3ATBEP/IXKEHO

ITocranoBorO

Kouncrurymitnoro Cyny Ykpainu

Bix 11 kBiTHs 2019 poky Ne 13-11/2019
31 3MIHaMH, BHECEHUMH ITOCTaHOBaMU
Koncrurymitnoro Cyay Ykpainu

BiZ 24 motoro 2022 poky Ne 2-11/2022,
Bix 12 Bepechs 2023 poky Ne 11-11/2023

HOJIOXKXEHHSA
npo Cekperapiatr Koncruryuiitnoro Cyay Ykpainu

3arajbHi MOJIOKEHHS

1. Cexperapiar KonctutymiitHoro Cyay VYkpainu (mami — Cekperapiar)
3MIIICHIOE OpraHizailiifHe, aHaJITUYHE, IOpUIUYHE, 1H(hOpMalliiiHe Ta MaTepialibHO-
TexHIyHe 3a0e3nedeHHs aisbHOCTI Koncturymiitnoro Cyny Ykpaiau (mam — Cyn)
BIMOBIMHO A0 3akony Ykpainu ,JIlpo Koucturymitauit Cyn VYkpainum®
(mam — 3akon) Ta Pernamenty Cyny (nam — Pernamenr).

2. Y cBoiii mismpHOCTI Cekperapiar kepyeTbesi KoHctutymieo Yipainw,
3akoHOM, 3akoHOM YKpainu ,,IIpo nepxaBHy ciykO0y*, IHIIMMHU 3aKOHaMH Y KpaiHH
Ta HOPMaTHUBHO-TIPAaBOBUMU akTaMu, Permamentom, ium [lonmoxkennsim, aktamu Cyny,
posnopsykeHHssMu  ['onoBu  Cyny, 3actrynHuka [omoBu Cyay, KepiBHHKA
Cekperapiary.

3. 3arasbHe KEpIBHUIITBO opraHizaimieio podotu CekperapiaTy 3I1HCHIOE
I'omoBa Cymy. T'onmoBi Cyay Oe3mocepeqHbO MiAKOHTPOJIBHI 1 MIA3BITHI KEPIBHUK
Cekperapiary, TOJJOBHUHM OyXraiaTep, TOJIOBHHUM CIEIIAICT 3 BHYTPIIIHHOTO ayIUTY Ta

3aBigyBad CeKTOpy 3 MUTaHb 3aM00ITaHHS 1 BUSIBJICHHS KOPYIIIIII.

(ab3ay nepwuil nynkmy 3 3i sminamu, eneceHumu 32i0Ho 3 [locmanosoro Koncmumyyitinozo Cyoy
Yxpainu 6io 24 momozco 2022 poxy Ne 2-n/2022)

4. Cexkperapiatr ouonoe kepiBHUK CekperapiaTy, MpaBOBUN CTaTyC SIKOTO
BU3HAYAETHCS 3aKOHOM, 3akoHOM Ykpainu ,IIpo nepkaBHy ciyxOy*, I1HIIUMH
3aKOHaMU YKpaiHM Ta HOPMATHUBHO-TIPABOBUMH aKTaMmH, IuM [lojokeHHsIM, akTamu
Cyny, po3nopsamkenasmu ['omosu Cyny.

5. KepiBauk CekpeTapiaTy Ma€ Nepiioro 3acTylHUKa Ta 3aCTYNMHUKIB. KepiBHUK
Cekperapiaty, HOro nepimii 3aCTYIMHUK Ta 3aCTYITHUKY MPU3HAYAIOTHCS HA TTOCA N Ta
3BUIBHAIOTHCS 3 TIocay 3a moaanHsaM ['omou Cyay B MOpPSIIKY, BA3HAYEHOMY 3aKOHOM,
3akoHoM Ykpainu ,,IIpo gepxkaBHy ciyx0y‘ Ta PernmameHToMm.

6. Ho ckmamy CekperapiaTy BXOASTh JEMapTaMEHTH, YINPaBIiHHS, BIIIUIU,
ClIy>)kOM, CeKTOpH, maTpoHaTtHi ciayxOu cygaiB Cyny, ciyx0a cyaoBHX
PO3MOPSAIHUKIB, @ TaKOX IHIIN TepeadadeHi 3aKOHOM CTPYKTYpPHI MIAPO3IIIN Ta
10caI0B1 0COOU.

VY cknani CekperapiaTy CTBOPIOIOTBCS MaTpOHATHI ciyx0u cynaiB Cyny.
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[TonoxkeHHs mpo cTPyKTypHI miapo3auin CekperapiaTy Ta MOCaoBi IHCTPYKIT
MpaIiBHUKIB WX MIAPO3UIIB 3aTBEpKYye KepiBHUK Cekperapiary.

[Tonoxenus nmpo narpoHatHy ciyx0y cyani Cyny 3atBepkye Cy/.

7. Tlomoxenuss mpo Cekperapiar, HOTO CTPYKTYpy 1 IITaTHUH PO3MHC
3arBep/kye Cyq 3a nmojgaHHsAM KepiBHUKa CekpeTapiary.

[IpaBa Ta o000B’s3ku KepiBHMKa CekpeTapiary, MpalliBHUKIB Ta 1HIIMX
nocaoBux oci6 CekpeTapiaTy BU3Ha4alOThCsl 3aKOHOM, a TAKOK 3aKOHOAaBCTBOM IO
Jep’KaBHY CIY»KOy Ta MpO TpaIfio 3 ypaxyBaHHSM OCOOJUBOCTEH, IO MICTATHCSA B
3akoHi Ta Permamenri.

[Topsamox poOoTH MpaliBHUKIB MATpOHATHHUX CIIyK0 cyaiB Cyy, iXHi paBa Ta
00OB’SI3KM BU3HAYAIOTHCA Y 3aKOHOAABCTBI MPO JAEPKaBHY CIYX)Oy Ta Mpo Mpawio 3
ypaxyBaHHSAM OCOOJIMBOCTEH, 110 MICTATbCA y 3akoHi Ta [onoxkeHH1 npo nmaTpoHaTHY
cyx0y cynai Cyny.

8. IlpusnayeHHs Ha MOcaau Ta 3BUTbHEHHSA 3 1Mocaj npaiiBHuKiB CekperapiaTy
(kpiM THX, KOTO MPHU3HAYAE HA MOCaTy Ta 3BiUIbHAE 3 mocaau Cyn), 3aCTOCYBaHHS 10
HUX 3a0XOY€Hb Ta HAKIAJaHHS JUCHUUIUTIHAPHUX CTSATHEHb 3/1MCHIOE KEPiBHUK
Cekperapiaty B MOPSAKY, BCTAHOBJICHOMY 3aKOHOM, 3aKOHOJJABCTBOM TIPO JEpP>KaBHY
CIIy’k0y Ta Ipo Iparko.

9. YMoBHM omiatd mpami, BIANOYMHKY Ta  MaTepialibHO-TTOOYTOBOTO
3a0e3nedeHHs npaiiBHUKiB CekpeTapiaTy BU3HaYal0ThCsl 3aKOHOM, 3aKOHOM Y KpaiHu
1 Ipo JIep>)KaBHY CIy)X0y*, IHIIUMHA 3aKOHAMH Ykpainu Ta
HOPMATHBHO-TIPABOBUMH aKTaMH.

OcHoBHI 3aB1aHHA Ta NOBHOBa:keHHs1 Cekperapiaty

10. CekperapiaT BiIOBITHO 10 MOKJIAJIEHUX HA HHOTO 3aBIaHb:

10.1. Y cdepi opranizamniitHoro 3abe3nedeHHs AisuibHOCTI Cyy:

3a0e3neuye MiArOTOBKY Ta MPOBEJCHHS 3aciianb KoJeri cynaiB Cyay, ceHaTiB
Cyny, Benukoi mamatu Cynay, Cynay, 311iCHIOE JTOKyMEHTajbHE, OpraHizalliifHe,
TeXHIYHE, IHPopMalliiiHe 3a0e3MeYeHHs] KOHCTUTYIIIHUX MPOBAKEHb;

3a0e3neuye ompaioBaHHs, 0hOpMIICHHS Ta Po3CUiKy akTiB Cyay BiAMOBIIHO
710 3aKOHY, MATOTOBKY X 710 OIyOJiKyBaHHS;

3MIMCHIOE OpraHizamifiHO-TeXHIYHE 3a0e3MeUYeHHs ISUIBHOCTI TMOCTIMHUX
koMmiciii Cyny, HaykoBo-koHcynbratuBHOi paau Cyny Tta mnpoBeaeHHss B Cymi
MyOJIIYHUX 3aXO0/IIB;

3abe3neuye peamizaiilo MepeadadyeHuX 3aKOHOAABCTBOM BHUMOT  IIOJIO
YIPABIIHHS Ta MPOXOHKEHHS IepxkaBHO1 ciryxou B Cyi;

3MIMCHIOE OKyMEHTalbHE O(OPMIICHHS TpyIdoBuUX BinmHocuH cyiaaiB Cyay,
3abe3reuye BeJIeHHs, 00K Ta 30epiraHHs iXHIX 0COOOBUX CIPaB;

Ha M1JCTaBl TUCHMOBOIO 3BepHEHHA cyAai Cyly He Mi3HIIIE I’ ITH pOOOYHX JHIB
3 JIHS HAJXO/JKEHHS TaKOro 3BEPHEHHS 3MIMCHIOE 3aXOAM 100 TOJAHHS 4Yepes
YIOBHOBa)XEHY 0CO0Y — MpalliBHUKa YIpaBiiHHS poOoTH 3 mepcoHanoM CekperapiaTy
Cyny — 3asBu cyaai Cyay mpo npu3HadeHHs (MepepaxyHoOK) MOMICSYHOTO JOBIYHOTO
IPOIIOBOTO YTPUMAaHHS;
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(nionynkm 10.1 nynkmy 10 0onosneno abzayom coomum 32i0no 3 [locmanosoo Koncmumyyiiino2o
Cyoy Vxpainu 6io 12 eepecnsi 2023 poxy Ne 11-n/2023)

OpraHi3oBy€ Ta 3JIACHIOE B MEXax CBO€l KOMIETEHII 3aXx0qu MI0J0
3a0€e3MeUeHHsI PEKUMY CEKPETHOCTI, KOHTPOJIIO 32 HOTO TOTPUMAHHSIM, a TAKOXK 1100
MOOLII3aIIMHOT IATOTOBKH;

3abesrneuye q0KyMeHTooOIr y Cyai Ta BeIEeHHS JIJOBOJICTBA BIAMOBIIHO 0
BUMOT 3aKOHO/IaBCTBA,;

3MIMCHIOE peecTpallito BCix (OpM 3BepHEHb, 1110 Hagiunum 10 Cyny;

3niiicHioe  odiliifiHe CcHiKyBaHHS 13 cyO’exktamu 3BepHeHb 0 Cyny,
Y9aCHHUKaM{ KOHCTUTYIIIHHOTO MPOBADKEHHS Ta 0CO0aMH, 3allydeHUMH JI0 Y4acTi B
KOHCTHUTYIIHHOMY TIPOBa KEHHI;

3MIIACHIOE KOHTPOJIb 32 CBOEYACHUM HAIXOIKEHHSM JOKYMEHTIB, MaTepiaiiB Ta
1HI101 1H(OpMallli Y KOHKPETHIHN CrpaBi, IKy TOTY€ 10 po3risiay abo posrisgae Cyg, a
TaKOXX  JOKYMEHTIB, MarepiajiB Ta 1HIIOI  1H(popMalii, BHUTpeOyBaHUX
CYyJIJIet0-0TOB1Ja4eM Y CIpaBi 3T1JIHO 13 3aKOHOM.

10.2. V cdepi ananituaroro 3abesnedeHss aisabHOCTI Cymay:

3/IIMCHIOE MOTEPETHIO IEPEBIPKY BCiX (GOPM 3BEpHEHB, 1110 Haaiium 10 Cyny,
roTy€e MOMNEPE/IHI BUCHOBKH PO HASBHICTH MIJCTAB I BIAKPUTTS KOHCTUTYLIMHOTO
MPOBA/PKEHHA Y CHpaBi ab0 BIIMOBU y BIAKPUTTI KOHCTUTYLIMHOTO MPOBAHKEHHS Y
CIIpaBi;

3M1MCHIOE TIATOTOBKY aHAJITUYHUX Ta 1HGOPMAaIlIfHO-I0BIIKOBUX MaTepialiB
11010 3BepHEHb 70 Cyy Y BU3HAYEHOMY 3aKOHOJIaBCTBOM TOPSIIIKY;

3a0e3neuye BEJEHHS 1 CBOEYACHE OHOBJIEHHS KaTajory FOPHIWYHUX MO3MIIN
Cyny;

3MIMCHIOE  MIATOTOBKY  1H(QOpMaUIiHO-aHATITUYHUX  MaTepialliB  ILI0J0
€BPOITEUCHKOT Ta CBITOBOI MPAKTHKU KOHCTUTYIIHHOTO CY/IOYMHCTBA;

y3arajbHIOE IPAKTUKY BUKOHAHHS aKkTiB Cyny;

3MI1CHIOE O0JIIK 3aKOHIB YKpaiHU Ta IHIIUX HOPMATUBHO-TIPABOBUX aKTiB, aKTIB
Cyny, a TakoX MATPUMYE iX TEKCTHU Yy CTaH1 BIMOBIHOCTI €TaJJOHHUM TEKCTaM;

3MIIMCHIOE MOHITOPUHT CTaHy BUKOHaHHs akTiB Cyxay Ta, 3a gopydennsm Cyy,
KOHTPOJIb 32 BAKOHAHHSIM PIIlIeHb 1 JoAepKaHHSIM BUCHOBKIB Cyly, B SIKUX BU3HAYEHO
MOPSAIOK X BUKOHAHHS a00 HaJaHO BIAMOBIIHI peKOMEHIAIIIT,

3MIMCHIOE MIATOTOBKY Ta mepenae Ha po3rsia ['omoBu Cyny, 3acTylHHKA
['omosu Cyny, cynnis Cyny, kepiBHuiTBa CekperapiaTy OIJISIZIOBO-aHATITHYHI
MaTepiaii 3 aKTyaJbHUX NMUTaHb QyHKIIoHyBaHHS Cyny;

3MIMCHIOE aHaJI3 3alUTIB Ta 3BEPHEHb (PI3UYHUX 1 IOPUIUYHUX OCIO, OpraHiB
JIep>KaBHOI BJIaJ(y, OPTaHiB MICIIEBOIO CAMOBPSAYBAHHS Ta 1HIIUX CY0’€KTIB 3BEPHEHB
1o Cyny, cuctematnyHo Hazae ['onosi Cyny, kepiBHULITBY CekpeTapiaTy BiANOBIIHY
1H(popMaItito.

10.3. ¥ cdepi ropuanunoro 3ade3nedeHHs aisuibHoCTI Cyy:

npenacrasige Cyn sK OPUAMYHY OCOOY y BIJHOCHMHAX 3 IOPUAMYHUMH 1
b1BUYHIME 0c00aMH Y MeKaxX, BA3HAUYEHUX 3aKOHOaBCTBOM;

Oepe ydacTh y 3axolax, TOB’S3aHUX 13 PO3POOJICHHSM TPOEKTIB
HOPMATHUBHO-TIPABOBHX AKTIB, [0 CTOCYIOTHCS MUTaHb JisIbHOCTI Cyay;
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3MIIACHIOE IOPUANYHUN CYNpOBiA BHYTPIHbOI AistibHOCTI Cyay, Cekperapiaty
Ta 3a0e3neuye npeactaBHUITBO Cyay B Cy/lax 3 MUTaHb, IKI BAHUKAIOTh Y 3B S3KY 3
nisubHIcTIO Cyy.

10.4. YV cdepi indopmariitnoro 3adesneuenss aisuibHOCTI Cyy:

3a0e3neuye GyHKIIOHYBaHHS odiuiiiHoro Be0-caity Cyny;

3a0e3neuye BHUCBITIeHHS AisuibHOCTI Cyay Ta CekperapiaTy Ha oQillIiHOMY
BeO-caiiTi Cyay Ta B 3acobax MacoBoi iH(opMaiiii;

3a0e3nedye B  TOPSAKY, BHU3HAUYEHOMY  3aKOHOJABCTBOM,  odiriitHe
onpunonHeHHs akTiB Cyay Ta miAroToBKY A0 BuAaHHS ,,BicHuka KoHctutyiiitHoro
Cyny Ykpainu®;

Hajcuinae akTi Cyay 3riHO 3 YaCTUHOIO MIOCTOI0 CTATTi 88 3aKoHy;

Hajzcuiae BinnoBiAHl akTu Cyy 0 HEHTPaIbHOrO OPraHy BUKOHABUOI BIA/IH,
IO peajizye Aep:KaBHY MPABOBY MOJITHKY, I BHECEHHS 10 €IMHOTO Eep:KaBHOTO
peeECTpy HOPMATUBHO-TIPABOBUX aKTIB Ta omyOJikyBaHHsS B OQimiiiHOMYy BiCHUKY
Ykpainu;

3MIMCHIOE TIATOTOBKY MPOEKTY MIopiuHoi iHdopmarliiiinoi momnosial Cyny B
YCTaHOBJIEHOMY 3aKOHOJJAaBCTBOM MOPSJIKY;

3a0e3mneuye BIJMOBIIHO JO BHUMOT 3aKOHOJABCTBA JOCTYN JO IyOJIIYHOT
1H(dopmarrii, po3nopsaHukoM skoi € Cy;

3abe3neuye noctyn cynaiB Cyay, NpaiiBHUKIB MaTPOHATHUX CIIYXO CyJliB
Cyny ta mpauiBaukiB CekperapiaTy 10 HEOOX1THUX 1H(OpMAIiiHUX pECypCiB Ha
OCHOBI Cy4YaCHMX METOJIB 1 3ac00iB OOpOOKM JaHMX KOMII IOTEPHUX MEPEX 1
TeJIEKOMYHIKaIliif;

opraHizoBye poOOTy 13 BOpoBa/KeHHs y nisuibHICTH Cyny ta Cekperapiaty
KOMIT FOTepHUX 1H(GOPMAIIMHUX TEXHOJIOTIMA, CydyacHOi OpraHi3aliiiHOi TEXHIKHW Ha
OCHOBI HayKOBOI OpraHi3ailii mpaiii;

dbopMye MpoOMO3MINi Ta peagizye 3aXOoJd MO0 CTPATETIYHOTO PO3BUTKY
1H(}OopMaIIHHUX TEXHOJIOT1H Ta cucTeM iHhopmailiitHoi 6e3nexu B Cyi.

10.5. ¥ cdepi maTepiaibHO-TEXHIYHOTO 3a0e3nedeHHs AisuibHOCTI Cyy:

BUPINIYE B MEXaxX CBO€I KOMIMETEHIN] MUTaHHS (hIHAHCOBOTO 3a0e3MEeUCHHS
nistmeHOCT1 Cyny Ta €(heKTUBHOTO BUKOPUCTAHHS OFOPKETHUX KOIITIB HA yTPUMAHHS
Cyny 1 3a0e3nedeHHs HOro MisTbHOCTI;

rOTy€e MPOEKT OIOKETHOTO 3alUTy Ta MpoeKT Komropucy Cydy B MOPSAKY,
BHU3HAUYEHOMY 3aKOHO/IaBCTBOM;

3MIACHIOE 3aX0/IM MIOA0 €(heKTUBHOTO BHKOPUCTAHHS MaifHa, PO3MOPSTHUKOM
sxoro € Cyn, 3abe3rneuye myOiyHi 3aKyIiBil TOBapiB, poOIT 1 MOCIYT Ta BUKOHAHHS
BIJIMOBIHUX JIOTOBOPIB;

3a0e3neuye HanexHl yMoBU mpaui cyaniB Cyay, MmpaniBHUKIB NAaTPOHATHUX
ciyx06 cygniB Cyay Ta nmpaiiBHukiB Cekperapiary;

3a0e3neyye TpaHCIOpPTHE o00ciayroByBaHHs cyiaiB Cynay, NpaliBHHUKIB
naTpoHaTHUX ciyx6 cyaniB Cymy, a Takox mpaiiBHUKIB Cekperapiarty;

po3po0Isie TPOMO3UINi MIOAO0 CTPATEriYHUX Ta TMPIOPUTETHUX 3aBIaHb
IHCTUTYLIHHOTO PO3BUTKY Ta (yHKIIOHyBaHHS Cydy, NEpCIEeKTHUBHUX 1 MOTOYHHUX
MIaHiB  (IHAHCOBOTO,  MaTepialbHO-TEXHIYHOTO,  1H(OPMAIITHO-TEXHIYHOTO,
rocrnogapcbkoro 3adesneuenns Cyny ta Cekperapiarty;
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3MIMCHIOE B YCTAHOBIICHOMY MOPSAKY 3aX0JI 3 OXOPOHH TpaIil.

11. Cekperapiat mijJ yac BUKOHAHHS MOKJIAJCHUX HAa HHOTO 3aBAaHb 1 QYHKINN
B3a€EMOJIIE B YCTaHOBIICHOMY MOpsSAKy 3 AnminicTpariero [Ipesunenra Yxkpainwm,
Amapatom BepxoBHoi Pangu Ykpainu, Cekperapiatom Kabinery MinictpiB Y kpaiHu,
MiHICTEpPCTBAMH, IHIIUMU [IEHTPATLHUMH Ta MiCIIEBUMU OPTaHaMU BUKOHABYOT BIIA/IH,
IHIIMMU JIep)KaBHUMHU OpTaHaMH, OpraHaMH MiCIICBOTO CaMOBPSIyBaHHs, (i13UTHUMU
Ta IOPUJINYHUMHU 0CO0aMH, OpraHaMy 1HO3EMHHUX JIepKaB 1 MDKHAPOAHUX OpraHizarii
Ta iX MOCaTOBUMHU OCOOAMHU.

12. CexperapiaT BIAMOBITHO O MOKJIAIEHUX HAa HHOTO 3aBAaHb MA€ MPABO:

3amyyaTH CIICUIANiCTIB B YCTAHOBJICHOMY TMOPAAKY JJs KOHCYJbTAIlii,
JOCITIIKEHHS JOKYMEHTIB 3 MMUTaHb, III0 HAJIEKATh 10 HOTO KOMIIETEHIIIT;

OTpUMYBaTH OE€30IUIATHO BiJ OpPraHiB Jep>KaBHOI BIaJW, OpraHiB MiCIIEBOTO
CaMOBPSIyBaHHS HEOOXiTHI JJii BHUKOHAHHA TIOKJIQJICHMX HA HBOTO 3aBIaHb
1H(}OopMaIrito, TOKyMEHTH 1 MaTepialiu;

CKJIMKATH Hapajy, YTBOPIOBATH KOMICIi Ta poO0Yi Tpymu, MPOBOJAUTH HAYKOBI
KOH(epeHIIii, ceMiHapH 3 MUTaHb, 1110 HAJIEkKaTh IO HOTO KOMIETEHIIII.

13. CekperapiaT 3IIACHIOE 1HIINI TOBHOB&KEHHS BIAMOBIAHO 1O BUMOT
3aKOHOJIaBCTBA.

KepiBauk CexkperapiaTy, nepumuii 3acTyIIHUK, 3aCTYIIHUKH KePiBHUKA
CexperapiaTy, KepiBHUKHM CTPYKTYpPHHUX miapo3auiiB Cekperapiary,
npauiBauku Cekperapiarty

14. KepiBuuk CekpeTapiaty:

opranizoBye pob6otry CekperapiaTy 3 OpraHi3aliifHOro, aHaJITUHYHOTO,
IOpUJIMYHOTO, 1HPOPMAIIHHOTIO, MaTEePIAIbHO-TEXHIYHOTO 3a0€3MEeUeHHS IsUTbHOCTI
Cyny, cupsimoBye ii Ha edekTuBHe 3iilicHeHHS CyJaoM BH3HAUYCHHMX 3aKOHOM Ta
PernmamenToM mMOBHOBaXK€Hb 1 HECE MEPCOHANIbHY BIAMOBIAAIBHICTh 32 BUKOHAHHS
nokiaaeHnx Ha CekpeTapiar 3aBaaHb 1 QyHKIIIH;

3MIIICHIOE TTOBHOBKEHHS KEPIBHUKA JiepxkaBHO1 ciryx6u B Cyi;

po3mnouisge 000B’A3KM MK MEPUIUM 3aCTYITHUKOM 1 3aCTYITHUKAMU KEPIBHHUKA
CekperapiaTy Ta KOHTPOJIIOE IX BUKOHAHHS;

KOOPJIMHYE Ta KOHTPOJIIOE POOOTY CTPYKTypHHX Mimpo3auiiB Cekperapiaty,
3abe3reuye X B3aEMO/III0;

3a0e3nedye MIATOTOBKY MPOEKTIB HOPMATUBHO-TPABOBUX AaKTIB  IIOJO
¢dbynkuionyBanHsa CekperapiaTy, 3aTBEPIKEHHS SKHUX BIJIHECEHO J10 KOMIETEHIIIT
Cyny;

3aTBEPKYE MOJIOKEHHSI PO CTPYKTYpHI Miapo3aian CekpeTrapiaTy Ta mocaaoBi
IHCTPYKIIiT npauiBHUKIB CekpeTapiary;

BHOCHUTH MPOTO3UILT IIOAO0 CTPYKTYpH 1 mITaTHOTO po3nucy Cekperapiaty s
3atBepakeHHs ix CynoM;

KOHTPOJTIOE TIJIAHYBaHHS Ta IPOBEICHHS MOO1Ti3a1iiiHoi podoTu B Cyi;

3a0e3neuye BIAMOBIAHO J0 CBOIX MOBHOBAXEHb OXOPOHY JACP>KAaBHOI TAEMHUIT
Ta TIOBO/DKEHHA 3 iH(opMariiero 3 oomexenuM aoctynom y CekperapiaTi 3rigHO 3
BUMOTaMH 3aKOHOJIaBCTBA;
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3a0e3neyye MIArOTOBKY MPOEKTY LIOpIYHOI iH(opMariitHoi qomnosial Cyay Ta
nosiae oro Ha po3rsin ['onosu Cyny;

Oepe ydacTh y po3po0JICHH] MPOIMO3HUIIIH MO0 CTPATETTUHUX Ta MPIOPUTETHUX
3aBJaHb IHCTUTYLIIMHOTO PO3BUTKY Ta (byHKII1OHYBaHHS Cyny,
MEePCIIEKTUBHUX 1 TMOTOYHUX IUIaHIB (PIHAHCOBOTO, MaTeplaJbHO-TEXHIYHOTO,
1H(hOopMaItHO-TEeXHIYHOT 0, rocniofiapchkoro 3ade3nedenns Cyny Ta Cekperapiaty Ta
nojae ix Ha po3risia ['onosu Cyny;

opraHizoBye poOOTy Ta 3a0e3medye MiAroTOBKY MPOEKTY OFOHKETHOTO 3aIUTy
Ta IpoekTy komropucy Cymy Ta monae Ha po3risig ['onosu Cyny;

BHUJIa€ OOOB’S3KOBI [JI1 BUKOHAHHS PO3MOPSIKCHHS 3 TMUTaHb TISIIBHOCTI
Cekperapiary;

BH3HAUA€ YINOBHOBAXKEHY 0COOY 3 4YMCia MPAI[iBHUKIB YTpaBIiHHA POOOTH 3
nepconanom Cekperapiaty Cyny ans noaanss 3asaB cyaaiB Cyay npo Mpu3HaYeHHs
(mepepaxyHoK) iM IIOMICSYHOTO JOBIYHOTO TPOIIOBOTO yTPUMaHHS Ha MiACTaBi

BIJIMOBIHUX MUCHMOBHX 3BepHEHb cyiB Cynay;

(nynxkm 14 oonosneno abzayom n’smuadysmum 32i0no 3 Ilocmanosorw Koncmumyyiinozo Cyoy
Yxpainu 6io 12 eepecns 2023 poxy Ne 11-n/2023)

3aTBEpKy€E 3pa3ku Ta onucu nedarok 1 mrammiB Cyay ta Cekperapiarty,
3a0e3rneyye 3arajibHui KOHTPOJIb 32 iX 30€pIraHHsIM 1 HaJeKHUM BUKOPUCTAHHSM;

KOHTPOJIIOE JISTIBHICTh JIep>KaBHOI opraxizaiii ,,ABTo6a3za KoHcTuUTyIiitHOTO
Cyny Ykpainu®,

3MIMCHIOE  1HIII ~ TIOBHOB&XKEHHS,  BU3HAYEHI  3aKOHOJABCTBOM  Ta
posnopskeHHaMu 1'onosu Cyny.

15. Tlepumii 3acTynHUK, 3acTynHUKH KepiBHUKa Cekperapiary, skux Cya
MpU3HAYa€e Ha MOCaAM Ta 3BUIbHAE 3 TIocaj 3a nojanHsM ['onoBu Cyny, 311HCHIOIOThH
MOBHOB&)XEHHS BIJIMOBIIHO JO0 BCTAHOBJIEHOTO KepiBHUKOM CekpeTrapiaTy po3mnoIiury
000B’SI3KIB.

16. Y pa3si BiacyTHOCTI kKepiBHUKa CekpeTrapiaTy a00 HEMOXKIMBOCTI BUKOHAHHS
HUM CBOiX 000OB’S3KIB 3 1HIIUX MPUYUH HOT0 00OB’SI3KM BUKOHYE TIEPIIHUMA 3aCTYITHUK
kepiBHHKa CekperapiaTy, 3a HOTO BIJICYTHOCTI — OJIMH 13 3aCTYITHUKIB B1IMOBIIHO 710
PO3IO1Ty 000B’SI3KIB.

17. TlpauiBauku CekpeTapiaty 3000B’s13aH1 BUKOHYBATH BUMOTH, BU3HAUYEHI B
3aKOHaX YKpaiHM Ta IHIIMX HOPMATUBHO-NIPABOBUX akTax, akrax Cyny,
posnopsykenHsx ['onosu Cyny, 3acrynnuka ['onosu Cyny, kepiBHuka Cekperapiary,
II0 perIaMeHTyIOTh BHyTpimHI0O poboty Cyay, Cekperapiary, mNocaa0BUX
THCTPYKIIISIX.

18. IIpauiBnuku CekperapiaTy 3a0e3MeuyrOTh OpraHi3alil0o Ta CBO€YaCHE 1
SAKICHE BHUKOHAHHS JOpy4YeHOi iM poOOTH, HECyThb 3a 1€ MepCOHAIbHY
BIJIMOBIJIAJIBHICTh, MIABUILYIOThH CBIM MpodeciiiHuil piBeHb 1 KBali(PiKallito.

Opranizanis podoru npauiBHukiB Cekperapiarty
19. Pexxum pobotu mpamiBHuKIB CekperapiaTy BUSHAYAETHCS 3aKOHOIABCTBOM
opo JepKaBHY CiyxkOy Ta mpo mpaiio, [IpaBuimamu BHYTPIIIHBOTO CIIY>KOOBOTO

posnopsaky B Cyai ta [IpaBunamu BHyTpPIIIHBOTO TPYA0BOTO po3nopsaky B Cyl.
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20. Biamyctku mpamiBHukaMm CekperapiaTy HaJalOTbCsl B MOPSAKY Ta Ha
yMOBaXx, BUBHAYCHUX 3aKOHOAAaBCTBOM IIPO Ipallo, BIAMOBITHO 0 I'padika BIAMYCTOK,
MOTOJ/[PKEHOT0 PO CIIIIKOBUM KoMiTeToM arapaty Cyay. [IpariiBHuKam nmaTpoHaTHUX
cyk0 cyaaiB Cyay BIAIMYCTKH HAAIOThCS 3a TIOTOKEHHSM 13 BIATIOBITHUM CYJIICHO
Cyany.

21. PeecTparlito Ta MomnepeiHIo MEPeBIpKy BCiX GopM 3BEpHEHB, 110 HAMIUIILIN
1o Cyny, 3aiiicHioe CekpeTapiaT y HopsaKy, BU3BHaUeHOMY 3akoHOM, PerinamenToM ta
[acTpyxkiiero 3 ginoBoacTBa y Cymi, 3atBepmkeHoro ['omosoro Cymy.
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