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PO3IOPSI/UKEHHS
TOJIOBU KOHCTUTYIIITHOTO CYLY YKPATHU

. 0% OG0 i pyopae -

IIpo 3aTBepaxeHHs IlonokeHHst
NPo NopsiAoKk 3a0e3nevdeHHsI AOCTYMy A0 MyOJidHoil iHdopmauii
y Koncruryuiitnomy Cyai Y kpainn

3 MeToro 3abe3neueHHs] Hajle)KHOT0 BUKOHAaHHS BUMOT 3akoHy Ykpaind ,[lIpo
nocTtym fo my6miuHoi iHpopMmauii“, kepyrounck crarrero 33 3akoHy Ykpainu ,[Ipo
Koncruryuitinuii Cyn Ykpainu®:

1. 3atBepautu [Tomo)xeHHs Mpo MOPsAAOK 3abe3meyeHHsT JOCTYITy OO0 IyOTivyHOoT
inpopmauii y Koncruryuiitnomy Cyni Ykpainu (nonaerbes).

2. JHosectu PosmopsmxenHs po Bigoma cyaniB KoxcrurymiitHoro Cyny
Vkpainu, kepiBHuka Cexperapiatry Konctutyuniiinoro Cyny VYkpainu, #Horo
3aCTYIHUKIB, KEPiBHUKIB CTPYyKTypHHUX migpo3niniB Cekperapiaty KoncturymiitHoro
Cyny Yxpainu, matpoHaTHHX cityx0 cynniB Koncruryuiitnoro Cyny YkpaiHu.

3. KepiBuuky Cexperapiatry Koncruryuiiinoro Cyny Yxkpainu 3abe3medyuTtd
IIOpiYHE 3aTBEPIPKCHHsS pO3Mipy GaKkTHYHHX BUTpaT Ha KOIiloBaHHSI abo ApyK
JOKYMEHTIB, 110 HaJalOThCS 3a 3allUTaMH Ha iHopMallifo, y MexaX BCTaHOBJICHHX
Kabinerom MiHicTpiB VYkpaiHM TIpaHHYHHX HOpPM, a TaKOX OHOBIICHH:
nopatky S5 nmo IlomoxkeHHs mpo mopsAok 3abe3mnedyeHHs AOCTYIy O0 ITy6miyHOl
inpopmanii y Koncruryuiinomy Cyni VYxpaimm Ha odiniliHoMmy BeOcalTi
Koncruryuiiinoro Cyny Yxkpainu.

4., BusHaTH TakUMH, W10 BTPATWIH YHHHICTh, PO3MOPSAMKEeHHS [0J0BH
Koncruryuifinoro Cyny VYkpainu Bim 8 motoro 2016 poky Ne 8/1/2016-OJ1, Bin
19 ciuns 2017 poxy Ne 4/1/2017-OJ.

5. KoHTpone 3a BHKOHaHHSIM Po3NOpsIXKEHHs MOKJIACTH Ha KepiBHHKA
Cexperapiaty K oncruryuitinoro Cyny Ykpainu. e
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3ATBEPJDKEHO
Poznopsmxennsm ['onosu

KOHCTHTyum jo Cyny Yxpaiau
Bin ,, L« AOTH L 2020 POKY

Ne SZ/C 202820

HHOJIOKEHHSI
Npo NOPAJOK 3abe3neveHHs] JOCTYIY
o my6uaiunoi ingopmanii y Koncruryuiiinomy Cyai Ykpainn

3araJjbHi N0J0KEeHHS

1. TlonoxxeHHs Npo TMOPANOK 3abe3medeHHs HOOCTYIy MO0 IyOJigHOl
inpopmauii y Koncrturyuitnomy Cynai Ykpaiau (mnani — [Tonoxenss) po3poGieHo 3
METOI0 peaiizanlii mpaBa ocoOHM Ha goctyn o my6miuHoi iHdopmarii, sika Oyna
oTpuMaHa ab0 CTBOpeHa Yy Ipoleci 3MiHCHEHHS NOBHOBa)XeHb KOHCTHUTYLIMHUM
CynoM Yxpaiau (gant — Cyn) un repeOyBae y HOro BOJIOIIHHI.

2. V TlomoxxeHHI TepMiHM BXHBAIOTHCA B 3HAYEHHAX, HABEIACHHX y 3aKoHi
Vkpainu ,,lIpo noctyn no my6miunoi indopmarii.

3. IlpaBoBe peryiioBaHHS BiJHOCHH, IIOB’SI3aHHX i3 3a0e3M€YeHHSM JOCTYITY
no ny6miunoi indopmanii y Cyni, 3gmilicHioerbes Biamosimuo mo Koncruryuil
VYkpainu, 3akoHy Ykpainu ,,IIpo goctyn o my6niunoi iHGopmMarii™ (mami — 3akon),
3akoHiB VYkpaimum ,IIpo Koncrurynifinuit Cyx Vkpaimu®“, ,IIpo mepxashy
TaeMHULIIO, ,,IIpo IOpSAIOK BUCBITIEHHS MISNBHOCTI OpraHiB JIEp)KaBHOI Biadu Ta
OpraHiB MiCIIEBOTO CaMOBpﬂJIyBaHHSI B YkpaiHi 3acobamu MaCOBo'l' iHpopMmarii®,
,,Hpo 3aXHUCT HepCOHaJIBHHX nauux”, ,.IIpo 3BepHeHHﬂ rpoMansaH®, ,IIpo cynoyctpiit
1 cratyc cynnis®, ,,IIpo 3amobiranus kopymuii“, Permamenry Cyny, ITomoxenHs Ta
IHIIUX HOPMATUBHO-IIPABOBUX aKTiB i3 I[UX ITUTAHb.

4. TlonoxeHHs periiaMeHTye TMOpSNOK OOOB’S3KOBOTO  ONPHIIIOJHEHHS
nyOmiynoi iHbopmarii, posmopsamuukoMm skoi € Cyx, OpuiiMaHHs, peecTpauii i
po3risany 3anuTiB Ha iHdopManiro ¢i3MYHHMX, JOPUOMYHHX OCi6, 006’ €IHaHb
rpOMajisiH, K1 He MalOTh CTaTyCy IOPHIUYHOI 0cOOH, Ta MOPSAIOK HAJaHHS, BiIMOBH,
BIICTPOUKM Yy HamaHHI iHQopmarii, po3risgy ckapr Ha pilleHHs, Oii 4H
Oe3misnpHICTh npaniBHUKIB CyIy 3 MUTaHb AOCTYIY )0 yGitidHOi indopMarii.

5. V TlonoxeHHI He perymoOIOTbCS IUTaHHSI OTPUMAaHHA IyOJIiYHOI
iHpopMmanii cy6’ekTaMu BIAaOHHMX [TOBHOBAXXEHb IIiJ] YaCc BHUKOHAHHS HUMH CBOIX
(GyHKLiH, a TakoXX YHOPMOBaHi CIIeUiaIbHUMH 3aKOHAMM IMTAHHS IOJO 3BEPHEHb
IpOMaJISH.

6. OnpunmtogHennss nyOniuHoi iHdopmaiii Ta ii HajgaHHd 3a 3alUTaMH,
anpecoBaHnMu Cyny, 3abesneuye Cekperapiat Cyny.

Opranizanito Ta AOTPUMaHHA BCTAHOBIECHOTO IOPSOKY IOCTYIY O
my6nivHoi iHpopmanii, skoro Bosioaie Cyj (ompauioBaHHs, cMCTEMAaTH3allis, aHAI3,
BEJIEHHS CHCTEMH OOJIiKy, ONPWIIOHEHHs, HaJaHHA BiamoBime#l Ha imdopmauiini
3aIKTH), 3a0e3edye nepmuii 3acTymHuK KepiBHika Cekperapiary Cyny.
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OupniioaneHHs ny6JaiuHol indpopmanii

7. Ily6miuna indopmaris, posnopsaHukoM Akoi € Cyl, ONpUIIOJHIOETECS B
xypHaii ,,Bicaux Koncruryuiifinoro Cyny Vkpaiu“, iHIIMX ApyKoBaHHX 3acofax
MacoBoi iH(opmamii, Ha cremialbHUX cTeHaax y npumimenHi Cynmy, mig dvac
npeckoHepeHLii, 6pudinris, myoniynux Buctymis ['omosu Cyny, Horo 3acTynHuKa,
kepiBauka Cekperapiary Ta B Oynb-siKuHil iHImMH cmoci6, mepenbaveHdil YHHHUM
3aKOHOJaBCTBOM YKpaiHH.

8. Indopmanis signosimmo mo crarrti 42 3akoHy VYkpaimun ,IIpo
Koncturyniitauit Cyn Ykpainu“ Ta BU3HayeHa 4aCTHHOIO IepLIoko cTaTTi 15 3akony,
migisrae 060B’43KOBOMY ONpHMIIIOAHEHHI0O Ha Bebcaiiti Cyay He Ii3Hille II'STH
pobourx AHIB 3 JHA 3aTBEpUKEHHsS TOKYMEHTa, IO MICTHTH TaKy iHdopmauio, i3
3a3HAYESHHSAM IaTH HOro ONpPUIIIOJIHEHHS Y OHOBJIEHHS iH(popMaIlii Ta BiAMOBiAHO 10
OpSAKY, BcTaHoBieHoro IlonoxeHHaM npo Bebcait Cymy.

OnpumoaseHns my6Gniunoi iHdopMauil 3abe3nedye KepiBHMK CaMOCTIHHOIO
cTpyKTypHOro migposainy CexperapiaTy, B SIKOMy IiATOTOBJIEHO IOKyMeHT. Ko
JIOKYMEHT CTBOPEHO 3a y4acTIO Kinpkox mifposiiniB CexperapiaTy, 3abe3nedeHHs
fforo onpHIIOQHEHHS NOKIANAEThCS Ha KCPiBHMKA, IPI3BUILE SKOTO 3a3HA4YEHO
HEepIIUM y JOpYYeHHi I0JJ0 BAKOHAHHS JOKYMEHTA.

OnpumogHerHs my6niunoi indopMalii 3a6e3ne4yIoTh:

— IlpaBoBuii nemaprament CekperapiaTy — Hpo (QYHKILi, ITOBHOBa)XCHHS,
ocHOBHI 3aBaanHs Cyay, HAIPAMU HOTO NiSUTBHOCTI, IIOPSJOK Ta YMOBU 3BECpHEHHS
rpoMajisiH Ta fopuauuHux oci6 no Cyny, IlomoxeHHS Ipo IOPSIOK i opraHisaiio
ocobucroro npuitomy rpomanass y Cyni;

— VopapniHES JOKyMeHTaisHOoro 3abesmeueHHs CekperapiaTy — TIpo
Miclie3HaxOoKeHHs, momroBy agpecy Cyny, aapecy elIeKTpPOHHOI IIOMITH, IOPSIIOK
CKJIaJJaHHA 1 TIOAAaHHS 3alMUTIB Ha indopMario, GopMH i 3pa3Ku JOKYMEHTIB, IIpaBHIa
iX 3amOBHEHHS, Miclle OTpHMMaHHsA OJaHKiB TOIIO, CHCTeMy OONiKy myOmiyHOl
inpopmarii Cymy, mopsmox ockapkeHHs Aiii mocanoBux ocib6 Cekperapiary;

— Bimain Monitopunry sukoHanus akTiB Cynmy, oOmiKy Ta cHcTeMaTd3allii
3aKoHOAaBcTBa IlpaBoBoro jenapramenty CekperapiaTy — HOpMaTMBHO-TIPaBOBI
akTH YKpaiHH, 10 CTOCYIoThes JisibHOCTI Cyny;

— Vnpasniuns 3a6esnedenns 3acinanp Cyny JlemapTaMeHTy opraisallifHOl
po6otu Cekperapiaty — npo oprasu Cyny, IOCTiHHI KoMicii Ta iX CKIal, IOpsIoK
JeHHUH IUIeHapHMX 3acizanb Ta 3acizanp Cyny, akta Cyay, mopidsy indopmMartifty
nomnosinp Cyny;

— Vopasninnas komysikamii Cyxy Ta Mi>kKHapOJIHOTO CIiBpPOOITHHMITBA — PO
HOBHHM, IIOBiJOMIIEHHs Iojo AisisHocTi Cymy, Ipecpesiisu, XpoHiKy PpO3IsLy
crpaB, MKHapOIH! MOJI] Ta 3aX0I4 TOLIO;

— Apxis Cyay — npo Marepiaiu CyJOBHX CIIpaB, OKpiM MaTepiajiB 3aKpUTOi
YaCTHHM IUIEHAPHUX 3aciJjaHp Benukoi nanatu um ceHary Cymy;



— Vnpasninag pobotu 3 mnepcoHanoMm CekperapiaTy — PO CTPYKTypy
CexperapiaTy, mpaBmia BHYTPIIIHBEOIO CIyk00BOTO Ta TPYZOBOTO PO3IOPSIKY,
npi3BuIa, iMeHa Ta mo OarbkoBi cynmiB Cyny, kepiBHuka Cekperapiaty Ta #Horo
3aCTYNHHUKIB, KEPIBHUKIB CAMOCTIHHUX CTPYKTYPHHX IiJpO3MAiTiB (KpiM BHIaJKiB,
KOJIA IIi BiIOMOCTi Hajexath A0 iHdopMamii 3 oOMexeHHM IOCTYIIOM), IOPSAIOK Ta
YMOBH TIPOXOJDKEHHS KOHKYpCY Ha 3aMillleHHS BaKaHTHHX IIOcaj JIep>KaBHOI
ciryx0wu;

— VYnpaBniHHA iHdopMaLiHHO-KOMYHIKaIli THUX TEXHOJIOT1H
AnmiHicTpaTuBHO-(piHaHCOBOro amemapramenty CekperapiaTy — IIpo CIIy>KOOBi
HoMepH 3acobiB 3B’s3ky Cyny (kpiM BHIanmkiB, KOJHM Ii BiIOMOCTI HallexaThb IO
iHpopMarlii 3 oOMexXeHHM JOCTYIIOM), 3allUCH BiI€OTPaHCIALINH BiIKPUTOI YaCTHHHU
meHapHuXx 3acigans Cymy;

— bByxranrepceka cnyx6a CekperapiaTy — MpO BHUKOPUCTaHHS MyOJidHHX
KOILTIB, B YaCTHUHi BUAATKIB Ha 3abe3medeHHs HisnibHOCTI Komcruryuiitnoro Cymy
VYkpainu, ¢piHaHCOBY 3BiTHICTB, iHGOpMAIIiIO ITPO OFOKET TOIIIO;

— Bigain konTpomo JlenapraMeHTy oprasizariiitnoi po6otu Cekperapiaty —
IIpO KOHCTUTYLiHHI IIOJJaHHS, KOHCTUTYIIiiHI 3BepHEHHS, KOHCTUTYIiIHHI CKapr, 110
Hagiinum no Cyny, cTaH iX pO3IIsSAy Ta 3BITH IMOAO 3allUTIiB Ha IIyOIiuHy
inbopmariito (Iomgarok 1).

9. Jlna 36epexxenns myOuigHOi iHGopMalii B eIeKTPOHHOMY BHUIJIAAI Ta
3abe3nedeHHs focTymy a0 Hei y Cyni CTBODIOETBCS €JIeKTPOHHA CHCTeMa OOJIiKy
JOKYMEHTIB, 110 MicTATh myOutidHy iHpopMarito. JlocTym 40 i€l CHCTEMM HAAETHCS
gepes odiuiiiHuit BeGcaiit Cynmy abo 3a 3amuramMu Ha mybmiuxy indopmariro.
Hanexne ¢yHKIiOHyBaHHS 3a3Ha4eHOI cCUCTEMH 3abe3medye Biadijl aaMiHICTPYBaHHS
iHpopMmanifHuX Mepex Ta 6a3 maHUX YnpaBiiHHA 1H(GOPMAIiNHHO-KOMYHIKAI[IHHMX
TEXHOJOTH ANMiHiCTpaTHBHO-(iHaHCOBOTO NenapraMenTy CeKkperapiarTy.

Po3MmileHHs 1aHUX B €NeKTPOHHIN CHCTeMi OONiKY HOKYMEHTIB 3iMCHIOIOTH
YIIOBHOB&)XEHI Ha Te IpAIiBHUKA CTPYKTYpHHX miaposnainiB Cexperapiaty He
Ni3HIIIE HACTYIHOro po0OodYoro MHs INCHS MiONMCaHHS [JOKYMEHTa LUISAXOM
3aIIOBHEHHS BiANIOBiAHOI €J1eKTpOHHOI GOpMH OOITIKY.

Hapanns ny6JiuHol indopmauii 3a 3anutamu Ha indopmauiro

10. 3anuty Ha my6niuHy iHpopManito MOXyTh mogasatu q0 Cyny ¢izuuni um
IOpU/IMIHI 0co0H, 06’ €AHAHHSA rpoMazsiH 6e3 CTaTyCy IOpUAMYIHOI 0CO0HU B YCHIM 4K
NHCBMOBIiH opmi Ha Bubip 3amuTyBaya:

— Ha I[TOIITOBY ajpecy: Byn. XuisHcbka, 14. M. Kuis, 01033;

— Ha eJIeKTPOHHY afpecy: zaput@ccu.gov.ua;

— tenedaxcom: (044) 238-13-37,

— 3a tenedonamu: (044) 238-10-30, 238-11-17, 238-11-19;

— yepe3 o¢iniftnuii BebcaiiT Cyay: www.ccu.gov.ua;

— ocobucto no IlpuitmaneHi 3BepHens no Cymy.
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3anuTyBad MOXE 3alyddTH iHIIy Oi3udHy ocoby mis 6e3nocepenHbol
JOCTaBKH NHMCBbMOBOIO 3anuty no Cyny, Ipu HOMY IepeBipKa IMOBHOBaXXEHb TaKOl
¢bizuuHOi 0COOH HE TIPOBOIUTECS.

11. 3anuTyBaui iHdopMalii MalOTh MPaBO BUILHOTO AOCTYIY O CIIEI[iabHOIO
micua y npumimenHi Cyny — Ilpuiimanshi 3sepHens mo Cynay. IlpumiimManess
3BepHeHb 10 Cyny € myOmiyHO JOCTYIIHMM MiclieM, IPUCTOCOBAaHUM IS IPHHOMY
30KpeMa IpoMajsH 3 OOMEXEeHUMH (i3UYHUMU MOXIHBOCTAMH. lle mpumimieHHs
cremianpsHO oOnagHaHe TEXHIYHMMH 3acobamm, iHGOpPMaliMHMMM CTEHZaMH I
3a0e3MeueHHs NpHoMy 3amuTyBadiB mnocamoBuMu ocobamu Cyny, pobortu
3alUTyBaviB 3 JOKyMEHTaMHM, IO MICTATH MyOniudy iHdopmauiro (KomiroBaHHI,
CKaHyBaHHs, 3allMCyBaHHS iX Ha Oymp-sgki Hocil iHopMamii TowO) IS HOZAHHA
3allMTIB Ta HAJ@HHS KOHCYJIbTaliil i yac 0(OpMIIeHHS TaKMX JOKYMEHTIB.

3 METOIO0 CIpOIIeHHS Ipouenypu OGOpPMIEHHS NHMCHMOBHMX 3alMTiB Ha
inpopmartito B Ilpuitmansni 3BepHeHb H0 Cymy ocoba MOXe OTpPUMATH MJIs
3aII0BHEHHs BiANOBIAHI (OPMH 3amuTiB Ha IMyOiiuHy iHbopmauiro (qogatku 2, 3, 4).

YV pasi HeoOximHocTi (iHBamimHiCTh, OOMeXeHi (Ii3UYHI MOXIHBOCTI
3aIMTyBaya TOIIO) 3alUT 0GOPMITIOE YIIOBHOBaXXEHHH Ha Te MpalliBHUK YIIPaBIiHHS
IOKyMeHTalbHOro 3abe3nedenHs Cekperapiary i3 3a3HaYeHHSIM Y 3allMTi CBOrO iMeHi
i koHTaKkTHOTrO TenepoHy. Ha BuUMOry samuryBaya HOMY HAJaeTbcsl KOS LHOTO
3aIlUTy.

12. Ilonepeaniit po3riIs 3aUTIB Ha MyOTiYHy iHGOPMAIIIO 3 METOO IX OLIHKHM
Ha BIJIOBIJHICTH BUMOTaM YacCTHHHU II’SToi ctarTi 19 3akoHy 3ailicHIoe KepiBHHK
YnpapiiHES JOKyMEHTaJIbHOTo 3a0e3nedeHHs CekperapiaTy 4u HOro 3acTyIHHK.

13. 3anuTy Ha mMyOniyHy 1HGOPMalLil0 PeeCTPYIOTECS OKPEMO BiJ iHINKHX IPYII
INOKYMEHTIB B VYmpaBIiHHI JOKyMeHTanpHoro 3abesmeuenns Cekperapiary
BignoBigHO no IHcTpykuii 3 mimoBomcrsa y Konctutyuifinomy Cyai Ykpaisu 1a 3
ypaxyBaHHAM BuMor Ilonoxenns B CHcCTeMi €IEKTPOHHOTO JOKYMEHTOOOIry
LS Docs y Cyni (manmi — Cucrema elneKTpOHHOTO IOKYMEHTO000iry) y 6i6mioremi
»JAIUTH Ha myOniuny iHopMarniro“. OkpeMa peecTpallis BiIHoBiAe# Ha TaKi 3alUTH
He TPOBaIUTECS.

3anuTH Ha nyOnivHy iHGOpMALiI0 PEECTPYIOThCS Y AeHb HaIXOMKeHHs abo He
MHi3HiIe, HiXK Ha HACTYITHUN poOOoUmii IeHb, AKIO 3aIUT HaIWIIOB Y HepoOouHit yac.
Bianosifi Ha 3alIUTH peeCTPYIOTHCS B IeHb iX MiANMHCAHHS.

3anutaM Ha nyOnidyHy iHGOpMAIlil0O IPHUCBOIOIOTECS pPEECTpallifiHi iHAEKCH
3riHO 3 MpaBHJIAMH 3arajbHOTO AiNoBoAcTBa. Jlo peecTpaiifHOro iHAEKCY TakKoro
3alUTy 3 METOK pO3pi3HEHHS TIpyn MAOKYMEHTIB JoJaeTbcd BigMmiTKa ,,0.i.°
(manpuxman: 18/546-1.1.).

Peectpamniro Ta oOmpalfoBaHHS 3amUTiB Ha IyOmiuHy iHpopMariio, sKki
Hagiiuum go Cyay y BUTIAOI eTeKTPOHHOI'O JOKYMEHTA, 3M1MCHIOE YIIOBHOBaXKEHUH
npamiBHUK ~ YTpaBIiHHA — JOKyMeHTanpHoro 3abesneueHHs CekperapiaTy B
3araJJbHOMY TOPSIKY ICHs IX pO3OpyKyBaHHS Ha ITanepoBoMy Hocil. YV TakoMy pasi
Ha BEPXHBOMY IOJIi JTOKYMEHTa MPOCTaBISeThcs Hamuc ,,OTpUMAaHO B €NIEKTPOHHiH

bopmi“.



14. ITicnas momepeAHBOrO pPO3DIAY Ta peecTpaiii 3amuTy Ha IMyOsidHy
inpopMmanirto  YmpaBimiHHS ~ JOKyMeHTanbHOro  3abesmedenHs  CekperapiaTy
HEBiAKIagHO Tepenae Woro Ha po3risin KepiBHUKY CekpeTapiaTy, SIKUH BH3Hadae
OIHOTO abo0 KiJIbKOX BiIIOBiTaNBHUX 3a HamgaHHA IyOJiuHOl iHGOopMallii KepiBHHKIB
CaMOCTIMHUX CTPYKTYPHHX IIiIpO3ALIIB 3aJIeXXHO BiJl OCHOBHUX 3aBIaHb Ta (yHKIIIH,
NOKNaNeHNuX Ha Taki mnigposmimu. Tekcr pesomorii kepiBuunrBa Cyny Ta
CexperapiaTy i BCTaHOBIEHUH HUMH CTPOK BUKOHaHHS 3aIllUTy BHOCUTH 10 CucreMu
EIEKTPOHHOTO  JOKYMEHTOO00Iry TpaliBHHUK  YIPaBIiHHA JOKYMEHTAJILHOTO
3abesneuennss CekperapiaTy, McIAS YOro 3alUT HEBIAKIAJHO IepeHacThCs
BU3HAYE€HHUM BHKOHABIISIM.

15. BignoBine Ha 3amuT Ha IyOJnigHy iHQOpMAaIlif0 HaJaeThcs Ha aznpecy,
3a3HaueHy 3amuTyBadeM IyOmiuHoi iHpopManii B oOpaHii HuM ¢opMmi (JTUCT,
€JIEKTPOHHHU TOKYMEHT), He Ii3Hille IT’ITH pOOOUYHX IHIB 3 JHS OTPHMAHHS 3aITUTY
Cynowm.

16. SIxmo xkiIonoTaHHA MOpAN i3 BUMOrol0 Hajaatu mybniuHy iHdopmaniro abo
Komilo o(QimiffHOro JOKYMEHTa MICTHUTh TaKOX CKapry, MPOIO3HIIiio, 3asiBy, TO B
JacTHHI HagaHHA ITyOiiuHOl iHpopmanii a6o komii odimiiiHOrO KOKYyMeHTa BiH
ONpalbOBYETECS SIK 3alMT Ha IyOniuHy iHQoOpMaIlifo, a B YaCTHHI CKaprH,
IPONO3UIil, 3asiBH — SK 3BepHEHHs rpomansH. Komis 3amuTy B Takomy pasi
nepenaetbes o IIpaBoBoro nmemaprameHnty Cekperapiarty. BiAmoBigs Ha IUTaHHS,
AKI He CTOCYIOThCS IyOmiuHOi iHopmauii, Moxxe OyTH HanpaBjeHa 3alHTyBaudy
OKpeMo, y mepenbadeHi YHHHHM 3aKOHOJABCTBOM TEPMiHH, MNpO IO HoMy
IOBITOMIISIFOTH Y BiJIITOBIii Ha 3aIIHT.

17. Slxmo BiANOBigs Ha 3aIUT BHUMAara€ HaJaHHS BEIHKOTO OOCATy ITyOIigHOl
indopmariii abo moTpebye nouIyKy Ta 06po6KH 3HAYHOI KLTBKOCTI JaHUX, CTPOK HOTO
BUKOHaHHA Moxke Oyt momoBxeHo 1o 20 po6Goumx MAHIB, NMPO IO BHKOHABELD
IOBiIOMIISIE 3allUTyBa4a JINCTOM 3a MiAmucoM KepiBauka CekperapiaTy He mi3Hille
I’ATH poOOYNX IOHIB 3 THA HAAXOKCHHS 3aIUTY.

18. V pasi sxuo 3anuTyBaHa Imy6rigHa iHpopMallis MiCTHTh JOKYMEHTH, 00CAr
AKX nepeBuirye 10 cTopiHOK (OKpiM KOIIif BiANOBINHUX akTiB Cyly 3a 3aIlMTOM),
IIpO I IPOTArOM II'SITH poOOYMX MAHIB 3 IHS HaAXOMKEHHS 3allMTy BHKOHABELD
TIOBiIOMIISIE 3alUTyBava JIACTOM 3a IJIMCOM KepiBHHKA CereTaplaTy v BOMY
MOBIIOMJIEHHI  3a3HAYalOTh BapTiCTh (AKTHYHHUX BHTpAT, [OB’A3aHUX 13
KOMiIOBaHHSAM a00 IPYyKOM JOKYMeHTIB (HOJAaTOK 5), PpEKBIi3WTH 1 MHOPAHOK
BiJIIKOMYBaHHS TakuxX BHTpar. Hamauus myGmiunol iHdopMamii 3miHCHIOETBCS
IPOTATOM TPHOX PoOOYMX MHIB MiCIS MiATBEPIKEHHS OIUIATH BAPTOCTI (HaKTHUHHX
BUTpAT.

19. Indopmariis 3 obmexeHNM HoctyrnioM (KoHbineH Ui Ha, TaEMHa, CIIy)60Ba)
Haga€Tbcs 3  JOTPUMAaHHAM BHUMOr crared 69 3akoHy Ta  IHIIHX
HOPMAaTHBHO-IIPABOBHUX aKTiB, INO BH3HAYAIOTh IOPSAAOK MOCTYIy MO TakKol
iHbopManii.

V BiAMOBiZi Ha 3alUT BKa3ylOTh BUJ, HaiiMeHyBaHHS, HOMED 1 JaTy IpHUHATTS
aKTa, 3TiHO 3 SKHM JOCTYII 0 3a3Ha4yeHol iHpopmMallii 0OMexeHO.
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Y pasi KO 9acTHHA 3alUTYBaHO! iH(GOpMAIli HaJexuTs 10 iHdopmamii 3
OOMEXEHMM JOCTYIIOM, a iHIIa YaCTHHA € 3aradbHOJOCTYITHOIO, 3asBHHUKOBI
HaJalOThCS 3alUTyBaHI BIIOMOCTI, 3a BHHATKOM iH(QOpMalii 3 OOMEXEHHM
JOCTYTIOM.

BiamnoBins Ha Takuif 3anUT 0GOB’SI3KOBO IOrOMKYETHCSA 3 KOMICI€IO 3 ITUTaHb
pobotu 3i ciyx60Boro iHpopmariiero B Cyi.

20. 'V pasi HaaxomxeHHs no Cyly 3anuty Ha myOIliuHy iHGOpMaIlio, SIKOIO BiH
He BONOAi€, ane BigOMHMH II PO3NOPSIOHHK, 3alUT HAINCHUIACTHECS HATCKHOMY
PO3IOPSIHUKY 3 ONHOYACHUM IIOBIJOMIIEHHSM MPO i€ 3alUTyBaya.

21. Bignosige Ha 3amuT Ha iHGOPMAaNLil0 HANAETHCS 3a IMIANHUCOM KEepiBHHKA
CexperapiaTy Ta 0cobH, sika BAKOHY€E HOT0 060B’ I3KH.

22. OpwuriHanu 3anuTiB Ha IMyOiuHy iHGopMalio Ta Komii BianoBigei Ha HUX
micns IX BUKOHAHHS NOBEPTAIOTHCS 10 YIIPAaBIiHHSA JOKYMEHTATBHOTO 3a6e3eyeHHs
CexpeTapiaTy Iuis cucTeMaru3aliil Ta 30epiranus.

Biamona Ta BiacTpouka y HagaHui ny6aiuHol indopmanii

23. BignosigHo g0 cTarTi 22 3aKOHY pO3HOpPSAHHK iH(pOpMaIlii Mae IpaBo
BIAMOBUTH B 3aJI0BOJICHHI 3aITUTY, SKIIO:

— pO3NOpsAHUK iH(popMalii He BoioAdie i He 3000B’s3aHMI 3rigHO 3 HOro
KOMIIETEHIII€I0 BOJOJITH iH(OPMALII€TO, IIIOI0 AKOI HAMIMINOB 3aIIHUT;

— iHQopMalis, L0 3aIUTYeThCS, HAJEXHUTH MO Kareropii imdpopmamii 3
0OMeXeHHM JOCTYTIOM BiJIIOBiTHO O YaCTHHHU APYToi CTaTTi 6 3aKoHy;

— ocoba, fka mojana 3amUT Ha iHpOpMaliio, He CcIUlaTAIa HepenbadeHi
crarreto 21 3axoHy (akTH4YHI BUTpaTH, IIOB’S3aHi 3 KOIIOBAaHHAM a00 APyKOM
JIOKYMEHTIB;

— He [JOTPMMAaHO BHUMOI ILIOAO 3almUTy Ha nyOmiuny iHbopMariito,
nepe0aueHNX YaCTUHOIO I’ ATOIO CTaTTi 19 3akony.

24. BinmMoBa B 3a[I0OBOJICHHI 3allUTy Ha iHQOpMAaIlif0 HAOAEThCA B MHMCHMOBIH
¢dopmi 3a mignucom kepiBHuKa CekpeTapiaTy i3 3a3HaYeHHSAM AaTH BiIMOBH, il
MOTHBOBAHOI ITiJICTABU Ta MNOPSAKY OCKap)KEHHS.

25. BignoBiae po3nopsiiHuka iHopMallil He mo CcyTi 3amury abo Ipo Te, IO
indopmariiss Moxxe OyTH ofep)aHa 3alUTyBadeM i3 3arajJbHOAOCTYIIHHX IKepe,
BBaXKA€THCS HEMIPABOMIipPHOIO BiIMOBOIO B HaJlaHHi Imy0tidHo1 iHdopMaIlii.

26. He onprIioMHIOETECSA Ta HE HAJIa€ThCSA HA 3aIUTH iHGOpMaIlis, K0 UM
[OpYUIyIOTbCS BUMOTH 3akoHYy YkpaiHu ,lIpo 3axucT nepcOHalbHUX HaHUX™ Ta
BUMOTH YaCTHHH 4deTBepToi crarTi 42 3akoHy Ykpainu ,IIpo Koncturyuidiauit Cyn
VYkpaiau“ mono MartepianiB crpasy, aky posrinae Cyxn®“. Indopmariis npo ocoby
HATAEThCS Ta BHUKOPHUCTOBYETHCS JIMILE 3 OOOB’S3KOBUM JOJEP>KaHHSIM BUMOT
ctarti 10 3akoHy.

27.Biactpouka y 3am0BOJIeHHI 3amuTiB Ha IyOmiuHy iHpopmariio
JIOMTyCKAEThCS y pasi, SKIIO 3amuTyBaHa iHpopMallis He Moxe OyTH HajaHa B
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nepenbaveHi 3aKOHOM CTPOKHM 4epe3 0OCTaBMHM HelepeOOpHOI CHIlM (OTOJIOLICHHS
BOEHHOT0 ab0 HAA3BMYAMHOIO CTaHy, CTHXIiMHI jmxa, karactpodu, emigemii Ta iHmi
TIepemKoad, fAKi 00 €KTHBHO YHEMOXUIMBIIOIOTh HajaHHA iHQopmanii). IIpo
npuiiHATe pillleHHs OLO0 BiACTPOYKH BUKOHABEIb IIOBIOMIISE IHCTOM 32 IiJIHUCOM
xepiBauKa CeKpeTapiaTy 3 HOAep)KaHHAM BUMOT YaCTHHH CBOMO] CTaTTi 22 3aKOHy.

Po3rasg CKapr ta HpHﬁHﬂTI'H pimenb 3a pe3yJbTaTaMH OCKAPKEHHA

28.3rimgo 3i cratrero 23 3akoHy il 4H Ge3misIBHICTH IpalliBHHKIB
CekperapiaTy CTOCOBHO JOCTYIIy 10 Iy6GnignOi iHopMarii MoXXyTs 6yTH ocKapxeHi
1o I'onosu Cyny a6o no Cyny.

29. CKapru po3IisgaloThCsa Yy IOpPAAKY Ta CTPOKHM, BH3Ha4eHI 3aKOHOM
Vkpainu ,,IIpo 3BepHEHHS rpoMaasIH™.

30.V pasi ockapxenus nifi um OGesxisnpHocTi KepiBHMka CekperapiaTy
BIITIOBIAE HA CKapry HamgaeThes 3a mianucoM 'onosu Cyny.

31.IIpauiBuuku CekpetapiaTy, BHUHHI B IOpYII€HHI BUMOI 3aKOHy Ta LILOTO
ITosmo)xeHHs, HECYTh BiIIOBiJAJIBHICTP 3TiHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHH.

KepiBuuk CexperapiaTy
Koncruryuiitnoro Cyny Yxkpainu B. M. BECYACTHHI



Hematok 1
no Tonoxkenns

3BIT
MO0 3amMTiB Ha my6Juiuny indropmaniro,
axi Hapiiiman o Koncruryuiitnoro Cyay Ykpaiuu

Ha anpecy Koncrutynitinoro Cyay Ykpainu 3a nepiox 3 J0 pOKY

Hafifiuio 3anuTis Ha nyoaivyny ingopmariro -

3ANHTH Bajicaanu:
- 06’efHaHHA IPOMaJIH -
- (i3ugHi 0cOOH S
- JOpUAHYHI ocobun -
3 HMX:
- EMEKTPOHHOIO IIOIITOO 5
- IOLITOIO -
- ocobucro -
- renedoHoM -
- hakcom : -
Ha zanuTu:

- HagaHo iHdopMario -
- BiIMOBIIEHO -

- HaZIICHAHO 32 HANEXKHICTIO -

CranoM Ha poky nepebyBae Ha po3rnsiui -



HonaTtok 2
Ao Houoxennsa

@opma A NOJAAHHS 3aIIATY HAa OTPUMMAaHHs myOJiuHol indopmamii
B MHCHLMOBOMY BHIsI1 Bin (hizHuHOT 0co0H

Posnopanank indopmanii

Koncturyuitinuit Cya Ykpainu
By XXmnsHerka, 14

M. Kuis,

01033

3AITUT

Ha oTpHMaHH4 ny6aiudol indopmanii

Ipizenine, im’a Ta mo
H6aThKOBI, MOWITOBA aApeca,
azpeca eJIeKTPOHHOI NOIITH,
HoMep TejieoHY 3alUTYBAYa

Bupa, HazBa, peKkBi3NTH, 3MicT
AOKYMEHTA, IO 3AIUTYETHCA

ado

3arajibHui onuc indopmamii,
O 3ANHTYEThCH

(3azanvruti onuc HeobXiOHOT ingopmayii)

IIpomry HagaTH BiANOBiAb Y BU3HAYEHHMH 3aK0HOM TepMiH. Binnosine HagaTh:

I[Towmrolo

(Braszamu nowmosy adpecy)

darxcom

(Brazamu nomep ghaxcy)

Eﬂ&KTpOHHOlO NOMTOH

(Brazamu e-mail)

Heobxione niokpecrumu

KonTakTHHi TeedoH
3amHTYBa4ya

Jara zanuarty, minnmc




Honatok 3
o IHoxomenns

Dopma a1 NOXAHHSA 3aMHTY HA OTPHMaHHA nyGaiuHol indopmanii
B MHCLMOBOMY BHIIsIAi Bill IopHAHYHOL 0cOo6H

Ban

Posnopsagauk ingopmanii Koncrutyuitinuii Cyn Ykpainn
ByJ. XXunsHceka, 14,
M. I(uiB,

01033

SATIAT
Ha OTpHUMaHHa NyOoaiuHoY indopmanii

HajimenyBanus, nomrosa
afipeca, ajpeca eJIeKTPOHHOT
MOMITH, HOMep TeedoHy
3allATYBava (10pHaHYHOT
ocobu)

Bua, HasBa, pekBi3uTH, 3MicT
AOKYMEHTZ, 10 3aNMTYEThCH

ado

sarajbuui onnc indopmanii, | (3azanvrutl onuc reobxionoi ingopmayii)
IO 3AMUTYEThCH

Ilpomry HanaTH BIANOBIAL Y BH3HAYEHHIT 3aK0HOM TepMin. Binnmosigb, Hagatu:

Iomroso (Brazamu nowmosy adpecy)
daxcom (Bxasamu rnomep haxcy)
EneRTPOHHOIO ITOLUTOKO (Brasamu e-mail)

Heobxione nioxpecaumu

KonrakTHnii TeedoH
3amATYBaYa

MMocapa, npizeuine, imM’s, no
0aTeKOBi Ta mianuc
NpeACTABHHEKA 3aHHTYBAa4a

JaTa 3anuTy, mignuc




HoenaTox 4
Ao Hoaoxenusn

PopMa AJIA MOJAHHA 3aNMTY HA OTPHMAHRA NyO/idHol indopmanii B
NHCHLMOBOMY BHFJISAI Bi 06'eAHaAHHA rpoMajsH Ge3 cTarycy

IOPHAHYHOT 0coOHn

Posnopsaanuk ingopmanii

Koucturyuiitnuit Cya Ykpainu
BYJ. JKHUNAHCEKa, 14,

M. Kuis,

01033

3AIIAT

Ha oTpuMaHHS My6JivuHoi indopmanii

HajimenyBaHnus, noumrosa
aapeca, apeca eJeKTPOHHOI
NOIITH, HOMep Tejeqony
3anuTyBava (06'cAHanasS
rpoMaisH 0e3 cTaTycy
HOpHIMIHOT 0COOH)

Bupn, Ha3Ba, pekBi3HTH, 3MicT
AOKYMEHTA, {0 3ANHTYEThCA

ado

3aranabHuil onuc ingopmaii,
110 3aNHTYEThCS

(3azanvruil onuc HeobxiOHOI iHpopMmayii)

Ipomy HagaTH BiANOBIAL Y BH3HAUYEHHH 3aK0HOM TepMiH. Bignosine, nagatn:

IMomwroro

(Brazamu nowmosy adpecy)

daxcom

(Brazamu nomep ¢axcy)

EJ]BKTPOHHO[O MOIITOO

(Brazamu e-mail)

Heob6xione nioxkpecnumu

KonTakTHuiH TeedoH
3aMHTYBA4a

IpizBuune, iM’a, no 6aTbKOBI
Ta MiANHC KePiBHHKA
(npeacTaBHAKA KepiBHHKA)
3anHTYBava

Jdarta sannTy, mignuc




Po3mip pakTHYHHX BHTpPAT
Ha xomniloBaHHA a00 APYK AOKYMEHTIB, 06cAroM Gisibie sk 10 cTopiHok*,
110 HAJAK0ThCH 32 3aNIMTOM Ha indopmaniio

y 2020 poui

Joaarok 5
a0 Iomoxenns

HOCJ’IYI"&, 1o HAOAEThCA

I'paHu4HI HOPMH BHTpPAT

(DaKTHYHI BUTpaTH
Ha KOIIIOBaHHA Ta
IpYK, TPUBEHE

KomnitoBaHaa a6o ApyK KoMt JOKyMEHTIB
tbopmary A4 Ta MEHIIIOTO po3mipy (B TOMY
YHCI, AKIOO B JOKYMEHTAX ITOPAA 3
BiIKPUTOIO iHQOPMALI€I0 MiCTHTECH
iHopMalis 3 0OMeXeHHM TOCTYTIOM, LU0
noTpebye i1 BimokpeMIIeHHS, IPUXOBY BAHHSA

He Ginesine Hix 0,2 BigcoTka
PO3MIipY NPOXXKUTKOBOTO
MIHIMyMY U1 pane3gaTHHX
0cib 3a BUrOTOBJIEHHS OIHIE]

MIIAXOM CKaHYBaHHA

0cib 3a CKaHyBaHHS OIHIET
CTOPiHKH

TOLIO): CTOPIHKH
- ORHOCTOPOHHIH ApyK 0,27
- IOBOCTOPOHHI# ApyK 0,35
KomnitopanHsa abo ApyK Komii JOKyMEHTiB
bopMaTy A3 Ta Ginbinoro po3mipy (B ToMy
HHCII, SKIIO B JOKYMEHTAX MOPAL 3 He Oinbie Hix 0,3 BiacoTka
BIIKPHTOIO iHPOPMALIIEIO MICTHTBCS PO3Mipy NMPOXHUTKOBOTO
iHopMallist 3 OOMEKEHUM AOCTYIIOM, LIO MiHIMyMY IJIs Tpane3aaTHuX
norpebye 11 BIZOKpEMIEHHS, IPUXOBYBaHHsA | 0Ci6 3a BATOTOBACHHA ONHie]
TOLIO): CTOPIHKH
- OOHOCTOPOHHIH ApPYK 0,54
- JABOCTOPOHHIH ApYK 0,70
He Oineie Hix 0,1 BimcoTka
B . . pO3Mipy NPOXKHTKOBOTO
HTOTOBJICHHA H(POBHX KOMill JOKYMEHTIR E
MIHIMYMY AT TIpane3aaTHHX 0

* onnara 3AiHCHIOETECS, TOYMHAIOYH 3 11-1 cTOpiHKH.






