIOT0 NEPCOHANI30BAHOIO HAJICUIIAHHS.

231. He moxe Oytu Hamicmanuwii uyepe3 CucreMy eJIEeKTPOHHOI B3aeMOii
CJICKTPOHHUN JOKYMEHT, IUIICHICTh SKOTO HE MiATBEP/HKEHO KBadi(hiKOBaHUM
€JICKTPOHHHUM IMIJIMKUCOM a00 KBalTi(hiKOBAHOIO €IEKTPOHHOIO NIEYATKOIO.

232. I3 CE]J] no CucreMu eneKTPOHHOI B3a€EMO/T1T 3aBaHTAXKYIOTh 3apE€ECTPOBaHI
€JICKTPOHHI JOKYMEHTH ab0 3aCBiAU€HI €JIEKTPOHHI KOMii JOKYMEHTIB.

233. EJ’ICKTpOHHI/II/I JIOKYMEHT YBa)KAIOTh TaKHM, IIO Horo OZiepikaB ajpecar,

BII[ MOMCHTY, KOJIA BlI[HpaBHI/IKOBl HaaAXOoauTb CJICKTPOHHC HOBII[OMJ'ICHHH 13
3a3HAYCHHUM 4aCOM IIPO AOCTABJICHHA LbOI'O0 JOKYMCHTA aI[pCC&TOBl.
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234.Y pa3i HeHaJAXOKEHHS 70 BIANPAaBHUKA MMOBIIOMJIEHHS PO JOCTABICHHS
SJIEKTPOHHOTO JIOKYMEHTa MPOTATOM IINECTH TOJAWH Bii MOMEHTY HOTO HaJCWIAHHS
Tpeba BBaXKaTH, IO TAaKOTO JOKYMEHTa ajpecaTr He OJepkaB. Y IIbOMY BHUIIAIKY
BIIMPAaBHUK YXXKMBA€ BCIX MOXIMBUX 3aXo[iB, MO0 ajpecar 3MIr OJepKaTh
BIJIMOBITHUY JOKYMEHT B €JIEKTPOHHIN (Hopmi.

235.Y pa3i onxepxaHHS BIJ ajapecara EJIEKTPOHHOI'O MOBIJOMIICHHS PO
BiIMOBY B peeCTpaIlii €JIeKTPOHHOTO JOKYMEHTa BiJIPaBHUK Y)KHUBA€ 3aXOJiB 100
YCYHEHHSl TIACTaB JJsl BIAMOBH ¥ 3abe3medye IMOBTOPHE HAACHIAHHS TaKOTO
JIOKYMEHTa B €JICKTPOHHIH popmi.

236. JlogaTkoBe miATBEpHKEHHS Bl afpecaTta (hakTy OTpPUMAaHHS eIEKTPOHHOTO
JIOKYMEHTa HE € 000B’I3KOBHM.

Ilepesipaunsa keanichikoeano2o erexmpoHHo20 niOnucy

237. KpamniikoBaHuii eIEKTPOHHHUH MiIIC EPEBIPSIIOTH BIAMOBITHO O BUMOT
noctanoBu KabGinery MinictpiB  VYkpainu ,Ilpo 3arBepmxenHs Ilopsnaky
BUKOPHUCTAHHSA €EKTPOHHUX JIOBIPUMX MOCTYT B OpraHax Jep>KaBHOI BIAIH, OpraHax
MICIIEBOTO CaMOBPSTyBaHHsI, MAMPUEMCTBAX, YCTAHOBAX Ta OpraHi3allisx JAep>KaBHOI
dbopmu BnacHocti® Bix 19 Bepecus 2018 poky Ne 749 31 3minamu.

238. JlIokyMeHTH B €JIeKTPOHHIH (hopmi 63 eTeKTPOHHOT0 MUGPOBOTO ITiIMHUCY
OTPUMYIOTh Ta HAJACHJIAIOTh €JIEKTPOHHOIO TOIITOI0. AJnpeca OQIliiHOI CKPUHBKU
enexTponHoi ot Cyay: inbox@ccu.gov.ua.

239. [npopmarniitHuii oOMiH CIyKOOBOIO €IEKTPOHHOIO TMOMITOI0 HE Mae
IOPUANYHOI CHIIN.

240. ITourroBa mporpama 3a0e3neuye 30epexkeHHs 1H(hopmarlii Npo OTPUMAaHHS
Ta HaJCWIaHHS TOBIJOMJIEHb, a TAaKOXX TMEPEBIPSHHS IOBIAOMIICHh Ha HASBHICTH
IIKIJJTIBUX MPOTPAMHUX KOIB (BIPYCIB).

241. llpauiBHUKKM ~ YTpaBiIiHHA  JOKYMEHTaJbHOTO  3a0e3ledeHHs,  SKi
BIJIMOBIIAlOTh 32 POOOTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHoi mnomtu Cyny,
3000B’s13aHI TOCTIMHO ii mepeBipsATH. BoHM Takok HaJACWIAIOTh OMIIiHHI JUCTH 3a
nopydenssm kepisauira Cyny, Cekperapiary.

242.Y momni JUig TEKCTY eJEKTPOHHOTO JIMCTa 3a3HAyaloTh. HAMMEHYBaHHS
Cyny, MOBHY Ha3By CTpPyKTypHOro miapo3airy CekperapiaTy, MpaliBHUK SKOTO
HAJICWJIA€ 1IbOTO JIUCTA, KOJI MI>KMICBKOTO 3B 513Ky Ta HOMEp CIIy)k00BOro Tenedony,
azipecy CKpUHBKHU elekTpoHHOi momtu Cyay.
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243. Ilicnst HajACUIAHHS JHCTIB EJIEKTPOHHOIO TMIOMITOI0 MPAIliBHUKH, SK1
BIJIMOBIIAlOTh 3a POo0OTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHoi momtu Cymy,
KOHTPOJIIOIOTh  HAJIXO/UKCHHS IMIATBEP/DKEHb B  ajpecaTiB NTpo OTPUMAaHHSA
CJICKTPOHHHUX JIUCTIB.

244. JIna miaTBepKeHHS OQILIHHOTO CTAaTyCy TOKYMEHTIB, HE CKPIIUICHHX
KBaJIi(DIKOBAaHUM E€JIEKTPOHHHMM ITIJIMUCOM, OTPUMAHUX E€JIECKTPOHHOIO IOIITOK abo
TUX, W0 HAAIMNUIM KaHajaMHu (PaKCHUMIIBLHOTO 3B’S3Ky, MalTh OyTH HajaHl
(HamiciaHi) X OpUTiHAJIM, KPIM BHIAKIB, YCTAHOBJICHUX 3aKOHOJABCTBOM Y KpaiHU.
Jlo miaTBEpKEHHS OpUTiHATAMH TaKi JOKYMEHTH MalOTh CTaTyC 1H(POpMAaIliiHUX.

245. 3a00poHEHO TepenaBaTi KaHalaMu (DaKCUMUIBHOTO 3B’SI3KYy JOKYMEHTH,
10 MICTSITh TaEMHY 1H(opMarliio adbo rpud ,,Jlus ciryx00BOro KOpUuCcTyBaHHA .

246. dakcorpam, sKi HAAIMIILTY KaHalaMUd (aKCUMUIBHOTO 3B 3Ky, OTPIOHO
peectpyBatu B CEJl, 3a3Hauatouu B peecTpaliiitHiii kapTii cioBo ,,Dakc.

247. BinnmoBiganpHICT, 3a 1HQoOpmariito, 1o i1 TMepenarTh KaHAJIaMHU
(dbakCUMIIBHOTO 3B’S3KYy, MOKJIAJIal0Th Ha TMpalliBHUKA CTPYKTYPHOTO MiAPO3/LITY
Cekperapiary, sSKUH ii MATOTYBaB, Ta KEPIBHUKA OO M1APO3ALTY.

248. Ilicna nepenaBanHs Takoi iHGOpMAaIlii OpUTiHATU JOKYMEHTIB 30€piraioTh
y cripaBax YTpaBJIiHHS JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

PeecTpyBaHHSI JOKYMEHTIB

249. PeecTpaniiHuii iHAEKC TOKYMEHTa CKIAJA€ThCsA 3 MOPSIKOBOTO HOMEpa
BOT0 JOKYMEHTa B MeXaX Ipylu JOKYMEHTIB, LIO IX PEECTPYIOTh, JAOMOBHEHOTO
1HAEKCaMH, sIK1 3aCTOCOBYIOTh Y Cy/il, 30KpeMa 1HJAEKCOM 3a HOMEHKJIATypOIO CIpasB,
CTPYKTYPHOTO TiAPO3JLTy, KOPECTIOHJAEHTIB, MOCAT0BUX OCIO, SIKI pO3MISIAI0Th a0
M1MUCYIOTh JOKYMEHT, BUKOHABIIIB, JISTILHOCTI SIKUX CTOCYETHCS JOKYMEHT.

250. CxmagHUKA PEECTPAIIHHOTO 1HIEKCY BIJOKPEMITIOIOTH OJWH Bijl OJHOTO
CKICHOIO PHCKOIO.

IMpuxnagu
1.123/01-10
2.321/01/01-10
3. 01-10/456

251. ITocmiIOBHICTh HANUCAHHS CKIIAIHUKIB PEECTPAIIMHOIO I1HIEKCY MOXKE
3MIHIOBATHCS 3aJIEKHO BIJ TOTO, SIKUM JOKYMEHT PEECTPYIOTb, — BXIIHUMA UM
CTBOPEHUM.

252.Y choiapHOMY JOKYMEHTI, MiITOTOBJICHOMY BiJ iMEHI JBOX 1 OuIbIIe
IOPUANYHUX 0C10, peecTpaliiftHui 1HIEKC Ma€ MICTUTH 1HACKCH, IPUCBOEH] JOKYMEHTY
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KOKHOIO 13 IIUX IOPUIUYHUX 0C10, SIKI MOTPIOHO CTaBUTH 4Yepe3 CKICHY PHUCKY B Tiif
MOCIIOBHOCTI, Y SIKIA JOKYMEHT MiANKUCAIN HOro aBTOPH.

IMpuxiaan
087/321/654

253. Micuie po3TanryBaHHs peeCTpaIiifHOro 1HACKCY Ha JIOKYMEHTI 3aJIeKHUTh
BiJ BUAY OJlaHKa Ta BUAY JOKYMEHTA.

254.Y Cyai cTaBUTBCS peecTpaliiiHuii 1HAEKC JOKYMEHTA y CKJIa il IITPUXKOY,
1o oro ctBoptoe CEJ] HassBHUMU 3acO0aMH.

255. [locunanHsl Ha peecTpaliiHUN 1HIEKC 1 JaTy JAOKyMEHTa Ma€ MiCTUTH
peecTpalifHui 1HAEKC 1 1aTy TOTO JOKYMEHTa, Ha SIKUM JIaf0Th B1AMOBIIb.

[TocunanHs Ha peecTpaliiHUN 1HIEKC 1 1aTy JOKYMEHTa PO3MIIIYIOTh HIKYE
a00 Ha pIBHI PEECTPAIIHHOTO 1HJIEKCY B CIEI1aIbHO BIJIBEICHOMY MICIll Ha OJIaHKY.

256. Miciie CTBOpEHHsSI IOKYMEHTa 3a3HayaloTh Ha BCIX JOKYMEHTaX, OKpIM
JIUCTIB.

Micue CTBOpEHHS JOKYMEHTa PO3MIIIYyIOTh Ha PIBHI a00 HM)KYE PEKBI3UTIB
»JlaTa JoOKyMeHTa' uu ,,PeecTpamiitnuii iHIeKC JOKyMEHTa .

Micuie CTBOpEHHSI JOKyMEHTa Ma€ BIANOBIAaTH HaiMEHYBaHHIO HACEJIEHOTO
NyHKTY 3riaHo 3 JIK 014.

IMpuxkaagu

1. m. XKutomup

2. cMmt ['octomens KuiBchkoi obmacTi

3. c-me Crenose dactiBcbkoro paitony KuiBcbkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paiiony KuiBcbkoi o0macTi

VY pa3i 3a3HaueHHA B LbOMY PEKBI3UTI crtoiuul ,,KuiB*“ ckopoueHHs ,M.*
HE 3aCTOCOBYIOTb.

257. BxinHi, BHYTpIllIHI, BUX1AHI, 1HIII JOKYMEHTH HE3aJeKHO BII QopMHU iX
CTBOpeHHs mijyisiratoTh peectpaiii B CEJl, 3a BUHATKOM JIUCTIB J0 BIOMa, IO
HAJIUNUIA K KOTi, eKchpec-iHpopMallisi, TpecOroIeTe i, JaiKeCTH, CTATUCTUYHI
3BiTH, OrOJIeTeHi, 1H(opMaIliiiHI MaTepiany, TOBIIKHA, PIvHI, KBAPTAJIbHI, MICSYHI U
MOTOYH1 3BITH, IPYKOBaHI BUIAHHS (KHUTH, OIOJIETEHI, KypHAJIH, Ta3eTH), PEKIaMH1
MTOBIJIOMJICHHS, TUIAKATH, BiTaIbHI TEJErpaMu 1 JIUCTH, aHOHIMHI TeJIerpaMu 1 JIUCTH,
KOITii JTUCTIB.

258. PeecTpyBaHHsSI JIOKyMEHTa — CTBOPIOBaHHsSI OOJIIKOBUX JaHUX TIPO
JOKYMEHT, O(QOpPMIIIOBAaHHS HOT0 peecTpaliiHO-MOHITOPUHIOBOI  KapTKU B
enextpoHHid dopmi B CEJ] Ta 3a3HayaHHs AOJATKOBUX PEKBI3UTIB, 32 JIOMIOMOTOIO
AKX (PIKCYIOTh (paKkT CTBOPEHHS, HAICTaHHS a00 OJep>KaHHS JIOKYMEHTA, BKa3aBIlU
Ha HbOMY PEECTpAIliiHUM 1HICKC.
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259. PeecTpaniiHuii 1HIEKC TNPHUCBOIOIOTH B aBTOMATUYHOMY PEXHMI 3a
JIOTIOMOTOI0 MPOTPaMHO-TEXHIYHUX 3aC001B.

260. JTo 000B’I3KOBUX PEKBI3UTIB, YHECEHUX JI0 PEECTPAIIHHO-MOHITOPHUHTOBO1
KapTKH JOKYMEHTa, HalieXaTh: BHUJ JIOKYMEHTa, 1HAEKC, 4Yac HAIXODKEHHS Ta
peectpairii, 3arojoBoK (CTHCIHH 3MICT), KOPECHOHACHT (yCTaHOBa-BiAMPAaBHUK),
miAnuCcyBay TOKyMEHTa, aJpecaT, BUXIIHI HOMep Ta jaara (peecTpauiiiHi aTpulyTu
KOPECIIOH/ICHTA), BX1/IHI HOMEp Ta AaTa (peecTpariiiHi arpulOyTH ajapecaTa), CTUCITHNA
3MICT IOKyMEHTa, CTPOK BUKOHAHHSI JOKYMEHTA, BIIMITKa ITPO MOr0 BUKOHAHHS, CTPOK
30epiraHHsi JOKyMeHTa (BIAMOBIAHO 0 HOMEHKIATYpH CIIpaB), KUIbKICTh CTOPIHOK
CYNPOBIAHOTO JINCTA, KITBKICTh CTOPIHOK JI0JIaTK1B, TOCUJIAHHS Ha BXKE 3apeeCTPOBaHI
JTOKYMEHTH (1CTOpisl MUTAHHS), IHAUKATOPU CTAaHY BUKOHAHHS JOKYMEHTA Ta CTPOKH
BUKOHAHHS 1HAUKATOPIB.

261. Y pa3i nmorpebu 10 peecTpalifiHO-MOHITOPUHTOBOI KapTKH BHOCSTH
JTOJIATKOB1 PEKBI3UTH JIOKYMEHTA B1JIMOBIIHO 10 BUMOT [HCTPYKIIIi.

262. o 10IaTKOBUX PEKBI3UTIB PEECTPAIIHHO-MOHITOPUHTOBOI  KapTKH
JIOKYMEHTa HaJIe)KaTh: BHYTPILIHE NIEPEapPECyBaHH TOKYMEHTAa MK CTPYKTYPHUMHU
nigposaiiamu Cekperapiary, HasBHICTb Ta MEPENiK J0JaTKiB, MPOMIXKHI CTPOKH
BUKOHAHHSI, IHPOpMaIig PO 3MIHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, IPUITUHEHHS
MOHITOPUHIY IOKYMEHTa, CTPOK NepeaBaHHs JokyMeHTa 10 ApxiBy Cyay, BiAMITKa
PO HAJIEKHICTh JOKYMEHTA JI0 IOKYMEHTIB TEPMIHOBOTO PO3TJIISAY.

263. Jlo peecTpaiifHO-MOHITOPUHTOBOI KAapTKA MOXKHAa BHOCHUTH  IHIII
PEKBI3UTHU E€JIEKTPOHHOIO IOKYMEHTA, SIK1 HE 3BY>KYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHSI
000B’SI3KOBUX Ta IOJATKOBUX MOTO PEKBI3UTIB.

264. BxinHy Ta  BUXIJHY  KOPECIOHACHIIO  peecTpye  YTIpaBIiHHS
JIOKyMEHTAJIbHOTO 3a0e3MEeUeHHs IIEHTpali3oBaHO Oe3 TmpaBa JeJeryBaHHS Ili€l
GbyHKIIT IHIIUM CTPYKTYpHUM Miapo3aiiam Cekperapiary.

265. Y cucremi CEJ] popmyroTs €quHy IeHTpali3oBaHy 0a3y peecTpariiiHux
JAaHUX B EJIEKTPOHHINA (hopmi, 3a JOMOMOTOI0 SKOI KOPHCTYBaudl MarOTh JOCTYI JI0
1H(popmarlii mpo Bei JokyMeHTH Cyay Ta iX MICHE3HAXOIKEHHS.

266. OCHOBHMI TPHUHIIMI pEECTpalii — OJHOKPATHICTh. KOXKEH TOKyMEHT
PEECTPYIOTh JIMIIE OJWH pa3: BXIAHUN — Yy JIEHb HAAXOJKEHHS a00 He TMi3HIIIe
HAaCTYITHOTO pPOOOYOro JHSA, SAKIO0 JIOKYMEHT HaIIWIIOB y HEpoOo4Yuil dac;
CTBOPEHUI — y JIEHb MIAMUCAHHS a00 3aTBEPIPKCHHS.

267. 3anutu Ha 1HGOPMAIIIIO PEECTPYIOTh HEBIIKIAAHO B JE€Hb HAAXOIKCHHS.

3anuTH, MO HAMIWIUIM 3a TOAWHY JO 3aBEPIICHHS pPOOOYOTO JHS, PEECTPYIOThH
10 10:00 HacTynmHOTO POOOYOTO JHS.

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



44

268. [1im gac peectparlii JOKyMEHTIB, 10 HAJIWNUIA Yy BIANOBIAL HA 3aIuT,
sepaeHHs Cyny, y CEJl poOmsTh BIAMOBIAHE TOCWIAHHS HA BUXIJIHANW HOMEP
nokymenta Cyny.

269. Y pa3i HagXOIKEeHHS CIyOOBHUX JIOKYMEHTIB, 3alHUTIB Ha iH(OpMaIlio
CJIEKTPOHHOIO TIOMITOTO, TCJ’IC(I)OHOM gn (pakcom 663HOC€pCI{HBO no cynaiB Cymy,
MaTpoHAaTHUX Cityk06 cyanis Cyay abo CTpyKTypHHX mifpo3ainiB Cekperapiary BOHU
HiAsATraloTh 000B I3KOBIN peecTparlii B YpaBliHHI JOKyMEHTAJILHOTO 3a0e3eueHHs .

270. [IparoBaTHl 3 HE3APEECTPOBAHUMU TOKYMEHTaMH 3a00pOHEHO.

Peecmpyeanns 6xionux 0OKyMeHmis

271. BXilHy KOPECHOHJICHIIII0 PEECTPYIOTh JIMIIE MICAsS 1 MONepeaHbOro
po3IIIsy.

272. Bxigny nokymenrtamnito peectpytorb y CEJl y BiamoBimHiil kapToTeri
3aJIeKHO BIJ BUAY JAOKyMeHTa. KOXXHOMY JOKyMEHTOBI NPHUCBOIOIOTH YEPrOBHIA
MOPSIKOBUM HOMED.

273. Homep BXiHOTO JOKyMEHTa MICTUTh KOJ KOPECTOHICHTA, TOPSIKOBUI
HOMEp peecTpallli [bOT0 TOKYMEHTA 3 I0OYaTKY POKY.

274. Tlig yac peecTpyBaHHS JOKyMEHTa CTaBiATh mramn Cyay 3 HOMEpPOM i
JIATOI0 peecTpalii, o apromatuyHo npucBoedi CEJl, abo peecTpalliiiHy Mo3HauKy Ha
NEePIIOMY apKylli JOKyMEHTa 3 JIMIBOBOTO OOKY HUKHBOTO IOJIS.

Peectpaniiina mo3Hauka — 1€ IITPUXKOZ Ta nitepHO-IMdpoBa_iHpopmallis,
Ky 3a3HauaroTh Hajg HUM 1 ska wmictuth cioBa ,KOHCTUTYHIMHUUN CVY]
YKPAIHM®, peecTpaniitnuii HoMep JOKYMEHTa, IaTy peecTparlil.

275. Ilin yac peecTpyBaHHsS BXiAHI JOKYMEHTH B YCTaHOBJICHOMY HOPSIJIKY
CKaHYyIOTb (KpiM HOpMaTuBHUX aKkTiB [Ipe3uaenTa Ykpainu, Bepxosnoi Pagu Ykpainu,
Kabinety MiHicTpiB YKpaiHu TOIIIO, 5IK1 € B 3aTaJIbHOMY JOCTYII1) Ta MICIs HAKIaICHHS
pe3outtotiii mocagoBuMu ocodamu Cyny, 10 TOBHOBAXXEHb SIKUX HAJIECKUTh IEPBUHHUIMA
pO3IIIAl TOKYMEHTIB, MPUKPIIUIIOIOTH iXHI €JIEKTPOHHI o0pa3u M0 peecTpariiHo-
MOHITOPHUHTOBOI KapTKH.

Enextponni oOpa3u BXiIHHMX JOKYMEHTIB, SKI TepenaroTh Oe3mocepeHbo
ajpecataM (BUKOHABIISIM ), IPUKPITUTIOIOTH JI0 PEECTPAIIMHO-MOHITOPUHTOBOI KapTKU
M1J] 4ac PEECTPYBaHHA BIAMOBIIHUX JOKYMEHTIB.

(nynxkm 275 6 peoaxyii Poznopsioocenns I'onosu Koncmumyyitinoco Cyoy Ykpainu 6i0 28 xkeimmsi
2023 poxy Ne 36/01/2023-0/])

276. Ml)KHElpOI[Hy KOpeCHOHI[eHHIIO 1HO3eMHOI0 MOBOIO peectpyioTh y CEJI.
Y pe€CTpaHII/IHO-MOHlTOpI/IHFOBII/I KapTI[l 3a3HA4al0Th BXIJHUW HOMEp, ATy
peecTpartii, BUXiTHUI HOMEp TOKYMEHTa, AaTy Ha liCJIaHHs, KUTbKICTh IPUMIPHUKIB Ta
apkymriB. Kormiro 10KyMeHTa CKepOBYIOTh JI0 BIJILTY MI>)KHApOIHOTO CIIBPOOITHUIITBA
VYnopasninaa komyHikanid Cyay Ta MbKHapoaHOTo croiBpoOiTHHLTBa CekperapiaTy
(mam — BIAAIT MDKHAPOJAHOTO CIIBPOOITHUIITBA) IS TEPEKIaJaHHS TEKCTY
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YKpPaiHCHKOIO MOBOIO, BHECEHHS JO PEeCTPaliiHO-MOHITOPUHIOBOI KapTKH
KOPECIIOH/ICHTA Ta MiATOTYBaHHs CTUCIIOTO 3MICTY IOKYMEHTA.

Peecmpyeanus 6uxionux OOKYMeHmie

277. BuximHi TOKYMEHTH B €JIGKTPOHHIN Ta TamepoBiii (opmMax peecTpyroTh
y CEJl y kaproTeui ,,BuxigHi JOKyMeHTH  MICHs 1X MiAMHCAHHS.

278. BuxiiHy KOpPECIOHJEHIIII0 TOTy€e 0 HajJcwiaHHsA Ta peectpye B Cymi
YnpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MeYeHHS.

279. IpatiBHUKK YTpaBIiHHSI JOKYMEHTAIBHOTO 3a0€3MEUYECHHS] PEECTPYIOTh
BuxiaHy kopecrnonzaexiito B CEJ] 3rinno 3 Homenkinarypoto crpas Cyny.

280. Peectpariiiinnii HOMEp BHXIJHOTO JIOKYMEHTA CTAaHOBIATH BHU3HAYEHI
IHJIGKCH Ta TOpPSAKOBUM HOMep, Hampukian: 1-15-7/654 (1 — Tonosa Cyay,
15 — IIpaBoBuii aemaprament Cekpetapiary, 7 — KaOiner MiHicTtpiB VYkpaiHu,
654 — mopsIAKOBHIA BUXIAHUI HOMED BiJl TOYATKYy POKY).

281. 11106 mocTaBUTH peecTpalliiHuil iHAEKC, 3aCTOCOBYIOTh IITPUXKOI.

282. Ilig yac peecTpyBaHHs BHUXiJAHI JTOKyMEHTH CKAaHYIOTb, IXHI €JIEKTPOHHI
o0pa3u MPUKPIIUIIOIOTH 10 PEECTPALiTHO-MOHITOPUHI0BO1 KapTku JokymeHTa B CE/I.

283. 3abopoHeHO HajacuIaTH abo MepeaBaTH He3apeeCTPOBaHI JOKYMEHTH.

284. T1ix yac peecTpyBaHHS BUXITHOTO JOKYMEHTA JIJIsi HAJICWJIAHHS ajapecaTy
000B’SI3KOBO MEPEBIPAIOTh:

— HasIBHICTh 1 MPABWIBHICTh 3a3HAYEHHS aJIPECH;

— HasABHICTP YCIX MOTPIOHUX MIAMUCIB HA JOKYMEHTI Ta JOJAaTKax 10 HhOTO;

— HasBHICTb BI3 Ha MPOEKTI BUXIJIHOIO JOKYMEHTA, SIKMA 3aJMILAETHCS Y
cripaBax YTpaBJliHHS JOKYMEHTAJILHOTO 3a0€3MCUCHHS;

— HasIBHICTb KOIIi MepIIOro NpUMIpHHUKA JOKyMeHTa (OJ1aHKa), sIKa 3aTUIIA€ThCS
y crpaBax YTIpaBJiHHS JOKYMEHTAJILHOIO 3a0€3CUCHHS;

— HasBHICTh HA JIOKYMEHTI BIIMITKH MPO JOJIaTKH;

— HasBHICTh 1 YKOMIUICKTOBAHICTh JJOJATKIB;

— BIJIMOBIAHICTD KITBKOCTI MPUMIPHHUKIB KIIBKOCTI apecaTiB.

285. Ha ocTtaHHBbOMY apKyIlll BHUXIIHOTO JOKYMEHTa 3 JIMLIBOBOro abo
3BOPOTHOTO OOKY CTaBJISITh BIAMITKY TpO Oe3MocepeHhOT0 BHUKOHABI (iM’sl Ta
MPI3BHINE, HOMEP CIY>KO00BOTO TenedoHny).

286. YrpaBnmiHHA ~ JOKYMEHTAJIBHOTO  3a0€3MEUeHHs HAJACWUIIA€  BUXITHI

JIOKYMEHTH B JICHb HAJIXOJPKEHHS, AKIIO iX MepeaH0 He Mi3HIIIE HIK 32 TOJUHY 10
3aKIHYEHHS! pOOOYOTro AHS, B IHIIOMY BUIIQJIKy — HACTYITHOT'O POOOYOro JHS.
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287. KopecnoHAeH11110 HaICUIAI0Th JTUIIE B poOOoUl JHi.

288. 3anexxHO BIJ XapakTepy W TEPMIHOBOCTI JOKYMEHTH HaJCHIAIOThH
azpecaTy, BHKOPHUCTOBYIOUH 3aCO0OHM IMOINITOBOTO 3B’S3KYy, CJIEKTPOHHOTO 3B’SI3KY,
JOCTaBISIOTh (heJIb/I €TePChKUM 3B’ I3KOM a00 MepeaaroTh HAPOUHUM.

289. IlpariBHukK YTIpaBiIiHHS JOKYMEHTAIBHOTO 3a0e3nedeHHsT 0(hOPMITIOIOTh
y BCTaQHOBJICHOMY TOPSIIKY KOHBEPTH, PEECTpPH BimmpasieHHs (momaTtoxk 33) Ta
PO3MHCKHU.

290. [Tignucani JucTu  3apyObKHUM  agpecataM BIIAUT  MDKHAPOIHOTO
CHiBpOOITHHUIITBA Pa30M 13 MIANUCAHUM KOHBEPTOM (200 HAJIPYKOBAHOKO aAPECOI0) 1
BIJIOBITHO O(OPMJIEHUM PEECTPOM Mepeae 10 YHpaBiaiHHSA JOKYMEHTAIbHOTO
3a0e3neyeHHs 11 MOJAIbIIOT peecTpalii Ta pO3CUIIaHHS.

291. Axktu  Cyny  HajacuiaroTh  (esibJ €repcbKuM 3B SI3KOM  a0o
PEKOMEHJIOBAaHUMHU BIJIIPABICHHSIMHU Pa30M 13 CYNPOBIJHUM JIUCTOM 3a MiIAIMHUCOM
['onoBu Cyny abo kepiBHuKa CekpeTapiary.

292. Komii cynpoBiJHUX JIUCTIB Pa3oM 13 MOKaKUYUKaMU pO3CUIaHHs GopMye B
OKpeMi cripaBH YTNpaBIliHHS JIOKYMEHTAJILHOTO 3a0€3MeUeHHS.

IIpuiimaHHs, peeCTPyYBaHHs, MONEPEAHE NEePeBipAHHSA Ta PO3NOAISHHS
Mik cyaasimi Cyay KOHCTUTYUHIMHUX MOAaHb, KOHCTUTYUiHHUX 3BEPHEHb,
KOHCTUTYUIMHUX CKAPT

293. 3Bepuenns qo0 Cyny HaACWIAIOTh TOIMITOK a00 MOJAI0Th 0e3MocepeHbO
1o Cekperapiary.

294. KoHCTUTYIIIMHI TOJaHHsI, KOHCTHUTYIIMHI 3BEpHECHHS, KOHCTHUTYIIIHHI
ckapru, mo HaaxoasaTh a0 Cyny, mpuiiMae Ta HEBIJKJIATHO PEECTPY€E YTPaBIIiHHS
TOKyMEHTabHOTO 3a0e3neueHns1, yHocsuu 10 CEJl indopmarliiro mpo 3BepHEHHS 110
Cyny Ta BKa3yloud aBTOMaTUYHO C(HOPMOBAHUHN YHIKATBHUN PEECTPAIMHUMN 1HIEKC.
Kpim Toro, y peecTpaiiiiHo-MOHITOPUHTOBIN KapTIll 3a3HAYAI0Th Yac HAJAXOIKECHHS.

295. YV pa3i HaIXOKEHHS KUIbKOX 3BepHEHb 10 Cyy 0JHOYaCHO YeproBICTh iX
peecTpallii BU3HAYal0Th 3a andaBiTOM, YpaxoBYIOUYH MPI3BHILE, 1M’ Ta MO0 OATHKOBI
cy0’ekta 3BepHeHHs 10 Cyy, Horo npecTaBHUKa a00 YIIOBHOBaXKEHOT OCOOMU.

296. Y pa3i HagXOMKEHHS KUIBKOX KOHCTUTYWIMHMX 3BepHeHb 10 Cyny
OJTHOYACHO 4YEPrOBICTH IX peecTpaiii BU3HAYAIOTH BIAMOBIMHO 0 BHUXIIHOTO
peECTpaIiftHOro HoMepa cyrpoBigHoro nvcta ['onoBu BepxoBroi Pagu Ykpainn.

297.Y pasi HagxomkeHHs 10 Cyny 0JHOYaCHO KUTbKOX KOHCTUTYIIHHUX CKapr
BiJl TOTO caMOro Cy0’ekTa TpaBa Ha KOHCTHTYIIHHY CKapry, Ha SKUX 3a3HAYEHO
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OJTHAKOBI JaTH MIANKCAHHS, YeproBiCTh 1X peecTpallii BU3HAYAIOTh BIAMOBIAHO 10
HITPUXOBOTO KOJOBOTO iIeHTH(]IKAaTOpa Ha KOHBEPTI, a came: MEPIIO0 PEeECTPYIOTh
KOHCTUTYLIHHY CKapry, IITPUXOBHI KOJOBUH 11eHTH(]IKATOD SAKOT € MEHIIINM.

298. Skmo ajmpecaHT K CyO’€KT MpaBa Ha KOHCTUTYIIHHY CKapry HaJCHJIA€
B OJTHOMY KOHBEPTI KiJIbKa KOHCTUTYIIIMHUX CKapT, 3a3HAYMBIIY Ha HUX Ty camy Jaty,
iX peeCTpPYIOTh BIIMIOBITHO A0 JIaT a00 HOMEPIB KONl OCTaTOYHUX CYJIOBHX PIllIEHb Y
HOro crpaBax.

299. YrpaBniHHA JOKYMEHTAJIBHOTO 3a0€3MedYeHHs, BU3HAYAIOYH YEPTrOBICThH
¢dikcyBaHHSI TaKMX CKapr, ypaxoBye€ HacamImepes OiIbIl Mi3HI0 KaJeHIapHY JaTy,
3a3HAYEHY Ha KOMISX OCTAaTOYHUX CYJOBHUX pIIIE€Hb, a00 MEHIIMI peecTpaliiiHui
HOMEP JOKYMEHTA, SIKIIO JaTH 301ratoThCsl.

300. Bigain momepenHboi MepeBIpKH KOHCTUTYLIMHMX ckapr CekperapiaTy
HEBIJIKJIAJTHO TIEPEBIPSi€ 3apEECTPOBaHI KOHCTUTYIIMHI CKaprd Ha BIJMOBIJIHICT
3a (OpMOIO0 BUMOTaM, YCTAHOBJICHUM CTaTTSMU 55, 56, 4aCTUHOIO MEPIIO0 CcTaTTl 74
3aKkoHy, B MOPSIIKY, BU3HAUYeHOMY PerimameHToM.

301. 3a pe3ynbratamMu TakoTO NepeBipsHHSA Bimnin momepeaHboi mepeBipku
KOHCTUTYIIHHUX ckapr Cekperapiary TOTy€ JOBIAKY IIOAO  BIiJIMOBITHOCTI
KOHCTUTYIIHOI CKapru 3a OpMOI0 BUMOTaM 3aKOHY.

302. SIkmo KOHCTHUTYIIIHA CKapra 3a (OpPMOIO HE BIAMOBIIa€ BUMOTaM 3aKOHY
a00 mo1aHa 010 CIIPaBU, OCTATOYHE CYA0BE PILIEHHS B sIK1i HAOpaJio 3aKOHHO1 CHIIA
panime 30 BepecHs 2016 poky, mpaiiBHUKM Bigmguly nonepeaHboi MepeBipKU
KOHCTUTYILIHHUX ckapr CekperapiaTy TOTYIOTh MPOEKT MOBIAOMIIEHHS Cy0’ €KTOBI
mpaBa Ha KOHCTUTYIIMHY CKapry, y IKOMYy 3a3Ha4ar0Th BUSBIICHI HEJIOIIKH.

303. Ilinmucane kepiBHUKOM CekperapiaTy TMOBIAOMIIEHHS HAJCHIAIOTh
cy0’€KTOBI TIpaBa Ha KOHCTUTYIIHHY CKapry He Mi3HilIe ChOMOT0 pobOYOro THS Bijl
JTHSL pEeECTpallii JTOBIIKM MO0 BIAMOBIAHOCTI KOHCTHTYIIMHOI CKapru 3a (pOpMOIO
BUMOTaM 3aKOHY.

304. ko koHCTUTYLIMHA cKapra 3a ()OpMOIO BIANOBIAa€ BUMOraM 3aKOHY, He
Mi3HIIIE CbOMOTO0 poOOYOro JHS BiJ JIHS peecTpallii JOBIIKH MO0 BiAMOBIAHOCTI
KOHCTUTYIIIHHOI CKapru 3a (opMoro BUMoram 3akoHy 3aBiayBau Bimaiiny nonepeaHboi
nepeBIpKd KOHCTUTYLIMHUX ckapr CekpeTapiaTy Hajacuiiae Ccy0 €KTOBI IpaBa Ha
KOHCTUTYIIHY CKapry MOBIJIOMJICHHS MPO PE3YJIbTATH TMONEPEIHBOTO MEPEBIPSIHHS
KOHCTUTYIIHHOI CKapru.

305. KoncrutyiiiHi ckapru, mo 3a (GopMo0 BIAMOBIIAIOTH BUMOTaM BaKOHy,
MOBEPTAIOTE 110 VYnpaBniHHs JIOKYMEHTAJTHOTO 3a0e3neueHHss 1 pasoMm 13
KOHCTUTYLIHHUMH MOJAaHHSIMH, KOHCTUTYHIMHUMHU 3BEPHEHHSMH, 1110 HAAIMIIIIA TOTO
camMoro JHs, BIANOBILAHO [0 4YacTHHHM mepmoi crarti 59 3akoHy Ta 3rigHO
3 PermameHTOM HE Mi3HIIIE HACTYMHOTrO poOOYOro 1HSA BiJ [OHA peecTpauii
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po3noaunsitoThest MK cyanamu Cyay modeproBo (3a andaBiToM, ypaxoOBYHOUH
npi3BuIe, iM’s Ta Mo 6atbkoBi cyai Cyay) 3a HOMEpOM peecTpallii 6€3BIIHOCHO J10
dbopmu 3BepHEHB 10 Cyly B aBTOMaTHYHOMY pexuMi 3a fonomororo CEJI.

306. Posnonin 3xaificHIOIOTH MK yciMa cyaasamu Cyay, He3Bakalouu Ha
BiJIcyTHICTh cyaai Cyay, KpiM BUIAIKiB, Koiu cynas Cyny 3 HOBaXXHUX MPUYUH (depes
XBOpOOy, BIAPSHKEHHS, BIAMYCTKY TOIIO) YIPOJOBXK TPhOX MICAIIB HE MOXKE
TOTYBaTH MaTepiajau CIpaBH JI0 PO3TIAY.

307. [Micns po3noaiy MaTepiaal KOHCTUTYIIITHOTO MOAaHHS, KOHCTUTYLIHHOTO
3BepHEHHS, KOHCTUTYLIHHOT ckapru CEJ[ aBToMaTnyHO peecTpye K CyAOBi CIIpaBH.
OpuriHan crnpaBd 3a KOHCTUTYI[IMHUM MOAAHHSM, KOHCTUTYI[IMHUM 3BEPHEHHSM,
KOHCTUTYIIHHOIO CKAPIo0 MepealoTh Cy1-1010BIau€eBl.

308. PeecTpartiiinuii HOMep CpaBu MICTUTh TaKl YaCTHUHHU:

— inaexc 3BepHeHHs 10 Cyny (1 — KOHCTUTYIIHE MTOaHHS, 2 — KOHCTUTYIIIAHE
3BEPHEHHS, 3 — KOHCTUTYIIIHA cKapra);

— MOPSIAKOBUM HOMED;

— PIK peecTpariii;

— MOPSIAKOBUM HOMEP BXIAHOIO PEECTPALIMHOIO HOMEPY KOHCTUTYLIHHOTO
MOJIAHHS, KOHCTUTYLIAHOIO 3BEPHEHHS, KOHCTUTYLIMHOI CKapru Ta JABI OCTaHHI
1upy POKY HATXOHKCHHS.

Hpuxaan

1-5/2018(2315/18),

ne 1 — KoHCTuTyIiiiHe ogaHHs,

5 — OPSAIKOBHI HOMED,

2018 — pik peectpartii,

2315/18 — nmopsakoBHMii HOMEP BXIJZHOIO PEECTPAIITHOIO  HOMEPY
KOHCTUTYLIHHOTO NoaHHsI / 1Bl OCTaHHI IIU(PPU POKY HAJIXOKCHHS.

309.V pa3i o0’emHaHHS KUTBKOX KOHCTUTYIIMHUX TIPOBAKEHb B OJHE
IICHTPOBHUM CKJIQJIHUKOM TAaKOTO O0’€JHAHHS CTa€ CIIpaBa, 3apeeCcTpOBaHa IEPIIOIO,
1HIII — TOJYYaroTh JI0 Hei.

310. V pa3i po3’eqHaHHS KOHCTUTYIIMHUX MPOBAIKEHb Yy CIIpaBl Marepiaiu
BHOKPEMJICHUX KOHCTUTYIIITHHUX MTPOBAKEHB OQPOPMITIOIOTH Ta PEECTPYIOTH SIK CYA0BI
CIIpaBH.

311. Cy6’extam 3BepHeHb 10 Cyay HaACWIAIOTH YXBAJIA MPO 00’ €THAHHS YH
pO3’€THaHHS KOHCTUTYI[IHHUX TIPOBAKEHb.

312. [lutanHs mpo MpU3HAYEHHS CYJA1-I0TOBiIada y 3B’S3Ky 3 00’ €IHaHHAM
ab0 po3’€NHAHHSAM KOHCTHUTYLIHHUX MPOBAKEHb PO3B’A3YIOTh Y TMOPSAKY,
ycraHoBieHoMy § 50, § 51 Pernamenry.
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313. Skuio cyaas-aonoBigad HE MOXKE 3 MOBAKHUX NMPUYHH (Uepe3 XBOpooy,
BIJIPSJPKEHHS, BIIMMYCTKY TOIIIO) YIIPOJIOBK TPhOX MICSIIIB TOTYBaTH MaTepialik CIIpaBy
0 po3risiay abo Horo 3asBy MpO CaMOBIJIBIJ YM 3asBY PO BiABIJI 3aJI0BOJICHO,
NUTaHHS TPO 3aMiHy CYJJi-I0MOBI/Iadya PO3B’SI3yIOTh y MOPSIKY, YCTAHOBICHOMY
YaCTUHOIO JIPYTolo cTaTTi 59 3aKony.

VY pas3i 3BuIbHEeHHS cyaal Cyany 3 mocaau abo MPUMUHEHHS MOro MOBHOBAXKEHb
COpaBM 32  KOHCTUTYIIMHUM  TOJAHHSM, KOHCTUTYI[IWHUM  3BEPHEHHSM,
KOHCTUTYIIIHHOIO CKAaproio, y SKUX CYAJICI0-AOIOBiadyeM OyJ0 BU3HAYEHO TAaKOTO
cynmo Cynmy, BIANOBIMHO 10 YacTWUHM mepiioi crtatti 59 3akoHy Ta 3TiIHO
3 PermamenTtom B aBTOoMaTmuHOMYy pexuMmi 3a gonomororo CEJl HeBigkmamgHO
HACTYIMHOro poOoyoro AHs micis JHs 3BUIbHeHHs cynai Cyny 3 mocaau abo
MPUNMHEHHS HOT0 MOBHOBAKEHH PO3MOAUIAIOTE MK cymaamMu Cyay MOYeproBo
(3a andapiTom, ypaxoByrOUH HPi3BHILE, iM s Ta 110 6aThKOBI cy1i Cyay) 32 HOMEpOM
peectpaiiii 6e3BiIHOCHO 70 ¢dopmu 3BepHEHb 10 Cyay MOYMHAIOYM 3 HACTYITHOTO
B uep3i cyaal Cyny Ha gaTy po3noJiury 3BepHeHs 10 Cyy.

[IpaniBauku matpoHaTHOi ciayk0u cynai Cyny 3riiHO 3 aKTOM TepelaBaHHs
cupaB (momaTok 34) He Mi3HIIIE HiXK 3a TOJUHY J0 3aKIHYCHHS OCTAaHHBOTO POOOYOTO
nHs nepeOyBanHa cynal Cyay Ha mocall HepefarTh B YHOPSIKOBAHOMY CTaH1
3 omucoM (momatok 35) opuriHamuM CcHpaB 3a KOHCTUTYIIHHUM IOJAHHSIM,
KOHCTUTYI[IHHUM  3BEPHEHHSM, KOHCTUTYIIHOIO CKaprowo J0  YTpaBliHHA
JTOKYMEHTAJIBHOTO 3a0€3MeYCHHS.

[licns  po3moauly OpWUriHAIM COpaB 3a KOHCTUTYLIMHUM MOJAHHSM,
KOHCTUTYI[INHUM  3BEPHEHHSIM,  KOHCTUTYLIHHOI  CKaprorw  YMpaBIliHHA
JTIOKYMEHTAJIBHOTO 3a0€3MeUeHHs Mepeiae CyAai-10M0BI1aueBl.

314. IIpaBoswuii aemaptamednT CekperapiaTy roTye TMOMEpEAHI BHCHOBOK 3a
KOHCTUTYI[IHHUMHU CKapraMH, KOHCTHTYIIHHUMH TIOJJaHHSAMH Ta KOHCTHUTYI[IHHUMU
3BEPHEHHSIMH PO HASABHICTH MIJCTaB IS BIIKPUTTS KOHCTUTYIIIHHOTO MTPOBAKEHHS
y cIipaBi a00 BiIMOBHU Yy BIJIKPUTTI KOHCTUTYIIMHOTO MPOBAKEHHSI Y CHIpaBi (maii —
MOTIepeIHIA BUCHOBOK). YTPaBIiHHA JOKYMEHTAJILHOTO 3a0€3MeUeHHs CKEPOBYE
eJIeKTpoHHI 00pa3u 3BepHeHb A0 Cyny 3 nonatkamu 1o [IpaBoBoro gemaprameHTy
Cekperapiaty s MiATOTYBaHHS MONEPEAHbOro BUCHOBKY 3acobamu CE/I.

315. IlonepeaHiit BUCHOBOK TOTYIOTh MIPOTITOM CEMHU POOOUHMX JIHIB.

316. IlonepeaHiii BUCHOBOK MIiAMUCY€ KEPIBHUK CTPYKTYPHOTO MIIPO3ALTY
[IpaBoBoro nenapramenty Cekperapiatry, y SIKOMY BiH IJTOTOBJIEHUH, a CyIPOBIAHUMA
JUCT A0 HBOTO Ha 1M’ CyAli-IoNoBigada y chpaBl — KepiBHUK IIpaBoBoro
nenaptameHTy Cekperapiary.

317. AnaniTuuHi, JOB1AKOBI, 1H(pOpPMAIIFHI Ta 1HIII MaTepiajd, MiArOTOBIIEH]

HAa BUKOHAHHS JOPYYEHHS CYyAJI-JOMOBiJa4a y CHOpaBl, MIANUCYE KEPIBHUK
CTpyKTypHOTO mifpo3auty I[IpaBoBoro aemapTaMeHTy 4YM 1HIIOTO CTPYKTYPHOTO
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niapo3aitry CekperapiaTy, y sSIKOMY X MiTOTOBJIEHO, a CYIIPOBIIHUMN JIUCT 10 HUX Ha
IM’s1 CyJITi-A0TOBI1aya y cripaBi — KepiBHUK Cekperapiary.

318. Indopmarito npo 3BepHeHHs A0 Cyay 13 3a3HAYEHHSIM HOMEpIB Ta JaT
peecTpaliii, Mpi3BuIIa, iM’s Ta 0 0aTHKOBI (TTOBHICTIO) CY0’€KTIB IIpaBa Ha 3BEPHEHHS
10 Cyny B HA3UBHOMY BIJIMIHKY, TEKCTIB KOHCTUTYIIMHHUX TOJIaHb 1 KOHCTUTYIIIHHUX
3BEpHEHb, SKI OMNpallOBaB BIAJAUT KOHTPOJIO YIpPaBIiHHSA JOKYMEHTaJIbHOTO
3a0e3nedeHHsl (a1 — BT KOHTPOJTIO), BIATIOBIIHO 710 3akoHy Ykpaiau ,,IIpo 3axuct
NEPCOHAIBHUX JIaHUX MI0JI0 3HEOCOOJEHHS (BHJIyUEHHS BIJOMOCTEH TMpo
imeHTH(IKYBaHHS 0COOH), @ TAKOX PE3IOME KOHCTUTYIIMHUX CKapr, IO MiAroTyBaB
[TpaBoBuii nenaprament CekperapiaTy, po3MIIIYIOTh MPAIiBHUKH BIAALTY KOHTPOJIIIO
Ha odiuiiiHomy BeoOcaiiti Cyny (nani — oiiitHui BeOCcailT) y mopsAaKy, BA3BHAUEHOMY
posnopskeHHam ['onosu Cyny.

(nynkm 318 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

Opranizanis nepegaBaHHs JOKYMEHTIB Ta IX BAKOHAHHS

319. 3apeecTpoBaHi JOKyMEHTH Tiepeaae Ha po3rsia kepiBHunTBa Cyny,
Cekperapiaty YpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MeUeHHs B manepoBiid ¢popmi abo
apromaTtu4Ho 4epe3 CEJl y JeHb iX HaIXOIKEeHHA a00 HACTymHOro poOoYoro JHs
(y pa3l HagXOKEHHS! JOKYMEHTIB Y HepoOOoUHii yac).

320. KopecrioneHIif0o TEpPMIHOBOTO XapaKTepy CKEPOBYIOTH BiAMOBITHO
I'onosi Cyny, kepiBHHKOBI CekpeTapiaTy HEBIIKIIAIHO.

321.3a pesynbraTamMu TEPBUHHOTO po3risigy nokymeHTiB [omnoBa Cyny,
kepiBHUK CekperapiaTy HakJIaJaloTh HAa HUX pPE3OJIONi0, Y sKiM BH3HAYAIOTh
TOJIOBHOTO BUKOHABIIS, BIATIOBITAILHOTO 332 OpTaHi3allito BAKOHAHHS JOKYMEHTa, Ta B
pa3i moTpebu — CIHIBBUKOHABIIIB, @ TaKOX CTPOK MOr0 BUKOHAHHS, OTPUMYBAyiB
JIOKyMEHTa JI0 BiJjoMa.

322. Ha eneKkTpoHHI JOKYMEHTH HAKJIaJIal0Th €JIEKTPOHHI PE30JIIOIii.
323. Pe3omnronii, HakIaJeHl Ha JOKYMEHT y mamnepoBiil ¢opmi, CKaHylOTh Ta
JIOJIy4ar0Th 10 HOTO peeCTpaIitHO-MOHITOPUHTOBOI KapTKH.

324. Pe3ononisg, sfKa € HACHIJKOM BHUKOHAHHS PE30JIOLil BHUIIOTO pIBHI,
JIOIATKOBO MAa€ MICTUTH JIOTIYHE MOCHJIAHHS Ha 1[I0 Pe30JIolio. Y Takuil crocid
YTBOPIOETHCS ,,IEPEBO PEZOITFOITIN .

325. Buxonasusimu pezosnonii ['ososu Cyz:y € 3actynHuk ['onoBu Cyny, cynai,
CereTaplaT BHUKOHABISIMU pe3omou11 kepiBHuKa Cekperapiaty — CprKTyle
niapo3aim CekperapiaTy abo mocaaoBi 0coOU; BUKOHABISIMHU PE30JIOLIT KepIBHUKA
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CTpyKkTypHOro migpo3ainry CekperapiaTy — mnpamiBHUKHA Iboro miaposaury. CEJ]
aBTOMATUYHO 1H(OPMY€E BUKOHABIIIB PO BCTAHOBJICHI PE30JIIOIIEI0 3aBIaHHS.

326. SIK1o0 TOJIOBHOTO BHMKOHABIl HE BH3HAUCHO, HUM BBaXalOTh 0CO0Y,
3a3HA4YCHY B pE30JIONii mepmioro. Y pa3l TUMYACcOBOi BiJICYTHOCTI TOJIOBHOTO
BUKOHABIIA 32 BUKOHAHHS JOPYUYCHHI/TOKyMEHTA BIAMOBI1a€ 0c00a, sika BUKOHYE HOTO
o6oB’s3ku. ['omoBHOro BHKOHaBHA 3MiHIOWOTE y CEJl Ha miacraBi pesosrorii
KEpIBHMKA, IKHA TTEPBUHHO PO3TJILAaB JOKYMCHT.

327. Ha miacTaBi pe3osiolliil eneKTpOHHI JOKYMEHTH HaICUIAIOTh BUKOHABIISIM
yepe3 CEJl abo nepenatoTh y nmanepoBiit hopmi.

328. IoOKyMEeHT, BUKOHABIIMH SKOTO € KUIbKa CTPYKTYPHHUX MiAPO3ILIIB
Cexkperapiaty abo mocamoBi ocodu, HajacwiaroTe yepe3 CEJl BomHouyac yciM Horo
BUKOHABLAIM, BH3HAUEHUM Y pE30JIOLII YU MEpesiKy PO3CHIAHHS, CTBOPEHOMY
peecTpaTopoM ab0 aBTOpOM JoKyMeHTa. OpuriHall JOKyMEHTa B mamepoBiid (opmi
3aJIMIIAIOTh Y CHPaBi, Ky 30€piratoTe B YIIpaBiIiHHI JOKYMEHTaJIbHOTO 3a0€31E€YECHHS.

329. KepiBHUKM CTpYKTYpHUX Tiapo3autiB  CekpeTapiaty OmpaiboBYHOTh
JIOKYMEHTH Ha MiJICTaBl HAKJIaJICHUX HA HUX PE3OJIIONI.

330. YV pa3i norpedbu KepiBHUK CTPYKTYPHOT'O H1pO3ALTY CereTaplaTy Mae
npaBo JEJIETYBaTH CBOEMY 3aCTy1'IHI/IKOB1 PO3IJIAN  YaCTHHU JIOKYMEHTIB, SIK1
HAJIXOJSITh JJIsl ONPALFOBAHHS J0 1IOTO MiAPO3ALTY.

331. CEJl aBToOMaTuuHO (PiKCy€e B peecTpalrliiHo-MOHITOPUHTOBIM KapTiii (pakTu
NepeIaHHs €JIEKTPOHHUX JOKYMEHTIB BUKOHABLSAM, 3a3HA4Yaroyu 1H(POpPMAILI0 IMpo
BUKOHABIIIB, IKUM MEPEIaHO JOKYMEHTH.

332. 'onoBHMII BUKOHABEIb OPTraHi30BYe pOOOTY CIIBBUKOHABIIIB, 30KpeMa
BH3HAYAE CTPOKH MOJIAaHHS HUMU MPOMO3UIIiH, MOPSAOK MiATOTYBaHHS i TIOTOKCHHS
IPOEKTY TOKYMEHTA.

333. CriiBBMKOHABIII BIANOBIIAIOTH 32 MIATOTYBaHHS HA HAJIEKHOMY DPIBHI Ta
CBOEYACHE MOJAHHS MPOMO3UIIMA TOJIOBHOMY BHKOHABIIO. Y pa3i HECBOEYACHOTO
MO/IaHHS TIPOTIO3UININ CIIBBUKOHABISIMU TOJIOBHUN BUKOHABElb 1H(OPMYE Mpo 1ie
KEepIBHUKA, KU J1aB BIAMOBIIHE TOPYICHHS.

334. IlpawiBHUK, HAa BUKOHAHHI B IKOTO IIepe0yBa€e JOKYMEHT, Y pa3i BIAMYCTKH,
BIIPSJDKCHHS, 3BUIBHEHHS YW TIEPEBEJICHHS JO IHIIOTO CTPYKTYPHOTO M1IPO3ILTY
CereTaplaTy 3000B’A3aHUI nepenaTH TaKUi JJOKYMEHT IPAalliBHUKOBI CTPYKTYPHOTO
nigpo3auty CekperapiaTy, SIKOro KepiBHUK BU3HAYUTh BUKOHABLIEM I[LOTO TJOKYMEHTA.

335. 3a pesynbraTaMu BUKOHAHHS MPOEKT JOKYMEHTA Bi3YyIOTh YC1 BUKOHABII],
3a3HaueHl B PE3OJIIOLII].

336. Skmuio ayisi AOKyMEHTa HE BCTAHOBJIGHO CTPOKIB BUKOHAHHS, a HOTO
OTIpAIIOBAHHS HE MOTPeOy€ MiArOTYBAHHS MPOEKTY TOKYMEHTa Ha HOTO BUKOHAHHS,
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TOJIOBHHM BHMKOHABEllb MOXXE IIICIS O3HAMOMJIEHHA 3 JIOKYyMEHTOM BHECTH [0
peecTpaliitHO-MOHITOPUHIOBOI KapTKH 1H(POPMAIIO MPO CMOCi0O BUKOHAHHS I[HOTO
JIOKYMEHTa (HalpUKIaa: MUTaHHS PO3B’SA3aHO B poOOYOMY MOPSIKY, Y3SITO y4acTh
y Hapasi TOIIO0), 3aKPUTH HOT0 3 BIAMITKOIO ,,J0 cripaBu.

337. SIK1o eneKTPOHHUMN TOKYMEHT Ha/IiCIaHO npaulBHHKaM CereTaplaTy JUISL
O3HaMOMJICHHS uepes CE/l, ronoBHUI BUKOHABEIb, CIIIBBUKOHABLII CTABJIATH BIAMITKU
PO O3HAMOMJIEHHSI 13 IIUM JIOKyMEHTOM.

338. lokymMeHTH W Marepiaiid, [0 CTOCYIOTbCS KOHKPETHHUX CIIpaB, Kl
nepeOyBalOTh Yy KOHCTUTYIINHOMY mpoBamkeHHi Cyqy, HE Mi3HilIe HACTYIHOIrO
po00YOro AHS NEPENal0Th CyAIAM-I0NOBIAa4aM y BIANOBIAHUX CIpaBax AJisl pO3IIIsLy
Ta pO3B’sA3yBaHHA MUTAHHS MPO JOTyYEHHS iX 10 CIIPaB.

339. JlokymeHTH, 10 HAJINIUIM HamepeaoaHl PO3TIsay cipaB abo B JIEHb iX
PO3TIsiAY, HETAHO MepelaloTh CyAIsIM-I0M0BI1auaM y 3a3HaU€HUX CIIpaBax.

340. JloxymeHTH, TOJIaH1 MiJ 4ac po3IJIsly CIpaBH Ha IJIEHAPHOMY 3acCi/IaHHi
Cyny, peectpytots y CEJl y A€Hb iX HaJXOIKEHHS.

341. HopmartuBHi aktu Ilpesunmenta VYkpainu, BepxoBnoi Pamm VYxpainwm,
Kabinery MiHictpiB Ykpainu, Haaiciadi 1o Cyay B nopsaky oOMiHY HOpMaTUBHUMU
aktam, peectpytoTs y CEJl 1 Toro camoro 1Hs nepenarTh 10 BTy MOHITOPUHTY
BUKOHaHHS akTiB Cyay, oO0MiKy Ta cucTeMarus3alli 3akoHojgaBcTBa IIpaBoBoro
nenaprameHTy Cekperapiary.

342. loxymenTtu B mamneposiit popmi nepenae cyaasm Cyny Ta B CTPYKTYPHI
nigpo3aim Cekperapiaty YTpaBlliHHS JOKYMEHTAJIBHOTO 3a0e3leyeHHs, a B pasi
noTpedu — cTpykTypHui miapo3ain Cekperapiarty, y SKOMY ONpPAalbOBYIOTh Taki
JIOKYMEHTH.

343. JlokymeHTH, MO0 SKHUX 3aBEPIICEHO pPOOOTY, 3 yciMa MarepiajamMu
3aJMINAIOTBCS Y COpaBax CTPyKTypHoro migposauty CekperapiaTy, SKHH 1X
OTpaIbOBYBaB.

KonTposb 32 BUKOHAHHAM JOKYMEHTIB, IOPY4Y€Hb TA 32 MPOXOAKeHHAM
KOHCTUTYUIMHUX MOJAAHb, KOHCTUTYUIHUX 3BePHEHb, KOHCTUTYLUIiHHUX CKapr

344. KoHTponb 32 BUKOHAHHAM JOKYMEHTIB 3AIMCHIOIOTH IS 3a0€3Me4YeHHS
CBOEYACHOTO Ta HaJEXKHOTo iX BUKOHaHHA. lle cTrocyeThcs BCix 3apeecTpoBaHUX
JIOKYMEHTIB, JJOPYUYCHb, Y SIKUX BU3HAUYCHO 3aBJIaHHS Ta CTPOKH.

345. [1na poaepkaHHS CTPOKIB KOHCTUTYIIITHOTO MPOBAPKEHHS, BU3HAYECHUX
3akoHoM Ta PernmamMeHTOM, KOHTPOJIOIOTH MPOXOHKEHHS KOHCTUTYLIWHUX TOAAHb,
KOHCTUTYLIHHUX 3BEPHEHb, KOHCTUTYIIIIHUX CKapr.
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346. KoHTponh 32  BUKOHAaHHSM  JIOKYMEHTIB  Ta  IPOXOJKEHHSIM
KOHCTUTYI[IHHUX TIOJIaHb, KOHCTUTYLIWHUX 3BEPHEHb, KOHCTUTYIIMHUX CKapr
nepeadoayvae:

— B3STTS JOKYMEHTIB (IOpydYeHb) 3a pe3oirolisiMu kepiBHunTBa Cymy Ta
CekperapiaTy Ha KOHTPOJIb Y AeHb iX po3risany B CEJL;

— MOJIOBKEHHSI  (3MIHY) CTPOKY BHMKOHAaHHS JIOKyMEHTa Ha IIiJICTaBl
apryMEHTOBAHOTO KJIOMOTAaHHSI BUKOHABIIA 13 B1AMOBIAHOIO mo3Haukoro B CEJL;

— TIEPEBIPSIHHS CBOEYACHOTO JTOBEACHHS JOKYMEHTIB 10 BUKOHABIIIB;

— MOTEpEeTHE TIEPEBIPSHHS CTaHy BUKOHAHHS IOKyMEHTIB;

— XpOHOJIOTIYHE, MOCTII0BHE BimoOpakeHHs moAii, yHeceHHs 10 CEJ] ctpokiB
BUKOHAHHS €TallB MNpPOXOKEHHS 3BepHEHHS 10 Cyay, MOHITOpUHT (30upaHHS,
OIpalfOBaHHs, CUCTEMATHU3ALlis Ta aHall3 BHECEHOT 1H(popMmallii);

— iHdopmyBanHs kepiBHuTBa Cyay Ta CekperapiaTy IpO CTaH BHUKOHAHHS
JIOKYMEHTIB (IOpPY4€Hb), NOACPKAHHSA CTPOKIB KOHCTUTYIIHHOTO MPOBA/KEHHS HA
BCIX MOr0 CTamlisX;

— 3HATTA JOKYMEHTIB 13 KOHTPOJIIO 3 1mo3Haukoro B CEJ] micis ix ocTaTouHOTO
OTIpaIlfOBaHHS.

347. KoHTpob 3A1CHIOIOTH:

— BIIJIUT KOHTPOJIIO — 3a JOJCpP>KaHHSIM CTPOKIB BHKOHAHHS JIOKYMEHTIB,
BU3HAUEHUX 3aKOHOJABCTBOM YKpaiHM, CTPOKIB BHKOHAHHS 3aBJaHb, BU3HAYCHHUX
y posnopsamxeHHsax ['omoBu Cyny, kepiBHuKa Cekperapiaty (KpiM pO3NOPSIKEHb
13 KaJpoBUX MHUTaHb) Ta JOpy4YEeHHsIX KepiBHHLTBA Cyny, kepiBHUKa Cekperapiary,
a Takox maHax AissbHocTi Cyay Tta  Cekperapiaty; 3a IPOXOJKEHHAM
KOHCTUTYIIMHUX TOJaHb, KOHCTUTYLIMHMX 3BEPHEHb, KOHCTUTYLIMHUX CcKapr (3a
JOTPUMAHHSIM  CTPOKIB  MIATOTYBaHHS  IOIMEPEAHHOTO  BUCHOBKY, CTPOKIB
MOCTaHOBIICHHS KoJierieto cyiaiB Cyay yXBaiau PO BIAKPUTTS YU BIIMOBY Y BIJIKPUTTI
KOHCTUTYIIHHOTO MPOBAPKEHHS Y CIIPaBi, CTPOKIB HAJICUJIAHHA Cy0’€KTaM 3BEPHEHD
1o Cyny mOBIIOMIJICHD TIPO BIIKPUTTSA KOHCTUTYIIHOTO MPOBAIKEHHSI Y CIIpaBi abo
PO TIOBEPHEHHSI KOHCTUTYIIIHHOT CKapTH, CTPOKIB KOHCTUTYIIIITHOTO MTPOBAIKECHHS );
3a JOTPUMAaHHSIM CTPOKIB BUKOHAHHS PILLEHHS, N0JAep>KaHHA BUCHOBKY Cyny, SKIIO
TaKuil CTpOK Bu3Ha4YeHO B akTax Cyy; 3a HAIXOKEHHSAM IOKYMEHTIB, MaTepiajiB Ta
1HIoi 1HGopMallii y crapasi, sika nepedyBae y mpoBajkeHH1 Cyny, BUTpeOyBaHHMX
cyanero-aonosigadem, koierieto cyaaiB Cyny, cenatom Cynay, Benukoro manatoro
Cyny; 3a HaIXOJI>)KCHHSIM BIJITTOBIICH Ha 3alUTH, SIKI HaJICUJIAIOTh CY/1]11-/10T0B1/1au€eBl
y 3B’A3KYy 3 PpO3MVISAIOM KOHCTHUTYIIWHUX TIOJaHb, KOHCTHTYI[IHHUX 3BEpPHCHb,
KOHCTUTYILIMHUX CKapr; 3a HaAXOMKEHHSM BiAnmoBige Ha 3anutu Cyny 10
BIJIMOBIJTHUX JEp>KaBHUX OpPraHiB 13 MNHTaHb BUKOHAHHS PIllI€Hb, JOACPKAHHS
BUCHOBKIB Cy/ly Ta BUKOHAHHS 3a0e3MeuyBajbHIX HaKa3iB;

— Ynpasninass pobotu 3 mnepcoHaroMm CekpeTapiaTy — 3a BHUKOHAHHSIM
posnopsykens ['onoBu Cyny Ta kepiBHuka CekpeTapiaTy 3 KaApOBUX MTUTaHb;

— Pexxumuo-cexkpetnuit cexktop CekperapiaTy — 3a BUKOHAHHSM JOPYYEHb
CTOCOBHO JJOKYMEHTIB, SIKI MICTATh TAEMHY 1H(OpMaILliio;
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— KEpIBHUKU CTPYKTypHUX miapo3auniB CekperapiaTy — 3a CBOE€YaCHHUM
MiATOTYBaHHSM Ta BUKOHAHHSAM KOHTPOJILHUX JOKYMEHTIB, IO IepeOyBaloTh Ha
OTpalllOBaHH1 y BIAMOBIAHUX CTPYKTYpHUX miapo3aiiax Cekperapiary.

348. Y pa3t norpebu kepiBHuurBo Cyay Tta CekperapiaTy BU3HAYaIOTh
cTpykTypHi migpo3ainu Cekperapiary abo MOCaJoOBUX OCI0, HA SIKMX MOKJIAAIOTh
KOHTPOJTFOBAaHHS BUKOHAHHS OKPEMUX JJOKYMEHTIB.

349. Ilin vac B3ATTA JOOKYMEHTa Ha KOHTPOJb MPAILlIBHUKH YTPABIIHHA
JIOKYMEHTAJIbHOTO 3a0€3MEUYEeHHS CTaBJIATh BIAMITKY B PEECTPAIliifHO-MOHITOPUHTOBIH
kapTii nokymenta B CE/] Ta BCTaHOBJIOIOTH KIHIIEBY ATy MOTO BUKOHAHHSI.

Ha 6nanky pe3osntoliii nuiyTh ¢iioBo ,,KOHTpoIb* Ta 3a3Ha4alOTh KiHIIEBY JIaTy
BUKOHAHHS JTJOKYMEHTA.

350. CTpoku BUKOHAHHS JOKYMEHTIB MOJUICHO Ha THUIMOBI Ta 1HJWBIAyalbHi.
TurmoBi CTpOKM BUKOHAHHS JOKYMEHTIB BH3HAYa€ 3aKOHOJABCTBO YKpaiHHU.
InuBinyanpHI CTPOKM BHUKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTH KepiBHUIITBO Cyny,
Cexkperapiaty Ta cyaai Cyny, ypaxoBYIOUH Te, 110 BOHU HE MOXYTh IEPEBUIIYBaTH
TUIIOBUX CTPOKIB. [HAMBIMyadbHI CTPOKHM BUKOHAHHS JIOKYMEHTIB, Ha BIIMIHY BIJ
TUIIOBHUX, 3a3HAYAIOTh ¥ JOKYMEHTAX.

351. 3aBmaHHA Ta AOPYUICHHS 3 BIAMITKOIO ,, | €pMiHOBO* BUKOHYIOTH HE Mi3HiIIIe
HAaCTYyMHOTO JHS; SKIIO iX BUKOHAaHHA NOTpe0ye JO0JaTKOBOIO BHBYEHHS —
y TPUACHHUMN CTPOK.

352. CTpokH  KOHCTUTYLIMHHOTO TMPOBA/KEHHS BHU3HAYAIOTh 3aKOH Ta
Pernamenr.

353. CTpok  KOHCTUTYIIHHOTO TPOBA/PKEHHS  OOYHMCIIOITH  BiJ  JHS
MOCTAHOBJICHHSI YXBaJIM MPO BIIKPUTTS KOHCTUTYIIMHOTO MTPOBA/KEHHS Y CIIPaBi, a B
pasi BimMoBu ceHaTy Cyay BiJ po3misiny cripaBu Ha po3cyn Benukoi namatu Cyny —
BiJI THSI IOCTAHOBJICHHS B1MOBIIHO1 yxBanu ceHaty Cyny.

354. CTpOoK KOHCTUTYLIMHOTO MPOBAIKEHHSI HE TOBUHEH MEPEBUILYBATH IIICTh
MICSIIIB, SIKIIO 1HIIIC HE BCTAHOBJIICHO 3aKOHOM.

355. CTpoK KOHCTUTYILIHHOTO TPOBAKEHHS HE MOXKE CTAaHOBUTH OlIbIIIe
TPUIALATH KaJeHIAPHUX AHIB JJIs CIIPaB:

1) npo HagaHHS BUCHOBKY IOJ0 BIAMOBIAHOCTI 3aKOHOMPOEKTY MPO BHECEHHS
3MiH 10 Konctutytii Ykpainu Bumoram ctareit 157 1 158 Konctutyuii Ykpainu;

2) 3a 3BepHeHHsAM [Ipesuwmenta VYKpaiHM 100 KOHCTUTYLIMHOCTI aKTiB
KaGinery MinicTpiB YkpaiHu BIAMOBIAHO A0 MyHKTY 15 wactunu nepmoi crarti 106
Koncturyuii Ykpainu;

3) momo skux cenat Cyny, Benmka namata Cyay BU3HAIM KOHCTHUTYIIHHE
MPOBAI>)KEHHS HEBIAKIAIHUM;
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4)mpo HagaHHS BHCHOBKY mpo BignoBigHicTh KoHcTuTymii VYkpainu
(KOHCTUTYIIMHICTH) MMATAHHSA, 3aPOIIOHOBAHOTO JJIsl BAHECEHHS Ha BCEYKPATHCHKUN
pedeperayM 3a HapOAHOKO 1HIIIATHBOIO, MI)KHAPOJAHOTO JIOTOBOPY CTOCOBHO 3MIHH
TepuTopii Ykpainu, skuii BHOCATh 10 BepxoBHoi Paau Ykpainu s HagaHHS 3T0U
Ha HOoro 000B’SI3KOBICTb.

356. BianoBiganpH1 IpaliiBHUKK YTpaBiiHHA 3a0e3neueHHs 3aciganb Cyny Ta
Bigniny xontpomto BHocsaTh 10 CEJl ycio iHdopmaiiio Npo MPOXOIKEHHS
KOHCTUTYIIHHOTO TIOJIaHHS, KOHCTUTYIIHHOTO 3BE€pHEHHS, KOHCTUTYIIIIHOT CKapTH.

357. CTpoKH BUKOHAHHS IOpPYUYEeHb, 3aNUTIB cy 1B Cyay CTAaHOBIATH TPUALISTH
KaJICHIAPHUX JHIB, SKIIIO B JOKYMEHTaX HE BCTAHOBJICHO IHIIIC.

CTpoku MiArOTYBaHHS aHATITUYHUX, JOBIIKOBUX Ta 1H(QOpMAaIITHUX MaTepialliB
3a TOPYYEHHSM CY/IJIi-A0I0BI/laya y CIIpaBl CTAHOBJIATH TPUIISATH KaJICHJAPHUX JHIB;
3MIHUTH 1X MOYe Cy1s1-10TI0B1/1a4 y CIIpaBi.

358. llemyTaTChKuii 3alUT BUKOHYIOTHh Y T’SATHAIISTHACHHUNA CTPOK BiJ JHSA
Moro HagxomkeHHa no Cyny a0o B 1HIIMHA TepMiH, 110 Horo BcTaHoBuiIa BepxoBHa
Pana Ykpainu.

ko Takui 3anuT 13 00’€KTUBHUX NPUYMH HE MOXKE OyTH PO3IIIAHYTO B
yCTaHOBJIEHHH cTpok, Cy1 MOBUHEH MMCHEMOBO MOBIIOMUTH 1po 1€ ['os1oBy BepxoBHO1
Panu Ykpainu Ta HapoIHOTO JieryTaTa Y KpaiHu, rpyIly HapoJHUX JIEMyTaTiB Y KpaiHu,
koMiTeT BepxoBHoi Pagu Ykpainu, siKi BHECTU LEH 3aluT, 1 3alpONOHYBATH 1HIIMMA
CTpPOK, 110 HE MOBUHEH MEPEBULILYBATH OJIMH MICALb B IHA HAIXOKEHHS 3alUTY 10

Cyny.

359. 3BepHEHHS HAPOIHOTO JeNmyTaTa Y KpaiHu ONMpalboBYIOTh y ACCATUACHHUI
CTPOK BiJl THA Horo HaaxomkeHHs 10 Cymy.

360. BignoBias 11010 3anuTy Ha iHGOpMAaIlio, Ha aIBOKATCHKHM 3aITUT HATAI0Th
HE MI3HIIIEe T’ ATOro podoYOoro JHA BiA AHS HaAXOKeHHs 3anuty 10 Cyny.

Axmo HagaHHS BIATOBIAI IOJO 3amUTy Ha 1HGOpPMAIlI0, Ha aJBOKATCHKUI
3aIHT MOB’sI3aHE 3 HAIAHHIM 3HAYHOTO 00csTy iH(]opmarrii abo momrykom iHpopmartii
cepell 3Ha4YHOI KUIBKOCTI JaHUX, CTPOK iX PO3IIISALY MOKe OyTH TOJIOBXKEHO 10
NBAJATA POOOYMX [HIB 13 OOIPYHTYBaHHSIM IMOTpPeOU Yy TaKOMY MOJOBXKEHHI.
3anuTyBada iH(opMalii MUCHMOBO MOBIIOMISIOTH MPO 1€ HE IMI3HIMIE I’ STOrOo
po6oUOoro HA BiJ AHA HAIXOMKEHHs Horo 3anuty a0 Cyay.

(nynkm 360 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-O/1)

361. 3BepHEHHS TPOMAJISIH PO3TJIAIAI0Th HE JOBIIE OJHOTO MICSIlI Bia JHS iX
HagxomkeHHss a0 Cyny. Skmo Taki 3BEpHEHHS HE TOTPEOYIOTh J0JaTKOBOTO
BUBUEHHS, X PO3TJIAIAIOTh HEBIIKIAIHO, ajieé HE JOBIIE I SITHAMIATH KaJeHIapHUX
THIB Bia AHS iX HaaxomKkeHHs 10 Cyay. SIKI0 B MiCSIYHUN CTPOK PO3B’SI3aTH MUTAHHS,
MOpyIIeHI B TaKOMY 3BEPHEHHI, HEMOXXJIMBO, KepiBHUK (CekperapiaTy BCTaHOBIIIOE
HEOOXTHUHM JI1 MOro po3risiAy CTPOK, Mpo 1o iHGOPMYHOTh 0co0y, sKa Iojaja
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3BEPHEHHS. 3arajJlbHUil CTPOK PO3B’S3aHHS NUTaHb, MOPYIUIEHHX Yy 3a3HAYEHOMY
3BEpHEHHI, HE MOXE MEPEBUIILYBATH COPOKA IT’ATHU KaJICHIApPHUX JTHIB.

362. CTpokr BUKOHAHHS BHYTPINIHIX JOKYMEHTIB OOYHCIIIOIOThH, 3a3BUYaM,
y KaJeHJAApHUX JHAX BIJ JaTH MiAnNucaHHa (peecTpaiii), a BXIHUX —
B1JI IaTU HAJIXO/KCHHS (peecTpariii).

363. SIkmio KiHIeBa JaTa BUKOHAHHS 3aBJaHHS MpHUMaaae Ha HepoOOUMil 1EeHb,
OCTaHHIM JTHEM CTPOKY MOTO BHKOHAHHS BBAXAIOTh MEPIIMA MICIA HHOTO poOOUMid
JICHb.

364. SIKimo BHUKOHATH JIOKYMEHT Y BCTAHOBICHHH [HCTPYKIIIEIO CTPOK
HEMOJKJIMBO, BUKOHABEI[b 3000B’SI3aHUI 3aBYACHO 3BEPHYTHCS 3 apryMEHTOBAHUM
KJIOTIOTAHHSIM PO MOJOBKEHHS CTPOKY BUKOHAHHS TOKYMEHTa J10 0e3M0ocepeHbOro
KEepIBHUKA, KM YCTAaHOBUB CTPOK BMKOHAHHA LIOTO JJOKYMEHTa Ta JIaB BiJAIMOBIIHE
JOpY4YEHHS (HE Mi3HIIIE K 3a TPYU pOOOUHUX JIHI JIO 3aKIHYEHHS CTPOKY BUKOHAHHS ), Ta
MOBIJJOMHUTH BiJ/IT KOHTPOJIIO MPO 3MIHY JaTH CTPOKY BUKOHAHHS JOKYMEHTA.

365. V pasi mojoBKeHHs CTPOKY BUKOHAHHS JOKYMEHTA YIIOBHOBAXKEHA 0co0a
Bianiny KOHTpoOJIO CTaBUTH y peecTpaiiiHo-MoHiTopuHroBii kapTii CEJl BinMiTKy
,,CTPOK BHUKOHAHHS MOJOBXEHO (3MiHEHO)“, a y rpadi ,,CTpoK BUKOHAHHA — HOBY
OCTAaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [ligroToBiieHi MOKyMEHTH MOAAar0Th KepiBHUUTBY Cydy Ha MiAMHUC HE
MI3HIIIE HIXK 3a JIEHb JI0 3aKIHUCHHS CTPOKY BUKOHAHHS. Y TaKHH CIIOCIO pe3epBYIOTh
Yac JJI1 MOXJIMBOTO JTIOOMPALIOBAHHS iX 3a PIIICHHIM MiANUCAHTA.

367. Bigain KOHTPOJIIO HAa OCHOBI JIAaHUX PEECTPAIIITHO-MOHITOPHUHTOBOT KAPTKU
Oe3MepepBHO CIOCTEpirac 3a MpOIECOM BHUKOHAHHS JOKYMEHTIB 1 JIOPYYE€Hb,
KOHTPOJIIOE JIOTPUMaHHS CTPOKIB iX BHUKOHAHHS Ta CTPOKIB KOHCTUTYILIHHOTO
MIPOBAJI>KEHHS.

368. CTpoku BUKOHAHHS JOKYMEHTIB MEPEBIPSAIOTh 3a BCiMa 1HIWKATOpaMU
MPOXO/KEHHS JOKYMEHTa JI0 3aKiHUEGHHS CTPOKY HOTO BUKOHAHHS. 3a HAasBHOCTI
BinxuieHb CEJl aBTOMaTHYHO HaJICHJIa€ BUKOHABITIO €JICKTPOHHI HaraxyBaHHS 3T1THO
3 TIOPSIIKOM, 110 BU3Ha4Ya€e [HCTPyKITis.

369. Bigain KOHTpOJIIO mepeBipsi€ BIANOBIAHICTh PE3yJbTAaTy MOCTABICHOMY
3aBJIaHHIO, 3@ pE3yJbTaTOM 4YOro IMpHMae pIIEHHS IOJ0 3HATTS JOKYMEHTa
3 KOHTPOTHO. JIOKYMEHTH 3 TUIIOBUMHU CTPOKAMHU BHKOHAHHS 3HIMAIOTH 13 KOHTPOIIO
TaKOX 3a pileHHsIM Biaainy KOHTpoIo.

BuxonanHs gokymeHTa mepeadayae MiArOTYBAHHS MPOEKTY PO3MOPSIKEHHS,
MPOEKTY BITIOBI/IL, TPOEKTY 3aMUTY, TPOEKTY Miany AisibHOCTI Cyny 1 CekperapiaTy
Ta 1HIIUX JOKYMEHTIB, IO € MPOMDKHHUMH JTOKyMEHTaMHu. [IpomMikHI TOKyMEHTU
HE € M1JCTaBOO JIJIs1 BA3HAHHS KOHTPOJIBHOTO IOKYMEHTA BUKOHAHUM.
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370. dani mpo xif (CTaH) BUKOHAHHS JOKYMEHTa (KOPOTKUMU 3alKC BUPIICHHS
MUATAaHHS 10 CYTi, JlaTa Ta HOMEP peecTpallii JOKyMEHTa-BIAMOBIAI TOIIO) BHOCITH
YIOBHOBaXEH1 0cO00M Biiiy KOHTPOITIO.

JIOKYMEHT BBa)KalOTh BUKOHAHHM 1 3HIMAIOTh 13 KOHTPOJIIO MICJsi BUKOHAHHS
3aBllaHb, 3alWTiB, HAJACHWJIAHHS TOBITOMJIEHHS IMPO pPE3yJIbTaTH 3aiHTEPECOBAHUM
yCTaHOBaM 1 0c0b6am yepe3 CUCTEMY B3a€MO/I1i a00 1HIITOTO T ATBEPKCHHS BUKOHAHHSI
(miarotryBaHHs iH(opmarii, BiAMOBiAl, O(GOPMIIEHHS HOBOTO JOKYMEHTa, HOro
TIOTOJKEHHSI, 3aTBEPKCHHSI, MTiIITUCAHHS TOIIIO).

JIOKyMEHT BBaXXKalOTh 3aKpUTUM IMICIAST BHECEHHS O peeCTpaliifHo-
MOHITOPUHTOBOI KapTKH BIAMOBigHOI BimMiTku: ,,Jlo cmpasu®, ,Iloromkeno®,
»3aTBepkeHo, ,,He 3anepeuyro®, ,,3HITH 3 KOHTPOIIO .

371. CEJ] 3ale3meuye omnepaTuBHHMIA AOCTYN 10 iH(opmamii mTpo craH
BUKOHAHHSI OY/Ib-KOTO JOKYMEHTA.

372. Bimnil  KOHTPOJIO IIOTHXKHS HAJACWIA€ BUKOHABISIM  HarajayBaHHS
(momnepepKyBaIbHUN KOHTPOJIb) PO CTPOKH BHKOHAHHS KOHTPOJBHHUX JOKYMEHTIB
JUTS1 3a1100IraHHs X MOPYIIEHHIO.

(ab3ay nepwuit nynkmy 372 6 peoaxyii Posnopsoocennsi I'onosu Koncmumyyiinoeo Cyoy Yrpainu
610 28 keimnus 2023 poxy Ne 36/01/2023-0O1)

3a mijicyMKamMu poOOTH BT KOHTPOJIIO TOTYyE Ta HAJA€ KEPIBHUIITBY
CekperapiaTy MIOTHXKHEBY 1H(OpMAII0O MpPO CTAaH BUKOHAHHS KOHTPOJIBHUX
JIOKYMCHTIB.

Tudhopmauitino-0osiokoea poboma 3 OOKYMEeHMaMu

373. Indopmaririno-noBiiKOBa poOOTa 3 JOKYMEHTaAMHU IMOJSITa€ B TMOIIYKY
HEOOXITHUX JOKYMEHTIB uepe3 nomykoBy cuctemy CEJl 13 BUKOPHCTaHHSIM TaKUX
KJIacu(iKaIIHHUX JTOB1THHUKIB:

— knacudikaTop nuTaHb AisuibHOCTI Cyny;

— KJacu(piKaTop BUJIIB TOKYMEHTIB;

— Kiacu(iKaTop KOPECIOH/ICHTIB;

— kacuikaTop pe30IoIii;

— KJacu(iKaTop BUKOHABIIIB;

— KJ1acugikaTop pe3yabTaTiB BUKOHAHHS JTJOKYMEHTIB;

— HOMEHKJIaTypa CIIpas.

374. JloxymeHnT 1ykaroTh y mnomrykoBid cuctemi CEJl 3a KOHTEKCTOM

(KTF0YOBUM CIIOBOM a00 (pa3o0r0), BUIOM, 3aTOJIOBKOM, aBTOPOM JIOKYMEHTA, J1aTOI0
HOro NMpUUHSTTS, HOMEPOM Ta aTOK MOTo peecTparlii TOIIIO.

Po0oTa 3 maTepiajiaMu cipaBu B pa3i BIIKPUTTHA
KOHCTHUTYLI{HOT0 NPOBA/I’KEHHS
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375. [licns miaroTyBaHHS CHOpaBd A0 pO3INISAY Ha IUICHAPHOMY 3acilaHHI
cerary Cyny, Benukoi nmanatu Cyay mpaiiBHUKH NMaTpoHATHOI ciyx0u cyaai Cyny,
KWW € JIOTIOB1/IaueM Y CIpaBi, MepeIatoTh ii pa3oM 13 MaTepiajiaMH, TOTPIOHUMU JIJIst
pO3TIIsAy MUTaHb, IO TOB’s3aHI 3 KOHCTUTYIIMHUM TPOBAKEHHSIM (TIPOEKTAMH
yXBajl Tpo (GopMy pO3IIIsAAy CIpaBH, MPO MPOBEACHHS €KCIEPTH3H, MPO 3aITy4YeHHS
CBIZIKIB, €KCIEPTIB, MEpEKJIagadiB TOIIO), A0 YTpPaBTIHHSI 3a0e3MeUeHHs 3aciaHb
Cyny.

376. Yopasninua 3abe3neuenns 3acinanb Cyay TOTY€ OIHC MmaTepiaiiB CrpaBH
Ta epefiae CrpaBy Pa3oM i3 CyMPOBIAHMM JIHCTOM 3a MiAMHMCOM CEKPETaps KOIerii
cyaniB Cyny xepiBaukoBi Cekperapiaty ais gonosini ['omosi Cynay, 3aCTymHHMKOBI
['onoBu Cyny abo ocoOi, sika BUKOHYe 000B’s13ku ['onoBu Cyny.

377. Yupaninasa 3abesneueHHs 3aciganb Cyay BIAMOBIAHO A0 PE30THOLIT
['omoBu Cyny a6o 3actynuuka ['onoBu Cyny Hagae matepianu crpaBu cyaasMm Cyny.
Opurinan cnpaBy MOBEPTAOTh CYA1-J10MOBIIa4€Bl y CIPaBI.

Iopsinok 03HAHOMJIIOBAHHA YYACHHUKIB
KOHCTUTYUIIIHOTO MPOBA/I’KEHHSI 3 MaTepiajlaMH CIPABH

378. YyacHuk KOHCTHUTYIIIITHOTO MPOBAIKCHHS 1ojiae (anpecye)
KJIOIIOTAHHS TIPO O3HAHOMJICHHS 3 MaTepiajamMud CIpaBu CYIdi-I0IMOBIAa4YeBl
(cynasmM-criBIONOBIIauyaM) y CIIpasBi.

379. Y pa3si BIACYTHOCTI CyJIi-A0MOBI1a4ya (CyAiB-CIIBONOBIIa4uiB) y CIpaBi
3 MOBAXKHUX MPUYHUH (Uepe3 XBOpoOy, BIAPSKEHHS, BIAMYCTKY TOIO) MATAHHS PO
O3HaOMJICHHS 3 MaTepianamu crpasu Bupiirye ['omoBa Cyay, Horo 3acTynHuk ado
oco0a, sika BUKoHye 000B’s13ku ['osioBu Cyy.

Akmo HemMae 00’€KTHUBHUX MPUYMH YK OOCTaBUH HenepeOOpHOi cwm !, 1o
YHEMOKJIMBITIOIOTH O3HAHOMJICHHS 3 MaTepiajamMu CIpaBH, Takli MaTepiaid HaJAl0Th
JUIsL O3HAMOMJICHHSI BIJMOBIJHO JIO 3aKOHOJABCTBA YKpaiHM MICHs TEepeBIpsHHS
JIOKYMEHTIB, SIK1 OCBIAYYIOTh 0COOY Ta ii TOBHOBA)KEHHSI.

33

1 BimnoBimro 1m0 3akony Ykpaimu .JIIpo TOProBo-mpoMucIOBI mamatd B YKpaiHi
Bix 2 rpyads 1997 poxy Ne 671/97-BP 31 3miHamu dopc-MaXOpHUMU oOcTtaBUHaMu (0OCTaBUHAMU
HEnepeOopHOl CWIM) € HaA3BUYalHI Ta HEBIABOPOTHI OOCTAaBUHU, IO OO0 €KTUBHO YHEMOXKJIUBIIOKTH
BUKOHAHHS 3000B’513aHb, epeadayeHux YMOBAMHU JOTOBODY (KOHTPAKTY, YIOAX TOIIO0), 000B’A3KIB 3TiIHO 13
3aKOHOJABYMMHM Ta IHIIMMHA HOPMATUBHMMMU aKTaMHU, a caMe: 3arpo3a BillHW, 30poiHMM KOHMIIKT abo
Ccepio3Ha MOrpo3a Takoro KOHMIIIKTY, BKIOYAKOUYX ajle HE OOMEXYVIOUHNCH BOPOKMMU aTakaMu, OJIOKaJaMu,
BICHKOBUM eM0apro, il iH03eMHOT'0 BOPOra, 3arajbHa BIMCbKOBAa MOOLII3allis, BICHKOBI i, OrojIoIIeHa ta
HEOroJIOIIEHa BiliHA, Iil CYCIIIBHOIO BOpOra, 30ypeHHs, akTU TEepOpU3My, AUBepcii, miparcrsa, Oe3amu,
BTOPTHEHHS, OJIOKaZa. PEBOJIIOLIA, 3aKOJIOT, ITOBCTAHHSA, MACOBI 3aBODPVIIEHHS, BBEICHHS KOMEHIAHTCHKOI
TOIMHU, KapaHTUHY, BcTaHoBJIeHOro Kadinerom MiHicTpiB YKpaidu, eKCIIpoIpiaLis, IPUMYCOBE BUJIYUEHHS,
3aXOIIJICHHS I AIPUEMCTB, DEKBI3HLIIA, TPOMAIChKa JIEMOHCTPALls, OJ10Kama, CTpaik, aBapis, IPOTUIIDAaBHI Ali
TPETIX 0C10, IMOXKeXkKa, BUOYX, TPUBAIII IIEPEPBHU B POOOTI TPAHCIIOPTY, PEMJIAMEHTOBAHI YMOBAMH BI1AIIOBIIHUX
pillIeHb Ta aKTaMU AEPKaBHUX OPTaHiB BiIaJu, 3aKPUTTSI MODCHKHX IIPOTOK, eMOapro, 3a00poHa (00OMeKeHH)
E€KCIIOPTY/IMIOPTY TOILO, @ TAKOK BUKINKAHI BUHATKOBUMH ITOTOIHUMH YMOBAMH 1 CTUX1H{HUM JIUXOM, a CaMe:
emiaeMisl, CHIBHMI IITOPM, LIMKJIOH, yparad, TOpHa[0, OypeBiil, MOBIHb, HArPOMAPKEHHS CHITY, OKeJIelb,
rpaj, 3aMOPO3KH, 3aMeP3aHHs MODS, TIPOTOK, MOPTIB, MEPEBAIIB, 3eMIIETPYC, OJIMCKaBKa, MOXKexKa, 1ocyxa,
IPOCiTaHHA i 3CYB IPYHTY, iHIII CTHXiiHi TMXa TOmO (4acThHA Apyra cTaTTi 142).
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VY pasi BiAMOBU y Ha/JaHHI JOCTYIy JO MaTepialiB CIpaBU PIIIEHHS IMPO IIe
BUKJIAJAI0Th Y TIUCHbMOBIH (popMi, HABOASYM OOTPYHTOBAHI MiACTaBU JIJIsl BIJIMOBH.

380. He mamaroTh a1 03HAHOMIICHHSI MaTepialy 3aKpUTUX YaCTUH TUICHAPHHUX
3acimanb ceHatiB Cyay, Benukoi mamatu Cyay (nmpoektu aktiB Cymy, MpOTMO3HUIii
cynniB Cyay 10 HUX, IPOTOKOJIM 3aKPUTUX YaCTHH IJICHApHUX 3aciganb ceHatiB Cyay,
Benukoi mamatn Cymy Tomio). JlIokyMeHTH, 10 MICTATh 1H(POPMAIIiI0 3 00MEKEHUM
JIOCTYIIOM, Ha/Ial0Th y MOPSAKY, BA3HAYEHOMY 3aKOHO/IABCTBOM Y KpaiHHU.

381. O3naiioMyIeHHS YYaCHUKIB KOHCTUTYIIHHOTO MPOBA/PKEHHS 3 MaTepialaMu
cupaBu  3a0e3MedyyloTb  OPOTATOM  YChOro  poOOYoro  yacy  BHU3HAuYeHI
CYIICIO-TIONIOBITaueM  (CyAAsIMU-CHIBIONOBIIaYaMy) Yy  CIpaBl  MpalliBHUKH
naTpoHatHux ciyx0 cyaniB Cyay Tta YnpapimiHHsS 3a0e3nedeHHst 3acinanb Cyny.
[le BimOyBaeTbcsi TUIBKM B MPUMINIEHH] aaMiHicTpatuBHOi OyniBm  Cyny
y BUBHAYEHOMY CYJIJICI0-0TMOBIAa4eM (CyIIMU-CITIBIONOBIIa4aMt ) MICII].

st miarpuManHs Oe3nedHoi poOOTH B ymMoBax Jii 00CTaBUH HemepeOOpHOi
CHIM Ta YHUKHCHHS CKyNYEHHs JIIOJCH BHU3HA4YEHI CYJJICI0-TOTOBigadeM
(CynassMHU-CITiBIOINIOBIIauaMK) y CIpaBl MpaliBHUKH IMAaTPOHATHUX CIIYXKO CyJIIB
Cyny Tta YmpabiidHs 3a0e3neueHHs 3acigaHb Cyay MONEepeaHbO Y3TOJKYIOTh 4Yac
Bi/iBiyBaHHs Cyny JJig O3HAMOMIJIEHHS 3 MaTeplajaMu CIIPaBH.

3 marepiaJaMd CIpaBU MOXKHA O3HAWMOMUTHCH Yy JUCTAHI[IHHOMY PEXHUMI,
HaJICUJIAI0UH CJIEKTPOHHI KOTii MaTepiaiiB CIIpaBH, AK1 HasIBHI
B CE/l, Ha eleKTpoHHY ajapecy, 3a3Ha4€Hy Yy BIJAMOBIIHOMY KJIOMOTAaHHI. ¥ TakoMy
pa3i 3riJHO 13 3aKOHOJJAaBCTBOM Y KpaiHU JI0 KJIOMOTaHHS MOBUHHI OYTH JI0JTy4YeH1 KOl
JIOKYMEHTIB, 1[0 MOCBIAYYIOTh 0COOY Ta ii MOBHOBAXKEHHS.

382. I1ix yac o3HalOMJICHHS 3 MaTepialaMH CIIPaBH YYaCHUK KOHCTUTYIIITHOTO
IPOBA/PKEHHA Ma€ MpPaBO POOMTH BUIIMCKHM 3 MarTeplajiB CIpaBH Ta iX Komii 3a
JIOTIOMOTOI0 BJIACHUX TEXHIYHUX 3ac001B (MOOLIHUM TenedoH, poToamapar ToIo).

Hoxyment CyAy KOMIIOIOTH 3a JOMOMOTOK TEXHIYHMX 3ac00iB BiANOBIIHO
no IlonoxxeHHs Tpo TOPAMOK 3a0e3MeueHHs JOCTymy 10 MyOsiuHol i1H(popMmaiii
B Koncruryuitnomy Cyzi Ykpainu, 3atBeppkeHoro Posnopspkenasm ['onosu Cyny.

383. YuacHUKM KOHCTUTYLIMHOTO MPOBAIKEHHS, SIKI TepeOyBatOTh Mij] BApTOIO
YU apeIlToOM, a TAKOXK 3aCy/IKEH1 70 TOBIYHOTO MO30aBJICHHSI BOJI1, T030aBICHHS BOJI
Ha MEeBHUM CTPOK a00 B pasi apelry, MOKYTh O3HAHOMUTHUCS 3 MaTepiajaMu CIpPaBU
Yyepe3 BU3HAUEHWX HHUMH NPEICTaBHUKIB (200 YIOBHOBAKEHUX OCIO, K1 JIIOThH BiJ
iXHBOTO 1MEH1).

384. Ilpo dakt 03HaOMJIEHHS Yy4YaCHMKAa KOHCTUTYLIMHOrO MpPOBaKEHHS
3 MarepiajamMH CHOpPaBU CKJIAJAIOTh JIMCT-O3HAWMOMIICHHS, SKUH JOJIy4aroTh [0
MaTepiajiiB crupaBH (101aToK 36).

IToBepTrarouu Matepiayi micjst 03HAHOMIICHHS, BUSHAYEHI1 CY1€I0-I0TIOBIIaueM
(cyanaMu-CIiBIONOBIJa4aM1) y CIIpaBl MPAiBHUKH NaTPOHATHUX CIYXO CYJIIIB
Cyny ta Ynpasninas 3a0e3nedeHHs 3aciganb Cyay, sKi BUIaBajId MaTeplaiv ClpaBH,
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MOBHHHI PETEJIHHO MEPEBIPUTH HASIBHICTh yC1X IOKYMEHTIB Y PUCYTHOCTI OCOOH, SIK1H
MaTtepianu crpaBu OyJi0 HaAaHO JUIsl 03HAHOMIICHHSI.

VY pa3i BUSBIECHHSI HeCTadl JOKYMEHTIB, OKPEMHUX apKYIIiB, iX MOLIKOIKEHHS
CKJIaJJaI0Th aKT Y JBOX NMPUMipHUKAX, OJIMH 13 AKHX JOJIy4aroTh 0 MaTepiajiiB CIIpaBH,
JpyTHii — mepeaaroTh KepiBHUKOBI CekpeTapiaTy Uil BJKUTTS BIAMOBIIHUX 3aXO0/iB.

Po0oTa 3 MaTepiajaMu cipaBu B pa3i BIIMOBH y BiIKPHUTTI
KOHCTUTYUIHOT0 MPOBA/I’KEHHS

385. [licns mocranoBieHHs koserieto cyaniB Cyay yXBamu MpoO BIAMOBY
Y BIAKPUTTI KOHCTUTYLIMHHOTO IPOBAIKEHHS y CIIPaBI 3a KOHCTUTYLIHHUM TIOJIaHHSM,
KOHCTUTYI[IHHUM 3BEpHEHHSIM a00 yXBaJIH PO BIIMOBY Y BIIKPUTTI KOHCTUTYIIITHOTO
NPOBA/PKEHHA Yy CHpaBl 32 KOHCTUTYLIHHOIO cKaproro (y pasi ii MOCTaHOBIJIEHHS
HEOJHOCTAlHO) MPaI[iBHUKHU MATPOHATHOI cyk0u cyaai Cyny, sIKAid € TONoBlAa4YeM y
CIIpaBi, MepeatoTh 0 YpaBiiHHA 3a0e3nedenHs 3acigans Cyay MaTepiaiu CripaBu 3
BIJITOBITHAM IIPOEKTOM YXBaJU JIJIsl pO3TJIsiAy Ha 3acianHi ceHaty Cyay abo Benukoi
nanatu Cyny.

386. Yopasninus 3abe3neueHns 3acinanb Cyay roTye onuc MaTepialiB CrpaBu
Ta Mepeslae CIpaBy pa3oM 13 CYNPOBIAHUM JINCTOM 3a MIJIUCOM CEKpeTapsi KOJerii
cynniB Cyny kepiBHukoBi CekperapiaTy maiig gomnosiai ['onosi Cyjy, 3acTyImTHUKOBI
['onoBu Cyny abo ocoOi, sika BUKOHYe 000B’s13ku ["onoBu Cyny.

387. YopaBninas 3abesneueHHs 3acigaHb Cyay BIAMOBITHO 10 PE3OJIOMIT
I'omoBu Cyny, 3actynHuka ['onoBu Cyay abo ocoOu, sika BUKOHYE 000B’s3ku ['0710BU
Cyny, nHanmae marepianu cnpaBu cynasM Cyay. OpuriHan copaBd IMOBEpPTAIOTh
CyJIJ1i-JTONIOBIIaueBl Y CIIpaBi.

388. Ymopasninusa 3abe3nedenns 3acimanb Cyny odopmiisie Marepianu crpaBu
Pa3oM 13 yXBaJIOIO PO BIAMOBY Y BIAKPUTTI KOHCTUTYLIMHOTO MPOBAIKEHHS Y CIIPaBi
32 KOHCTUTYIIHHOIO CKaproro (0CTaTOYHOI0) Ta nepenac ix 1o Apxisy Cyny.

Iopsimok miAroTyBaHHs 10KyMeHTIiB Ha 3acinanusa Cyny
3 NIUTAHb, NOB’SA3aHUX I3 OPraHi3aliiHOK MIAJIBHICTIO

389. 3a nopyuennsm ['onosu Cyny, 3actynauka ['onoBu Cyny abo ocobw, sika
BUKoHye 000B’s3ku ['onmoBu Cymy, abo kepiBHmka CekperapiaTy BiAMNOBIIHI
CTPYKTYpHi mifpo3aiau CekpeTapiaTy TOTYIOTh MaTepiajii Ta MPOEKTH IMOCTAHOB
(y pasi motpebu) s posrisgy Ha 3aciganHHi Cyny, crieliaibHOMY IUICHAPHOMY
3acimanni Cyny 1 mepenaroTh iX A0 YmpaBiiHHS 3a0esneueHHs 3acinanb Cymay s
ckepyBaHHs cynasam Cyny.

Iopsanok ¢gikcyBaHHs Ta JOKYMEHTYBAaHHA 3acifanb koJeriil cyaais Cyny,
3acilaHb Ta IUIeHaApHUX 3acinanb ceHatiB Cyny, Beaukoi nmanatu Cyny,
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3acinanb Cyny, cneniaJibHUX IUIEeHAPHHUX 3aciganb Cyay
Ta 3acilaHb nocTiitnnx komiciit Cyny

390. CnemianpHi IJIEHAapHI 3acijaHHs Ta 3acimanHs Cyny, 3acilaHHS CEHaTiB
Cyny, Benukoi manatu Cyay Ta BiIKpUTI YaCTHHHU TUIEHAPHUX 3aciganb ceHatiB Cyny,
Bemukoi mamat Cyny ¢IKCyOTh 3a JOTIOMOTOIO TEXHIYHMX 3ac00iB Ta BEIy4H
MIPOTOKOJIM, Y SKUX 3A1HCHIOIOTh TEKCTOBE BIIOOPaKEHHS ay/1103aIMCIB BIAMOBITHUX
3aciganb Cyny.

391. 3akpuTi yacTUHU IUIEHApHUX 3acinanb ceHariB Cyay, Benukoi manatu
Cyny, 3acimanns kosneriii cynaiB Cymy Ta mocTidHux KoMiciid Cyay MpOTOKOJIOIOThH
IpaliBHUKKU YTpaBIliHHS 3a0e3meueHHs 3aciianb Cyny.

392. TexcToBe BiAOOpa)KEHHS ayai0o3amuCiB (CTEHOTpama) 3aKpUTHX YaCTUH
TUIeHapHUX 3aciganb ceHatiB Cyny, Benukoi manatu Cyny BUKOPUCTOBYIOT JIHIIIE JIST
HNIArOTYBaHHS MPOTOKONIB IMX 3aciiaHb MNpaliBHUKA YTpaBliHHSA 3a0€3MeUeHHS
3acimanb Cyqy, ompaifoBaHHs mpono3uiliii cynaiBe Cyay mijg 4Yac MiAroTyBaHHS
npoekTiB akTiB Cyay cyai, siki 6epyTh y4acTh y pO3IJIs/ii CIIPaB.

[Ticns yxBamenHs akta Cylny TEKCTOBE BIJOOpa)KCHHS —ayJ1103aMKCiB
(cTreHorpamy) 3aKpUTHX YaCTHH IUICHApHUX 3acigaHb ceHariB Cyny, Benukoi nanatu
Cyay 3HMIIYIOTH BIAMOBIIHO A0 MyHKTY 542.

393. CTpok cKiIamaHHs 3a3HAYCHUX MPOTOKOIIB CTAHOBHTH JECATH POOOUNX
JTHIB BIJ] JHSI IPOBEJICHHS BiAMOBIIHOTO 3aciganus Cyny.

394. IIporokonu 3aciganb kKonerii cyaaiB Cyay, 3aKpuToi YaCTHHH TUICHAPHUX
3aciganb ceHatiB Cyny MiANUCYIOTh MpaliBHUKU BIAJUTY 3a0€3MeuYeHHs 3aci/iaHb
ceHartiB Ta koJsierii Cyny Ynpasininas 3a0e3nedeHHs 3aciganb Cyay, AK1 iX CKJIaau, Ta
BI3Yy€ 3aBlyBay LIbOTO BIAJALITY.

395. TIpoTokoyn 3aKpUTOi YACTUHU MJIEHApHUX 3aciganb Benukoi namatu Cyny
MIMUCYIOTh TPAIliBHUKHU BIIUTY 3a0e3nedeHHs nisuibHOCTI Benmukoi mamatu Cynmy
VYmpasninus 3a0e3neueHHs 3aciganb Cyy, K1 IX CTBOPUIIH, Ta BI3Y€ 3aBilyBay IIbOTO
BIJUTLTY.

396. IlpoTokonu cnemiaabHUX IeHapHUX 3acifanb Cyny (KpiM 3acijiaHb, Ha
akux obupatoth ['onoBy Cyay, 3actynnuka ['onosu Cyny), 3acizanb cenatis Cyny,
Benukoi nanaru Cyay, Cyny mianucye 3aBiayBad BIIIUTY OMpaloBaHHs 1HQopMallii
13 3acizanb Benukoi manatu, cenariB ta Cyny YmnpapiiiHHS 3a0€3M€UEHHs 3aCi/IaHb
Cyny 1 Bi3ye KepiBHUK YTIpaBiliHHA 3a0e3neueHHs 3acifanb Cyny.

397. Ilpotokonmu 3aciadb MOCTIHHMX KoMiciki Cyay NIAMUCYIOTh T0JIOBA

BiAnoBiAHO1T KoMicii Cyy Ta mpaiiBHUKH YTIpaBiiHHS 3a0e3nedenHns 3aciganp Cyny,
K1 IX CTBOPUJIH.
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398. [IpoTokonu 3aKkpUTHX YAaCTHH IJICHAPHUX 3acigaHb ceHaTiB Cyny, Bemukoi
nanaty Cyay B €1eKTpOHHIN (popMi 3HUITYIOTh HE MI3HIIIE HIXK Yepe3 AeCITh poO0UnX
JIHIB TICJIS TIepeiaHHs cripaBu 10 ApxiBy Cyay, Ipo 110 CKJIaIat0Th BIAMOBITHUM aKT
(momarok 37).

399. Aymio- 1 Bijieo3anucy CreliadbHUX IIeHapHuX 3aciganb Cyay, 3acijiaHb
Cyny, 3acimanb Ta TuieHapHUX 3aciianb ceHariB Cyny, Bemukoi mamatu Cyny
3MIACHIOIOTh TPAILlIBHUKM BIJUIUTY 3aXUCTy i1HQoOpMaIli B TeIeKOMYHIKAI[IHHIX
cucTeMax YTpaBiiHHS iHPOPMAIIHHO-KOMYHIKAIMHUX TEXHOJOTIN (mam — Bigaid
3axXUCTy 1H(OpMaIlii), BUKOPUCTOBYIOYM aBTOMATH30BaHI KOMIUICKCH 3a0€3TICUCHHS
3acimanb Cyny, Kl MICTSITh HOCIT iHQoOpmali Ta TexHiuHl 3aco0u (iKCyBaHHS
(mam — aBTOMAaTU30BaHI KOMIUIEKCH), IO pO3TAIlIOBaHI B MPHUMIMICHHIX
aamiHicTpatuBHOI Oy 1Bl Cyay, crienialbHO 00JIaIHAHUX OXOPOHHOKO CUTHAITI3AI €10
Ta MPUCTPOSMU JUIsI ONleyaTyBaHHS (J1aJll — ONepaTOPChKi).

400. BigeoTpaHchslilo CHEUiaIbHUX IUIeHapHUX 3aciianb Cyay, Ha SKUX
BIJIOYBAETHCSI YpOUUCTA LEPEMOHIS CKIafeHHs cyaueto Cyay TPUCITH, BIIKPUTUX
YacTUH TUICHapHUX 3acigaHb ceHariB Cyny, Benukoi namatu Cyny 311HCHIOIOTH Ha
odimiinomy Bebcaiiti Cyy npaiiBHUKH BUIILUTY 3aXHUCTY 1H(OpMaIii.

401. 3anucu BiACOTPaHCHAIIN BIIKPUTHX YAacTUH IUICHApHUX 3acinmanb Cymy
nepesaTh A0 BIAUTY aJAMIHICTpYBaHHS 1HQOpMAIliMHUX MeEpex Ta 0a3 JaHux
VYropaBiiHHs ~ 1HQOpMALIHHO-KOMYHIKAIMHUX ~ TEXHOJOTIM  (mami —  BIOIUI
aAMIHICTpYBaHHSl 1H(POPMAIIMHUX Mepex Ta 0a3 JaHuX) JJIsi PO3MIIIEHHS Ha
odiuiiinomy BeOcaiiti Cyny y CTpOKH, YCTaHOBIIEH1 PernmamMeHToM.

402. ®ikcyBaHHS TEXHIYHUMH 3ac00aMM 3a3HAUCHUX 3aciaHb, HAJIaroKCHHS,
00CITyroByBaHHS aBTOMAaTH30BAHOTO KOMILUIEKCY Ta HWOTO 3aXHUCT BI1J] CTOPOHHBOTO
BTpYYaHHS, YHEMOXJIMBJICHHS BUTOKY 1H(hOpMaIlii 3a0e31meuyroTh MPaIliBHUKH BIALTY
3axucTy iHpopmariii.

403. Aynmio- 1 Bimeos3anucu 3aciganb (Kpim 3acimanb ceHatiB Cyny, Bemmkoi
nanatu Cyny, sskuMm HajgaHo rpud ,,Jlis cimy:k00BOro KOPUCTYBAaHHS ), TUIEHAPHUX
3aciganb (y popmi mucbMoBOTrO ab0 ycHoro mpoBakeHHs) ceHaTiB Cyny, Benukoi
nanatu Cyay peectpyroTh y JKypHani peecTpallii ayaio- 1 BiJIe03aluCIB 3aciiaHb,
rieHapHUX 3aciganb ceHaTiB Cyny, Benukoi nanatu Cyny (nogatok 38) Ta 30epiratoThb
Ha HE3HIMHOMY HOCIi iH(popMalii 10 MOMEHTY iX mepeaaHHs 10 ApxiBy Cyay Ta
3HUILICHHS.

404. ®dikcyBanHs Bcix 3aciganb Cyny NOYMHAIOTH 3 MOMEHTY BBIMKHEHHS
MikpogoHa To0BoI0 3aciganus Cyny.

405. BignmoBigHui mpamiBHUK BIAAUTY 3axuCTy iH(OpMaIi KOHTPOIOE
CIIPAaBHICTh aBTOMATH30BAHOTO KOMITIEKCY. Y pasi BUSBICHHS Tij] yac 3acimanns Cymy
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O3HAaK HECIPaBHOCTI aBTOMATHU30BAHOTO KOMIUJIEKCY TaKWi MpPAI[iBHUK YKUBA€E BCIX
HEOOX1THMX 3aXO0/11B I110J10 Moro (hiKCyBaHHS Ta JOIMOBiAae roiosi 3aciganus Cyuy.

406. Ayaio3zanuc TepeaaroTh BUIIJICHUMM JIIHIIMA 3 OINEPAaTOPCHKUX 10
KOMIUIEKCY OIpaIfoBaHHs 1H(OpMaIlli, YCTaHOBJICHOTO B MPUMIIICHHSAX BiIALTY
omnpaitoBanHs iH(opmarii 13 3aciganb Benukoi manatu, cenatis ta Cyay YnpaBiiHHS
3abe3rneueHHs 3aciganb Cyny, creriaibHo 001aJHAaHUX OXOPOHHOIO CUTHAJII3AIlI€l0 Ta
IPUCTPOSMH JIJISl OTIeUaTyBaHHsI, Ta 30€piraloTh y HbOMY pa3oM i3 (paiiilaMu TEKCTOBUX
BiJIOOpa)KeHb JI0 JTHS 3HUIICHHS B YCTAHOBJICHOMY TMOPSIIIKY.

407. 3abe3neueHHs HAJIEKHOT poOOTH KOMIUIEKCY OMpalltoBaHHs iHQopMarlii Ta
HOro 3aXWCT BIJI CTOPOHHBOTO BTPYYaHHS MOKJIAJal0Th Ha MPALIBHUKIB BIAALTY
3axucTy 1iHpOopMarlii.

408. Ilig’eqnyBaTd  KOMIT'FOTEPHY  MEpPEXKY  KOMIUIEKCY  OIpaIfOBaHHS
iHdopmarlii 10 3aranpHOT KOMIT toTepHoi Mepexi Cyny uu 0 Mepexi ,,lHTepHeT™,
a TaKOX IMiJ1"€HYBATH CTOPOHHI MPUCTPOI 10 IILOTO KOMIUIEKCY 3a00POHEHO.

409. Ilo6 3amoOirTM BHUTOKY, CIOTBOpPEHHIO 1H(MOpMAIi B KOMIUIEKCI
OTpaltoBaHHs 1H(POpMaIlii 3aCTOCOBYIOTh KOMIUIEKCHY CUCTEMY 3aXHCTy 1HpopMaIiii,
sKa Ma€ aTecTar BiAMOBITHOCTI.

410. lpamiBaukn Binginy 3axucTy iHpopmamii Ta BiIIUTy ONpaIfOBaHHS
1H(popmarii 13 3aciganb Benukoi nanatu, ceHatiB ta Cyay YnpaBiiHHs 3a0€3MeUeHHs
3aciganb Cyay MNepeBipsiOTh CIPABHICTh OOJIAJHAHHS KOMIUIEKCY OIpaIfOBaHHS
1H(popMaIlii, HAIBHICTh HA HHOMY HEIMOIIKOIKEHUX MeYaToK (TIoMO) repe o4aTkoM
poOoTH Ta poOIATH BiANMOBLAHUM 3amuc y XKypHaii mepeBipKku CIPaBHOCTI 00IaIHAHHS
KOMILIEKCY omparfroBaHHs iHopMmariii (1oaatok 39).

411. V pasi BUsBICHHS 03HAK BTPYUYaHHS, IOPYIIIEHHS I[1JIICHOCT1, HECTIPABHOCTI
KOMILJIEKCY OIpaItoBaHHs 1H(GOpMaIli NMpamiBHUKH BIAIUTY 3aXUCTy iHoOpMaIlii Ta
BIJITITy OmpalfoBaHHs iHpopMarlii 13 3acigmanb Benumkoi mamatu, cenatiB ta Cymy
VYnopasninaa 3a6e3nedeHHs 3aciganb Cyay 3000B’si3aHI TEPMIHOBO BXKHMTH BCIX
HEOOX1THMX 3aXOJlIB 11010 YCYHEHHS 3a3HAYEHUX HEJOJIIKIB Ta MOBiAOMUTH ['0J0BY
Cyny, 3acrynnauka ['onoBu Cyny abo ocoby sika Bukonye o0oB’si3ku ['osoBu Cyny, a
TaKoX KepiBHMKa CekperapiaTy npo CUTYallilo, 1110 CKJIanacs.

412. Tlopsaiok ~ JOCTyNmy /O ONEPATOPCHKUX Ta MNPUMIMIEHb  BIIAULY
omnpaltoBanHs iH(opmarii 13 3aciganb Benukoi nanatu, cenatis ta Cyay YnpaBiiHHS
3abe3neyeHHs 3acimanb Cyay BcraHoBieHO Yy IlpaBmiax BHYTPIIIHBOOO €KTOBOTO
pexxumy B Cyni, 3aTBepakenux Posnopsmkennsm ['onosu Cyny.

413. Bxia 10 onepatopchbKuX Ta MPUMIIIEHb BIIILTY ONpaltoBaHHs iHGopMarllii
13 3aciganbp Benukoi nmanatu, cenatiB Ta Cyny YmopaBiiHHS 3a0e3leueHHs 3aciaHb
Cynay mig 4ac mpoBeACHHS CHeIialbHUX TIeHapHuX 3acimanb Cynmy, 3acigans Cyny,
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3acijaHb Ta IUIeHapHHUX 3aciganb ceHaTiB Cyny, Benukoi mamatu Cynay A03BOJIEHO
TUIBKY TIpaIliBHUKAM BIJIILTY 3aXUCTy 1H(OpMaIIii, BIIITY ONpaloBaHHs iHpopmarii
13 3aciganb Benukoi manatu, ceHatiB Ta Cyay YmpaBiiHHS 3a0€3MeUeHHS 3aci/laHb
Cyny # kepiBHulTBY Cyny.

414. BignoBigHui MpaliBHUK BUIAUTY OmIpaltoBaHHs iH(opMallii 13 3acijaHb
Benukoi nanatu, cenariB ta Cyay YmpaBninHs 3a0e3nedeHHs 3aciganb Cyny Ha
TiJICTaB1 3aMOBJICHb, 110 iX miamucany ['onoBa Cyny, 3actynmauk ['onoBu Cyny, cyans
Cyny, xepiBHuk Cekperapiary a0o #Oro 3acTymHHUKH, JAPYKYE€ MTPUMIPHUKA
IPOTOKOJIIB 13 TEKCTOBUM BIAOOpaXECHHSIM ayAiO3alKCiB CIEeliaJbHUX IUICHAPHHUX
3acimanb Cyay (KpiM MPOTOKOJIIB, sIKi MICTATh 1HGOPMAIIIIO MO0 MUTaHb, 3a3HAYCHUX
y manyHkrax 1, 3, 4, 5 nyukry 2 § 27 Pernamenty), 3acinanb Cyny, 3acijlaHb Ta
MJIEHApHUX 3acifganb (y popMi MUCEMOBOTO ab0 YCHOTO MPOBaKEeHHs ) ceHaTiB Cyny,
Benukoi mamatu Cyay Ta TEKCTOBOTO BIJOOpaKEHHS ayJ1103alKCiB (CTEHOTPaM)
3aKpPUTHX YaCTHH IIEHapHUX 3acianb ceHaTiB Cyny, Bemukoi nanatu Cyny.

415. KokHy CTOpIHKY TEKCTY MapKyrTh BiamoBigHO a0 Ilepeniky iHIeKCiB
KEepIBHUIITBA, cy 1B Cyay Ta CTpYKTYpHUX miapo3aitiB CekpeTapiary.

416. B o6OmikoBomy »xkypHam (nogatok 40) poOnsTh 3amuc mpo HaJgaHHS
MPUMIPHUKIB MPOTOKOJIIB CHEIiabHUX MIeHapHUX 3aciganb Cyay (KpiM MPOTOKOJIIB,
K1 MICTATbH 1H(QOPMAIIIO IOA0 MUTaHb, 3a3HAYEHUX y MIAMYHKTaxX 1, 3, 4, 5 myHKTY 2
§ 27 Pernmamenty), 3acimanb Cymy, 3acijaHb Ta IUIeHapHUX 3acigadb (y dopwmi
MUCbMOBOTO ab0 ycHoro mpoBajpkeHHs) ceHatTiB Cynay, Benuwkoi mamatu Cyny Ta
TEKCTOBUX B1AOOpa)K€Hb ayJ/103amuciB (CTEHOrpaM) 3aKPUTUX YaCTUH IUICHAPHUX
3acinanb cenariB Cyny, Benukoi nanatu Cyny.

417. OtpumaHi TPUMIPHUKHA MPOTOKOJIB a00 TEKCTOBUX BIJIOOpaKEHb
ayJ103aMMciB (CTEHOrpaM) 3aKpUTHX YAacTUH IJIEHApHUX 3acigaHb ceHariB Cyny,
Benukoi manatu Cynay 30epiratots B onedaranomy ceiidi. KoniroBatu (apykyBaTu) Ta
nepeaaBaTH iX IHIIUM 0co0aM 3a00POHEHO.

418. llpamiBHUKH, SIKI OTPUMAIM TPUMIPHUKHA TMPOTOKOJIB ab0 TEKCTOBUX
B1JI0OpaXK€Hb ayJ103aluciB (CTEHOTpaM) 3aKpUTUX YaCTHH IUJICHAPHUX 3acilaHb
cenatiB Cyny, Benukoi mamatu Cyny, 3000B’S3aHI MOBEPHYTH iX 10 BIAJLTY
ompaittoBanHs iH(opmariii 13 3acinanb Benukoi manatu, cenatiB ta Cyay YnpaBiiHHS
3abe3rneueHHs 3acifanb Cyqy i 3HUIIEHHS B YCTAaHOBJICGHOMY MOPSJIKY HE MI3HIIIE
HIX 4epe3 JiecaTb poOoUMX JHIB Bij JHS yxBaneHHs akTa Cyqy.

419. 3akputi mieHapHi 3acimands ceHariB Cyay, Benuwkoi mamatu Cyny Ta
OTIpAIlfOBaHHS BIAMOBIIHUX MaTepialliB, IO MICTATH 1HGOpPMAIlII, TOCTYI 10 SKOi
O0OMEKEHO, Opra”i3oBYIOTh Ta MPOBOAATH 3rimHO 3 I[lopsimkom opranizamii Ta
3a0€3MEeUYCHHsS] PEeKUMY CEKPETHOCTI B JIEPKABHUX OpraHax, OpraHax MICIIEBOTO
CaMOBPSIyBaHHs, Ha MIJIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3alisX, 3aTBEPIKEHUM
nocranoBoro Kabinery MinictpiB Ykpainu Bin 18 rpyans 2013 poxy Ne 939 3i

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



65

3MmiHaMu, Ta [lpaBunamu BHYTPIIIHB000 €KTOBOro pexkumy B Cyqi, 3aTBEpIKEHUX
posnopskenHsaM ['onosu Cyay.

420. Y pasi noTpedbu i 3amo0iraHHs po3ToJIONIeHHIO 1H(pOpMaIlli BXKUBAIOTh
JOJJaTKOBUX 3axoiiB 3a pimeHHsM [omoBu Cyay dYM MNPOMO3ULISIMH TOJOBH
cnemiaigbHoro rieHapHoro 3aciganus Cyny, 3aciganns Cynpy, 3acijaHHd Ta
rwieHapHoro 3acimanHs ceHaty Cyny, Bemukoi mamatu Cyny, cyaai-AornoBijaya
y CIIpaBi.

Od¢opmienHs, peecTpyBaHHS pillieHb, BUCHOBKIB, YXBaJl, YXBaJIEeHUX
HA IUIeHAPHUX 3aciganHax Beaukoi manatu Cyny, 3a0e3nevyBajibHUX HAKA3IB
Cyny, yxBaJ, yxBajieHuX Ha 3acinanasax Beaukoi nmanatu Cyny, pilieHb, yxsad,
yXBaJICHMX Ha IUICHAPHUX 3aCiIaHHSAX Ta 3acigaHHAx ceHaris Cyay,
yYXBaJl, yXBaJIEHUX Ha 3aciganHsx ceHatiB Cyay, NOCTaHOB, yXBAJIEHUX
HA cNeniaJIbHUX IVICHAPHHUX 3acilaHHAX Ta 3aciganHsax Cyay, yxBaJ, yXBaJeHHX
Ha 3acizaHHAX KoJerii cyauis Cyny, i HOpPAAOK IX pO3CUIAHHSA

421. PitieHHs1, BUCHOBKH, YXBaJIM, yXBaJICHI Ha IJIEHAPHUX 3aciaHHsIX Benukoi
nanatu Cyny, 3a0e3nedyBaibHl Haka3u Cyqy, yXBalld, yXBaJIeHI Ha 3aclJaHHSX
Benukoi nanatu Cyqy, pillieHHs, yXBaJli, yXBaJ€H1 Ha IUICHAPHUX 3aC1JaHHSAX CEHATIB
Cyny, yxBaiu, yxBajeHl Ha 3acimanHsx ceHariB Cyay, MOCTaHOBH, yXBajeHI Ha
cCHeliajJbHUX IUIGHAPHUX 3acilaHHsaX Ta 3acimaHHax Cyny, yXBalld, yXBajieHI Ha
3acigaHHAX KoJerii cynniB Cyay, IpyKylOTh Ha CellaibHUX OlaHKaX 1 0hOpMIISIOTh
BIAMOBIAHO 110 cTareh 83—90 3akony.

422. IlinnmucanHs pilieHb, BUCHOBKIB, yXBaJ, IOCTaHOB, 3a0e3meuyBajbHUX
Haka3iB Cyqly opraHi3oBye YmnpaBiliHHs 3a0e3neueHHs 3aciianb Cyny.

423. PinteHHs1, BACHOBKH, yXBaJIH, TIOCTAHOBHU Ta 3a0e3nedyBaibHi Haka3u Cymy
micasl iX yXBaJICHHS PEECTPYIOTh MpAIliBHUKU YTIpaBIiHHS 3a0e3MedYeHHs 3aciiaHb
Cyny B CEJl y BIANOBIJHUX KHUTAX PEECTpaLlli:

— ,,KHura peectpyBaHHS IMOCTAaHOB, YXBaJCHUX HA CIEHMIAIILHUX TUICHAPHUX
sacigannsax Koncturymiiinoro Cyay Yipainu® (nogatok 41);

—,KHura  peectpyBaHHS  IIOCTaHOB,  yXBaJCHMX  Ha  3aCiJIaHHAX
Koncruryniiinoro Cyay Ykpainu (mogatok 42);
—,KHnra  peectpyBaHHs ~ 3a0e3MeUyyBaJIbHMX  HakasiB,  YXBaJCHUX

Koncrurymiiaum Cynom Ykpainu® (mogatok 43);

— ,,Kuura peectpyBanns pimenb KoncrutyuiitHoro Cyny Ykpainu, yXBaJeHHX
Ha TUieHapHuX 3acimanssx [lepmoro Ta Jlpyroro cenariB Koncrurytiiinoro Cymy
VYkpainu® (monatok 44);

— ,,KHHUTra peecTpyBaHHs yXBajl, yXBaJeHUX HA INIEHAPHUX 3acifaHHsx [lepuioro
ta [Ipyroro cenatiB Koncruryniiinoro Cyny Ykpainu“ (momarok 45);
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— ,,KHHUTra peectpyBaHHs yxBaj, yXBaJeHUX Ha 3acinanusx [lepimoro ta J{pyroro
cenariB Koncrutyiinoro Cyny Ykpainu“ (mogarok 46);

— . KHura peectpyBaHHS yXBaJl, yXBaJ€HMX Ha 3acCiIaHHSX KOJETid CyZaiB
Koncrurynirinoro Cyay Ykpainu‘ (mogatok 47);

— . KHHUTra peectpyBaHHs yxBaJ, yXBaJleHUX Ha IJICHAPHUX 3aciaHHAX Bemnkoi
naynati Koncturymiitnoro Cyay Ykpainu® (momatok 48);

— . KHHUra peectpyBaHHs yxBajd, YXBaJCHHMX Ha 3acifaHHsIX Benukoi mamatu
Koncrurynirinoro Cyay Ykpainu‘ (mogarok 49);

—,,Kuura peectpyBanHs BuUCHOBKIB Koncturymiinoro Cyny VYkpainu,
YXBJICHUX Ha IUICHapHUX 3acimaHHsx Bemmkoi mamatu KonctutymiitHoro Cymy
VYkpainu® (qomatok 50);

— . KHura peectpyBanns pimenb KonctutyuiitHoro Cyny Ykpainu, yXBaJeHHX
Ha TIUIeHapHUX 3aciianHsx Benukoi namatu Koucrutymiitnoro Cyny VYkpainu*
(momaTok 51).

424. PeecTpyBaHHS pillieHb, BACHOBKIB, YXBaJI, TIOCTAHOB Ta 3a0€3MeUyBaIbHUX
Haka3iB Cyly MOYNHAIOTh KO)KHOTO KaJICHIapPHOTO POKY.

425. Homepu pilieHb, BUCHOBKIB, yXBall Ta 3a0e3meuyBaibHUX HakasiB Cymy
MICTATh TPU YaCTUHH:

— TepIa — MOPSAKOBHI HOMEP aKTa 3 MOYaTKy pOKy;

— npyra (mumeMo 3 aedicom) — itepa ,,p* (pilIeHHs, yXBajeHE Ha IICHAPHOMY
3acijaHHi), ,,B“ (BUCHOBOK), ,,yI‘‘ (yXBaJja, MOCTAHOBJICHA Ha TUICHAPHOMY 3acifaHHi),
.,y (yxBaja, mOCTaHOBJIEHA Ha 3acCiJlaHHi), ,,3H" (3a0e3neuyBajbHUM HaKa3);

— TpeTs (IMMIIEMO TICIsA CKICHOT PUCKH) — KaJICHIapHUH PiK.

Ipuxaan
Ne 1-38/2018

426. Homepu pimieHs Ta yxBai ceHariB CyAy MICTSTh TPU YaCTUHHU:

— Tepliia — MOPSAKOBUN HOMED aKTa 3 MOYATKY POKY;

— npyra (numemo 3 nedicom) — Jgitepa ,p“ (pimeHHs), ,yn* (yxBaia,
MOCTAaHOBJICHA HA IJIECHAPHOMY 3acifiaHHi), ,,y* (yXBaja, MOCTaHOBJICHA HA 3aCiIaHHI)
Ta HOMep (PUMCBHKOIO IU(POIO B Ay*kKax) ceHaty Cymay;

— TpeTs (TMHUIIEMO TICIs CKICHOI PUCKH) — KaJCHIApHUH PiK.

IMpuxaan

Ne 1-y(1)/2018

427. Homepu MOCTaHOB, YXBaJCHUX HA CHEI[laTbHUX IUIEHAPHUX 3aCiJaHHIX Ta
3acimannsx Cyay, MICTSITh TPU YaCTHHHU:

— TIepIIa — MOPSKOBUM HOMED aKTa 3 TIOYATKY POKY;

— gpyra (mumemo 3 gedicoMm) — miTepu ,ac” (IOCTAaHOBA CHEIiabHOTO
MJIEHAPHOTO 3acifiaHHs), ,,I1° (MOCTaHOBA 3aCi/IaHHs ),

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



67

— TpeTs (MAIIEMO TTICIIsI CKICHOT PUCKU) — KaJCHIAPHUH PiK.

IMpuxiaan
Ne 1-1c/2018

428. Homepu yxBaj, yXBaJIeHUX Ha 3acijaHHsAX Kojeriil cyaniB Cyny, MICTSITh
TPH YaCTHHH:

— TIepIa — MOPSAKOBUM HOMED aKTa 3 TOYATKy POKY;

— npyra (mumemo 3 nedicom) — HoMmep Kkouerii cymmiB Cyay Ta HOMep
(puMcBKOIO TG POIO B Ty’KKax) ceHary Cyny;

— TpeTs (MAMIEMO TICIsI CKICHOT PUCKH) — KaJCHIAPHUH PiK.

Hpuxiaan
Ne 1-1(I)/2018

429. Axtu Cyxay opopMIIOIOTE 3T1THO 3 JoAaTKaMu 52—65 1o [HCTpyKIii.

430. Pimennsi, BucHoBok Cyny 0e3 mignuciB cyaaiB Cyay HaJICHUIIAIOTh
YYaCHUKOBI KOHCTUTYI[IHHOTO MPOBAKEHHS HE Mi3HIIIE HACTYIMHOIO0 poO0YOro JHS
BIJI JIHS YXBaJICHHS PIIICHHS Y4 BUCHOBKY Ta PO3MIIIYIOTh Ha OQilIiHHOMY BeOCaiTi
Cyny.

431. VxBanu, yxBajieHi Ha 3acimanasax ceHatiB Cyny, Benukoi mamatu Cymy, 6e3
nignucis cyaniB Cyay po3cUIaroTh MICHS IX MiAMUCAHHS.

432. lokaxunku poscunanHs akTiB Cymy rotrye YmpaBiiHHS 3a0e3MeUYeHHS
3aciganb Cyny 1 mepeaae ix pa3om i3 BianoBiaHuMu aktamu Cyay A0 YmpaBiiHHS
JOKYMEHTaJIbHOTO 3a0€e3MeYeHHsI sl X pO3CUIIaHHSL.

433. BianoBigHO 10 MOKa)XYMKa PO3CHUJIaHHS yXBajau Kojerii cyamiB Cymy,
cenatiB Cyny, Benukoi manatu Cyny, nocranoBu Cyny po3MIlTylOTh Ha odiriitHoMy
BeOcaiiTi Cyny Ta/abo B JOKaIBHIN MepexKi 1Sl BHYTPIINIHBOTO KOPUCTYBAHHS, a TAKOXK
y BHU3HAUCHHUX 3aKOHOM Ta PermameHToM BUNAAKax HAACWIAIOTh YYaCHUKAM
KOHCTUTYIIIHHOTO MpoBapKeHHs (0e3 mianuciB cyaniB Cymay, 3acBiUeH] MEYaTKOIO
,,Cekperapiatr Koncrutyuiitnoro Cyny Ykpainu Ne 1¢).

434. Jlo3Bin Ha po3cunanHs akTiB Cyny aae ['onoBa Cyny, 3actynHuk ['onoBu
Cyny abo ocoba, sika BukoHye o00B’si3ku ['ooBu Cyny.

435. TumoBi MOKa)XYUKU PO3CUJIAHHS PIIIEHb, BUCHOBKIB, YXBaJl, TIOCTaHOB,
3abe3neuyBanbHUX HakasiB Cyay, okpemMux AymMok (momatku 66-82) cymmie Cymy
MOXXYTh OYyTHM [ONOBHEHI, 3MIHEHI MiJ 4Yac pPO3CHUJIAHHS KOHKPETHHX akKTiB 3a
nopyuerasm ['omoBu Cyny, 3actrymauka ['omoBu Cymy, abo ocoOu, sika BUKOHYE
000B’s13ku ['onoBu Cyny, Cyai-A0moBiiada y CIpasi.
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436. YxBamu konerii  cyaniB  Cyny, cenariB Cyay mnOpo  BIAKPHUTTA
KOHCTUTYIIHHUX MTPOBA/KEHb y CIIpaBax 3a KOHCTUTYIIMHUMHU CKapraMu CKEPOBYIOTh
yYaCHUKaM  KOHCTUTYI[IHHOTO  TPOBa/KEHHS  (MOCTIHHOMY  MpeJACTaBHUKOBI
BepxoBHoi Panu Ykpainu B Koncturyuiinomy Cyni Ykpainu ta IIpeactaBHUKOBI
[Ipesunenta VYkpainu B KouctutymiitHomy Cyai VYkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYIIIHHUX CKapT.

437. Y pasi yxBajJeHHs Ha IUieHapHOMY 3acimaHHi ceHaty Cyay uu Benukoi
nanatu Cyay yxBaldu MpO YCYHEHHS ONUCOK abo Mpo pO3’SICHEHHS TMOPSIKY
BUKOHAHHS pilieHHs, BUCHOBKY Cyny 3rigHo 3 myHkToM 5 § 76 Permamenty ii
NPUMIPHUKH PO3CUIIAIOTH BIMOBIIHO /10 MOKAXKYHKA PO3CUIIAHHSA TaKOTO aKTa.

438. [pamisauku ApxiBy Cyny it YpaBiiHHS JOKyMEHTaJIbHOTO 3a0€3MeUeHHs
3a nopydeHHAM KepiBHuUITBa Cyny Tta CekperapiaTy BHUIOTOBJISIIOTH JI0JIaTKOBI
MPUMIPHUKHY aKTiB 1 HAJICWJIAIOTh 1X 32 3aITUTaMHU.

Bumoru 10 opopMIiieHHSI JOKYMEHTIB, fIKi CTBOPIOIOTH
3a JONMOMOI 00 IPYKYBAJIbHHUX 32C00iB

439. OpraHizariiiHo-po3mopsadi  TOKYMEHTH BHUTOTOBJISIOTH 3a JOTIOMOTOO
CE/] ta/abo npykyBajabHUX 3aCO0IB.

440. OxpeMi BHYTpIIIHI JTOKYMEHTH (3asBH, IOSCHIOBAJIbHI Ta JOMOBIIHI
3aMUCKH TOIIO) OPOPMITIOIOTH PYKOTTUCHUM CITOCOOOM.

441. Komn’rorepuuii HaO1p akTiB Cyay, okpemMux JyMok cyaaiB Cyny Ta IHIIHUX
JIOKYMEHTIB 31MCHIOE YTIpaBIiHHA TOKYMEHTAIBHOTO 3a0€3MeUeHHS 3 TOTPUMAHHIM
YCTaHOBJIEHUX BUMOT.

442. Jlo nabopy mNpuHMaOTh MaTepiaid TIIBKH CIY’)KOOBOTO XapakTepy
B CHeIiajgbHIA OOKJIAIUHIN, 3a3HAYa09H KUTbKICTh MPUMIPHHUKIB, IHTEpBAIH HAOODY,
JaTy, TIPI3BUIIE 1 HOMEP CIIy>k00BOTO TeaehOHY BUKOHABIIS JOKYMEHTA.

443. Pykonicl  Ta 1HIII Marepiand, sKI MepefalTb 10 YIpaBIiHHSA
JOKYMEHTAJIbHOTO 3a0e3MeueHHs, MaloTh OyTH HamMcaHi Ta BiJpeJaroBai
pO301pJIMBO, OXAaMHO YOPHWIOM YHM KYJIBKOBOIO PYYKOK CHHBOIO a00 YOPHOIro
KOJIbOpy. Martepiayiu, HanmrcaHi abo BUIIPABIICHI OJIIBIIEM, 10 HA0OPY HE MPUNMAIOTh.

444. Marepianu APYKYIOTb y MOPSAKY iX HaAXOMKEHHS, a TEPMIHOBI — 1032
Yeproro B MOPSJIKY HAJXOKEHHS.

445. HaGpanuii TEKCT JAOKyMEHTa TMEpEeBIpsie BUKOHABELb. Y pa3i BHUSBICHHS

JIPYKapChbKUX MOMUJIOK, MPOMYCKIB BiH 3aMOBJISi€ TPABKY, OAAI0YM PO3JIPYKOBAHY
OCTAaHHIO BEPCIIO JJOKYMEHTA 3 YITKUMU PYKOMMCHUMU MPABKAMHU.
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446. Y pa3i noTpebu mpaIliBHUK YTPaBIiHHS TOKYMEHTAJILHOTO 3a0€3meueHHs
CKaHy€ Ta KOMIIOE TOKyMEHTH.

447. JIna npyKyBaHHS TEKCTIB JIOKYMEHTIB BHUKOPUCTOBYIOTh TapHITYpPY
Times New Roman Tta mpudt pozmipom 12—-14 npykapcbKux MyHKTIB.

Mpudt posmipom 8—-12 npykapChbKHX MYHKTIB BHKOPUCTOBYIOTH JJIs
JPYKyBaHHsS PEKBI3UTIB ,,JIOBIKOBI JAaHI Mpo HOPUAUYHY oco0y*, ,,Koa ropuaunanoi
ocobu”, ,,BimOMOCTi PO BUKOHABIIS JOKYMEHTA"‘, BUHOCOK, IMOSICHIOBAJIbHUX HAIUCIB
710 OKPEMHX €JIEMEHTIB TEKCTY IOKYMEHTa TOIIIO.

448. Jlnsa npykyBaHHS PEKBI3UTY ,,Ha3Ba Buay OKyMeHTa" BUKOPUCTOBYIOTh
po3pimKeHuid Wpu@T po3mipoM 14—16 ApykapCbKUX MyHKTIB.

Jist  npykKyBaHHSL — peKBI3UTIB  , HaliMeHyBaHHA  rOpuau4HOi  OcoOuM™,
»~HalMeHyBaHHsS CTPYKTYpHOTO TIAPO3AUTY IOpUANYHOI ocobu®, ,,HazBa Bumy
JIOKyMEHTa*“ Ta ,,3aroJIOBOK JI0 TEKCTY JOKYMEHTAa* BUKOPHUCTOBYIOTh HaIliBKUPHUI
npsMUN PUPT.

449. TekcT JOKYMEHTIB Ha apkymiax mnamepy ¢opmary A4 pekoMeHIOBaHO
apykyBatu uepe3 1-1,5 wmikpsnkoBoro iHTepBaly, a ¢opmary AS —
yepe3 1 mixkpsakoBuil iHTepBai. [lig yac odopmiieHHS JOKYMEHTIB, 3a MOTpeOH,
MO>KHA 3aCTOCOBYBATH 1HIII MIKPSKOBI IHTEPBAJIH.

450. PexBi3uT MOKyMeHTa (KpiM TEKCTy), IO MarOTh KUIbKa PSIKIB
(,,JlomatkoBl gaHi Mpo IOPUAWYHY OCOOY, ,,3arojJOBOK 10 TEKCTY JOKyMEHTa“,
,,BIIMITKA TIPO HAsIBHICTH NOAATKIB ), APYKYIOTh uepe3 | MIKpSIKOBHUI IHTEpBAJL.

451. CxnagHuKu peKBi3UTIB ,,Anapecat®, ,I'pud 3aTBep/’KEHHS ITOKyMEHTa™,
] pud TorokeHHs (CXBaJICHHS) JAOKYMEHTa™ BIAOKPEMIIIOIOTH OJIMH BiJ OJHOTO
yepe3 1,5 MKpSAZIKOBOTO 1HTEpBAIY.

452. PekBi3UTH JOKYMEHTa BiJOKPEMIIIOIOTh OJWH B OJHOTO Yepe3
1,5-3 MIXXpSJIKOBUX 1HTEPBAJIH.

453. PexBizutun ,HailmeHyBaHHSI IOpUIMYHOI OCOOM  BHUIIOTO  PIBHSA,
,,HaliMeHyBaHHsI 1OpuIuIHOI 0coOu®, ,,Ha3Ba BUay TOKyMEHTa* APYKYIOTh BEIUKUMHU
JITepaMH.

454. Po3umdpyBaHHs TIAOUCY B PEKBI3UTI Ilianuc™ ApykyroTh Ha piBHI
OCTaHHBOI'O PSAJKA HaMEHYBaHHSI MOCA/IH.

455. MakcuManbHa JOBXKHMHA psfKa O0araTopsiIKOBUX PEKBI3UTIB (OKpiM
pekBi3uTy ,,TekcT nokymenrta“) — 73 mm (28 npyKoBaHUX 3HAKIB).

456. SIk11o 3arojoBOK 10 TEKCTy JAOKyMeHTa mnepeBuulye 150 apykoBaHux

3HaKiB (5 psKiB), HOTO JO3BOJICHO MPOJOBXKYBATHU JI0 MEXI1 MpaBoro moss. Kpanky
B KIiHI[l 3ar0JIOBKa HE CTABJISITh.
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457. Ilin yac oQOpMIICHHA NOKYMEHTIB BiJl MEXl1 JIBOTO IMOJIA JTOKyMEHTa
pOOJISITH Taki BIACTYIIH:

10 MM — 17151 203al1iB y TEKCTI;

90 MM — 117151 pEKBI3UTY ,,Aflpecat;

100 MM — nmma pexsizutiB L, I'pud 3arBepkeHHS HoKymeHTa™ Ta ,,I'pud
OOMEKEHHS JTOCTYITY J10 TOKYMEHTa ",

125 MM — 1t po3mmdpyBaHHS MANTUCY B PEKBI3UTI , [Iiamuc®.

458. He poOmsaTh BiacTymy BiJ MEXi JIBOTO MOJS IJIs PEKBI3WTIB ,Jlata
JTOKyMEHTa“, ,,3aroJI0BOK JI0 TEKCTY MOKyMeHTa®, ,,TekcT mokymeHnTta‘ (0e3 ab3ariB),
,,BIIMITKa TIpO HAsABHICTh MOAATKIB®, ,Biza mokymenta®, ,I'pud moromkeHHs
(cxBajicHHs) JOKyMeHTa", ,,BiqMiTKa Ipo 3acBiueHHs Kol JoKkyMeHTa, ,,BimomMocTi
IpO BUKOHABI JOKyMmMeHTa®, ,BiamiTka Npo O3HAWOMJIEHHS 3 JIOKYMEHTOM®,
,,B1IMITKa PO BUKOHAHHS JJOKYMEHTa ", HAMEHYBaHHS 110CaI1 B PEKBI13HTI ,,[liamuc*,
a takox cimiB ,CJIVXAJIN®, ,BUCTYIIWJIN®, ,BUPIIHUJIN®, , YXBAJIJIN,
,,HAKA3VYIO%, ., 30bOB’3VIO*

459.V pa3l HaABHOCTI KUIbBKOX TpU(]PIB 3aTBEPIKEHHS 1 TMOTOKCHHS
(cxBaJIeHHA) TOKYMEHTa Nepinid Tpud ApyKyTh 6€3 BIJCTYITY BiJl MEK1 JIIBOTO ITOJIS,
npyruit — yepe3 100 MM BijJy MEX1 JIIBOTO MOJIS.

460. Skm1o B TEKCTI JOKyMEHTA € TTOCHJIAHHS Ha TOJAaTKH a00 Ha IOKYMEHT, 1110
CTaB M1JICTaBOIO ISl OTO MiAroTyBaHHA (BUAaBaHHs ), cloBa ,,Jlomatok* 1, IligcraBa®
JIPYKYIOTh O€3 BIJICTYITY BiJ MEX1 JIIBOTO TOJISI, @ TEKCT 10 HUX — yepe3 | MKpAIKOBUN
1HTEpBAaJl.

461. ITig yac odopmiieHHS JOKYMEHTIB Ha JBOX 1 OUIbIIIE CTOPIHKAX JIpyra Ta
HACTYIHI CTOPIHKA MalOTh OyTH TPOHYMEPOBaHi.

462. Homepu CTOpPIHOK CTaBJSATh TMOCEPEAMHI BEPXHBOTO TMOJS apKylia
apaOcbkuMu TM(paMu, HE 3a3HAYAOYM CIIOBO ,,CTOPIHKA® Ta PO3ALIOBI 3HAKH.
[lepiry cTOpiHKY HE HYMEPYIOTb.

CrtopiHKH JOKYMEHTA 1 KOKHOTO 3 JIOJAATKIB MatOTh OKPEMY HyMepaIlito.

463.TexkcT AOKYMEHTIB MOCTIHHOTrO Ta TpuBajoro (rmoHaa 10 pokiB) CTpOKy
30epiraHHs JPYyKylOTb Ha oOJHOMYy Oomi apkyma. J[OKyMEHTM THMYacOBOTO
(mo 10 pokiB) cTpoKy 30epiraHHs MOYKHA IPYKYBaTH Ha JIUIIOBOMY i 3BOPOTHOMY OOIIi
apKy1ia.

BuMoru 10 BUKOHAHHS KONIIOBAJbHO-PO3MHOKYBAJIbHHUX POOIT

464. KomioBalbHO-PO3MHOXKYBaJIbHI POOOTH BUKOHYIOTH IEHTPaIi30BaHO
IpaLiBHUKY BIJIUTY aIMIHICTpYBaHHA 1H(POpMaLIfHUX Mepex Ta 0a3 JaHUX, a TAKOXK
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Ha OKpEeMUX KOMIIOBAJIbHUX anapaTax, yCTAaHOBJIEHUX Y KaO1HeTax, MpaliBHUKY 1HIINX
CTpYKTYypHUX miJipo3ainiB CekperapiaTy Ta maTpoHaTHi ciyxou cyaaiB Cyny.

465. J103BOJICHO KOIIOBaHHS JOKYMEHTIB 1 MaTepialliB JIMIIE CIIYKOOBOTO
XapakTepy.

466. ]ln1 BUKOHAHHS KOIIIOBAJBbHO-PO3MHOXKYBAJIbHUX POOIT 3aMOBHUK
3alOBHIOE OJIaHK YCTaHOBJICHOI (hOpMH, KWW Tiepemae sl 3BITHOCTI J0 BIIILTY
anMiHICTpyBaHHS iH(OPMAIITHUX Mepex Ta 0a3 naHux (momatok 83).

467. llpamiBHuKHA BIAALTY aIMiHICTpYBaHHS 1HGOpMaIiiHUX Mepex Ta 0a3
JAHUX, SIKI BAKOHYIOTb KOMIIOBAJIbHI pOOOTH, KOIIIOIOTh JOKYMEHTH JIULIE B KIJIBKOCTI,
3a3HAYEHI y 3aMOBJIEHHI, Ta BIANOBIJAIOTH 3a MOPYIICHHS Li€i BUMOTH. BoHu
OOJIIKOBYIOTh BHUT'OTOBJICHI Martepiajid Ta BUJAIOTh iX 3aMOBHUKOBI pa3oM i3
opuriHaioM. OTpuMyBay KOMiil CTaBUTh CBIi MiJIIHUC.

468. 3aMOBIIEHHS BUKOHYIOTh Yy TOPSJAKY HAAXO/KEHHA. TepMiHOBI
KOIIIOBaJIbHI POOOTH BUKOHYIOTh HacaMIiepel.

469. Komnii nMpoeKTiB pillleHb, BUCHOBKIB, @ TAKOX IMOCTAHOB, KI YXBAJIIO€ Ha
CHeliaIbHUX IUIeHapHuXx 3aciganHsx Cya BIANOBIAHO 10 MOyHKTIB 3, 4, 5
YacTUHU Apyroi crarti 39 3akoHy, HaJlaHI HE MEHIIE SK 3a TPU poOOUYMX AHI J0
MpOBEJEHHS IUIeHapHoro 3aciganHs ceHaty Cyay, Bemukoi mnamatu Cyny,
cCrieniaJibHOrO IieHapHoro 3aciganHs Cyay, BUTOTOBJSIE BiANOBIIadbHA 0cCO0a
VYnpaninas 3abe3neueHHs 3aciianb Cymy.

[Iss ocoba y BHU3HAUYEHOMY TMPUMINIEHHI HEBIJKIAAHO CKAHY€ MPOEKT
BIJINOBITHOTO aKTa, 3a JOMOMOTOI0 HaJallTyBaHb BIJIACTUBOCTEH JPYKOBAHOTO
MPUCTPOIO CTaBUTh I1HACKCH CIPOrO KOJBOPY IO JlaroHajli KOXHOi CTOPIHKH Ta
pPO3APYKOBYE BIAMOBIAHO /O TMOK&XYMKA PO3CUJIAHHS, YpaxoBYloud (HaKTHUHY
KUIbKiCTh cyaiB Cymy. Ilicis BUTOTOBIIEHHS KoM (haitil CKaHOBAaHOTO MPOEKTY aKTa
3HUINYIOTh Y MPUCYTHOCTI KepiBHUKA YTpaBIiHHS 3a0e3neueHHs 3acinanp Cyny.

470. BuroTtoBineH1 Komii OTpUMYIOTh MPALlIBHUKU MAaTPOHATHUX CIYKO CYIIIB
Cyny, cTaBiasiuy 0COOMCTHI MIANKUC B TOKAKUYUKY PO3CUIIAHHS.

471. 3a BUKOpPUCTaHHS KOIMIIOBAJIbHOI TEXHIKM B MATPOHATHUX CIIyK0axX CyIaiB
Cyny Ta cTpykTypHuX migpo3ainax CekperapiaTy BiANOBIAAIOTH MPAIlIBHUKH, SKUX

BHU3HAYAIOTh BIANOBIAHO cyaas Cyny abo KepiBHUK CTPYKTYPHOTO MiAPO3JLITY
Cexkperapiarty.

IV. CucremaTusanis Ta 30epiraHisi JOKyMEHTIB Y CIIPAaBOYMHCTBI
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CkJalaHHS HOMEHKJIATYPH CIIPaB

472. Homenknarypa cripaB Cyay — 0060B’si3koBHi it Cyly CUCTEeMAaTU30BaHUMN
nepesTik Ha3B (3arojoBKiB) CIIpaB, 10 GOPMYIOTh Y CBOEMY CITPABOYMHCTBI CTPYKTYPHI1
nigpo3aiau Cekperapiary, 3a3Hadalouu CTPOKH 30epiraHHs TaKuX CIIpaB.

473. Homenknatypa cnpaB Cyay mnpusHadeHa s BcTaHoBieHHs B Cyai
€IMHOTO TOPSAKY TPYIMyBaHHsS y CIpaBU JOKYMEHTIB, CTBOPEHUX B €JICKTPOHHIHN Ta
nanepoBii  gopmax, 3ale3meueHHS OOJIKOBYBaHHS, OINEPATUBHOTO MOIIYKY
JIOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HQUYEHHS CTPOKIB 30epiraHHs COpaB 1 €
OCHOBOIO JIJIsl CKJIaJlaHHS OTHCIB CIIpaB MOCTIHOTO Ta TpuBasoro (monan 10 pokis)
30epiraHHsi, a TakKOX JJIsi OOJIIKOBYBaHHSI crpaB TuMyacoBoro (1m0 10 pokiB)
30epiranHs. Bectu cripaBu mo3a HOMEHKJIATYpOIO CpaB 3a00pPOHEHO.

474.3a ctBopenHs Howmenknatypu cnpaB Cyay BianoBigae YIpaBiiHHS
JOKyMEHTaJIbHOTO 3a0e3nedeHHs. Ha OCHOBI HOMEHKJIATyp CHpaB CTPYKTYPHHUX
nigpo3auiie - Cekperapiatry B CEJl  dopmyrors Homenknarypy cnpas Cyny
B CJICKTPOHHIH popmi (1omaTok 84).

475. IlpamiBHUKY, BIAMOBIAATIbHI 32  CIOPABOYMHCTBO Y  CTPYKTYPHHX
nigposauiax Cekperapiaty, He Mi3HiIE 15 aucTOmana MOTOYHOIO POKY CTBOPIOIOTH
B €JIEKTPOHHIN (pOpMiI HOMEHKJIATYPH CHpPaB LIMX MIIPO3AUIIB HA MiJICTaBl BUBYEHHS
JOKYMEHTIB 13 yCIX MUTaHb iX JISJIBHOCTI Ta MOTOJKYIOTh TaKi HOMEHKIIATypH
3 YIpaBJiHHAM JIOKYMEHTAILHOTO 3a0e3nedyeHHs1. Bizyaii3ailito HOMEHKIJIATYpH CIIpaB
CTpyKTypHOTo niapo3aury Cyay 3A1MCHIOIOTh 32 aBTOMAaTUYHO F€HEPOBAHOIO (POPMOIO.

476. MeToIMyHy JOTIOMOTY Yy CTBOPEHHI HOMEHKJIATYpH CIpaB Hajgae ApXiB
Cyny.

477. lo Homenknatypu cnpaB Cymy BHOCATH Ha3Bu copmoBanux y Cymi
CHpaB, 10 BITOOpakatoTh poOOTY, AKY JOKYMEHTYI0Th y Cyi.

478. KoxHa cripaBa, yHeceHa 10 HOMEHKJIaTypH, IOBUHHA MaTH 1HJEKC. [HIekc
CIPAaBU MICTUTh 1HIEKC CTPYKTYpHOTo miapo3aury CekperapiaTy 1 HOpsSIKOBUNA HOMED
3aroJioBKa CIpaBH B MeXaxX CTPYKTypHOro nigpo3auty Cekperapiary.

Hpuxiaan
05-01

479. Po3MmilieHHS 3aroJIOBKIB CIIpaB y HOMEHKJIATypl Ma€ BiJIMOBIAATH CTYIICHIO
BaXJIMBOCTI TOKYMEHTIB, YHECEHHX /10 KOHKPETHUX CIpaB. Y KOXHIN 13 IIUX TPy
JIOKYMEHTH PO3MIIIYIOTh, YPaXOBYIOUH iX BaXKJIUBICTh Ta CTPOKH 30€pIraHHs.

480. Y Homenkmarypi cipaB Cyay 3a3HaudaloTh HOMepH crareid 3a [lepenikom
TUMIOBUX JOKYMEHTIB, IO CTBOPIOIOTHCS MiJ Yac AISUIBHOCTI JEp>KaBHUX OpraHiB Ta
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OpraHiB MICIIEBOIO CaMOBPSIyBaHHs, 1HIIUX YCTaHOB, MIJIPUEMCTB Ta OpraHi3aiii,
13 3a3HAYCHHSAM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEpP/UKECHHM HaKa30M
MinictepcTBa toctuilii Ykpainu Bif 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (gami —
[Tepenik TUITOBUX JOKYMEHTIB), 1 CTPOKH 30€piraHHs CIpaB, K1 € MiHIMaJIbHUMHU Ta HE
MOXYTh OYTH CKOPOYEHI.

481. lns  cmpaB, chopMoBaHUX 13 THPAKOBAHMX KOMIH JOKYMEHTIB,
YCTaHOBJIOIOTH CTPOK 30epiranus ,,JIoku He MUHE ToTpeda‘ He3aJIeKHO Bl CTPOKY
30epiraHHsi OpHUriHaMIB JOKYMEHTIB (Y TOMY YHCIi JOKYMEHTIB MOCTIHHOTO CTPOKY
30epiranHs), He MOCUIAIOYNCH HA CTAaTTIO [leperiKy TUITOBUX TOKYMEHTIB.

482. Ctpok 30epiranns crpasu i3 rpudom ,,Jjis coy>k60BOro KOPUCTYBaHHA
HE BCTaHOBIIOIOTH, a y BiANOBiAHIN rpadi Homenknatypu cnpaB Cyay CTaBiTbH
no3Hauky ,,EK* (excriepTHa KoMicis).

483. Jlnss MOKyMEHTIB, He BCTaHOBIEHUX y lleperniky THUNOBUX TOKYMEHTIB,
CTPOKH 30epiraHHs BH3HAYAIOTh HA IMIJICTaBl iX BHUBYCHHS EKCIEPTHOK KOMICIEIO

Cyny.

484. Ctpoku 30epiranHsi MarepiaiiB cripaB, y akux Cyq yXBajuB pIllICHHS YU
HaJlaB BUCHOBOK, YCTaHOBJIIOIOTH BIJMOBIJHO 0 YaCTUHU APYroi crarti 45 3akoHy.
[Hmn marepianu mwono aismeHOCTI Cyay 30epiratote B ApxiBi Cyay Ha 3arajibHUX
M1JCTaBax, BA3HAYEHUX 3aKOHOJAABCTBOM Y KpaiHHU.

485. Ctpoku 30epiraHHsi cmpaB 1 JOKYMEHTIB Ha EJIEKTPOHHHX HOCISIX
BI/IMOBIAIOTH CTPOKaM 30€piraHHsl CyJIOBHX CIIPaB 1 IOKYMEHTIB y TarepoBiil popmi.

486. IIpoTsirom poky cTpykTypHi migpo3aim CekperapiaTy, 3a MOTOHKCHHIM
13 YrpaBiiHHAM TOKYMEHTaIbHOTO 3a0e3nedeHHs Ta ApxiBom Cyny, y pasi morpedu
MOXYTh BHOCHUTH /10 HOMEHKJIATyp CHpaB HOB1 CIIPaBU, 3aCTOCOBYIOUH IPHU I[LOMY
pe3epBHI HOMEPH HAMPUKIHIII HOMEHKJIATYp CIPaB.

487.V rpadi ,,IIpumiTka‘ cTaBIATh BIAMITKY MPO 3aBEICHHS] HOBHUX CITPaB, PO
MIepEeXiJIHI CIIpaBH, PO CIPABH, 110 MPOBAATH y €NEKTPOHHIN (HOpPMI, PO MOCATOBUX
oci0, BIIMOBIJATBHUX 32 (JOPMYBaHHS CIIPaB, Mpo nepeaanHs crupas 10 ApxiBy Cyny.

488. CEJl Homenkiarypy cnpap Cyay mojia€e sk eJIeKTpOHHY TaOJIHIIIO.

489. Homenknatypy crpaB Cyay, po3apyKoBaHy Ha Tarepi, Bi3ye 3aBiayBay
ApxiBy Cyay, mianucye KepiBHUK YTPABIIHHS JOKYMEHTAJIbHOIO 3a0€3MeUeHHs Ta
CXBaJTIOE ekcriepTHa komicisa Cymy.

490. Homenknatypy cnpaB Cyay TOTOKYE EKCIEpTHO-TIEPEBIpHA KOMICIsS
[lenTpanpHOTO AEpKABHOTO apXiBYy BHILIUX OpPTraHiB BIAJM Ta yHpPaBIiHHSA YKpaiHu
(mami — EIIK HJAABO VYkpainu) onuH pa3 Ha II’SiTh POKIB a00 HEBIAKIAIHO B pasi
3MIHH CTPYKTYpH 1 ITaTHOTO po3nucy Cyny.
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491. Homenknatypy cnpaB Cyay CcKIaaloTh y YOTHPbOX MPUMIPHHUKAX.
[lepmmii nmpumipHUK 30epiraroTh B YTpaBIiHHI JIOKYMEHTaJIbHOTO 3a0e3MeueHHs,
JIPYrUii — BUKOPUCTOBYIOTh B YIIPaBIiHHI JOKYMEHTAJILHOTO 3a0€3MeUeHHs SK
pobounii, Tpetiit — nepenarots 10 ApxiBy Cyay st KOHTPOJIIOBaHHS (opMyBaHHS
COpaB y CTPYKTypHUX mifpo3aiiax CekperapiaTy, 4eTBepTUA — HAJACHIAIOTH IO
EIIK IIJIABO VYkpainu.

492. HampukiHili poKy Ha TMIACTaBl HOMEHKIATyp CHpaB CTPYKTYPHHX
nigpo3ainie Cekperapiaty Ta Homenknarypu cnpas Cyay CTBOPIOIOTH IM1JCYMKOBI
3aIliCH B €JICKTPOHHIM (opMi PO KUTBKICTh (aKTUYHO 3aBEJCHUX crpaB. Taki 3amucu
MIiCJs MAMUCAHHS BIAMOBIIAJIBHUMU 0CO0aMU 3T1IHO 3 [HCTpYKIII€l0 A0Jy4aroTh J10
3a3HAUYECHUX HOMEHKJIATYp CITpaB.

493. CrpykrypuuM migposnaiiam Cekperapiaty Jjisi BUKOPUCTaHHS B pPoOOTI
HAJal0Th 3aCBIIUCHI B YCTAHOBJICHOMY MOPSJIKY BUTSTH 3 BIJAMOBIJIHUX PO3JILIIB
3atBepmkeHoi Homenkmarypu cripas Cyy.

494. Homenknatypy crpaB Cyay, mio ii cxBanuia ekcreptHa komicis Cyay Ta
3atBepauB ['ooBa Cyny, BBOJSTH Yy Jif0 3 1 CIYHS BiAOBITHOTO POKY.

495. Homenknatypy crnpaB Cyny 30epiratoth B enekrponHiii ¢popmi B CEJ] Ta
BUKOPHCTOBYIOTh JIJII aBTOMATH3allli MPOIECIB TPYMyBaHHSI JOKYMEHTIB Y CIpPaBH
B Cyni.

dopMyBaHHH CIIPaB

496. ®opmyBaHHs ClpaB — 1€ TpYNyBaHHS BUKOHAHUX JOKYMEHTIB
y eNeKTpoHH1 crpaBu 1eHTpaiizoBaHo B CEJ] abo manepoBux crpaB CTPYKTYPHUMH
nigposaiiamu Cekperapiaty BinnoBinHo 10 Homenknatypu crpas Cyny.

497. EnekTpoHHI JOKYMEHTH, III0 HaJeXaTh 0 OJHIEI €JIEKTPOHHOI CIIpaBH,
MarTh OyTH JIOTIYHO TIOB’s3aHI MK COOOI0 3a JOMOMOTOI0 BIIOMOCTEH MPO HUX

y CE/I.

498. EnekTpoHH1 Ta mamnepoBi crpaBu (GOpMYIOTh, JOTPUMYIOUUCH 3arajlbHHUX
MIPaBHJI Ta BPaXxOBYIOUHU TaKi BUMOTH:

— Yy CTIpaBU TPYMyIOTh JOKYMEHTH, BUKOHAHI TPOTITOM OJHOTO KaJeHAapHOTO
POKY, 32 BUHSITKOM TEPEX1THUX CIpaB (IPOBAIATH MPOTITOM KIJIBKOX POKIB);

— Yy CIpaBU BHOCSTH JIMILIE OPUTIHAIM, MPUMIPHUKH OPHUTIHATIB, a SKIIO iX
HEMAa€ — 3aCBITYCHI B YCTAHOBICHOMY MOPSAKY KOIIii JJOKYMEHTIB;

—00CsT eNeKTPOHHOI CHpaBH, IO MICTUTh JOKYMEHTH THMYacOBOTO
(o 10 pokiB) cTpoky 30epiranss, KiIbKICHO HE OOMEXEHO;
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—o0csar mamepoBOoi chmpaBd He TMOBMHEH mepeBuinyBatu 250 apkymiiB
(30—40 miniMeTpiB 3aBTOBIIKH);

— 00CsT eIeKTPOHHOI cpaBy (KUJIBKICTh JOKYMEHTIB), IO MICTUTh JIOKYMEHTH
MOCTIHHOTO Ta TpuBaJIoro (moHaa 10 pokiB) CTPOKIB 30epiraHHs, TOBUHEH BIMIOBIIaTH
o0csry crpaBu, chopMOBaHOI 3 TAIEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO IOKYMEHTA;

— 3a00pOHEHO J10JIy4YaTH 0 MarnepoBUX CIPaB YEPHETKH, OCOOUCTI JOKYMEHTH,
PO3MHOKEH1 KOMii Ta JOKYMEHTH, 110 MiJIJISTal0Th TOBEPHEHHIO;

— IOKYMEHTH TOCTIHHOTO H THMYacoBOTO 30epiraHHs TPYNyIOTh y CIpPaBH
OKpEeMO;

—3a HasSBHOCTI B TMamepoBiil cmpaBi TOMIB (YacTHUH) IHJAEKC CTaBJIATh Ha
KOXXHOMY TOMI, 3a3Ha4ar04u TOM, Hanpukiaad: cinpasa Ne 05-01, . 1, 1. 2.

499. JIokyMeHTH TPYIyIOTh y CIIPAaBH 3a XPOHOJOTIYHOIO MTOCITITIOBHICTIO:

— MOJIOXKEHHS, MpaBuia, IHCTPYKIl TOILIO, 3aTBEP/UKEHI PO3MNOPSTUUMU
JOKYMEHTaMHU, IPYIyIOTh pa3oM 13 3a3HaY€HUMHU JOKYMEHTaMH,

— pO3MOPSA/UKEHHS. 3 OHUTaHb  OCHOBHOI  misibHocTi  Cymy, 3
aZIMIHICTPaTUBHO-TOCIOIAPCHKUX Ta KapOBUX NMUTaHb I'PYMYIOTh y Pi3HI CIIPaBH;

— pO3MOPSA/KEHHS 3 KaJpOBHUX MUTaHb I'PYMYIOTh BIANOBIIHO JI0 CTPOKIB iX
30epiraHHs,

— MPOTOKOJIM 3aciiaHb, IUIEHapHUX 3acifaHb ceHariB Cyny, Benukoi nmanatu
Cyny, 3acimanbp Cyny, cneniagpHuX IUIeHapHUX 3acijanb Cyay rpynyroTh y CIpaBu
3a XpOHOJIOTTYHOO MOCTIAOBHICTIO;

— IIPOTOKOJIM 3aciiaHb KoJjerii cyaniB Cyay, mocTiiHux komiciii Cyny B Mexkax
Ipynu JOKYMEHTIB, 1[0 CTOCYIOTHCSI OAHOTO MUTAHHS, TPYIYIOTh 33 OPSAIKOM IEHHUM
3aciganb Cyny.

500. JlokxymeHTH y crmpaBax, 3a pesyibTaTamu pos3risiay sikux Cyl yXBaJiuB
pileHHs, yxBaxy abo Ha/laB BUCHOBOK, TPYIYIOTh 32 XPOHOJIOTTYHOIO MOCTII0BHICTIO.
Ckiaz cy10BOi cripaBH Bu3Hauae [HCTpykiis (Ho1aTok 85).

501. o cknaxy eneKTpOHHOI CYJJ0BOI CIIPaBH, Ky PO3MILIYIOTh Ha O(QiliHHOMY
BeOcaiTi Cyny, moiy4aroTh JOKymMeHTH, 1mo obmikoBani B CEJ] Ta € B mameposiii
dbopmi BIAMOBIHOI crHpaBu. BHUHITOK CTaHOBUTH €JIEKTPOHHA CYJOBa CIpaBa 3a
KOHCTHUTYIIHHOIO CKapTro¥0, TEKCT SIKOi 3aMiHIOIOTh pe3oMe.

502. JIuctyBaHHSA TpynyrOTh 3a 3MICTOM Ta KOPECIMOHAEHTCHKOIO O3HAKOIO
1 CHUCTEMaTH3ylOTh 3a XPOHOJIOTIYHOIO TOCTIAOBHICTIO (JIOKYMEHT-BIANOBIIb —
3a JIOKYMEHTOM-3aITUTOM).

503. 3aTBepKeH1 TIaHM, 3BITH, KOMITOPUCH TPYMYIOTh Y CIIPAaBH OKPEMO Bij
MPOEKTIB WX TOKYMEHTIB.

504. Oco0oBi cripaBu Aep:KaBHUX CIIY:KOOBIIB (opMyIOTh 3rigHO 3 [lopsaakom
BEJICHHS Ta 30epiraHHs OCOOOBHX CIIpaB JAEP)KaBHHUX CIY>KOOBIIIB, 3aTBEpPKEHUM
Haka3oM HamionaneHOro areHTcTBa YKpaiHM 3 TMUTaHb JEPXKaBHOI CIIyXOu
Big 22 Oepesns 2016 poky Ne 64 31 3miHamH,
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505. Oco60B1 cripaBu TpaIliBHUKIB, iK1 BUKOHYIOTh (YHKIIIT 3 00CIIyTrOByBaHHS,
dbopmyroTh BiANOBIIHO 70 [IpaBui opraHizaliii 11JI0BOJICTBA Ta apXIBHOTO 30epiraHHs
JOKYMEHTIB Yy JIep’)KaBHHX OpraHax, OpraHax MiICIIEBOTO CaMOBpsIyBaHHs, Ha
MIMPUEMCTBAX, B YCTAaHOBAX 1 OpraHi3allisax, 3aTBep/KEHUX Haka3oM MiHicTepcTBa
toctuilii Ykpainu Big 18 uepBust 2015 poky Ne 1000/5 31 3miHamu.

506. Po3paxyHKOBO-TUTaTIXKHI  BIIOMOCTI  (0COOOBI  paxyHKH) TpalliBHUKIB
CekperapiaTy CHCTEMAaTH3YIOTh Y MEKax pOKy 3a ajdaBiToM, a BiJOMOCTI Ha BUILIATY
rpoieii (BiIOMOCTI HapaxyBaHHS 3ap00iTHOT Tu1aTh) GOPMYIOTh IIOMICSIIS IPOTATOM

POKYy.

507. YopaBniHHA ~ JOKYMEHTalnbHOTO  3a0esmeueHHs ¥ ApxiB  Cyny
KOHTPOJIIOIOTh (POPMYBaHHSI CIIpaB y CTPYKTYpHUX migpo3aiiax CekperapiaTy.

30epiranHusi JIOKyMEHTIB Ta CIPaB y CTPYKTYpHHX niapo3aisax Cekperapiarty

508. JlokyMeHTH 3 MOMEHTY CTBOPEHHS (HAJIXO/KEHHA) 3 yciMa BiJIOMOCTSIMU
PO HUX JI0 NIEpeJlaHHs Ha MOCTiiHe 30epiranHs ado A0 3HUILEHHS B YCTaHOBJICHOMY
NOPSJZIKY, JIOTIYHO 3rpynoBaHl y chpasu, 30epiratote y CEJl abo y CTpyKTypHUX
nigpo3ainax Cexperapiaty 3rigHo 3 Homenknatypoto cipas Cyny.

509. KepiBHuku cTpykTypHuX migpo3aimiB CekperapiaTy, BIAMOBiTanbHI 3a
OpraHizaiil0 CIpPaBOYMHCTBA B IUX MiAPO3aUIax, 3000B’s3aHi 3abe3leuyBaTu
30epiraHHs JOKYMEHTIB 1 cripaB (y nanepoBiidi popmi).

510. 3a 1ocTymHICTb, IITICHICTD Ta BIATBOPIOBAHICTh €JIEKTPOHHUX JOKYMCHTIB
1 eIEKTPOHHUX CIIpaB, 1110 30epiratots y CEJl, Bignosigae Ynpasmiaas iHGopMaIiiHo-
KOMYHIKaIIHTHUX TEXHOJIOT1H.

511. TlutanHs goctymy mparliBHUKIB CekperapiaTy J0 €JIEKTPOHHUX CIIPaB
yepe3 CEJ] yperynboByrOTh pO3NOpsAIKEHHSIM KepiBHIKAa CekpeTapiary.

512. CripaBu B mamepoBiii  ¢opmi 30epiraloTb y poOouux KaOiHeTax
y BEPTUKAIBHOMY TIOJIOKEHHI B madax, sAKl 3aMUKaiOTh. JJI1g MiJBUIICHHS
OMEpPAaTUBHOCTI MOUIYKY JOKYMEHTIB CHpaBU PO3MIIIYIOTh BIAMNOBIIHO /10
Homenxknatypu cnpaB Cyay. Ha kopiHIsSx 0OKJIaIMHOK CIpaB 3a3HAYarOTh 1HIAEKCHU
32 HOMEHKJIATYypPOIO.

513. CripaBy B mamepoBiii ¢opMi BUIAIOTh y THUMYAcOBE KOPHUCTYBAHHS
OpaliBHUKAM CTPYKTYpHUX miapo3nainiB  CekperapiaTy 3 J103BOJIy KepiBHHUKa
CTpykTypHOro minpo3aury CekperapiaTy, y skoMy Oyi0 c(OpPMOBaHO CIIpaBy.
[TocamoBa ocoba, sika BuAana Ta MPHUHsUIA CHOpaBy, 3000B’s3aHA MEPEBIPUTU
HASBHICTH JIOKYMEHTIB Y CIIPaBi.
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Excnepru3a miHHOCTI JOKYMEHTIB

514. Excrieptr3a MiHHOCTI JOKYMEHTIB OJISITa€ Y BCEOIYHOMY BUBUCHHI JIS iX
BHeceHHs 10 HarionansHoro apxiBHoro ¢oHmy abo BWIyYEHHS 3 HBOTO Ta
BCTAHOBJICHHSI CTPOKIB 30epiraHHs JOKYMEHTIB, IO HE MIJJISATal0Th BHECEHHIO 0
HarmionanpbHOTO apXiBHOTO (POHTY.

515. ExcriepT3y LIHHOCTI JOKYMEHTIB Yy €JEKTpPOHHIA (hOpMi BHKOHYIOTH
3TiAHO 13 3aKOHOJIABCTBOM y c(epl apxiBHOI CIpaBH Ta CIPABOYMHCTBA 33 THMH
CaMHUMH TpaBUJIAMHU, MPUHIUIAMHU Ta KPUTEPIAMHU, 110 W JOKYMEHTIB y TManepoBii

dopmi.

516. Ilix yac excrnepTU3u IIHHOCTI JOKYMEHTIB iX 1O0OMPAIOTh JUIsl TOCTIHHOTO
i TpuBanoro (monax 10 pokiB) cTpokiB 30epiraHHs, HaAAIOTh JIOCTYI MpalliBHUKAM
apxiBy J0 eJeKTpoHHMX JokyMeHTIB 1 cmnpaB y CEJl, OiokyroTh mpaBa I1HIIHMX
npaiiBHukiB CekperapiaTy IIOJ0 peAaryBaHHA PEECTPALIHO-MOHITOPUHTOBUX
KapTOK JJOKYMEHTIB Ta €JIEKTPOHHUX CIIPaB 32 MUHYJI1 POKH, CTPOKHU 30epiraHHs SKUX
3aKIHYMIIACS.

517.3a pe3ynbraraMM EKCHEPTH3M LIHHOCTI JOKYMEHTIB Y CTPYKTYpHOMY
nigpo3aun CekperapiaTy MpaliBHUK, SKU BIAMNOBIAAE 32 CIPAaBOYMHCTBO B LIbOMY
niapo3aui, 10 31 rpyaHs BiANOBIIHOTO POKY CTBOPIOE B €JIEKTPOHHIN (PopMi onucu
CIpaB y €JIEKTPOHHIH 1 maneposiit hopmMax NocTiMHOTrO Ta TpuBaioro (monan 10 pokis)
CTPOKIB 30epiraHHs, a TAKOK rOTY€ MPOMO3UIIi 10 aKTa MPO BUIIyYEHHS JJIS1 3HULIEHHS
nokymeHTiB Cyny, He BHeceHMX 10 HamioHanbHOro apxiBHOro (oOHIy, 10 SKUX
YHOCHUTDH €JIEKTPOHHI CIIPAaBH 3 JJOKyMEHTaMU B TIANiepoBiil popMi Ta B pa3i yXBaJICHHS
BIJINOBITHOTO pimeHHs KepiBHUIITBOM Cyy Ta CekperapiaTy — B €JIEKTPOHHIH hopmi.

518. Onuc enekTpOHHUX CcHpaB CTpyKTypHOro miaposainy Cekperapiaty i
MIPOTIO3HUINIT IO aKTa MPO BWIYYCHHS JJIsl 3HUIIEHHS JOKyMeHTiB Cyny, He BHECEHHX
no HamionanbHoro apxiBHoro (oHay, Bizye ocoba, sika iX MiAroTyBaia, KepIBHUK
VYrpaBniHHS TOKYMEHTAJIBHOTO 3a0€3MeUYeHHs Ta MAMUCYE KEPIBHUK CTPYKTYPHOTO
nigpo3ainy Cekpetapiary.

519. Ha miacraBi onucy e€JIEKTPOHHUX CIIPaB CTPYKTYPHOTO MIAPO3ALTY
CexkpeTapiaTy Ta NpPOIMO3UIINA JO aKTa MPO BUIYUYCHHS IS 3HUIIECHHS JIOKYMEHTIB
Cyny, He BHeceHux J0 HamionansHoro apxiBHoro ¢onay, Apxis Cyay
nicast TPUIHATTS JOKYMEHTIB CTPYKTYpHUX Higpo3auniB CekperapiaTy CTBOPIOE
B CJICKTPOHHINA (OpMi OMUCH EJIEKTPOHHUX CIIpaB MOCTIHHOTO, TPUBAJIOro (TIOHA.
10 pokiB) CTpokiB 30epiraHHs (10AaTOK 86) Ta aKT MPO BWIYYCHHS ISl 3HUIECHHS
nokymeHnTiB Cyay, He BHeceHHX J10 HarioHaapHOTO apXiBHOTO (hOoHTY (1101aTOK 87).

520. EnexTpoHH1 JOKYMEHTH 3HUILYIOTH JIUIIE B pa3i BIAMOBIIHOTO PIIIEHHS
kepiBHuKa Cekperapiary.
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521. AKT 1ipo BWIyYEHHS IS 3HUIICHHS JHOKyMeHTIB Cyay, He BHECEHHUX J0
HamionanpHoro apxiBHoro ¢oHmay, 1mo ix 30epirailoTb B €JIEKTPOHHINA dopmi,
CTBOPIOIOTH JIMIIIE B €JIEKTPOHHIN opmi.

522. SIkuio 3a pe3yJbTaTaMu eKCIePTU3H IIIHHOCTI IOKYMEHTIB JJI IOKYMEHTa
BU3HAYEHO MOCTIHHUM CTPOK 30epiraHHs, BIAMOBIJaIbHAa 0C00a BUTOTOBJISIE TTAIIEPOBY
KOMII0 TaKoro JOKYMEHTa 3 Bi3yali3alll€l0 PEeKBI3UTIB MIAMHUCY OCOOH, sika HOTro
mianucana, 3acBiAYEeHYy IedaTkor 0e3  300paxkeHHs Tepba ,,Cekperapiat
Kouncturynitnoro Cyny Ykpainu Ne 1.

523. MeToau4Hy IOTMOMOTY y CTBOPEHHI OMUCIB €JNEKTPOHHUX CIpPaB Haaae
ApxiB Cygny.

524. Jlns opraHizalii Ta MpoBeJEHHS eKCIEPTU3U IHHOCTI T0KyMeHTIB y Cymi
YTBOPIOIOTH MOCTIHHY €KCHEPTHY KOMICIIO, 110 Ji€ BiAMOBIAHO N0 [lonoxeHHs mpo
excrieptHy kowmicito 'y Cynmi, 3arBepmkenoro Posnopsmxenusm [onoBu Cyny,
Pimmenns 1iei koMicii opopMIISIIOT TPOTOKOJIOM.

525. OcHOBHMM 3aBJaHHAM ekcriepTHOI KoMicii B Cy/ii € yXBaJIeHHS PillIeHb PO
CXBAJICHHs Ta NOJAHHS HA NOTOJUKEHHA B ycTaHoBlieHOMY nopsaky EIIK IJIABO
VYkpaiHu: OmuCiB copaB MOCTIMHOrO Ta TpuBanoro (moHan 10 pokiB) CTpOKIB
30epiranHsi, IOKYMEHTIB 13 KaJpOBUX MUTaHb (0coOOBOro ckiany), Homenknatypu
cnpaB Cyay, [HCTpyKIii, akTiB IpO BHJIyYEHHs JJi1 3HUIIEHHS AOKyMeHTiB Cymy,
He BHeceHux 0 HarionansHOro apxiBHOTO (OHIY.

OdopmiaroBaHHS | mepegaBaHHA MaTepiaaiB CyA0BUX CIPaB
Ta NPOTOK0JiB 10 ApxiBy Cyny.
30epirannsa ayaio- i Bizeozanucis 3acizanb Cyay

526. OpuriHanu pinieHb, BUCHOBKIB, yXBaJ, TOCTAHOB, 3a0e3MedyBabHUX
Haka3iB Cyny 3 mianucamu cyaniB Cyny MpamiBHUKA YTPaBIiHHS 3a0€3M1EUYCHHS
3aciganb Cyay nepenaroTh 10 ApxiBy Cyny He Mi3HIIIE HACTyIMHOTO poOOYOro JiHS
MICIIS TX IMAIMHUCAaHHS.

527. Opurinanu aktiB Cyay 3 mignucamu cynmiB Cyny 30epiraiotb B ApXiBi
Cyny okpeMo 3a TUIIaMU Ta 33 XPOHOJIOTTYHOIO MOCITII0BHICTIO.

[Ticns 3akiHYECHHS CIPABOYMHHOTO POKY mpaiiBHUKUA ApxiBy Cyny hopmMyrOTh
nepeaani Ha 30epiranfas opuriHaiy aktiB Cyay y cripaBu (TOMH) Ta CKJIAIAIOTh PivHI
O3 OnUCy opuriHaiiB akTiB Cyny.

528. Ha 3anutu xopuctyBauiB ApxiB Cyny BuAa€e pillleHHs, BACHOBKH, YXBaJIH,
MOCTaHOBH, 3a0e3neuyBanbHi Hakazu Cyay 6e3 mianuciB cyaniB Cynay, 3acBiaueHi
nevatkoro ,,Cekperapiat Koncrutyuiiinoro Cyny Ykpainu Ne 1%
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529. Ilix gac odopMiIIOBaHHS MaTepialliB CYJ0BOI CIIPaBy Ta MIATOTYBAaHHS JI0
apxiBHOTO 30epiraHHs a0 i ckiaay aoiy4aroTs aktu Cymdy, 3acBiT4eH] MEYaTKOIO
,,Cekpetapiat KoncturyiitHoro Cyay Ykpainu Ne 1%

530. Marepianu CyJI0BOi CHpaBd, PpO3TJA SKOI 3aBEpIICHO, Iepeaae
narpoHatHa ciayx6a cynm Cyny no YmparminHg 3a0esnedeHHs 3acigaHb Cyny

YIOPOJOBXK JIecaTh poOOUMX JTHIB Bij JHS yXBayieHHs akTa Cyay y crpasi.

(a63ay nepwuii nynkmy 530 3i s3minamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu
Konemumyyiiinozo Cyoy Vkpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O/])

Ilin wac mnepemaBaHHs CYJIOBOi CIpaBU IIEPEBIPSIOTh HASIBHICTh YCIX
JIOKYMEHTIB, 0 BXOJATH JI0 ii CKJIay BIJAIMOBIIHO A0 PEECTPALIITHO-MOHITOPUHIOBOT
kapTku, 3apeectpoBaHux y CEJI Ta pgomydeHHx 10 MaTepialiiB CHOpaBH. 3a
pe3ynbTaTaMu TEPEBIPSIHHS JOKYMEHTIB NpAaliBHUK YIpaBiaiHHSA 3a0€3MeueHHS
3acimanb Cyny B peecTpaliiiHO-MOHITOPUHIOBIN KapTii 3BepHeHHs 10 Cyny B CEJ]
pOOUTH BIAMITKY MPO iX HAIBHICTb.

531. IlpamiBauk  YmpaniHHS 3abesneueHHs 3aciganb Cyay  BIPOIOBK
JIBAIIATH pOOOYMX JHIB BiJ JHS OTPUMaHHS MaTepiajiB CyAOBOi CHpaBU BiJl
naTpoHatHoi cinyx6u cyani Cyny nepenae ix no ApxiBy Cyay BIANOBIAHO 10 aKTa
(momatok 88).

(a63ay nepwuit nynxkmy 531 30 sminamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyiiinoco Cyoy Vkpainu io 28 keimus 2023 poxy Ne 36/01/2023-0O/])

Pa3zom 13 matepianamMu CyJIOBOi CHpaBU NEepeAaroTh MPOTOKOJM 3aCiJaHb,
IJIEHApHUX 3aCijaHb Ta 3aKPUTUX YaCTHH IJIEHApHUX 3aciganb ceHariB Cyny, Benukoi
nagaty Cyny IIOJ0 KOHCTUTYUIMHOTO MPOBAKEHHS Yy copaBl Ta OQOpPMISIOTH
OKpPEMHUM TOMOM CYyJI0BOI CIIPaBH.

532. OdopmiieHHsT MaTepialiB CyJOBOi CIpaBUW BHU3HAYAE€ CUCTEMATHU3AIIIIO
JIOKYMEHTIB y CIIPaBi Ta HyMepaIio apKyIliB.

Marepianu cynoBoi crpaBu nepenaroth 10 ApxiBy Cyny B ymopsiIKOBaHOMY
CTaHl 3a HAsSBHOCTI BHYTPINIHBOTO OIKCY JOKYMEHTIB cmpaBu (momaToxk 89) Tta
3aCBIqUyBaJIbHOTO HamKCy crpasu (Hoaatok 90).

533. Ilicnst oTpuMaHHsA MaTepialiiB CyJOBOi CHpaBu y Hamneposiil ¢dopmi
npatiBHuk ApxiBy Cyay (GpopMyroTh €1eKTpOHHY CYIOBY CIpPaBy, JOKYMEHTH SIKOi
MaroTh popmar PDF-daiinis.

534. EnexkTpoHHI1 CyZI0BI CIIpaBH, 3a pe3yJbTaTaMu po3risay skux Cyj yxBaius
pllIEHHSI, HaJaB BUCHOBOK a00 MOCTaHOBUB yXBally, mpauiBHUKH ApxiBy Cyny
GbopMyIOTh TPOTATOM JECSATH POOOYMX MTHIB BiJl THSA TEPEIaHHs CHpaBH 10 ApXiBY
Cyny.

EnextponHi cy0Bi cripaBu 30epiraioTs Ha cepBepi ApxiBy Cyay KoM I0TepHOT
mepexi Cyny.
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535. Marepianu cynoBux cmopas, y skux Cya yxBajuB pimieHHs abo HajaB
BHUCHOBOK, OKpIM MartepiajiiB 3aKpUTOi YaCTUHU IJICHApHUX 3acifanb ceHaty Cyny 4u
Bemukoi mamatu Cyay Ta matepiajiiB, MO MICTATh 1HGOpMAII0 3 OOMEKEHUM
JIOCTYIIOM, ONIPUIIOHIOIOTH Ha ogiriiitHomMy BeOcaiTi Cyny.

536. Inst posmimienHs Ha odimiiiHomy BeOcaiiti Cyny maTepiaiiB CyJIOBUX
crpas, y skux Cyn yXBajuB pillIeHHsS a00 HaJaB BUCHOBOK, IpalliBHUKU ApxiBy Cyny
CTBOPIOIOTH JTOJIATKOBUN NPUMIPHUK E€JIEKTPOHHOI CyAOBOI CHpaBU. Y TakoOMy
OPUMIPHUKY 3 TEKCTIB JOKYMEHTIB €JNEKTPOHHOI CyJOBOI CIpaBd BHIY4YalOTh
nepCcoHaNbHI JaHi (MImIcH, aapecu (Gi3UUHUX 0Cid TOIIO).

537. Matepianu eNeKTPOHHUX CYJOBUX CIpPaB PO3MINIYIOTH Ha OQilidHOMY
BeOcaiiTi Cyny B pyopumi , Axtu KCY* mopsa 13 pimeHHSIM ab0 BHUCHOBKOM
y BIJIMTOBIAHIN CITpaBi.

538. [Iporokonu 3acinanb Cyay 3 opraHizaliiHuX Ta IHITUX TUTaHb, IPOTOKOJIN
creriajgbHuX MmieHapHux 3aciganb Cyay, MpoTOKoJU 3acifanb ceHatiB Cymy, KOoJerii
cynniB Cyny ta noctiiinux komiciit Cyny nepeaarots 10 ApxiBy Cyy BiJIIOBIAHO JI0
KYpHaJIB OOJIIKY.

539. [IpoTokonu cremianbHUX TUIEHApHUX 3acifanb Cyay Ta MaTtepiaiu 10 HUX
13 MUTaHb, 3a3Ha4eHUX y NyHKTI 18 § 16, mynkTi 16 § 17 Pernamenty, nepeaatots 10
ApxiBy Cyny B ornedaTaHOMY BUTJISA/II BIpa3y MICJs 3aBEPIUEHHS TAKUX 3aCi/1aHb.

540. Aynio- 1 Biieo3anucu crenialbHuX IUIeHapHuX 3acifans Cyny 3 MHUTaHb,
BU3HAYECHUX Yy MIJMYHKTI 2 MyHKTY 2 § 27 PernaMeHty, BIAKPUTUX YaCTHH IIEHAPHUX
3acimanb ceHaTiB Cyny, Benukoi namarn Cyny mHOpamiBHUKU BIAJIUTY 3aXHUCTY
iH(dopmarllli mepeHocsATh Ha ONTHYHHM JUCK Ta mepeaaroTh g0 ApxiBy Cyny Ha
30epiraHHsl HE TI3HINIe HIK 4Yepe3 TPUIINATH JIHIB MICJS MPOBEACHHS 3a3HAYCHUX
3acimanb Cyny (3a AKTOM).

541. Tlopsimox BeneHHs, 00JIIKyBaHHS, 30€piraHHs, BUKOPUCTAHHS, 3HUIIICHHS
ayJio- 1 BIJI€O3alKCiB CHEIlaIbHUX TUIeHapHUX 3aciganb Cyny Ta 3acilaHb CEHaTIB
Cyny, Benukoi nanatu Cyny, sskum HagaHo rpud ,,J1jis ciry>xk60BOro KOpuCTyBaHHS,
peryJiroe 1HCTPYKIliS MPO TOPSIOK BeJeHHs, 00JiKy, 30epiraHHsi, BUKOPUCTAHHS 1
3HMILEHHS JOKYMEHTIB Ta IHIIMX MaTreplalbHUX HOCIiB 1H(OpMmalii, mo MICTATh
ciy00By iH(popMmartito, y Cyxi, sika 3arBepkeHa Posnopspxenusm ['onosu Cyny.

542. 3aBigyBau BijauTy onpaltoBaHHs iHpopmMmaillii 13 3aciganb Benukoi nanatu
Cyny, cenatiB Ta Cyay B IpUCYTHOCTI 3aBijyBaya BIIJILTYy 3aXUCTy iHQopmarlii abo
ocobu, sKka WOro 3amilrye, Ta TMpaliBHUKA PEXUMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HUIIYIOTh ayaiO3aliCH CHEIllalbHUX IUIeHapHUX 3aciganb Cymy,
3aciganb Cyqy, 3aciiaHb Ta IUIEHapHUX 3aciganb ceHariB Cynay, Benukoi manatu Cyny
Ta (ailnm 13 TEKCTOBUM BIJOOpaKeHHSAM (CTEHOTpaMM) HAa CepBEpl KOMIUIEKCY
oIparfroBaHHs iH(OpMaIlii, IO 10 CKJIaIal0Th BiMOBIIHMIA akT (Jogatok 91).
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543. [lpamiBHUKK BiAAUTYy 3axXUCTy iHQOpMAIi B MPUCYTHOCTI 3aBilyBaya
BIIJIUTY OmpaltoBaHHs 1HQopmarlii 13 3acimanb Benukoi nmamatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBada BiAUly 3axucTy iHpopmailii abo ocodu, sika WOro 3amimlye, Ta
npaiiBHuka PexumHo-cekpeTHoro cekropy CekperapiaTy 3HHUIIYIOTh aymio- 1
B1JICO3aIMCH, Kl MICTATHCA Ha HE3HIMHOMY HOCIi iH(oOpMallii B aBTOMaTH30BaHUX
KOMILIEKCax, Ipo IO CKJIaJal0Th BIANOBIAHUI akT (ogaTtok 91).

IlinroryBanHs il nepegaBaHHA CIIPAB CTPYKTYPHUMH MiAPO3AiJIaMu
Cexperapiaty 10 ApxiBy Cyay. KopucryBanHs1 apXiBHUMH JOKYMEHTAMHU

o544, lns 30epekeHHs] (PI3UYHOTO CTaHy CHpaB, MEpEeJaHUX Ha apXiBHE
30epiranHs, npaiiBHUKU ApxiBy Cyy OpraHi3oBYIOTh X IPOLIMBAHHS Ta OIPABICHHS
y TBepAy OOKIIaJUHKY 3 KapTOHY.

545. BignoBifanbHi MpaiBHUKKA CTPYKTYpHUX Tiapo3autiB  CekpeTapiaty
oQOpPMITIOIOTH CIIpaBH, 3aBEACHI y CIPABOUYMHCTBI. Y pa3i moTpeOr BOHU MOXKYTh
3BEPHYTHUCS 10 METOJIMYHY JTOTIOMOTY JI0 MpaiiBHUKIB ApxiBy Cyay.

546. Tlopsimox odopmiIeHHs crpaB MOCTIHHOTO U TpuBasioro (monan 10 pokiB)
30epiranHs, y TOMy YMCJIi CIpaB 13 KaApOBUX MUTaHb (0COOOBOTO CKJIaay), BU3HAUAE
CUCTEMATHU3AaIlIl0 JOKYMEHTIB, HyMEpallll0 apKylliB y CHOpaBl Ta CKIAaJaHHA iX
BHYTPIIIHBOI'O OIKUCY, HASBHICTh 3aCBIIYYBAJIBHOIO HAMKCY CHpPaBU MPO KUIBKICTh
apKyIIiB Ta TUTYJIBHOTO apKyIIIa.

547, CucreMatu3zallisi JOKyMEHTIB y CIIpaBl BU3HAYa€ PO3MIIIEHHS JOKYMEHTIB
3a XPOHOJIOTIE0 HAJIXOKEHHS a00 CTBOPEHHS (BIJI CIYHS 710 TPY/IHS).

548. Jlns 3abe3neueHHss 30€peKEHOCTI Ta 3aKPIMJICHHS TOPSIKY PO3MIIICHHS
JIOKYMEHTIB, 3aHECEHUX JI0 CIPAaBH, apKyIlll CIIPaB HyMEPYIOTh. YCl apKylill CIpaBH
HYMEPYIOTh apaOChKUMH IU(PpaMu BaIOBOIO HYMEpAIli€l0 B TPaBOMY BEpXHBOMY KYTI
MPOCTUM M’ SIKMM OJIIBIIEM. APpKYIIIl ChpaB, IO YTBOPIOIOThH JIEKUIbKAa TOMIB,
HYMEPYIOTh Y KO)KHOMY TOM1 OKPEMO.

549. BuyTpimHiii onmuc TOKYMEHTIB crpaBu (1ogaTok 89) CTBOPIOIOTH Ha
OKpEMOMY apKymi 3a (GOpMOI0, IO MICTUTh BIJIOMOCTI MPO MOPSIKOBI HOMEPH
JIOKYMEHTIB CIIpaBH, iXH1 1HACKCH, JaTH, 3ar0JOBKH Ta HOMEPHU apKYIIiB CIpaBH, Ha
SAKUX PO3MIILEHUN KOXKEH JTOKYMEHT.

550. 3miHM y cKkiaai JOKYMEHTIB CIIpaBH (I0Jy4YEHHS JOJATKOBUX JOKYMEHTIB,
iX BUITy4E€HHS, 3aMiHa OPUT1HATIB KOMISMHU TOIIO) BigoOpakatoTs y rpadi ,,[IpumiTka®,
MOCUJIAIOYMCh Ha BIAMOBIAHI JOKYMEHTH (HaKa3H, aKTH TOILO), 1 O BHYTPIIIHHOTO
OIKCY CTBOPIOIOTH HOBHI MMiJICYMKOBHH 3aIKC.
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551. 3acBiguyBaibHUN Hanuc crpaBu (1omatok 90) cTBOPIOIOTH HA OKPEMOMY
apKyIIi, SKAA PO3MINIYIOTh y KIHIIl CHpaBH, 3 METOK OOJIIKOBYBaHHS KIJIBKOCTI
apKyIIiB y crpaBi Ta piKCyBaHHS 0COOJIMBOCTEH iX HyMEpyBaHHS.

552. [lepen mnepenaBaHHSAM CHpaB Ha apxiBHE 30epiraHHs BiAMOBIAAIbHI
MpaIiBHUKU CTPYKTYpHUX Mijipo3AiiniB CekperapiaTy opOpMIISIOTh TUTYJIbHI apKyIIIi
1o crpaB. Ha THTynbHOMY apKyln 3a3Ha4alOTh 3aroJIOBOK CIPaBH BiAMOBITHO 0
3aTBEP/XKEHOT HOMEHKJIATypH CIPaB, KpalHI JaTH JOKYMEHTIB, YMIIIEHUX Y KOXKHY
cipaBy (TOM), Ta KUIBKICTh apKyIlIiB y crpaBi (TOMi) 3TiHO 13 3aCBIAYyBaJbHUM
HAIHCOM.

553. CmpaBu moctiitHoro Ta TpuBasioro (monan 10 pokiB) 30epiraHHs
nepenaroth 10 ApxiBy Cyay 3a onucamu. Ha octanHi# CTOPIHII KOXKHOTO IPUMIpHUKA
onucy npamiBHUK ApxiBy Cyny CTaBUTh MiANMKUC, TIATBEPKYIOUN IPUNHATTS CIIpPaB,
000B’S13KOBO 3a3HaYa€ KUIbKICTh (IMdpamMu 1 CJI0BaMM) TIEpelaHuX cripas i gaty. Oun
MPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYpHOMY Tifpo3auioBi CekperapiaTy, IHIIUN —
3anuinae B Apxisi Cyuy.

554, CrpaBu 3 ApxiBy Cyay BHUIAIOTH JIE TUMYAaCOBOTO KOPHUCTYBAHHS
IpaliBHUKaM CTPYKTYpHUX Miapo3auiiB CekperapiaTy BIANOBIAHO JI0 3aMOBJICHHS
(momatok 92).

555. Jlokymentu 3 ApxiBy Cyay BHIaIOTh Ha CTPOK, LIO HE MEPEBHILYE
JecITH [HIB, y TOPAOKY, ycraHoBieHoMy IlpaBumammu pobotu 3 donmamm Ta
1H(popmartiiinumu pecypcamMu Apxiy Cyay Ta KOPUCTYBAHHSI HUMU, 3aTBEPIKEHUMHU
Posnopsmxennsm T'onoBu Cyny. Ilicns 3akiHYEHHS! IIbOTO CTPOKY KOPHCTYBAaHHS
BUJIAaHUMHU CIIpaBaMU B pa3l moTpedu Moxke OyTH MOJOBKEHO MICIs KOHTPOIHHOTO
o3HariomiieHHs mpaiiBHUKa ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
3anuTye 1HMMNA kKopuctyBad. [lpamiBauk Cymy, SKHil y3sSB apXiBHY CHpaBy s
poOOoTH, BIAMOBIAAE 3a 11 30€pEKEHHS 3T1IHO 13 3aKOHOJIaBCTBOM Y KpaiHH.

556. IlpaniBaukoBi CekperapiaTy, SKUA OJEpX,aB apXiBHY CIpaBy s
THUMYaCOBOTO KOPUCTYBaHHs, 3a00pOHEHO BIIIYYaTH 3 HEl OKpeMi IOKYMEHTH, pOOUTH
B HUX TIO3HAYKH, HOTATKHU, PO 10 Horo momepemkae npariBHuk ApxiBy Cymy. Y pasi
HecTayl abo TMOUIKOMKEHHS JOKYMEHTIB TmpailiBHUK ApxiBy Cylny HeraiHo
MOB1JIOMJISIE TIPO 11e KepiBHUKA CekpeTapiary.

557. O3HalloMJIeHHS 13 TPOTOKOJIAMH Ta CTEHOTpaMaMHu, ayio- 1 Bieo3anucaMmu
3aciiaHb 1 IIeHapHUuX 3aciianb Cyay MOXIMBE TUIbKK y nipuMmilieHHi ApxiBy Cyny
3a muchMoBOrO 3asBkoto cyaai  Cymy abGo kepiBHunrBa — CekperapiaTy
(momatok 93).

558. ApxiBHi JOBIJKH, KOTIii Ta BUTSTH 3 IOKYMEHTIB 1010 MisuibHOCTI Cymy Ta
Cekperapiaty BUAAIOTh (QI3UYHUM Ta IOPUIAYHUM 0cO0aM 3a IXHIMU MHUCHMOBHMH
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3anuTamu 3 103BoJy ['onoBu Cyay ab6o ocobu, sika BuUkonye 0060B’s13ku ['onosu Cyny,
3actynHuka ['osnosu Cyny B OpsIAKY, BA3HAYEHOMY 3aKOHOAABCTBOM Y KpaiHU.

559. IlepenaBanns enekTpoHHUX crpaB 10 ApxiBy Cyay mnojsrae B HaJaHHI
JOCTYIy A0 LMX crpaB npaiiBHUKaM ApxiBy Cyay Ta 0OMEXKEHHI JIOCTYIy 0 HUX
(HazaHHI JIUIIIE MpaBa Meperisiay) iHIMM npatiBHukaMm Cekperapiary.

560. EnextponHni cnpaBu nepenaots 10 ApxiBy Cyny 3a rpadikom, mo ioro
MOTOJIUIIN KePIBHUKH CTPYKTYPHUX Miapo3aiaiB CekperapiaTy 1 3aTBEpAUB KEPiBHUK
Cekperapiatry, aje HE paHillle HDXK Yepe3 JBa POKH BiJl JaTH 3aBEPIICHHS BEICHHS
CJICKTPOHHUX CIIPAB.

561. Moctyn npamiBHukam  Apxisy  Cyny — Hajae VYrpaBniHHs
1H(OopMaIIHHO-KOMYHIKALIMHUX ~TEXHOJOTIH 3rigHO 13 3a3Ha4yeHUM rpadikom
aBTOMATHYHO.

562. EnexkTpoHH1 cripaBu MOCTIMHOTO Ta TpuBajoro (rmoHaja 10 pokiB) CTPOKiB
30epiranHs nepenartb 10 ApxiBy Cyy 3a €IeKTpOHHUMHU OMHCaMHU B €JIEKTPOHHIN

dbopmi.

563. [lin wac mpuitmMaHHS EJNEKTPOHHHMX CHpaB mpamiBHUKH ApxiBy Cymy
NEePEBIPSAIOTh €IEKTPOHHI JOKYMEHTH KOYKHOI CIPaBH Ha HASIBHICTH KBajli(hiKOBAHUX
€JIEKTPOHHUX IMIJIMUCIB, E€JIEKTPOHHUX IMO3HAYOK Yacy Ta Ha IUICHICTh JaHUX.
[lepeBipsiHHA BIJI0YBa€ETHCS ABTOMATUYHO 3a BHYTPILIHIM OMUCOM
eJeKTpoHHO1 crpaBu. [licig BHeceHHd mnpauiBHUKOM Apxisy Cyany Ao
pEECTPaLIfHO-MOHITOPUHIOBOI KAPTKH €JIEKTPOHHOI CIIPABHU BIAMITKH PO IPUHHATTS
enektponHoi cmopaBu ApxiBom Cyny CEJl aBTromatnuHo oOMeXye IHIIUM
npauiBHukaM CekpeTapiaTy MpaBo JOCTYIY J0 LIUX €JIEKTPOHHUX CIIPaB.

Sxmo mixg yac mpuiiMaHHSA ENEeKTPOHHUX chpaB mpaiiBHUKA ApxiBy Cymy
BUSIBUJIM  HENOJIKW, BIJMOBIAJbHUN  TPAIIBHUK CTPYKTYPHOTO  MiAPO3ILTY
CekperapiaTy MOBUHEH BXKHUTH 3aXO0/1B 1010 X YCYHEHHSI.

IHigroryBanHs onMUCiB CIpaB, 110 CKJIA/IeH] y naneposiii ¢gopmi
564. Onuc cnpaB — apXiBHUM JOBIAHUK, MPU3HAYEHUM 1J11 OOJIKOBYBaHHS Ta
PO3KpUTTA 3MICTY OJHMHHIIL 30€piraHHs, OJUHULb OOJIKOBYBAaHHS, 3aKpIIJICHHS iX
CHUCTEeMaTH3allll B MEeKax apXiBHOTO (POH]TY.
565. Onmicu cripaB CTBOPIOIOTH OKPEMO Ha CIIPaBU MOCTIMHOTO Ta TPUBAJIOTO

(monan 10 pokiB) 30epiranHs Ta 3 KapoOBHUX MUTaHb (0coO0BOTO CcKiamy). Ha cripaBu
TUM4acoBOTO (710 10 pokiB) 30epiraHHsi OMUCH HE CTBOPIOIOTH.
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566. Omucu crpaB cTpykTypHOro miapo3airy CekperapiaTy 3a BH3HAYEHOIO
dbopmoro (mogaTok 94) MOPOKY CTBOPIOE TOCaI0Ba 0co0a, sika BIAMOBIIAE B HHOMY
3a CIIPaBOYMHCTBO. METOIMYHY TOTIOMOTY HaIal0Th MpariBHuku ApxiBy Cymy.

567. Homep onmcy cnpaB cTpyKTypHOro mijipo3aity CekperapiaTy CTBOPIOIOTh
3 1HAEKCY CTpYyKTypHOro miapo3ainy Cekperapiaty 3a Homenkiaryporo cipaB Cyny,
JI0JTAal0YM TTOYATKOBY JIiTEPY Ha3BM KaTeropii TOKyMEHTIB, SIKi BHOCATH J0 OIHUCY, Ta
YOTUPHOX IUPP POKY, Y TKOMY pO3IMOUATO CIIpaBH, YHEceHl1 A0 omwucy. Hampukian,
OMMHCH CIIpaB TOCTiiHOTO, TpuBajoro (moram 10 pokiB) 30epiraHHsg Ta 3 KaJpOBUX
UTaHb (0COO0BOTO CKIIATy) CTPYKTYPHOTO MiIPO3LTY 3 IHAEKCOM 5, IO iX pO3MoYaTo
B 2019 pori, matumyTh HOMepH: 5 11-2019; 5 T-2019; 5 OC-2019.

568. I1ig yac cTBOpIOBaHHS OMUCIB CMPaB CJiJi BAKOHYBAaTH TaKi BUMOTH:

— KOKHY CIPaBY BHOCATBH JI0 OMMCY IiJ CAMOCTIMHUM MOPSAKOBUM HOMEPOM
(Km0 crmpaBa Ma€ KilbKa TOMIB, KOXXHUH TOM YHOCSTH O ONMCY MiJI OKPEMUM
HOMEPOM);

—rpadu onucy OGOPMIIIOIOTH BIAMOBIAHO 0 BIIOMOCTEH, 3a3HAYEHUX Ha
TUTYJIbHIN CTOPIHII CIIPaBU;

— Y pa3il BHECEHHsI 10 OMHUCY KUJIBKOX CIIpaB MiAPs] 3 OJHAKOBUM 3aroJ0OBKOM
3a3HAuYal0Th TIOBHICTIO 3aroJIOBOK JIMINE IEpIIOi CHOpaBH, a BCl 1HII CHpaBU
MO03HAYaI0Th CJIOBAMHM ,,T€ came®, MpU LbOMY 1HII BIJIOMOCTI MPO CIPaBU BHOCATH
70 ONUCY TMOBHICTIO (HAa KOXHIM HOBIM CTOPIHII ONHCY 3arojIOBOK BIATBOPIOIOTH
MOBHICTIO);

—rpady onwucy ,,IIpumMiTka* BUKOPUCTOBYIOTh JUIsl BIAMITOK PO OCOOJIMBOCTI
(G13MYHOTO CTaHy CIpaB, MPO MEepPeJaBaHHS CIPaB IHIIMM CTPYKTYPHUM MIAPO3/1JIaM
Cekperapiaty abo 1HIIIH YCTaHOBI, TPO HAABHICTh KOMINA JOKYMEHTIB y CIIpPaBi.

569. Onucu cnpaB BEeyTh MPOTATOM KUIBKOX POKIB, BUKOPUCTOBYIOUU €JIUHY
HAcKpi3Hy Hymepailito. CripaBu KOKHOTO POKY CTAaHOBIISITh PIYHHM PO3/I1T OIHUCY.

570. Y xiHUi omucy poOJisATh MIJACYMKOBUHM 3aluC, 3a3HAYalOyd KUIbKICTb
(mudpamu i croBamH) CIpaB, siKi 0OOJIKOBAHO 3a OMKMCOM, a TaKOK OOYMOBIIOIOTH
0COOJIMBOCTI HyMepaIlii cripaB y onuci (JIITEpHi Ta MPOIyIeHI HOMEPH CIIpaB).

571.Y piuHMid PO3AUT OMHUCY CHPAB YHOCSITh TAKOX CIPAaBH, HE 3aBEpUICHI
MPOTATOM KaJEHJIapHOTO POKY. Y TaKUX BUIAJKaX Yy KIHIl PIYHUX PO3JLIIB OMHUCY
KOXXHOT'O HACTYITHOT'O POKY, TPOTSATOM SIKOTO CITPaBH MOJAOBXKYBaJIU Y CIIPABOYMHCTBI,
3a3Ha4yaroTh ,,JIOKyMEHTH 3 I[bOrO MUTAHHS JIMB. TAKOX Yy PO3ALIL 3a pIK,
Ne «.

572. Onuc cmpaB, cpopMoBaHHX y mamnepoBiid ¢GopMi, CKIANAIOTh y JIBOX
IpUMIPHUKAX, OJIMH 13 IKUX [IEPeIaloTh pa3oM 31 cripaBamu 10 ApxiBy Cyny, a Apyruii
3aJUIIAIOTh SIK  KOHTPOJBHUM NPUMIPHUK B YTPaBIiHHI JOKYMEHTaJIbHOTO
3a0e3neueHHs.
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573. Ha ocHoOBi omnuciB crpaB CTpYKTypHHUX miapo3ainiB Cekperapiaty ApxiB
Cyay rorye 3BelieHI OMKMCH CIIpaB MOCTIHHOrO Ta TpuBajioro (moHan 10 poxiB)
30epiraHHs, 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaay), a TAKOXK 13 MaTepiajiB CyJI0BUX
crpas Cyny.

574. 3BeneHuil OomMHC CIpaB MOCTIMHOTO 30€piraHHs CTBOPIOIOTH y YOTHPHOX
npuMipHuKax, TpuBanoro (monag 10 pokiB) 30epiraHHs — y JABOX HpUMIpHHUKaX,
13 KaJIpOBHUX MUTaHb (0COOOBOTO CKJIAy) — Y TPhOX MPUMIPHHUKAX, CYJIOBUX CIIpaB —
y 7ABOX npumipHukax. OIMH TNPUMIPHUK 3aTBEPIKEHOTO OINUCY HAJAIOTh
[lenTpanbHOMY JI€p>KaBHOMY apXiBYy BUILUX OpPraHiB BJaJM Ta YIPABIIHHSA YKpaiHH.

575.Y Cyni 0o0O0B’SI3KOBO ONHUCYIOTH JOKYMEHTH IOCTIHHOTO Ta TPHUBAJIOTO
(monan 10 pokiB) 30epiraHHs 3 KaApOBUX MUTAHb (OCOOOBOTO CKJIAly) HE Mi3HIIIE HIXK
yepe3 JBa POKU MICHS 3aBEPILICHHS CHpaB y CIPAaBOYMHCTBI, a TAKOX MEPENalOTh
JIOKYMEHTH TOCTIHHOTO 30epiraHHs BiAMOBITHO 10 3aTBEP/KECHUX OMHCIB CIpaB
1o LleHTpanbHOTO IepKaBHOTO apXiBY BUIIUX OPTaHiB B/ Ta YNPABIIHHS Y KpaiHU
B YCTAHOBJICHI 3aKOHOJAABCTBOM CTPOKH.

Od¢opmienHs cipas, CKJIAIeHUX y nanepoBii ¢gopmi

576. OdopmiieHHsT CIpaBU TMOCTIHHOTO ¥ TpuBajoro (moHag 10 pokiB)
30epiraHHs BUBHa4a€e HyMepalilo CTOPIHOK, CTBOPEHHS B pa3l NOTPEOH BHYTPILIHBOTO
OMKCY JOKYMEHTIB, HASBHICTh 3aCBIIUYBAJIBHOIO HAMKUCY MPO KUIBKICTH CTOPIHOK,
OLIIHIOBAHHS 0c00JMBOCTEN (DI3UYHOTrO CTaHy, POPMYBaHHS CIIPaBU, MIIIMBAaHHSA a00
oTpaBiieHHs, 0(OPMIICHHS OOKIaIMHKH.

S77. JlokymeHTH THUMYacoBOTO 30epiranHsi, cGOpMOBaHI Yy CIpaBH, HE
M1JIIMBAIOTh, CTOPIHKA HE HYMEPYIOTb, €JIEMEHTH i OPOpMIIEHHS OOKIIaJIMHKH HE
YTOYHIOIOTh, 32 BUHSATKOM MEPBUHHOI OyXranTepchKoi TOKyMEHTAIlli.

578. Ilicnst 3akiHYEHHsI CIPABOYMHHOTO POKY JO HAMKCIB Ha OOKJIaAMHKAX
CIpaB TMOCTIHHOTO ¥ TPUBAJIOTO 30€piraHHs BHOCATH YTOYHEHHS, TMEPEBIPSIOTH
BIJIMOBITHICTh 3aroJIOBKIB CIpaB Ha OOKJIAJIMHIN 3MICTY MiAIIMTHX JTOKYMEHTIB, IO
3aroJIoBKa CIpaBU y pa3i moTpeOr BHOCATH JOAATKOBI BIIOMOCTI (CTaBJISITh HOMEPHU
PO3MOPSIIKEHb, TPOTOKOIIB, 3a3HAYAIOTh BUU 1 (HOPMH 3BITHOCTI TOILIO).

579. lata Ha OOKIAaOWHII CIpaBU TMOBHHHA BIANOBIAATH POKY MOYATKy W
3aKIHYEHHS CIIPaBH; y CIpaBi, 10 Ma€ JOKYMEHTH 3a OlIbII paHHI POKH, HIK PIK
YTBOPEHHS CNPaBH, Mij JaTOI0 pOOJISATh HAIUC ,,€ JOKYMEHTH 32 POKH.

580. Ha oOxmaguHkax copaB, 0 MalwTh JACKUIbKa TOMIB, CTaBIAThH JaTH
MEePIIOTr0 ¥ OCTAaHHBOTO JIOKYMEHTIB KOXKHOTO TOMY (YacTUHH). Y pa3l 3a3HAYCHHS
TOYHOI KaJCHJAPHOI JaTH CTaBIATH YHCIIO, MICAIb 1 pik. UUCo i pik MO3HAYAIOTH
apa0bCchKkuMU U paMu, MICALb MUIIYTh CIIOBOM.

581. Ha oOkJtauHIIi CripaBH CTaBIATh HOMEDP CIIPaBU 3a 3BEJICHUM OITHCOM 1 3a
noro/KeHHsIM 3 ApxiBoMm Cyay — HOMep onucy 1 GoHAY.
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582. Harmucu Ha oOKIagMHKaX CHOpaB TMOCTIHHOTO Ta TpUBAiIoOro (MoHan
10 pokiB) 30epiranst poOIsITh YITKO YOPHUM CBITJIOCTIMKUM YOPHUIIOM ab0 MacToro.
HaxkneroBaty TUTYIBHHUM apKyIll Ha OOKJIAJAMHKY CIIPaBH 3a00pOHEHO.

IlepenaBanus cnpas, CKIaJAeHUX y naneposii ¢popmi, 10 ApxiBy Cyay

583. CpaBu mocriitHoro Ta TpuBagoro (moHaxa 10 pokiB) 30epiraHus,
3 KaJIpOBUX MMUTaHb (0COOOBOTO CKJIATy) Yepe3 IBa POKH ITiCIIsl 3aBEPIICHHS 1X BEJCHHS
nepenaTs 10 ApxiBy Cyay B YHOPSAKOBAHOMY CTaHi JJIsl MOJAIBIIOTO 30epiranHs
Ta KOPUCTYBaHHSL.

584. CmpaBu nepenatoth 10 ApxiBy Cyay 3a rpadikom, 0 HOro 3aTBEpAUB
kepiBHUK CekpeTapiary.

585.3a mMCHMOBUM 3BEpPHEHHSAM CTPYKTypHOTO minpo3nainy CekperapiaTy
ApxiB Cyay ogopmIisie BUJaBaHHS CIIpaB, CKIAJCHUX y ManepoBiid (opmi, Ha CTPOK
JI0 TPHOX MICSIIIIB.

586. IlpamniBauk Apxiy Cyny npuiiMae i iepeiae Ko>kHy CIpaBy B TPUCYTHOCTI
IpalliBHUKa CTPYKTYypHOTro Tiapo3airy CekperapiaTy, KUl iepeae ynopsiikoBaHi Ta
oopMIIEHI CIIpaBH.

587. CripaBu  mocriitHOTO Ta TpuBaimoro (moHan 10 pokiB) 30epiraHHs
nepeaarTs 10 ApxiBy Cyy 3a onucamu.

588. ¥V KiHIIl KOXKHOTO HpI/IMlpHI/IKa Onucy HpaHIBHHK ApxiBy Cyay CTaBUTh
HIJIUC 1010 HpI/II/IHHTTH cripas 1 paty. OIMH TOPUMIPHUK ONHUCY MOBEPTAOTH
CTpyKTypHOMY miapo3aiioBi CekperapiaTy, pemty — 3anumaioTh B Apxisi Cyny.
CnpaBu, siki nepepatotb A0 ApxiBy Cyay, MaiTh OyTH CKpirieHl (ynakoBaHi)
HaJIE)KHUM YHHOM.

589. Cyn 3a6e3neuye 30epiranns MarepianiB aismibHOCTI Cyny 1 Cekperapiary,
HaKOMMYEH1 3a Yac MOro AisSTIbHOCTI, BUKOPUCTAHHS BIJOMOCTEH, IO MICTSITH IIl
JIOKYMEHTH, JUIs CITYKOOBUX, HAYKOBUX Ta 1HIIUX IIJICH, J1JI 3aXUCTY MPaB 1 3aKOHHUX
IHTEpECIB TPOMAJISH Ta TIepeIaBaHHs JOKYMEHTIB, 1110 Hajexarh 10 HarioHaasHOTO
apxiBHOTO (POHIY, @ TAKOX IMICIIs 3aKIHUEHHS BCTAHOBJICHMX TPAHWMYHUX CTPOKIB X
30epiranast B ApxiBi Cyny — Uil TOCTIHHOTO 30€piraHHsi 10 BIJTIOBIIHOTO
JIEP>KaBHOTO ApPXIiBY.

Kepiauk CekperapiaTy B. M. BECYACTHUH
CXBAJIEHO
[Tporokon Ne 3aciJaHHs €KCIEPTHOT KOMiCii

KOHCTHTyHMHoro Cyny Ykpainu
BiJl 2022 poky
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Honmarok 1
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHUA
PIINEHHIS
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jlonarok 2
1o [HcTpykiii
(myHkT 34)

IMEHEM YKPAIHHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
MEPIINU CEHAT
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Jlomatok 3
1o [HeTpykiii
M (myHKT 34)
IMEHEM YKPAIHU
PIINEHHAA
KOHCTHTYHIfIHQFO CYY YKPAIHU
JAPYI'NU CEHAT
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Jlonatok 4
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHHA
BUCHOBOK
KOHCTUTYIIMHOI'O CYAY YKPAIHA
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Jlonmatok 5
1o [HcTpykiii
(myHKT 34)

YXBAJA
BEJIUKOI ITAJIATH
KOHCTUTYIIMHOI'O CYY YKPAIHN



92

JlomaTok 6
1o [HeTpykiii
(myHkT 34)

YXBAJA

INEPIIOI'O CEHATY
KOHCTUTYUIHHOI'O CY1Y YKPAIHU



93

Honarok 7
1o [acTpykmii
(myHKT 34)

YXBAJA

JIPYTOr'O CEHATY )
KOHCTUTYLIHHOIO CYAY YKPAIHH



94
Honartok 8

1o [acTpykmii
(myHKT 34)

YXBAJTA

MNEPIIOI KOJIET'II CYIB
MNEPIIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN



95
Jlonatok 9

no [acTpykmii
M (myHkT 34)
YXBAJA

JPYTOI KOJIETII CYJ11B
MNEPIHIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Homarok 10
1o [HeTpykiii
(myHkT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmartok 11

1o [HeTpykiii

(myHKT 34)
YXBAJTA

MNEPIIOI KOJIET'II CY1IB
JAPYT'OI'O CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Honatok 12
1o [acTpykmii
(myHKT 34)

YXBAJA

JPYTOI KOJIETII CYA11B
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honartok 13
1o [acTpykmii
(myHKT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honatok 14
no [acTpykmii
(myHkT 34)

3ABE3IIEYYBAJIbHUHN HAKA3
KOHCTUTYUWIMHOI'O CYY YKPAIHU



101
HonaToxk 15
1o IacTpykmii
(myHKT 34)

HOCTAHOBA
KOHCTHUTYUIHHOI'O CYY YKPAIHU
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JonaTox 16
1o IacTpykmii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU
NEPIIUM CEHAT
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HonaTox 17
1o IacTpykmii
(myHKT 34)

KOHCTUTYUINHUM CY]] YKPAITHA
JIPYTUHA CEHAT
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Jlonatok 18
1o [HeTpykiii
(myHKT 34)

PO3MOPS I KEHHS
I'OJIOBU KOHCTUTYUIMHOI'O CYLY YKPAIHN
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Jlonatok 19
1o [HeTpykiii
(myHKT 34)

PO3HNOPSAIKEHHSA 3ACTYIIHUKA I'OJIOBU
KOHCTUTYIHIMHOI'O CYJY YKPAIHU
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Jlonatok 20
1o [HeTpykiii
(myHKT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIMHOI'O CYAY YKPAIHA
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JlonaTok 21
1o [Herpykiii
(myHKT 34)

I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

ByJ. XXunsauceka, 14, Kuis, 01033
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JonaToxk 22
1o [HcTpykiii
(myHKT 34)
IroJdOBA CHAIRMAN
KOHCTHTYHIﬁHOFO cyay OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXXunsiHCBKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlonaTtok 23
1o [HeTpykiii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCU.goV.ua
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JlonaTok 24
1o [HeTpykiii
(myHKT 34)

3JACTYHHHHUK I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

By Kunsauceka, 14, Kuis, 01033
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Jlonatok 25
1o [HeTpykiii
(myHKT 34)

CYIas
KOHCTUTYUIHHOTO CYY YKPATHH

ByJ. XXunsanceka, 14, Kuis, 01033



112

JlonaTok 26
1o [HeTpykiii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU

ByJL. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



113

Jlonatok 27
1o IacTpykuii
(myHkT 34)
KOHCTUTYLINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byi. JKunstHebKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.goV.ua
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JonaToxk 28
1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

Bya. XXunsucbka, 14, Kuis, 01033, Ten. (044) 238-11-19, dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlonaTok 29
1o IacTpykuii
(myHkT 34)

W

CEKPEi‘UAPIAT
KOHCTUTYIIHHOT'O CYY

YKPAIHU
ByJ1. JXKmsHcbka, 14, Kuis, 01033

Ten. (044) 238-11-19
(axc (044) 238-13-37
e-mail: inbox@ccu.gov.ua

No
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Honatok 30
1o [HcTpykiii
(myHKT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYIIHHOI'O CYY YKPAITHA

ByJ1. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jonatok 31

1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT KOHCTUTYLIMHOI'O CYAY YKPATHU

MPUMAMAJIBHS 3BEPHEHD 1O KOHCTUTYIHIHHOI'O CYY YKPATHU

By JXXwisHcebka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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KypHau 00,iKy nme4yarTok i mramMmis
Koncruryuiitnoro Cyay Ykpainu

118

JonaToxk 32

1o [acTpykmii
(myHkT 181)

3/m

Bigoutkn
MEeYaTOK 1
LITAMIIIB

Komy Bunano

HaiimenyBanus
CTPYKTYPHOTO
MiAPO3 ALY,

y SKOMY
30epiraroTh
[IEYATKH 1
IITAMITH

IM’sg Ta
ITPI3BUIIE
BiAIIOBiIAIBHOT
ocobu

Jlata
OTpUMaHHS
W mignuc

Jlata
MMOBEPHEHHS
# miamuc

[Mpumitka
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HonaToxk 33
1o [acTpykmii
(myHKT 289)
PEECTP
BUXiIHOI kopecnonaeHlii Koncruryuiitnoro Cyny Ykpainu
No )j!aTa 1 HOMep Kopecnonaent Asipeca ojepxyBada Bara (r) Hﬂ.aTa 3a
3/m BiZIIpaBICHHS (ampecaHT JOKYMEHTA) Ha/TiCTaHHS
Ycworo:
Ha cymy:
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HonaTtok 34

1o [acTpykmii
(myHKT 313)

AKT

nepeaaBaHHsA CIPaB 10 YNPABJIiHHA JOKYMEHTAJBLHOIO 3a0e31e4eHHs
(maTponatHoo cayx0010 cyaai Koncruryuiiitnoro Cyny Ykpainn)

Kuis 20__ poky

Llei akT cxianu:

— KepiBHUK (abd0 3acTymHUK KEpIBHHMKA) YIpaBJIiHHSA
JTIOKYMEHTaJIbHOTO 3a0€e3MeYeHHS,

— TOJIOBHUM CHEIIalicT BIAAUTY NPUUAHATTA Ta peecTpartii
JIOKYMEHTIB YTIpaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs],

— HAyKOBUW KOHCYJITAHT/TIOMIYHUK MaTPOHATHOI CITy:KOU
cyn Koncrutymiitnoro Cyny Ykpainu,

opo Te, IO CHOpaBd 32 KOHCTUTYLUIMHUM MOJAHHSIM, KOHCTUTYIIHHUM
3BEPHEHHSIM,  KOHCTUTYI[IHHOIO  CKaprowo, y  SKHX  CY/AJICI0-J0IO0BIJauyeM
Oyo BU3HAUYEHO CYAIIO KoncrurytiitHoro Cyny Ykpainu

(im’st Ta TTPI3BUIIIE)

3TiTHO 3 BHYTPIIIHIMHU OMKCAaMH CIPaB MEpe/iaHi 10 YIPaBIiHHSA JTOKYMEHTaIbHOTO

3a0e3neYeHHs 20 pokyo TO/I.
Ne3/m | Homep cipaBu HazBa cripaBu [TpumiTka
31aB
(mocana) (ocobucTu# miammuc) (im’st Ta TIPI3BUIILIE)
[TpuitHsn
(mocana) (ocoOucTH# miAImUC) (im’st Ta TIPI3BUIILIE)

(mocaa) (ocobucTuii miamuc) (im’st Ta TTIPI3BUILIE)
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BHYTPIILIHIN OIIUC

HOKYMEHTIB cripaBu Ne

HonaToxk 35

1o [acTpykmii
(myHKT 313)

Ne IHnexc [Hara 3aroJoBOK TOKyMEHTa Homepn |Opwurinan g
3/m JOKYMEHTA JOKyMEHTa ApKyIIiB KOTIist E
=

=

1 2 3 4 5 6 7
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JonaToxk 36

1o [acTpykmii

(myHkT 384)

JUCT-O3HAHOMJIEHHSA
A,
(im’st Ta ITPI3BUIIIE)
O3HaloMuBCA (-J1acs) 3 MaTepiaaMu crpaBu Ne
(na3Ba cnpaBn)
20 poky

(mmigmnmc)
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HonaTox 37

1o [acTpykmii
(myHKT 398)

AKT

Kuis 20__ poky

Llei akT cxiianu:

— 3aCTYyNHHUK KepiBHHMKAa JlemapTaMeHTy oOpraHi3aiiiHoi
po0OTH — KepIBHUK YTIpaBiiHHS 3a0e3nedyeHHs 3aciganb Cyny,

— 3aCTYNHMK KEpIBHHMKA YOpaBIiHHSA 1H(OpMaLiiiHO-
KOMYHIKAIIMHUX TEXHOJOT1d AJIMIHICTPATUBHO-(DIHAHCOBOTO JEHNapTaAMEHTY —
3aBlAyBay BIAJLTY 3aXHUCTY 1H(OpMaIIll B TEIEKOMYHIKalIMHUX CUCTEMAX,

— 3aBijyBad BUIJIUTy OIpalllfoBaHHs 1H(oOpMaIlli 13 3aciaHb
Benukoi manatu, cenariB Ta KouctutymiiHoro Cyny VYkpainun YmnpaBhiHHA
3a0e3nedeHHs 3aciganb Cyny [lenaprameHTy oprasizamniiHoi poooTH,

po Te, 10 3 cepBepa (KOMI'IOTepa), AKUW MICTUThCS B KaOiHeri No |
3HMINEHO (aliim TMPOTOKOJIB (3acilaHb Ta CHEIlajJbHUX IUICHAPHUX 3aciJIaHb
Koncrurymitnoro Cyny VYkpainu; 3acijaHb Ta IUICHQPHHUX 3acilaHb CEHATIB
Koucrurymitnoro Cyny VYkpainu, Benukoi mnamatu KouctutymiitHoro Cynay
VYkpaiHnu), ki He MICTATh CITy>k00B0i1 iH(opmarlii:

(ocobuctuii miamuc) (im’st Ta [TPI3BUIIIE)

(ocobucTuii miamuc) (im’st Ta [TPI3BUIIIE)

(ocobuctuii miamuc) (im’st Ta [TPI3BUIIIE)
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HonaTox 38

1o [HcTpykmii
(mynkT 403)

KYPHAJI
peecTpaiii ayaio- i Bineo3anucib 3acinanb cenatiB Koncruryuiitnoro Cyny
Ykpainu, Beauxoi najnatu Koncruryuiitnoro Cyny Ykpainu

In’s1, ITIPISBBUIIE
Ta MiIIUC CHeliaicTa BiaaiTy

3axucTy iH(popMmarii .
Ne [Jara nnenapHoro Ne y (I) pMar Biamitka npo
B TeJICKOMYHIKaIlIHHUX

3/l 3aciaHus CIIpaBu 3HUIICHHSA
CHCTEMAX

Yupagniazs iHpopMaliitHo-
KOMYHIKAI[IITHUX TEXHOJIOTIH

Ipumitka
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HonaTox 39

1o [acTpykmii
(mynkT 410)

KYPHAJI
NnepeBipKH CIPABHOCTI 00J1aTHAHHS KOMILIEKCY ONpanOBaHHA iHpopMamii

Ne
3/

Hara
HaJaHHI
MOCITyT

[epenix HATAHUX TOCTYT

Im’s, IIPI3BULLE
Ta mignuc ocoou, sKa
BHKOHYyBasa po6oTH
i3 CyIpOBOJIKEHHS
MpOrpaMHOro 3abe3neueHHs!
KOMILIEKCY ONPAIFOBAHHSI
iHdopmanii

Im’s, TIPI3BUILE
Ta Iiamuc 0cooH, sKa
BiAIoOBigac 3a
eKCILTyaTaljio
cTeHorpadiyHoro
KOMILIEKCY
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KYPHAJ
BHM/Ia4i NPUMIPHHUKIB MPOTOKOJIB CleNiaJIbHUX IJIECHAPHUX 3aCiIaHb

Honatok 40

1o [acTpykmii
(myHKT 416)

Kucruryuniiinoro Cyny Ykpainm, 3acinanb Koncruryuiiinoro Cyany Ykpainm,
3acigaHb Ta IVIEHAPHUX 3acifaHb ceHaTiB Koncruryniiinoro Cyay Ykpainm,

Beauxkoi nanaru Koncruryuiiinoro Cyay Ykpainu

3/m

Hara
MPOBEACHHS
3aciJaHHs

Ne
CIpaBu

Cynns-
JIOTIOBigaY

K-16
CTOp.

Bun
Komil

Im’s,
TIPI3BUILIE
mocaaoBol
ocoOu, siKa
3aMOBHIIA
MPUMIPHHUK

Jlata Buauli,
iM’s,
ITPI3BUILE
ocobwu, sKa
oTpuMaia
OPUMIPHUK,
i ITHC

Jara
MMOBEPHEHHS;
i IIIc 0coou,
KA
MOBEPHYJIa
MPUMIPHHUK

BigmiTtka
npo
3HUILEHHSA
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HonaTox 41

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTPyBaHHS MOCTAHOB,
YXBaJIeHUX HA cNeliajbHUX MJeHAPHUX 3aCiTaHHAX
Koncruryuiitnoro Cyay Ykpainn

KimpxkicTs
npuMipauKiB | [laTta mepemaHHs
Ne Ha3ssa Pesynbraru Hata [Hata Ta Jara o ApxiBy TpumiTka
IIOCTAHOBU | IIOCTAHOBH | TOJIOCYBAHHS | yXBaJeHHA | mignucaHHsA | mnepemaHHs | KoHcrurymiiHOTO
Ha Cyny Ykpainu
pO3CHUIaHHA
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128

KHHUT'A

HonaTox 42

1o [acTpykmii
(myHKT 423)

Ha 3acinannax Koncruryuniiinoro Cyny Ykpainu

No
IIOCTAaHOBH

HasBa nocranoBu

Pesynbratu
TOJIOCYBaHHS

Jara
yXBaJleHHS

Jlara
I AMTHCAHHS

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

Jlara
TepeaaHHs 10
ApxiBy

KoncturymiiiHoro

Cyny Ykpainu

IpumiTka
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HonaTox 43

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTpyBaHHA 3a0e3MeuyBajibHUX HAKa3iB,
yxBasienux Koncruryuitnum Cynom Ykpainu

Kinbkicth
Ne . . JlaTa
MPUMIPHHKIB
CIpaBH, Hassa Jlara MepeiaHHs J10
Ne - Pesynbratu Jara Ta jaTa . .
y SIKii 3a0e3reuyBajibHOrO YXBaJICHHS . ApxiBy Ipumirka
HaKazy TOJIOCYBAaHHS TIiANHACaHHS HepefiaHHs 7.
YXBaJIeHO HakKa3zy HaKazy A KoncturymiiiHoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS
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Honatok 44

1o [acTpykmii
(myHKT 423)

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
IHepmoro ta JIpyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicth i Oxpema
Ne CIIpaBU Pesynbratu JlaTa JlaTa NIPUMIiPHHKIB ara MeperamH JlyMKa
T paBH, Haspa Y . pHMIp 10 ApxiBy Y

pities- y SIKiif . TOJIOCYBaH- | yXBaJeH- minucas- Ta J1ara L
piteHHs Koucruryiitaoro
HS YXBaJIECHO HS HS HS MepeIanns Ha .. Ne cynast
. Cyny Ykpainu
pileHHs PO3CHIIAHHS

IpumiTka
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HonaToxk 45

1o [acTpykmii
(myHKT 423)

KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiiinoro Cyay Ykpainu

Ne Kinbkicts R Oxpema

CIIpaBH, Pesynbratu Hata IPUMipHUKIB pe, JIyMKa
Ne - Haspa Mara . 10 ApxiBy .
y SKil roJIOCYBaH- mifnucaH- Ta JaTa o IpumiTka
yXBaJll yXBaJll yXBaJICHHs Koncrurymniitnoro
YXBaJIeHO HS HS NepefaHHs Ha .. Ne cyans
Cyny Ykpainu
yXBaay PO3CHIIAHHS
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JonaTox 46
1o [acTpykmii
(myHKT 423)
KHUT A
PeECTPYBAHHSA YXBaJl, YXBAJIEHUX HA 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Kinbkicts Oxpema
Ne cripaBw, . . JlaTa nepenanus P
. Pesynbratu Jara Jara NIPUMIPHHKIB . JIyMKa
Ne y SIKiHi Hassa . 10 ApxiBy .
TOJIOCYBaH- yXBaJleH- mifnucaH- Ta JaTa o IMpumiTka
yXBaJld YXBaJIeHO yXBaJll Koncrurymniitnoro
HS HS HS nepeaHHs Ha . Ne Cyans
yXBaiy Cyny Ykpainu
PO3CHIIAHHS

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx




133

KHHUT'A

HonaTox 47

1o [acTpykmii
(myHKT 423)

peecTPpyBaHHS YXBaJl, YXBAJEHUX HA 3aciqaHHAX

koJierii cyaaiB Koncruryuniiinoro Cyny Ykpainu

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaTox 48

1o [acTpykmii
(myHKT 423)

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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peecTpyBaHHs yXBaJl,

135

KHHUT'A

HonaTox 49

1o [acTpykmii
(myHKT 423)

YXBaJIEHUX HA 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Ne
yXBau

Ne
CrpaBy,
y SIKiif
YXBAJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
T AIMCaH-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Honatok 50

1o [acTpykmii
(myHKT 423)

Ne
BHUCHOBKY

Ne
crpaBy,
y SIKiif
YXBAJICHO
BHCHOBOK

Hazpa
BHCHOBKY

Pesysnbratu
TOJIOCYBaH-
H

Jlara
yXBaJleH-
HA

Jlara
T AMCaH-
H

Kinbkicts
NPUMIPHUKIB
Ta Jjara
MepeIanns Ha
PO3CHIIAHHS

JlaTa nepenanHs
10 ApXiBy
KoncrurymniitHoro
Cyny Ykpainn

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiitnoro Cyay Ykpainu

HonaToxk 51

1o [acTpykmii
(myHKT 423)

Ne No Kinbkicth Oxpema
iIICHHS N HPUMipHHU- aTa HepeaHHs MKa
p CIpaBH, Pesynbratu Jara PHMIP A pex A
oy Hassa [Hara . KiB Ta jata 10 ApxiBy .
y SIKiif . TOJIOCYBaH- miAnucaH- . Ipumitka
pinreHHs YXBaJICHHSI nepenanns | KoncruryuniiiHOoro
YXBaJIEHO HI H . Ne cynust
P— Ha Cyny Ykpainu
P PO3CHIIAHHS
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JlonaTok 52

1o [HeTpykiii

(myHKT 429)

IMEHEM YKPAIHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
(ma3Ba)

Kuis CropaBaNe - /20 (/1 )
20  poky
No  -p/20

Benuka nanara Koncrurymitnoro Cyny Ykpainu y ckiafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHHs ],

ITIB (ronoBa 3acimaHHs),
ITIb (momoBimau),

PO3IUIsIHYJIa Ha MJIEHAPHOMY 3acijaHH1 CIIpaBy

3aciyxaBliy CyJTI0-I0MOBI1aua Ta JOCJIIUBIIMA MaTepiajii CIpPaBH,
Koucrurymitnuit Cyn Ykpainu

YCTaHOBHB:
Tekcr pimieHHs

YpaxoByrOuu BHKJIAJEHE Ta KEPYIOUHUCH Koucrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cya Ykpainu“

Koncruryuiitnnia Cyn Ykpainu

YyXBaJuB:

[TIb cynni Korcruryniitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

MJTAC CYITL

(Pimennss Koncturyuiinoro Cyny VYkpaiHu 3acBIIUYIOTh
nevarkoro ,,Cekperapiat Koncrturyuiitnoro Cyny Ykpainu Ne 1% ta
po3cunaoTh 13 HamucoMm , Koncrurymiitnuit Cyn Ykpainu“ 6e3
nignuciB cyaaiB Koncrutymiitnoro Cyny Ykpainn)
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HonaToxk 53
1o [HcTpykiii
(myHKT 429)
IMEHEM YKPAIHM
PIINEHHA
KOHCTUTYHIMHOI'O CYY YKPAITHH
(HEPIHHy CEHAT)
(APYI'MHA CEHAT)
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20  poky
Ne  -p(1)/20__

Ne  -p(II)/20
[Mepmuii (Apyruit) cenat Konctutyiiinoro Cyny Ykpainu y cKiaii:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHH: ],

ITIB (ronoBa 3acimaHHs),
[TIb (momoBinau),
PO3IJISIHYB Ha IJIEHAPHOMY 3aCiJIaHHI CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,

Koucrurymitnuii Cyn Ykpainu

YyCTAHOBHB:

Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
3akony Ykpainu ,,IIpo Koncturymiitnuit Cyn Ykpainu*

1JICTaB1
Koncruryuiitnnii Cyn Ykpainu
YyXBaJHB:
ITIb cynmi KOHCTI/ITYLIII/IH(?FO .Cy)1y Ykpainu 3a Mpor
(Y Ha3MBHOMY BIIMIHKY)

HAIUC CYAI

(Pimrennss  Koncrutyuiinoro Cyay VYkpaiHu  3acBiI4YIOThH
nevatkoo ,,Cekperapiat Koncrurtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cwiaroTh 13 HamucoMm , KoHncturynitnuit Cyn Ykpainu 0e3
nianuciB cyaaiB Koncrurynitinoro Cyny Ykpainn)
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Jlomatok 54

1o [HcTpykiii
m (myHkT 429)
IMEHEM YKPAIHU
BUCHOBOK
KOHCTUTYIIMHOI'O CYJY YKPAIHU
(ma3Ba)
Kuis CropaBaNe - /20 (/1 )
20 poky
Ne -B/20

Benuka nanara Koncrurymitnoro Cyay Ykpainu y ckiafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B yXBaJICHHI BUCHOBKY],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IUIsIHYJIa Ha TJIEHAPHOMY 3aciiaHH1 CIpaBy

3aciyxaBIiy CyJII0-I0MOBI1aua Ta JIOCJIIMBIIN MaTepialid CIPaBH,
Koucrurymitnuit Cyn Ykpainu

YCTAaHOBHB:
TeKkcT BUCHOBKY

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrutymii Ykpainu, Ha
1CTaBl 3akony Ykpainu ,,[Ipo Koncturymiitauit Cyn Ykpaiau*

Koncruryuiitanit Cyn Ykpainu

YyXBaJHB:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotu

MUC CYT

(BucnoBox Konctutymiitnoro Cyay VYkpaiHu 3acBiI4ylOTh
neudatkoro ,,Cexkperapiat Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunatoTh 13 Hamucom , Kouctutymiviauit Cyx Ykpainu® 6e3
nignucis cyaniB Koncturyuiitnoro Cyny Ykpainn)
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HOCTAHOBA

JlomaTok 55
1o [HeTpykiii
(myHkT 429)

KOHCTHUTYUIHHOI'O CY1Y YKPAIHU

(ma3Ba)
Kuis
20 poky
Ne -m/20
No  -nmc/20

Koncturyniiinuii Cyn Ykpainu y cKiai:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi

Opayi y4acTh B yXBaJICHHI IOCTAHOBH],

[1Ib (romoBa 3acijianHs),

PO3IUISIHYB Ha 3acilaHHi (CreiaibHOMY TUICHAPHOMY 3acijaHH1)

3aciyxaBiu 1HPOpMaLIio , Koncruryniiinuii Cyn Ykpainu

YCTAaHOBHB:

TexkcT mocTaHoBU

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH

Koncrurymii Ykpainu, Ha

M1JCTaBl 3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIoBIIHO

1o § Pernamenty Koncrutyuiinoro Cyny Ykpainu

Koncruryuiitnnia Cya Ykpainu

YyXBaJuB:

[Ib cynni Koncruryuiitnoro Cyny Ykpainu
(Y Ha3UBHOMY B1JIMIHKY)

3a

[Ipotn

MUC CYT

(ITocranoBy Koncturyuiitnoro Cyny VYkpaiHu 3acBIA4yIOThH
nevarkoro ,,Cekperapiat Koncrturtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cuiiaroTh 13 HamucoMm , KoHcturyuitauit Cyn Ykpainu“ 0e3
nianuciB cyaaiB Koncrurymiitnoro Cyny Ykpainm)
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JlonaTok 56
1o [HcTpykiii
(myHKT 429)

3ABE3INEYYBAJIbHUUN HAKA3

KOHCTUTYUWIMHOI'O CYY YKPAIHU

Kuis

(ma3Ba)

CopaBaNe - /20 ([ )

20 poky

Ne  -3u/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckiami:

[ITIb cymmiB

Koncrurymitnoro Cyay Ykpainu (y Ha3MBHOMY BIJIMIHKY), SIKi

OpaJii y4acTh B yXBaJICHHI 3a0€31e4yBajbHOI0 HaKasy],

ITIb (ronoBa

3aclJiaHHS),

ITIb (momoBimau),

pO3IIIsIHYyIa

3aciyxaBIlH

CYJLTIO-TTOTIOB11aua Ta JOCTIAWBIIM MaTepiaiu,

Koucrurymitnuii Cyn Ykpainu

YCTAaHOBHB:

Tekcr 3a0e3ne4yBaIbHOTO HAKA3y

YpaxoByrOUn BHUKIAQJICHE Ta KEPYIHOUUCH Konctutynii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIoBITHO
1o § Pernamenty Koncrutyuiinoro Cyny Ykpainu

Koncruryuiitnnia Cyn Ykpainu

YXBaJHB:

ITIb cynni Korcruryniitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

MJMAC CYTL

3a0e3neuyBanibHMil Haka3 Bemnnkoi mamatu KoHcTHTyIHIHOTO
y y

Cyny  VYkpaiam  3acBimuyioTh  medatkor  ,,CekperapiaT
Konctutymiinoro Cyny Ykpainu Ne 1 ta po3cunarots 13 Hammcom
LKoHctutymiinuii  Cya  Vkpaimu“ 0e€3 miaAnuciB  CyJIIiB
Koncruryuiitnoro Cyny Ykpainn)

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx



143

Honatok 57
1o [HeTpykiii
(myHKT 429)
YXBAJTA
BEJINKOI ITAJIATH
KOHCTUTYUWIMHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20__ poky
Ne  -y/20
Ne  -yn/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiaaui:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIu],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

pO3IUIHYyJa Ha 3acijaHH1 (Ha MJIEHapHOMY 3aCiIaHH])

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIMBIIKN MaTepiajiu CIpPaBH,
Benuka manara KoncrutymiitHoro Cyny Ykpainu

YCTAHOBHMJA:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIEHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiioBiIHO
o § Pernamenty Koncturymiitnoro Cyny Vkpainun Bennka mnanara

Koncrurymiitnoro Cyay Ykpainu
YyXBaJHJaa:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a

[Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MIJMAC CYIUT

(YXBaJIy Benukoi mnamatu Koncturyuiinoro Cyny VYkpainu
3aCBIUYIOTh TI€YATKOIO ,,CereTaplaT Koncrurymiitnoro Cymay
VYkpainu Ne 1% ta po3cmiamoTh 13 HamMCOM »BelnKa mnanaTa
Koncturyuiiitnoro Cyny VYkpainu® 0e3 mInuciB  CyaaiB
Koncrutyuiitnoro Cyny Ykpainn)
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HonaToxk 58
1o [acTpykmii
(myHKT 429)
YXBAJTA
HEPLIOTO CEHATY
KOHCTUTYUHIUHOI'O CYlY YKPAIHHA
(ma3Ba)

Kuis CopaBaNe - /20 ([ )

20 poky

Ne  -y(I)/20

Ne  -yn(1)/20
[Tepuunii cenat Koncruryuiitnoro Cyny Ykpainu y cKIai:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
Opayi y4acTh B yXBaJCHHI yXBaJl],

ITIb (romoBa 3acizaHH:),
ITIb (momoBimau),

PO3IUISIHYB Ha 3acilaHHi (IJIEHApHOMY 3aC1/IaHH1) CIIpaBy

3aciyxaBIiu CyJII0-I0MOBI1aua Ta JOCJIIUBIIMA MaTepiajii CIpPaBH,
[lepmmii cenar Koncruryniiinoro Cyny Ykpainu

YyCTAHOBHB:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
T1CTaBl 3akony Yxkpainu ,,IIpo Koncturymiitanit Cyn Ykpaiau®, BiIoBiHO
o § Pernamenty KonctutymiitHoro Cyny VYkpainu Ilepmmii cenat

Koncrurymiitnoro Cyay Ykpainu

YyXBaJuB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

[Tinnuc cyni

(YxBany Ilepmoro cenaty Koucrurymiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KoncrtutymiitHoro Cymy
VYkpainun Ne 1 ta poscunaroTh 13 Hamucom ,llepmuii ceHar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Koncruryuiitnoro Cyny Ykpainn)
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HonaTox 59
1o [acTpykuii

M (myHkT 429)

YXBAJIA
JIPYTOT'O CEHATY )
KOHCTUTYUINHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CrmpaBaNe - /20 (/1 )

20 poky
Ne  -y(I)/20
Ne  -yn(I)/20

Hpyruii cenat Koncrurymiinoro Cyny Ykpainu y ckiai:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIH],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha 3aciaHHi (IJIEHApHOMY 3aCiJIaHH1) CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBI1Aa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
Hpyruit cenat Koncturymiitnoro Cyny Ykpainu

YyCTAHOBHB:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
o § Pernamenty Koncturyuiiinoro Cyny VYkpainum [pyruii cenar

Kouncturyuitnoro Cyny Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

H1IUC CYAI

(YxBany [lpyroro cenary Koncturyuiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KonctutymiitHoro Cymy
Vkpainu Ne 1% Ta poscunarote 13 Hamucom ,Jlpyruii cenar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Konctutymitnoro Cyny Ykpainn)
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JlonaTox 60
1o IacTpykuii
(myHkT 429)
YXBAIJTA
MEPIIOI KOJIETH CYIJIIB
IMEPIIOIO CEHATY )
KOHCTUTYUINHOI'O CYAY YKPAIHAN
(ma3Ba)

Kuis CropaBaNe - /20 (/)

20 poky

Ne  -1(I)/20__

[lepma xonerist cynaiB Ilepmoro cenary Koncrurymiiinoro Cyny Ykpainu y
CKJIaJl:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayi y4acTh B yXBaJICHHI yXBaJl],

ITIb (ronoBa 3acigaHH:),
ITIb (momoBimau),

pO3TJIsiHYJIA Ha 3acilaHH1

3aciyxaBIllM CyJJI0-A0TMOBIAa4Ya Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
[lepma koneris cynais [lepmoro cenary Konctutyuiitnoro Cyay Ykpainu

YCTAHOBHJA:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
1o § Pernamenty Koncruryniiinoro Cyay Ykpainu Ilepma xosnerisa cyajiB

[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY B1IMIHKY)

MJMAC CYTL

(YxBany Ilepmoi kozerii cynaiB Ilepmoro cenaty Koncturyuiitnoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
»llepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyuiinoro Cyay Ykpainn)
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JlonaTok 61
1o [acrpykiii
(myHkT 429)
YXBAJTA
JPYTOI KOJIETII CYJ11IB
HEPIIOI'O CEHATY

KOHCTUTYIHIMHOI'O CYY YKPAIHU

Kuis

Ne  2(1)/20__

(na3Ba)
CopaBaNe - /20 ([ )

20 poky

Hpyra xounerisa cynniB Ilepmoro cenary Koncrutymiiinoro Cyny Ykpainu y

CKJIal:

[TTIBb cynnis Koucturymiinoro Cyny Ykpainu (y Ha3MBHOMY BiIMIHKY), SIKi
Opanu y4acTh B yXBAJICHHI YXBaJH],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

PO3IJIsIHYIIA Ha 3aciTaHH1

3aciyxaBIll CyJJI0-A0MOBIAa4Ya Ta JOCIHIWBIIKN MaTepiajiu CIpPaBH,
Hpyra xonerisa cyanis [lepmioro cenaty Koncturyiiinoro Cyny Ykpaiau

YCTAHOBHIJA:

Tekct yxBanu

YpaxoByrOoUu BHUKIAQICHE Ta KEPYIHOUHUCH Konctutymii Ykpainu, Ha

I1JICTaBI

3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIOBIIHO

o § Pernamenty Konctutyuiitnoro Cyny Ykpainu [pyra koneris CyniB
[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotn

JITAC CYUT

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBaly  [pyroi  komerii  cynmie  Ilepmioro  ceHary
Koucturyuiitnoro Cyny VYkpaiHu 3acBIAUyIOTh  II€YaTKOIO
,Cekperapiar Koncrutymiitnoro Cyny VYkpainm Ne 1 Ta
pO3CHIIaOTh 13 HanmucoM ,,Jlpyra kosteris cyanis Ilepuioro cenary
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Kouncruryuiitnoro Cyny Ykpainn)
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JlonaTok 62
no [acTpykmii
M (myHkT 429)
YXBAJA
TPETHOI KOJIETI CY/IIB
MNEPIIOI'O CEHATY

KOHCTUTYLIIHHOIO CYY YKPATHU

Kuis

(na3Ba)

CopaBaNe - /20 ([ )

20 poky
Ne  -3(D)/20

Tpets xoneris cynais [lepmoro cenary Koncturymiitnoro Cyny Ykpainu y ckiaii:

[TTIB cynnie Koncrutyuiitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJITI0-0MOBI1a4ua Ta JOCHIIMBIIMA MaTepialii CIpaBH,
Tpets xoneris cynniB [lepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YCTaAaHOBHUIJ A

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncrurymitnuit Cyn Ykpainu®, BIAMOBIIHO 110 §
Pernamenty Koncturyuiinoro Cyny Ykpainu Tpersa koneris cyanis Ilepiioro cenaty

Koncturymiitnoro Cyay Ykpainu

YyXBaJuJa:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

IIpotn

1IUC CYA1
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Koncturynitnoro Cyay  Ykpaiau“ 06e3  TIANUCIB  CYIJIiB
Koncturymitnoro Cyay Ykpainn)
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149 Jlonarok 63
1o [acTpykmii

w (yHKT 429)

YXBAJA

MEPIIOI KOJIETH CYJIIB
JIPYT'OI'O CEHATY

KOHCTUTYLIHHOIO CYAY YKPATHU

Kuis

(ma3Ba)

CopaBaNe - /20 (/)

20 poky

Ne -1(ID/20

[lepma koneris cyaaniB Jpyroro cenary Koncrutyuidinoro Cyay VYkpainu y

CKJIaJIl:

[TTIB cynnie Koncruryniiinoro Cyny Ykpainu (y HA3MBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJH ],

ITIb (romoBa 3acianHs),
ITIb (momoBinau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1aua Ta JOCHIJIMBIIMA MaTepialii CIpaBH,
[lepma koneris cyaaiB Ipyroro cenaty Koncrurymiiinoro Cyay Ykpainu

YyCTAaHOBHJA:

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncturymitnuit Cyn Ykpainu®, BIAMOBIIHO 10 §
Pernamenty Koncrutymiitnoro Cyay Ykpainu [lepma xoneris cyanis [pyroro cenary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

[Ib cynni Koncrurymiiinoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy ITepmioi KoJIerii CyIUIIB Hpyroro ceHaTty
Koncrurymistnoro  Cyny  YkpaiHu  3acBIJUYIOTh  [E€YATKOIO
,Cexpertapiat Koncturyniiinoro Cyay Ykpainu Ne 1 ta po3cumnaiors
13 Hamucom  ,Jlepma komeris cymamiB  Jlpyroro  ceHary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  MIANUCIB  CYIIB
Koncturymitnoro Cyay Ykpainn)

ymentn KCYMHCTPYKIIA 31 3sminamu cranom Ha 31.07.2023 — konis.docx



150

Jonatok 64
1o [acTpykuii
(myHKT 429)
YXBAIJIA
JPYTOI KOJIETII CYJ11IB
JIPYTOI'O CEHATY )
KOHCTUTYUIUHOI'O CYAY YKPAIHU
(na3Ba)
Kuis CopaBaNe - /20 (/)

20  poky
Ne  -2(I1)/20

Hpyra xonerist cynniB Ipyroro cenary Koncturyuiitnoro Cyay Ykpainu y ckiani:

[TTIB cynnis Korcrutyiiiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), sIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1a4ua Ta JOCHIMBIIMA MaTepialii CIpaBH,
Hpyra xoneris cynnis pyroro cenary Koncturyuiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Konctutymiitnoro Cyny Ykpainu [pyra koneris cyanis Jpyroro ceHary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

(YxBany pyroi konerii cynniB Hpyroro cenary KoncturyuiiiHoro
Cyny Ykpainu 3aCBIIUYIOTh NIEYaTKOKO ,»Cekperapiat
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
SwApyra xoueris cyaniB Jpyroro cenary KouctutymiitHoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)
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JlopaTok 65
1o [acrpykiii

w (myHKT 429)

YXBAIJTA
TPETBHOI KOJIETI CYJIIB
JIPYTOI'O CEHATY )
KOHCTUTYHINMHOI'O CYAQY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 ([ )

20  poky
Ne  -3(I1)/20

Tpers xonerist cynniB Jpyroro cenary Koncrutyuilinoro Cyny Ykpainu y ckiai:

[TTIB cynnis Koncrutyuiiinoro Cyay Ykpainu (y HA3UBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acmyxaBIM CyAJI0-I0TOBI1a4ua Ta JOCTIAMBIIM MaTepialdu CIpaBHy,
Tpets xoneris cynniB pyroro cenary Koncruryuiiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncruryuiitnoro Cyny Ykpainu Tpers koseris cynnaiB [pyroro cenary

KoucrutymiitHoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CY A1

(YxBany Tpetboi xonerii cynaiB [Ipyroro cenaty KoncturyuiitHoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunatoTs 13 HammcoM
»Ipers xoneria cynmiB [pyroro cenaty Koncrtutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)
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JonaTok 66
1o [acTpykmii
(myHkKT 435)
MNOKAKYUK
poscuinanHs pimenb Koncruryniiinoro Cyay Ykpainu (Beiukoi najnatu, ceHaTiB)
Ne - /20 20 poky
1. Yuacnuxku xoncmumyuyininozo nposaosrcennsa:*
11. Cy0’exkt mpaBa Ha KOHCTUTYIIHHE TOAaHHSA Ta/ab0 WOrO
npencraBauk (iMm’s ta [IPI3BUIIE), cy0G’ext mnpaBa Ha
KOHCTUTYIIIHY cKapry Ta/abo yrmoBHOBa)keHa 0c00a, 1110 JIi€ BiJl 8i0n08iI0OHO 00 iX
fioro imeHi (im’s Ta [IPI3BULLE) KitbKoCmi
1.2.  Bepxosna Paoa Ykpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4. Kab6inem Minicmpis Yxpainu 1
15. Iocmitinuti  npeocmasnux  Bepxosnoi Paou  VYkpainu y
Koncmumyyitinomy Cyoi Yrpainu 1
1.6. Ilpeocmasnux Ilpesudenma Yrpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npeocmasnux Kabinemy Minicmpie Ykpainu y
Koncmumyyitinomy Cyoi Yxpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUINHO20 NPOBAOHCEHHA Ha 8UMO2Y
/Jlna enecenns 00 €Ounozo 0eprcagnozo peecmpy HOpMamueHo-
npagoeux akmie:
3. MinicTepcTBO ocTULIT YKpaiHU 2
Y nopaoxy oominy nopmamuenumu akmamu:
4. BepxoBHa Paga Ykpainu 3
5. Odic IIpe3unenTta Ykpainu 3
6. Kabiner MinicTpiB Ykpainu 3
1. TOB ,,JIira: 3akoH" 1
/na eukopucmanna ¢ pooomi:
8. VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
9. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1
10. Bignin moniTopunry BukoHaHHsi akTiB Koncrurymiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaru3aiii 3aKOHOJaBCTBA 1
11.  Apxis Koncruryuiitnoro Cyny Ykpainu 5)
Jlna onyonikyeannsn:
12. CekTop MIATOTOBKM JIO BHJIAHHSI JPYKOBAHOTO OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,Bichuk KonctutyuiitHoro
Cyny Ykpainu‘ 2
/Jlna onpunwonennsn:
13.  Bignin agminicTpyBaHHS iHpOpMAIifHIX Mepex Ta 0a3 JaHuX
yHOpaBiliHHA 1HQOPMaLIHHO-KOMYHIKAI[IHHUX TEXHOJOTIN (A
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAII B JIOKAJIbHIN Mepexi, Ha
odimiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1

VYceporo:  mpum.

(mocaa) (ocoOucTHI miamuc) (im’st Ta ITPI3BUILIE)

*PimeHHsT HaICUITAIOTh Cy0’€KTOBI MpaBa Ha KOHCTUTYIIHHE TOJaHHs, KOHCTHTYIIIHHY CKapry Ta opraHy abo
ImocaoBiii 0co0i, sIKi YXBaJIUIH akT, 110 OyB mpeameToM posrsay B Koncturymiiinomy Cyni Ykpaidu.

OkpeMy aymKy crocoBHO pimrenHst Koncturyuiaoro Cyay Ykpainu, yXxBaiay po YCYHEHHS OIMCOK abo Mmpo
PO3’SICHCHHS MOPSAKY BUKOHaHHA pimieHHs KoncturymitHoro Cyny YkpaiHH pO3CHIAIOTh Y TOMY CaMOMY MOPSIKY,
y SIKOMY pO3CHJIaNH BiamoBigauid akT KoHcturymiiitnoro Cyay Ykpainm.
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HonaTok 67
1o [acTpykmii
(myHkKT 435)
MNOKAKYUK
po3cuinanHs BUCHOBKIB Koncruryniiinoro Cyay Ykpainu
Ne - /20 20 poky
1. Yuacnuxku koncmumyuyinitnozo nposaoscennsa:*
11. Cy0’exkT mpaBa Ha KOHCTHUTYIIMHE 3BEpHEHHS Ta/ab0 MHOro 8i0n08iI0OHO 00 iX
npezncraBHuk (im’s Ta [IPI3BULLE) KinbKocmi
1.2.  Bepxosena Paoa Ykpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4. Kab6inem Minicmpis Yxpainu 1
15. Iocmitinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Konecmumyyitinomy Cyoi Yxpainu 1
1.6. Ilpeocmasnux Ilpesudenma Yrpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npedcmaenux Kabinemy Minicmpie Yrkpainu
v Konemumyyitinomy Cyoi Ykpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUiltH020 NPOBAOHCEHHA Ha 8UMO2Y
Jlna enecenns 00 €0unozo 0eprcagnozo peecmpy HOpMamueHo-
npagoeux akmie:
3. MiHicTepcTBO IOCTHIIIT YKpaiHu 2
Y nopsaoky oominy nopmamuenumu akmamu:
4. BepxoBHa Paga Ykpainu 3
5. Odic IIpe3nnenTta Ykpainu 3
6. Kabiner MinicTpiB Ykpainu 3
1. TOB ,,JIira: 3akoH" 1
/na eukopucmanna ¢ pooomi:
8. VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
9. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0€e3MeueHHs 1
10.  Bigmin MoHiTOpUHTY BHKOHaHHS akTiB KoHcrurymiitHoro Cymy
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1
11.  ApxiB Koncruryuiitnoro Cyny Ykpainu 5)
/na onyonikysanna:
12. CekTop MIATOTOBKM JIO BHJAAHHSI JPYKOBAHOTO  OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,Bichuk KonctutyuiitHoro
Cyny Ykpainu‘ 2
/Jlna onpunwonennsn:
13. Bignin agmiricTpyBaHHS iH(pOpMaIifHIX Mepex Ta 0a3 JaHuX
yIpaBiliHHA 1HQOPMaifHO-KOMYHIKAI[ITHUX TeXHOJOTiH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAII B JIOKAJIbHIN Mepexi, Ha
odiuiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1

VYceporo:  mpum.

YXBIWJIH aKT, 0 OyB mpeaMeToM po3risiny B Koncrutyniiinomy Cyai Yipainm.

y sikoMy po3cuiiany uei akt Koncruryniiinoro Cyny Yxkpainu.
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(mocana) (ocobucTuit miamnuc) (im’st Ta [TPISBULLIE)

*BUCHOBOK HaJCHIIAIOTh Cy0’€KTOBI IIpaBa Ha KOHCTUTYIiHE 3BEpHEHHS Ta oprany abo mocauosiii 0co0i, sKki

Oxpemy ITyMKy CTOCOBHO BUCHOBKY KoHcTuTymiiiHoro Cyay YKpainu, yxBajy Mpo YCYHEHHS OMUCOK abo Tpo
pO3’sICHEHHS! MOPs/IKY BUKOHAHHs BUCHOBKY KoncruryuiiiHoro Cyny YkpaiHH pO3CHIIAIOTh Y TOMY CaMOMY IMOPSIIKY,
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ITOKA’KYHUK

HonaTok 68
1o [acTpykmii

(TyHKT

435)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,
cenartiB Koncruryuiiinoro Cyny Ykpainn:

— MPO BIAKPHUTTS KOHCTUTYIIIHOTO MPOBAKEHHS Y CIIPaBi;

— 1po 00’ erHaHHs (Po3’€IHaHHS ) KOHCTUTYIIIMHUX TTPOBA/KEHb Y CIIpaBax;
— MPO BiAMOBY Yy IPUIMHEHH] PO3TIISAY KOHCTHTYIIHHOT CKapru;

— 1po GopMy PO3TISAY CIPABH;

— II0JI0 KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIHHOTO MPOBAKESHHS

- 120__

Yuacnuku koncmumyuiiitnozo nposaoscenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJAHHS, KOHCTUTYIIiiHE
3BepHEHHs Ta Horo mpenctaBHUK (iM’s Ta TIPI3BUILIE), cy6’exT
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yHOBHOBaxkeHa oco0la, sika Ji€e
Bif ioro imeHi (im’st Ta [IPI3BULLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunuiu  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Konemumyyitinomy Cyoi Yrpainu

Ilpeocmasnuk [lpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunuu  npeocmasnux  Kabinemy — Minicmpie — Vkpainu
v Konemumyyitinomy Cyoi Ykpainu

3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHHA

Jlna eukopucmanns ¢ pooomi:

Binnin amMminicTpyBaHHsA iHQOpMaIiiiHHX Mepexx Ta 0a3 JaHHX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIA  (aus
PO3MILLEHHS B €IEKTPOHHOMY BUIJISA/I B JIOKAJIbHIN Mepexi)
VYupasininag 3a0e3neueHHs 3aciganb Cyny

VYrpaBiaiHHA JOKYMEHTAIBHOTO 3a0€e3MeueHHs

Bignin moniTopuHTy BHKOHaHHA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBA

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8IONOBIOHO

00 ix KinbKkocmi

1
1
1

1

y pazi nompeou /

[EEN

-

Ha sumocy

Yceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

*YXBally HaJICHJIAIOTh Cy0’€KTaM, 3a3Ha4eHnM y migmyHkrax 1.2—1.7 myHkTy 1, sIKi MpeacTaBisioTh oprad abo
1ocaJioBy 0co0y, sIKi yXBaJIMIIM aKT, IO € peaMeToM posrisiny B Koncrurynitinomy Cyai Ykpainu.

VYXBasia Ipo yCyHEHHs OIMCOK € CKJIQJHUKOM BianoBigHoi yxBamu Koncruryuiitnoro Cyamy Ykpainu, i ii
PO3CHIIAIOTh Y TOMY CaMOMY IOPSZIKY, y SIKOMY po3cuiiaiu Bifnosinuuii akt Koncruryniiinoro Cyny Ykpainu.
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HonaTox 69
1o [acTpykmii
(myHkKT 435)
ITOKA’KYHUK
po3cuiianHs yxBaJa ceHaTiB Koncruryniiinoro Cyny Ykpainu
IIPO BIZIMOBY BiJl pO3IJISLy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaprow Ha po3cys Benukoi nanatu
Koncruryuiiinoro Cyny Ykpainu

- 120 20 poky
Yuacnuxku koncmumyuyiiitnozo nposaoscennsn:*
Cy0’€exT mpaBa Ha KOHCTUTYIIHHY CKapry Ta YIOBHOBaXK€Ha 0c00a, 8i0n08I0OHO 00 iX
sika Jtie Bij oro imeHi (im’s ta [TIPI3BUIIIE) Kinbkocmi
Bepxosna Paoa Yxpainu 1
Ilpesuoenm Yxpainu 1
Kabinem Minicmpis Ykpainu 1
Hocmivnuu  npeocmaenux  Bepxosnoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Yxpainu 1
Ilpeocmasnux Ilpezudoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
Hocmitinuii  npeocmasnux ~ Kabinemy — Minicmpie  Vkpainu
v Konemumyyitinomy Cyoi Ykpainu 1

/Jlna euxopucmanus ¢ pooomi:
Bingin agminicTpyBanHs iHopMamiifHUX Mepex Ta 0a3 JaHux
yhnpaBiaiHHA  1H(QOPMaLIHHO-KOMYHIKALIMHUX  TEXHOJOriH (s

PO3MILIEHHS B €JIEKTPOHHOMY BUTJISAI B JIOKAJIBHIM Mepexi) 1
VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1
Bignin monitopunry BukoHaHHS akTiB KouctutymiitHoro Cyny

VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1
ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Yceporo:  mpuM.

(mocana) (ocobucturii miammc) (im’st Ta ITPI3BUILIE)

*YXBally HaJICHJIAI0Th Cy0’€KTaM, 3a3Ha4eHuM y migmyHkrax 1.2—1.7 myHkTy 1, sIKi MpeacTaBisioTh oprad abo

1ocaJioBy 0co0y, sIKi yXBaJIMIIU aKT, 110 € npeameToM posrisiny B Koncrurynitinomy Cyai Ykpainu.

VYXBajia Ipo yCyHEHHS OIMCOK € CKJIAJHMKOM BinnoBigHoi yxBamu Koncruryuiitnoro Cyamy Ykpainu, i ii

PO3CHIIAIOTh Y TOMY CaMOMY NOPSZIKY, y SIkoMy po3cuiainu nei akt Koncruryniiinoro Cyny Ykpainu.
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ITOKA’KYHUK

Honatok 70
1o [acTpykmii

(TyHKT

435)

po3cuiIaHHs yXBaJa KoJeriii cyaaiB Koncruryniiinoro Cyay Ykpainu
PO BIAKPUTTS KOHCTUTYLIHHOIO IPOBA/KEHHS y CIPaBi

- 120__

Yuacnuxku koncmumyuyiiinozo nposaodicennsn:*

Cy0O’ekT mpaBa Ha KOHCTUTYLIHHE TOAAHHS, KOHCTHUTYIIHE
3BepHEeHHs Ta Horo mpenactaBHUK (iM’st Ta [IPI3BUIE), cy6’ekt
npaBa Ha KOHCTHUTYIIIHY CKapry Ta yIIOBHOBaXEHA 0c00a, siKa JIie
BiJ #oro imeHi (im’s Ta [IPI3BULE)

Bepxosna Paoa Ykpainu

IIpezudoenm Yxpainu

Kabinem Minicmpis Ykpainu

Hocmiunui  npeocmasnux ~ Bepxosnoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

IIpeocmasnuk Ilpezuoenma Yxpainu y Koncmumyyitinomy Cyoi
Yrkpainu

Hocmiunuii  npeocmasnuxk  Kabinemy Minicmpie Vxpainu y
Koncmumyyitinomy Cyoi Ykpainu

Jlna eukopucmanns 6 pooomi:

Binnin anMinicTpyBaHHs 1HQOpMamiHMX Mepex Ta 0a3 AaHHX
yIpaBliHHSA  1HQOPMALIHHO-KOMYHIKAIIHHUX TEXHOJNOTIH  (Juis
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISZI B JIOKAIbHIN Mepexi)
VYnpasninag 3a0e3neyeHss 3aciganb Cyny

VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHS

Bignin moniTopuHry BukoHaHHS akTiB Koncturyniiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKoHO1aBCTBA

ApxiB Koncrutymniitnoro Cyny Ykpainu

20 poky

810N0BIOHO 00 IX

-

-

[EEN

Kinvkocmi

Yceporo:  mpum.

(mocama) (ocobucTuii mimmuc) (im’st Ta ITPI3BUILE)

*YXBaJy HaJICWIAIOTh CY0 €KTaM, 3a3HaYCHUM Yy MiAMyHKTax 1.2—1.7 myHKTY 1, SIKi IPeACTaBIAIOTh OpraH abo
M0CaZ0By 000y, AKi YXBaIMJIIH aKT, IO € MpeaMeToM po3risiny B Koncturyniinomy Cyai Ykpainm.

YxBaja Mpo YCYHEHHS ONHCOK € CKJIaJHHUKOM BinmoBigHOi yxBanu KoncrurymiiiHoro Cynmy YkpaiHy, i 1

PO3CWIIAIOTh Y TOMY CaMOMY TOPSJIKY, Y SIKOMY po3criiainy mei akt Koncturyiiiitnoro Cyny Ykpainu.
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ITOKA’KYHUK

HonaToxk 71

1o [acTpykmii
(myHkKT 435)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,
cenartiB Koncruryuniiinoro Cyny Ykpainu:

— MPO BiIMOBY Y BIIKPUTTI KOHCTUTYLIHHOTO MPOBA/IKEHHS Y CIIPaBI;

— MPO 3aKPUTTSI KOHCTUTYLIHOIO IIPOBA/KEHHS y CIpaBi

Ne - /20 20 poky
1. Yuacnuxku koncmumyuyiiinozo nposaodiicennsn:*
1.1. Cy0’ekr mpaBa Ha KOHCTHUTYLIHHE MOJAHHSI, KOHCTHTYIIi{HE
3BepHEHHs Ta Horo npeactaBHuk (im’a ta [IPI3BUILE), cy6’exT
IIpaBa Ha KOHCTUTYLIHHY CKapry Ta yloBHOBaXKeHa 0c00a, 1110 Ji€ 8i0N06IOHO 00 ix
BiJ Horo imeHi (im’s Ta [IPI3BULLE) KinbKoCcmi
1.2.  Bepxosua Pada Yxpainu 1
1.3. Ilpesudenm Ykpainu 1
1.4.  Kab6inem Minicmpie Yxpainu 1
1.5.  Iocmitinuti npeocmasnux Bepxosnoi Paou Yxpainu
v Koncmumyyiiunomy Cyoi YVrpainu 1
1.6.  Ilpeocmaenux Ilpe3zuoenma Ykpainu y Koncmumyyitinomy Cyoi
Yrkpainu 1
1.7.  Iocmitinuti npeocmaenux Kabinemy Minicmpis Yxpainu
v Koncmumyyiiunomy Cyoi Vrpainu
2. 3anyueni  yyacHuku - KOHCHMUMYUIIH020  NPOBAOIHCEHHS
(v 6unaoky 3aKkpummsi KOHCMUmyyitho2o npo8ao’CceHHs1) HA 8UMO2Y
Y nopaoxy oominy nopmamuenumu akmamu:
3. TOB ,,Jlira: 3axou* 1
/na euxopucmanna ¢ pooomi:
4. VYupasininag 3a0e3neueHHs 3aciganb Cyny 1
S. VYnpaBiaiHHA JOKYMEHTAIBHOTO 3a0e3Me4eHHs 1
6. Bignin monitopunry BukoHaHHsi akTiB Koncruryiiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOaBCTBa 1
7. ApxiB Koncrutyuiiitnoro Cyny Ykpainu 3
na onpunrwonennsn:
8. Binnin agminicTpyBaHHs iHGOpMaliiHUX Mepex Ta 0a3 JaHuX
yIpaBiliHHS 1H(pOpMaiiiHO-KOMYHIKAIIIMHUX TeXHOJOTIH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIVIAJl B JIOKAJbHINA Mepexi, Ha
o(iniinomy BeGcaiiti Koncruryuiitnoro Cyny Ykpainn) 1
/na onyonikysannsa:
9. CekTop MIATOTOBKM 7O BHAAHHSA JIPYKOBAaHOTO OpraHy
Koncruryniitnoro Cyny VYkpaiau ,,Bicauk KoncTtutyuiiiHoro
Cyny Ykpaiau‘ 2
VYceporo:  mpum.
(mocana) (ocobucTnit mianuc) (im’st Ta [TPI3BUILIE)

*YXBay HQJICHIAIOTh Cy0’€KTam, 3a3Ha4eHUM y TiamyHkrax 1.2—1.7 myHKTY 1, SIKi IpeacTaBIsAOTh OpraH abo
MOCaIoBy 0CO0Y, AKi YXBAJIWIIH aKT, 0 OyB mpeameToM po3risiny B Koncrurymitnomy Cymi Yikpaidu.

Oxpema aymka crocoBHO yxBanmu KouctutyniiHoro Cyay VYkpaiHu, yxBaja TpO YCYHEHHS OIMCOK €
CKJIQJITHMKaMH BimoBiaHo1 yxBaymm KoncturytiitHoro Cyay YkpaiHy, i iX po3CHIaI0Th Y TOMY CAMOMY TIOPSIKY, Y SKOMY
po3cwiany BiamoBigauii akT KoncrurymiitHoro Cyny Ykpainu.
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HonaToxk 72
1o [acTpykmii
(myHkKT 435)
MNOKAKYUK
po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryniiinoro Cyny Ykpainu:
— MPO BIAMOBY Y BIAKPUTTI KOHCTUTYIIMHOTO MPOBAKCHHS y CIpaBl 32 KOHCTHUTYILIHHOIO
CKapromo (0cTaTo4Ha);
— PO MPUINHHEHHS PO3MVISIAY KOHCTUTYLUIMHOTO TMOAAHHS, KOHCTUTYI[IHHOTO 3BEpHEHHS,
KOHCTUTYIIHHOI CKapru

Ne - /20 20 poky
1. Yuacnuku koncmumyuyiiitnozo nposaoscennsa:*

1.1. CyO’exT npaBa Ha KOHCTUTYIIHE MOJaHHS, KOHCTUTYIIiHE 3BEPHEHHS
ta Horo mpexncraBHuK (iM’s ta I[IPI3BUILE), cy0’ekt mpaBa Ha

KOHCTHUTYIIIHY CKapTry Ta yIOBHOBa)XeHa 0c00a, 110 /i€ BiJ HOro iMeHi 8i0N0GIOHO 00 ix
(im’st Ta [TPI3BUILIE) KinbKOCMI
1.2.  Bepxosna Paoa Yxpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4.  Kab6inem Minicmpis Yxpainu 1
1.5.  Iocmitinuii npeocmaenux Bepxosnoi Paou Ykpainu
v Konemumyyitinomy Cyoi Ykpainu 1
1.6.  Ilpeocmasnux Ilpesudoenma Yrpainu y Koncmumyyivinomy Cyoi
Ykpainu 1

1.7.  Iocmitinuti npeocmaenux Kabinemy Minicmpis Ykpainu
v Konemumyyitinomy Cyoi Ykpainu
Y nopaoxy oominy nopmamuenumu akmamu:

2. TOB ,,Jlira:3axon 1
Jlna euxopucmanus ¢ pooomi:

3. VYnpapiinas 3a6e3neueHHs 3aciganb Cyay 1

4. VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0e3MeueHHs 1

5. Bignin MoniTopunry BukoHaHHS akTiB KoscrutyniiiHoro Cyny
VYkpainu, 00Ky Ta cuctemMaru3ailii 3aKOHO/1aBCTBA 1

6. ApxiB Koncrutyniitnoro Cyny Ykpainu 3

Jna onpunioonenna:

7. Binnin aaminicTpyBaHHs iH(GOpMalIHHUX Mepex Ta 0a3 JaHUX
yOpaBiaiHHA  1HQOpPMAIIIHO-KOMYHIKAIIHHUX  TEXHOJOriH  ([uid
PO3MIILIIEHHS B €JIEKTPOHHOMY BHIJIAZI B JIOKAJNbHIM Mepexi, Ha

odiniitnomy Bebcaiiti Koncturyuiiinoro Cyny Ykpainn) 1
Jlna onyonikyeanns:

8. CekTop  WIATOTOBKM 110  BHIAHHS  JPYKOBAHOTO  OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,Bicuuk Koucturymiiinoro Cymy
VYkpainu® 2

Yceporo:  mpum.

(mocaa) (ocoOucTH miamuc) (im’st Ta ITPI3BUILIE)

*YXBayty HJICHIAIOTh Cy0’€KTam, 3a3Ha4eHUM y TiamyHkrax 1.2—1.7 myHKTy 1, sSIKi IpeacTaBIsAOTh OpraH abo
MOCaIoBy 0CO0y, AKi YXBAJIWIIH aKT, 0 OyB mpeameToM po3risiny B Koncrurymitnomy Cymi Yikpaidu.

Oxpema aymka ctocoBHO yxBanu Cyny, yXBasia PO YCYHEHHS OINMMCOK € CKJIQJHUKAMH BiITIOBIIHOI yXBajl
Koncruryniiinoro Cyny Ykpainu, i iX po3CHIalOTh y TOMY CaMOMY TOPSIAKY, Y SKOMY PO3CHJIANU BiIMOBIAHWHA aKT
Koncruryniitnoro Cyny Ykpainu.
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Jlonatok 73
1o IacTpykuii
(ryHKT 435)

MOKAKYUK
po3cuIaHHsA yXBaJ KoJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu:
—Mpo BIIMOBY y BIAKpUTTI KOHCTHTYIIMHOTO TIPOBaUKEHHS y chopaBl 3a
KOHCTUTYIIIHHOIO CKapror (HEOCTaTOvYHA),

— PO BiIMOBY y BIJAKPUTTI KOHCTUTYIIIITHOTO MPOBAKEHHS Y CIpaBi 32 KOHCTUTYIIIHUM
HOJAaHHSIM, KOHCTUTYLIHHUM 3BEPHEHHSAM

Ne - ()/20__ 20 poky

/Jlna euxopucmanus ¢ pooomi:
1. Bigmin aami”icTpyBaHHS iHGOpMaIiiHUX Mepek Ta 0a3 JaHuX
VYnpasiniaag  iHPOpPMaNiHHO-KOMYHIKAIHHIUX — TEXHOJOTIH  (JuIs

PO3MIIICHHS B €JICKTPOHHOMY BUTJISI B JIOKAJIbHIN Mepexi) 1
2. Yupasninas 3a0e3nedenns 3acizans Cyny 1
3. YmpaBiiHHS JOKYMEHTAIbHOTO 3a0€3MeYCHHS 1
4.  ApxiB Koncrurymiitnoro Cyny Ykpainu 3

Yceporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta ITPI3BUILIE)

VYXBaja po yCyHEHHS OIMCOK € CKJIAAHMKOM BinmoBigHoi yxBamm Koncruryuiitnoro Cyamy Ykpainu, i ii
PO3CHIIAIOTh Y TOMY CaMOMY TOPS/IKY, Y SIKOMY po3cuiiaiy Bifmosigauii akt Koncrurymniiinoro Cyny Ykpainu.
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HonaTtok 74

1o [acTpykmii
(myHkKT 435)

INOKAKYUK

po3cuiianns yxsaa Beaukoi nanatu Koncruryniiinoro Cyny Ykpainu
PO MOAOBXKEHHS CTPOKY IOCTAaHOBIIEHHS KoJerieto cyaniB Koncruryuiiinoro Cyny Ykpainu
yXBaJ PO BIAKPUTTS a00 PO BiIMOBY Y BIAKPUTTI KOHCTUTYIIMHOTO MPOBAKEHHS Y CIIpaBi

Ne - /20 20 poky

1. Cy0O’extr mnpaBa Ha KOHCTUTYIIHE TOJAHHS, KOHCTUTYIliIiHE
3BepHEeHHs Ta ioro npeacraBHuk (im’st Ta [IPI3BUIIE), cy0’ext mpaBa  8i0nogiono 0o
Ha KOHCTUTYLIHHY CKapry Ta yIIOBHOBa)XX€Ha 0co0a, sfiKa i€ B HOr0  iX KizbKOCMI
imeni (im’st ta [IPI3BUILIE)
/Jlna euxopucmanus ¢ pooomi:

2. Binmin aami"ictpyBaHHS iHQOpMaliifiHMX Mepex Ta 0a3 JaHHX
VYnpasiiaag  iHQOpMAIifHO-KOMYHIKAIMHAX ~ TEXHOJIOTIH  (JuIs

PO3MIIICHHS B €JICKTPOHHOMY BUTJISIZI B JIOKAJIbHIN Mepexi) 1
3. VYmpasninnus 3abe3nedyenns 3acigans Cymny 1
4. YmpaBiiHHS JOKYMEHTAIbHOTO 3a0€3MeYEeHHS 1

5. Biamin Monitopunry BuKOHaHHS akTiB Koucrurynilinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHO1aBCTBa
6. Apxi Koncruryniiinoro Cyny Ykpainu 3

[HEN

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPISBULLIE)

VYXBajia IpO0 yCyHEHHs ONHUCOK € CKJIAJHMKOM BinnoBinHoi yxBamu Koncrturyuiitnoro Cyny Ykpainu, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSZIKY, y SIkoMy po3cuianu nei akt Koncruryniinoro Cyny Ykpainu.
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HonaTok 75

1o [acTpykmii
(myHkKT 435)

MOKAKYUK
po3cuiianHs yxBaJj Beankoi nasatu Koncruryuniiinoro Cyay Ykpainu,
cenatiB Koncruryuiitnoro Cyny Ykpainun
npo camoBiBiA (BiaBia) cyani Koncruryniitnoro Cyny Ykpainu y cipaBi

Ne -/20 20 poky
1. Yuacnuxku xoncmumyuyiitnozo nposaodycenna:*
1.1. Cy0O’ektr mnpaBa Ha KOHCTUTYLIHHE TOJAHHI, KOHCTHUTYIIHHE 6i0N0GIOHO 00 ix
3BepHeHHs1 Ta ioro mpenctaBHuk (im’s Ta [IPI3BBUIIE), cy6’ekt KiTbKOCmi

paBa Ha KOHCTHUTYIIHHY CKapry Ta yIIOBHOBa)KEHA 0c00a, sKa Ji€ Bif
fioro imeni (im’s Ta [IPI3BULLE)

1.2. Bepxoeua Pada Ykpainu 1

1.3. Ilpesuoenm Yxpainu 1

1.4. Kabinem Minicmpie Ykpainu 1

1.5. [Illocmiinuti  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1

1.6. [Ilpeocmaenux Ilpe3uoenma Ykpainu y Koumcmumyyitinomy Cyoi
Ykpainu 1

1.7.  Iocmiiinuti npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1

2. Cynna Koncruryniitnoro Cyny Ykpainu, skuii 3asBUB cCaMOBI/IBiJ
(sixOMYy 3asBUJTU BIJB1M) 1
/na eukopucmanna ¢ pooomi:

3. Binain agmiHicTpyBaHHS 1HQOpMaliMHMX Mepexx Ta 0a3 JaHux
VYnpasiiHHs  iH(QOpMaIifHO-KOMYHIKAllIMHUX — TEXHOJIOTIN  ([uis
PO3MIIIEHHS B €IEKTPOHHOMY BUTJISA/I B JIOKAJIbHIN Mepexi) 1

4. VYnpasiinas 3a6e3neueHHs 3aciganb Cyay 1

S. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eUeHHS 1

6. Bingin moniTopuHry BukoHaHHsA akTiB KoucturyiiiiHoro Cymy
VYkpainu, 00Ky Ta cuctemMaru3aiii 3aKOHO/1aBCTBA 1

7. CekTop 3 nUTaHb 3aN00IraHHsI 1 BUSBJICHHS KOPYIILIi 1

8. ApxiB Koncruryniitnoro Cyny Ykpainu 3

VYeporo:  mpum.
(mocana) (ocobuctnit miamuc) (im’s Ta IIPI3BULLE)

*YXBaXy HaJICWIAIOTh Cy0 €KTaM, 3a3Ha4eHNM y miamyHkTax 1.2—1.7 myHKTY 1, SIKi IpeaCTaBIAIOTH OpraH abo
M0CaZ0By 0c00Y, AKi YXBaIMIIH aKT, IO € MpeaMeToM po3risiny B Koncturyniinomy Cyai Ykpainm.

VYXxBana mMpo YCYHEHHS ONHCOK € CKJIaJHHKOM BinmoBigHoi yxBamm KoncrurymiiiHoro Cynmy Ykpainm, i ii
PO3CWIIAIOTH Y TOMY CaMOMY TOPSJIKY, Y SIKOMY po3cuiiaiy BiamoBigauii akT Koncrurymiitnoro Cyay Ykpainu.
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HonaTok 76

1o [acTpykmii
(myHkKT 435)

MNOKAXYHUK
po3cusianus yxBaJj ceHaTiB Koncruryuiitnoro Cyny Ykpainu
npo TuMyacoBe 3anydeHHs cyaai Koncruryniinoro Cyay Ykpainu 3 iHIIOI Koserii cyiiB
BIZIMIOBIIHOTO CEHATY JI0 CKJIaJy HEMOBHOBAXKHOT 3a CKJIQIOM KOJIETii Cya/IiB

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiiitnoro Cyny Ykpainu

VYnpasniaasg 3abe3neueHns 3aciganp Cymy

VYnpaBiaiHHA JOKYMEHTAIBHOTO 3a0e31e4eHHs

ApxiB Korcrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

5.  Bigmin amminicTpyBaHHS iH(pOpMamiiHUX Mepex Ta 0a3 JaHHX
VYropasniHHg 1HQOpPMAaLIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIIEHHST B €NEKTPOHHOMY BHIJISAI B JIOKAIBbHIA MeEpexi, Ha
BebOcaiiTi Koncrurymniitnoro Cyny Ykpainn) 1

PN E
Wk R

Yceboro:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPISBULLIE)

VYxBana mpo YCYHEHHS ONHCOK € CKIamHUKoM BimmoimHoi yxBamm KoncrurymiitHoro Cymy Ykpainw, i 1i
PO3CHIIAIOTh Y TOMY CaMOMY MOPAJIKY, Y IKOMY po3cuiiainu nei akt Koncturyiiitnoro Cyny Ykpainu.
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HonaTox 77

1o [acTpykmii
(myHkKT 435)

HOKAXKYHUK
po3cuiianHs yxBaJ koJeriii cyaaiB Koncruryuiitnoro Cyny Ykpainu
po oOpanHs cekperaps kojerii cynniB Koncruryniinoro Cyny Ykpainu

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

Kepieauk Cekperapiaty Koncrurymiiinoro Cyny Ykpainu
VYnpasiiHHS pOOOTH 3 IEPCOHATIOM

byxrantepceka ciyx6a Koncruryuiitnoro Cyny Ykpainu
VYnpasniaasg 3abe3neueHns 3aciganp Cyny

praBJ’IiHHH AOKYMCHTAJIBLHOI'O 3a0e3IeueHHs

o o~ DN
[ S N = e

ApxiB Korcrutyniitnoro Cyny Ykpainu
Jlna onpunrwonenna:

7.  Bigmin aaMiHicTpyBaHHS iHPOpPMAIIHHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMALIHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIJIAl B JIOKaJIbHIN Mepexi, Ha
BebOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

Yeboro:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPISBULLIE)

VYXBaja Ipo yCyHEHHS OIMCOK € CKJIAZHMKOM BinmoBigHoi yxBamm Koncruryuiitnoro Cyamy Ykpainu, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSZIKY, Y sSIKOMY po3cwinanu nei akt Koncruryniinoro Cyny Ykpainu.
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ITOKA’KYHUK

HonaTox 78

1o IacTpykmii
(myHKT 435)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,

cenatiB Koncruryuiitnoro Cyay Ykpainu,

KoJierii cyaaiB Koncruryniiinoro Cyny Ykpainu

IIpO MPU3HAYCHHA CKCIICPTU3U

- 120__

Cy0’ekT mpaBa Ha KOHCTUTYIIIHHE TOJAHHSA, KOHCTHUTYIIIMHE
3BepHeHHs Ta Horo mpenctaBHuk (iM’s Ta TIPI3BUIIE), cy6’ekt
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIoBHOBa)keHa ocola, sKa Jiie
Bif ioro imeHi (im’s Ta [IPI3BUILE)

Cy0’exT, sikoMy ajipecoBaHo yxBainy Cyay

Jlna eukopucmanns 6 pooomi:

Bimnin amMinicTpyBaHHs iHQOpMAaIiiHMX Mepexk Ta 0a3 JAaHHX
ylnpaBiiHHSA  1HGOPMaLIHHO-KOMYHIKALIMHUX  TEXHOJOTIH  (ams
PO3MIIIIEHHS B €ICKTPOHHOMY BUIJIS/II B JIOKAIBHIN MEPEexi)
VYnpasninag 3a0e3neueHns 3aciganb Cyny

VYrpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs

Bignin moniTopuHry BukoHaHHS akTiB KoncturyniiiHoro Cyny
VYkpainu, 00JIiKy Ta cucTeMaTH3allii 3aKOHO1aBCTBA

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8I0NOBIOHO 00 IX

1

e

Kinbkocmi

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’s Ta ITPI3BUILE)

VYXBajia Ipo yCyHEHHs ONHUCOK € CKJIQJAHMKOM BimnosigHoi yxBamu Koncruryuiiinoro Cyay Ykpainu, 1 il
PO3CHIIAIOTH Y TOMY CaMOMY IIOPSJIKY, Y SKOMY po3cuiaiu ueit akt Koneruryniiinoro Cyny Ykpainu.
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HonaTox 79

1o IacTpykmii
(myHkKT 435)

HOKAXKYHUK
po3cuiianus nocranoB Koucruryuiitnoro Cyny Ykpainu

Ne -/20 20 poky

/na euxopucmanns 6 pooomi:

KepiBauk Cekperapiaty Koncruryuiiinoro Cyny Ykpainu 1

2.  Crpykrypuuii migposain Cekperapiatry Koncrurymiiinoro Cymny
VYkpaiHnu, 10 KOMIICTEHIIIi SKOT0 HAaJCKUTh MUTAHHSI, MMOPYIICHE 8I0N0BIOHO 00 iX
B [TIOCTAHOBI KinbKOCmi

3.  Bigmin amminicTpyBaHHS iHpOpMamiiHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMaLIHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is

=

PO3MIIIIEHHS B €IEKTPOHHOMY BHUTJISA/I B JIOKAJBHIN Mepexi)™ 1
4.  Vupaninus 3a0e3nedeHHs 3acinanb Cyny 1
5. VYmpaBimiHHSA JOKYMEHTAJILHOTO 3a0e3MeUeHHS 1
6. Bignin mouiTopunry BukoHaHHs akTiB Koucrtutymiitnoro Cyny
VYkpainu, o0JIiKy Ta cHCTeMaTH3allii 3aKOHOJaBCTBA 1
7. ApxiB Koncruryniitnoro Cyny Ykpainu 3
Yeporo:  mpum.
(mocana) (ocobucTuit miamnuc) (im’st ta [TPI3BUILIE)

*BignoBigHo mo 3akoHy Ykpainu ,,[Ipo Koncrurymitiamit Cyn Ykpaiau™ ta Permamenty KoncTurytitHoro
Cyny Ykpainu abo 3a 3romoro kepiBHuitBa Koncturymiiinoro Cyny Ykpainu okpemi noctanoBu Cyay po3MIlIyIOTh
Ha odiuiitnomy Bebcaiiti Koncruryniiinoro Cyny Ykpainu.
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HonaTox 80

1o [acTpykmii
(myHkKT 435)

INOKAKYUK
po3cusianus nocranoBu Koncruryuiitnoro Cyay YkpaiHu npo 3aTBepIKeHHSI TEKCTY
mopivHoi ingopmauniiinoi nonosiai Koncruryniiinoro Cyay Ykpainu 3a 20__ pik

Ne - /20 20 poky

Bionosiono 0o cmammi 43 3axony Ykpainu ,,IIpo
Koncmumyuinnuit Cyo Ykpainu“

1.  BepxoBHna Paga Ykpainu 1
2.  Ilpesupent Ykpainu 1
3. Kabiner MiHictpiB Ykpainu 1
4, Bepxosuuii Cyz 1
5.  YnosHoBaxkeHuil BepxoBHoi Pagu Ykpainu 3 npas j1toauHu 1
Jlna eukopucmanns ¢ pooomi:

6.  KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu 1
7. VYupasninug 3a0e3neyeHss 3aciganp Cyny 1
8.  YmpaBniHHS TOKyMEHTAJIBHOTO 3a0€3MEeYCHHS 1
9.  Bianin MoHiTOpUHTY BuUKOHaHHA akTiB KoucturyuiiiHoro Cyny

[EEN

VYkpainu, o0JIiKy Ta cucTeMaTH3allii 3aKOHO1aBCTBA

10. Apxis Koncruryuiitnoro Cyny Ykpainu 3
/na onpunioonenna:

11. Bingain agmiHicTpyBaHHS iH(pOpMamiifHUX Mepex Ta 0a3 JaHHuX
VYropaBiniHHA  1HQOpPMAITHO-KOMYHIKAI[IHHUX TEXHOJIOTIH  (1uIs
PO3MIILLIEHHS. B €JIEKTPOHHOMY BUIJISAI B JIOKAJIbHIA Mepexi, Ha
odimiitHomy BebcaiTi Koncruryiiitnoro Cyny Ykpainu) 1
/na onyonikyeanna:

12. Cektop TMiArOTOBKM JIO BHWJIAHHA JPYKOBAHOTO  OPraHy
Koncruryuiitnoro Cyny Ykpainu ,,Bichuk Koncturyuniiinoro Cyny
VYkpainu 2

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPISBULLIE)
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ITOKA’KYHUK

HonaToxk 81

1o [acTpykmii
(myHkKT 435)

po3cuiianas nocranoBu Koncruryuiiinoro Cyay Ykpainu npo cxBajieHHs
Pernamenty Koncruryuniiinoro Cyay YKpaiHu Ta BHECEHHSI 3MiH /10 HbOT'0

Ne - /20

20 poky

Bepxosna Panu Ykpainu

IIpesunent Ykpainu

Kab6inet MinicTpiB Ykpainu

[ocrifinmii  mpencraBauk  BepxoBHoi  Pagm  Ykpainm  y
Koncruryuiitnomy Cyai Ykpainu

IIpencraBuuk Ilpesunmenra VYkpainm y Koncruryniinomy Cyni
Ykpainu

[ocrifinmit  mpencraBuuk  Kabimery MinictpiB  YkpaiHu y
Koncruryuiitnomy Cyai Ykpainu

MinictepcTBo oCcTUILIT YKpaiHu

Y nopaoky oominy nopmamuenumu akmamu:

BepxoBHa Pana Ykpainu

Odic Ilpe3unenrta Ykpainu

Ka6iner MinictpiB Ykpainu

TOB ,,Jlira: 3akox

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiitnoro Cyny Ykpainu
VYnpasininag 3a0e3neueHHs 3aciganb Cyny

VYnpaBiaiHHA JOKYMEHTAIBHOTO 3a0€3Me4eHHs

Bignin wmonitTopunry BuxoHaHHs akTiB Koucrutymiiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyuiitnoro Cyny Ykpainu

/na onpunwonennsn:

Binnin anMiHicTpyBaHHA 1HQOpMAIiiHUX Mepex Ta 0a3 JaHuX
yIpaBliHHSA  1HGOpPMaliHHO-KOMYHIKALIHHUX  TEXHOJOTIH  (as
PO3MIIIEHHS. B €JIEKTPOHHOMY BHIVISIII B JIOKaJbHIM Mepexi, Ha
o(iniiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainn)

/na onyonikysannsa:

CexkTop  MArOTOBKM  JO  BHJAHHS  JPYKOBAHOTO  OpraHy
Kouncruryuiitnoro Cyny Ykpainu ,,Bichuk Konctutyuiiinoro Cyny
VYkpainu®

[

= W ww N

e

-

2

Yceboro:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)
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Jlomatok 82

1o [ncTpykuii
(myHKT 435)

HOKAKYHUK
po3cuiiaHHA 3a0e3neuyBanabHOro Hakazy Koncruryuiitnoro Cyay Ykpainu

Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Ykpainu ,,IIpo
Koncmumyuyinnuit Cyo Ykpainu“

1. Cy0’ekT mpaBa Ha KOHCTHTYI[IHHY CKapry Ta YIIOBHOBa)XeHa GIONOBIOHO 00 iX
0co0a, 1110 Ji€ BiJ HOro iMeHi KibKOCmi
2. Opran (mmocagoBa 0co6a), Ha KUK (SKy) MOKIAACHO BUKOHAHHS 1

3a0e3MeyyBaJIbHOrO HaKa3y
/Jlna eukopucmanus ¢ pooomi:

3. Binnin agminictpyBaHHs iHQoOpMaIiiiHUX Mepex Ta 0a3 manux 1
VYnpasninas iHGOpMaLiHHO-KOMYHIKAIIHHIX TEXHOJOTIH (s
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISI B JIOKAJIbHIN Mepexi)

4. VYnpasninas 3abe3neueHss 3aciganp Cymy 1

5. YrpaBimiHHS JOKYyMEHTATBHOTO 3a0€3MeYeHHS 1

6.  Bignin moHniTopuHry BukoHaHHsS akTiB Koncrurymiiinoro Cyny 1
Ykpainu, 00JiKy Ta cucTeMaTH3allii 3aKOHO1aBCTBa

7. ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Ycboro: TIPUM.

(mocama) (miamuc) (im’st Ta TIPI3BUILIE)
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HonaTox 83
1o [acTpykmii
(myHKT 466)
(HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3/iTy)
3AMOBJIEHHSA Ne
HA BUTOTOBJICHHSI KO
(Ha3Ba TIOKyMEHTA)
CropiHok , HaKJaz , bopmar
20  p. 3aMOBHHK
(mpi3BuILIE)
TEIL.

KepiBHUK CTPYKTYpPHOTO MIAPO3ALTY
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Homenkiatypa cnpas
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HonaTtok 84

1o [acTpykmii
(myHKT 474)

Koncruryuiitnoro Cyay Ykpainu B eJIeKTPpOHHiH (popmi

Koncturynitnuii Cyn Ykpainu

[IpoTtoxon EK:
ITporokou EIIK:

Pozmin:

Pozain

Inmexc
CIIpaBU

3aroJIoBOK
CIipaBU

KinpkicTh
CIpaB
(TOMIB)

Crpok
30epiranHs

PoGoui
ITO3HAYKU

[TincymMKoBuUii 3amuc

Ycworo cnpas

13 HUX.

KUIBKICTB CIIPaB MOCTIMHOTrO 30epiraHHs

KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOIO

30epiranHs

KBanigikoBaHi eeKTPOHH1 MIATUCH

KepiBauk YmpasiiHHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS

Ycporo

[Tepexinni

(emekTpoHHA
MO3HAYKa 4acy)
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JonaTox 85

1o [acTpykmii
(myskt 500)

Ipudausnuii nOpsAOK rpynyBaHHs JOKYMEHTIB ClIPaBU

JIOKyMEHTH y cIpaBl TpyNyIOTh Y TAKOMY MOPSIIKY:

— posnopsimpkerst ['onoBu Koncrutymiinoro Cyay YkpaiHu mpo CKIMKaHHS
IJICHApHOTO 3aciianHs ceHary, Benukoi nanatu KoncturyuiitHoro Cyny Ykpainu;

— KOHCTUTYIIIHE TTO/IaHHs, KOHCTUTYIIIITHE 3BEPHEHHS, KOHCTUTYIIIIiHA cKapra
3 10J1aTKaMu;

— iH(dopMaIriiiHa 10BiJIKa Ha KOHCTUTYIIMHY CKapry;

— [IOTIepeHIA BHUCHOBOK HA KOHCTUTYIIHE TOJaHHA, KOHCTUTYI[IIHE
3BEPHEHHS, KOHCTUTYIIHHY CKapry;

— IOpy4YeHHs cyani-nonoBigaya y crpaBl Cekperapiaty KoncturyniiiHoro
Cyny Ykpainu Ta BiJIIOB1ib (BUCHOBOK, 1HOpMaIlIfHO-aHATITUYHA JOBIKA, TIOBIIKA
TOIIO);

— 3aMUTU CYJJ1-0TIOBIjaya y CIpaBl Ta BIAMOBIJI HA HUX CTOCOBHO MHUTAaHb,
MOPYIIEHNX Y KOHCTUTYLIMHOMY TMOJaHHI, KOHCTUTYI[IHHOMY 3BEpHEHHI,
KOHCTUTYIIHHIN cKap3i;

— yXBalld TPO BIAKPUTTS ab0 BIAMOBY Y BIJKPUTTI KOHCTUTYIIHHOTO
MPOBA/KEHHS Yy CIpaBi, Ipo (HopMmy po3risny, npo o0’ eqHaHHS/Po3’€IHAHHS, PO
MOJIOBXKEHHS CTPOKY, MMOCTAHOBJICH] Ha 3aCiJaHHAX KOJIETiH cyaiB KOHCTUTYIIIHOTO
Cyny Ykpainu, cenari un Benukoi nanatu KoncturymiitHoro Cyny Ykpainu;

— pillIeHHs, BUCHOBOK, yYXBaju ceHaTiB un Benukoi manatu Koncturyiinoro
Cyny Ykpainu, octaTouHa yxsaja koJjerii cyaaiB KoncrutyuiitHoro Cyny Ykpainu;

—okpema nymka cygai KoncruryuiitHoro Cyny VYkpaiHu HI0JI0 PpillIEHHS,
BHCHOBKY, YXBaJIU.

[IpoTtokonu 3aciiaHb, IJIEHApHUX 3aClJaHb, Y TOMY YHUCIl 3aKpUTHX YacCTUH
IJIEHApHUX 3aciiaHb ceHatiB uu Bemukoi nanatu Koncruryniiinoro Cyny Ykpainu,
IPYIYIOTH Ta 30epiraloTh OKpEeMUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIpaBH.
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OII1C

HonaToxk 86

1o [acTpykmii

(myHKT 519)

€JIEKTPOHHHUX CIIPAB NMOCTIHOrO, TPUBAJIOT0 (mMoHax 10 pokiB)
CTPOKIB 30epiranHs

VYcranoBa: Koncturyuiiinuii Cyn Ykpainu

[Tigposmi:
Pik:
[TpoTtoxon EK:
[IpoTtoxon EIIK:
Innexc 3aroJioBOK Hara JHara Kinbkictb Ctpok Po6Goui
CIpaBU CIpaBU MOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKU
(Tomy)

V 11e# onuc 3aHeCEHO:

[Iponymeno cnpasu:
[lepenano 3a onucom:

KBanigikoBaHi eJIeKTPOHHI MIIUCH:

(nmocana)

(eleKTpOHHA TTO3HAYKA Yacy)
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AKT

Jomatok 87
1o [HCTpyKIi
(mynkT 519)

NMPo BUJIyYeHHsI 1JI 3HUIIIEHHS IOKYMEHTIB,
He BHeceHUX 10 HamioHaabHOro apxiBHoro ¢ponay

Howmep akra:
JlaTa akra:
YcraHoBa:
[Tigpo3mi:
IlixcraBa:
[TpoTtoxon EK:
Innexc 3aronoBok Hata Hata KinbkicTh Crpox Po6oui
CIIpaBu CIIpaBH Io4YaTKy 3aKIHYECHHS CIIpaB 36CpiFaHH${ IIO3HAYKHU
(Tomy) (TOMIB)
Y cBoro I 3HUIMIEHHS
KiJbKiCTh JOKYMEHTIB
[IpuiimanbHO-31aBajbHA HAKIIAAHA
Metoa 3HUILCHHS
KBamidikoBaHi eleKTpOHHI MIMTUCH
(mocana) (emexTpOHHA MMO3HAYKA Yacy) (craTyc)
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JlonaTok 88
1o [HCTpyKIi
(mynkt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuiitnoro Cyay Ykpainun
NAaTPOHATHOO c1y:k0010 cynai Koncruryuiitnoro Cyay Ykpainun
(mpaniBHMKaMu YnpaBiinHs 3a6e3neuenHs 3acinanb Cyay)

No Howmep cnipaBu Hasga cnipaBu [Tpumitka
/1
31aB
(mocana) (ocoOuctuit miamnuc) (im’st Ta ITPI3BUILE)
[Tpuitnas
(mocana) (ocobucTuit mianuc) (im’st ra TTPI3BUILE)

Jlara
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Jlonarok 89
1o [HcTpyKIii
(mynktu 532, 549)

BHYTPILLHINA ONMUC
JOKYMEHTIB CITPABHA Ne
No Innexc Hara 3aroJIoBOK JIOKyMEHTa Howmepu [Tpumitka
3/m JIOKyMEHTA JIOKyMEHTa apKyIIiB
1 2 3 4 ) 6
Ycboro:

JIOKYMEHT (-H, -1B),

(tmdpamu i cioBamu)
apK. TOKYMEHTIB,

(undpamu it cinoBamu)
apK. BHYTPIIIHBOTO OMHUCY.

(tmdpamu i cioBamu)

[Tocana yknagaua onucy

(ocoOuctuit miamuc) (im’st Ta TIPI3BUILIE)

20 POKY
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Honarok 90
1o [HCTpyKIi
(mynkt 532, 551)

3ACBIJJUYBAJILHUHA HAITUC CIIPABH Ne

VY cnpasi (po3iii onucy, 3aKiHIEHOMY OIHC1) MAIIKUTO 1 MPOHYMEPOBAHO

apk.,

y TOMY YHCJIL:

JITEpHI HOMEPHU

MPOIyIIeHI HOMEpHU

apKyllll BHYTPIIIHBOTO OMHUCY

Oco06suBOCTI (BI3UYHOTO CTaHy
Ta (POPMYBaHHS CIPABU

Homepu apkymiis

1

ITocana ocobwu, sska ckiana
3aCBIIUyBaJIbHUN HATUC

(ocoOuctuit miamnuc)

20 poky

C:\Users\vika_307\Desktop\IOpuuuni oxymentn KCYATHCTPYKLILA 3i 3minamu cranom Ha 31.07.2023 — komis.docx

(im’s ta TTPI3BUIIIE)




177
Honatok 91
1o [HcTpykIii
(mynktu 542, 543)
AKT Ne

Llei akT cxiaaeHo:

npo Tte, mwo ,, 20 POKY 3HUIIEHO ayJi03amucu
rieHapHux 3aciianb ceHaTiB Koncturymiiinoro Cyny Ykpainu, Bemukoi mnamaru
Koucrurymitnoro Cyny Ykpainu Ta ¢aiiam TeKCTOBOIO BiJOOpaKeHHS ayAi03auciB
(cTreHorpamu), MO0 MICTUJIIUCS Ha CEepBEpl KOMIUIEKCY OIpalioBaHHs 1H(opmarlii
BTy ompaloBaHHg 1HdopMamii 13 3acimanb Benwkoi mamath, ceHaTiB Ta
Koncrurymiitnoro Cyny VYkpainu VYmnpasmiHHs 3abesnedeHHs 3acinanb Cyny
JlemapramMeHTy opraHizamiiiHoi poOoTH, 1 BiJieO3amUcH, IO 30epirajucs Ha
HE3HIMHOMY HOcCIi 1HGopMallli B aBTOMATU30BAaHUX KOMIUIEKCAX TEXHIYHOTO
3a0e3nedeHHs 3aciianb Koncturyuiitnoro Cyny YKkpainu BIIAUTy 3aXUCTy 1HPOpMaIii
B TEJIEKOMYHIKAalUIMHUX CUCTEMax YTpaBiiHHA 1HQOPMaLIHHO-KOMYHIKAIIHHUX
TEXHOJIOT1M AJIMIHICTPaTUBHO-(DIHAHCOBOTO JIETIaPTAMEHTY:

UieHnn KoMicii: (ocobucTHii miamnuc) (im’st Ta ITPI3BUIE)

...................................................

...................................................
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Jonarok 92
1o [HCTpyKIi
(myHKT 554)

3ASIBKA

Ha O3HAMOMJICHHS 3 apXiBHOIO CIIpaBOrO

CnpaBa Ne

Cnpasa Ne

MeTta o3HaliOMIIEHHS

KepiBHUK CTPYKTYpPHOTO TIAPO3ALTY
(ocoOuctuit mianuc) (im’s ta [IPI3BULLE)

JlaTa
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Jlonarok 93
1o [HCTpyKIi
(myHkT 557)

3ASIBKA
I110/10 O3HAaHOMJICHHS 3 TPOTOKOJIAMH, CTEHOTpaMaMH, ay/Iio- 1 BiJieo3anucamMmu
3aciJlaHb, IeHapHuX 3aciganb Koncrutyuiinoro Cyny Ykpainu
B mpumimeHH1 ApxiBy Konctutymuiitnoro Cyny Ykpainu

y crpasi Ne BIJI

MeTta o3HaliOMIIEHHS

Cyans KonctutyuiitHoro Cyny Ykpainu

[TIOI'O/KEHO:
I'onoBa KonctutyuiitHoro Cyny Ykpainu

(ocobuctuit mianuc) (im’s ta [TIPI3BUILE)

20 p.
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JonaTok 94
1o [HCTpyKIi
(myHKT 566)
OIIncC
crpaB y namneposiii popmi
Ycranosa: Koncturyuiitnuit Cyn Ykpainu
[Tigpozmin:
OITNC Ne ( piK)
CXBAJIEHO:
[TpoToxoin 3acinanns EK
[TpoToxoun 3acinanns EIIK
Ianexc 3aroJioBOK Jlara Jlara KinpkicThb Crpox PoGoui
CIIpaBH CIIpaBH Mo4YaTKy 3aKIHYEHHS CTOpiHOK 36epiraHH;1 IIO3HAYKHU
(Tomy)
VY meit onuc 3aHECEHO:
[Iponymieno cnpasu:
[lepemano 3a onucom:
CKJIAIEHO TA ITEPEJJAHO:
(mocana) (ocoOucTuii miamuc) (im’st ta [TIPI3BUIIIE)
(mocana) (ocobucTui miammc) (im’s Ta TTPI3BUILIE)
ITOI'OJIXXEHO:
(mocana) (ocobucTui mianmmuc) (im’s Ta TIPI3BUILIE)
3ATBEP/IDXEHO:
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)

CITPABH 3T'TJIHO 3 OITMCOM ITPUMHSTO:

(mocana) (migmmc) (im’st Ta [TPI3BUILIE)
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3MICT

3arajibHi MOJIOKEHHSA

JIoKyMeHTYBaHHS YIIPaBJIiHCbKOI iH(popmauii
3aranabpHi BUMOTH JI0 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB
AnpecyBaHHS TOKYMEHTIB

3aroyioBOK 1 TEKCT JJOKYMEHTA

BiamiTka mpo HasBHICTH T0JATKIB

BizyBaHHS TOKyMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[TigmucanHs TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud moromxenHs (CXBaJeHHs) TOKYMEHTIB
['pud oOMexeHHs AOCTYNy 10 TOKYMEHTIB
Pesomromis

BiamiTka mpo KOHTPOJIIb

JlaTyBaHHSI JOKYMEHTIB

[Topsimox oopMiIeHHS €IeKTPOHHUX JTOKYMEHTIB

[Topsimok miAroTyBaHHs Ta OQOPMIIOBaHHS PO3NOPSIHKEHb [ 010BH
Cyny, 3acrynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHS, BUKOPUCTaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBiYEHHSI KOTIi TOKYMEHTIB Ta BUTATIB 31 CITY>KOOBUX JIOKYMEHTIB

Opranizanisi J0KyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB

Bumoru o0 paiionanizaiiii J0KyMeHTOOOITy

OO6mikoBYBaHHS 00CATY JOKYMEHTOOOITY

[IpuiiMaHHS Ta TIEPBUHHE ONPAIFOBAHHS ITOKYMEHTIB, IO HAJIXOISThH
no Cyny

Opranizaitiss poOOTH 3 JOKYMEHTaMH, K1 IEPEIA0Th CJICKTPOHHUMU
3acobamu 3B’S3KY

PeecTpyBaHHs JOKYMEHTIB

[IpuiimaHHs, peecTpyBaHHS, MMOMEPEAHE NEPEBIPSHHSA Ta PO3NOAUISHHS
MK cygasamu  Cyny KOHCTUTYUIMHMX TOJaHb, KOHCTUTYLIMHHX
3BEpHEHb, KOHCTUTYLIIMHUX CKapr

Opranizariiis mepegaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHTponb 32 BUKOHAHHSIM JOKYMEHTIB, IOPYYEHb Ta 3a MPOXOKEHHSIM
KOHCTHTYI[IHHUX TOJIJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTHTYIITHUX
cKapr
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PoGoTta 3 marepiamamMu crnpaBd B pa3l BIAKPUTTS KOHCTUTYIIHHOTO
MIPOBA/KCHHS

[Topsimok o3HAOMITIOBAaHHSI YYaCHHUKIB KOHCTUTYIIHHOTO MPOBAXKEHHS
3 MaTepiajaMu CIIpaBu

Pobora 3 wmatepiamamu cmopaBd B pas3l BIAMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO TIPOBAKCHHS

[Topsimox migroryBaHHs TOKyMeHTIB Ha 3acimanHHs Cyay 3 MUTaHb,
MOB’SI3aHUX 3 OpraHizalliiHOIO AiSUTBHICTIO

[Topsimox ¢ikcyBaHHS Ta JOKYMEHTYBaHHS 3aciiaHb KOJETidl CyJIIB
Cyny, 3aciianb Ta IUIeHapHUX 3acifanb ceHaTiB Cyny, Benukoi manatu
Cyny, 3acigmanp Cynay, chnemiaibHUX TIUIeHapHUX 3aciganb Cyny Ta
3acijjaHb MOCTIMHUX KoMmicid Cyny

OdopmiieHHs, peecTpyBaHHsS PIllIEHb, BUCHOBKIB, YXBal, YXBaJEHUX
Ha IUIGHapHUX 3acigaHHsx Benukoi manmatu Cyay, 3a0e3neuyBaslbHUX
HakasiB Cyny, yxBaj, yXBaJIeHUX Ha 3acimanHsx Benukoi nanartu Cyny,
pillieHb, yXBaJ, yXBAJICHUX Ha IJICHAPHUX 3aCiIaHHSX Ta 3aciIaHHsIX
cenariB Cyay, yXBajl, yXBaJ€HHX Ha 3acilaHHsx ceHaTiB Cyay, IOCTaHOB,
yXBaJICHUX Ha CHEIlaIbHUX MJICHAPHUX 3aciIaHHsX Ta 3acinanuax Cyny,
yXBaJl, YXBaJEHUX Ha 3acijaHHsix koierid cynmaiB Cymy, 1 MOpSIOK
1X pO3CHUJIaHHS

Bumoru 1o oopmiieHHsI TOKYMEHTIB, sIKI CTBOPIOIOTHCS 32 JOTIOMOT OO
IPYKyBaJbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOMFOBAIbHO-PO3MHOXKYBAJIbHUX POOIT

Cucremarusanis Ta 30epiraHHst JOKYMEHTIB Y ClIPABOYMHCTBI
CkJtajaHHsI HOMEHKJIATYpH CIIpaB

@opmyBaHHs CIPaB

30epiraHHsi JOKYMEHTIB Ta CHpaB y CTPYKTYPHUX MiJIpO3/iiax
Cexperapiaty

ExcrnepTusa HiHHOCTI IOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyIOBUX CIPaB Ta
mpoTokoIiB 10 ApxiBy Cymy. 30epiranHs ay/io- 1 BiIe03anuciB
3aciganb Cynay

[linroryBanHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALIAMHU
Cekperapiary 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMHU TIOKYMEHTaMU

[linroTyBaHHs OMUCIB CIpaB, IO CKJIAJIEHI Y manepoBiil popmi
OdopmiteHHs cripaB, CKJIAJICHUX Yy TTAriepoBii hopmi
[lepenaBanus crpaB, CKIaJeHUX Yy nmaneposiit popmi, 10 Apxipy Cyny

JlomaTku
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